AJMUHHUCTPALIUS BEJEHCKOI'O MYHUIIMITAJIBHOI'O PAMOHA
YEYEHCKOMU PECIIYBJIUKHA
HOXYUIH PECITYBJIUKAH
BEJAHAH MYHUIIUIIAJIBHU KIOIITAH AIMUHUCTPAIIA

i MMOCTAHOBJIEHHME
L. 05 Q% Ne 7+

c. Beaeno

«OBb YTBEPXXJIEHUN AIMUHUCTPATUBHOI'O PETJIAMEHTA
MPEJOCTABJIEHUA MYHUIIUINTAJIBHON YCJIYTH
«IAYA IHICBMEHHBIX PA3BSICHEHUN HAJIOTOIUIATEJBIIIUKAM U
HAJIOT'OBBIM AT'EHTAM 110 BOITPOCAM IIPUMEHEHHUS HOPMATHBHBIX
IMPABOBBIX AKTOB BEJIEHCKOI'O MYHUHUIIAJIBHOI'O PAHOHA
O MECTHBIX HAJIOT'AX 1 CBOPAX»

B cooTBeTCTBHH ¢ MOAITYHKTOM 2 IMyHKTa 1 cTaThu 21, myHKkTOM 2 ctathu 34.2
Haiorosoro koaekca Poccuiickoii @enepaunn, @enepanbasiM 3akoHoM 0T 06.10.2003
Ne 131-®3 «O6 o6uux npuUHLUMNAX OpPraHU3allMd MECTHOI'O CaMOYIIpaBJIEHUS B
Poccuiickoit ®Denepanun», @enepanbHeiM 3akoHOM 0T 27.07.2010 Ne 210-03 «O6
OpraHM3alli¥ TPEeJIOCTABIEHUS TOCYJapCTBEHHbIX M MYHHUIMUNAIBHBIX YCIYyI»,
VcraBom BeneHckoro MyHHMIMIANBHOTO paiioHa, AnMuHucTpauus Benenckoro
MYHHUIIUTIAJIBHOTO 00pa30BaHuUs

[TOCTAHOBJIAET:

1. YTBepauTh npunaraeMbli AJJMUHUCTPATUBHBIA PETTIAMEHT MPEJIOCTaBIICHHUS
MYHHIIMITATBHONH yCIyTH «J/laua MMCbMEHHBIX Pa3bsCHEHUH HAJOTOIUIATENbIIHKAM H
HAJIOTOBBIM areHTaM II0 BOIPOCaM IIPUMEHEHHs] HOPMATHUBHBIX IIPAaBOBBIX aKTOB
BeieHCKOro MyHHIIMIIAIBHOTO paiioHa O MECTHBIX Hajlorax v cbopax».

2.Pa3MecTuTh HaCTOsllee IIOCTAHOBJIEHHE Ha O(QUUHUANBHOM  CcalTe
AnMuHMcTpai  BeneHCKOro MyHHLUMIAIBHOTO palioHa B HH(OPMALMOHHO-
TeJIeKOMMYHUKaIIMOHHOU ceTu «HTEpHET».

3. Hacrosiliiee TOCTAHOBJIEHHE TOJJIEKUT HANPAaBICHUIO B IIPOKYpaTypy
Benenckoro paiiona u B AamuHuctpauuio ['naBel u IlpaButenscTBa YHedeHcKom
PecryOnuky Uil BKJIIOYEHUS! B PETUCTP MYHHUIMIIAJIBHBIX HOPMATHBHBIX MIPABOBBIX
akToB YeueHcKoii PecryOiMKu B mMopsike, ompeneneHHOM 3akoHOM YeueHCKown
Pecry6mmuku ot 15.12.2009 Ne 71-P3 «O nopsiaxe opraHu3aiiy U BeI€HUs perucTpa
MYHMIHUITATBHBIX HOPMATUBHBIX MPABOBHIX akTOB YeueHckoi Pecmybnukm».

4. HacTosiImee MOCTaHOBJIEHHE BCTYIIAeT B CUITY Ha CJIENYIOLIUN JI€Hb I10CTIe THS
ero oGuIMaIbHOro omy6MKoBaHus (0OHAPOAOBaHMS).



5. KOHTponb 3a HCMOJIHEHHWEM HACTOSIIErO ITOCTAHOBJIEHHS BO3JIOKHUTH HA
3aMEeCTHTENs IJ1aBbl aJMUHHCTpauuMu BeneHckoro MyHuuumnaneHoro paiioHa /[I.B.
YuMukosa.

['NaBa aMMHUCTpALIMK > :
BeieHCKOro MyHHIIMITATBHOTO. pakoHa | |

' / /// II1. I1I. A6ayna3u3oB



IIpunoxexue

K MMOCTAaHOBJICHUIO AI[MHHPICTpaIIPlH

BeneHCKOro My HUIIMIIAJIBHOTO paiioHa
OT « » Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJJOCTABJIEHASI MYHUILIMITAJIBHOM YCJIYTH
«JTAYA MAUCBMEHHBIX
PA3BSICHEHUM HAJIOT OILTATEJIBIIIUKAM U HAJIOT OBBIM
ATEHTAM
1O BOITPOCAM NPUMEHEHHUS HOPMATUBHBIX [IPABOBBIX AKTOB
BEJIEHCKOI'O MYHHUIIUITIAJIBHOI'O PAMOHA
O MECTHbBIX HAJIOT'AX U CBOPAX»

1. O6mue nosoxkeHust
1.1. IIpeamer pery/iMpoBaHHs aAMHHHCTPATHBHOIO perjaMeHTa

HacTosimmii AIMUHHCTPaTUBHBIM perjlaMeHT MPeAOCTaBIEH s MYHHUIMIIATLHOM
ycinyrd «Jlaua NHUCBMEHHBIX pPa3bSCHEHHWH HAJIOTOIUIATENIBIIAKAM M HAJIOrOBBIM
areHTaMm II0 BOIpOCaM NPHMEHEHHs] HOPMATHUBHBIX TPAaBOBBIX aKTOB BexeHckoro
MYHUIMIIAIBHOIO palioHa O MECTHBIX Hajlorax # cOopax» (mamnee -
aJJMHHHCTPATHBHBIA PErVIaMEHT, MyHHLIMIIAJIbHAS YCIyTa) yCTaHABIUBAET MOPSAIOK U
CTaHJapT IPEeNOCTABIIEHUs] MYyHULUIAIBHON yCIyTH, IOCIEN0BAaTEeIbHOCTh H CPOKH
BBITNIOJIHEHHMS aJMUHHCTPAaTUBHBIX Ipoleayp (neicTBuil) (UHAHCOBBIM OpPraHOM
Benenckoro MyHMIMNANbHOrO pailoHa (manee - YHNOJHOMOYEHHBIM Opras),
TpeOOBaHUSI K TOPSANKY HX BBHINOJHEHHS, B TOM 4YHCIe (OPMBI KOHTPOJIS 3a
VICIIOJITHEHUEM aJMUHUCTPATUBHOIO perjiaMeHTa, JocylneOHbIH (BHeCYIeOHBI)
NOpSIZIOK O00KaJoOBaHUs peIleHUN W JedcTBHi (Oe3AeCTBHS) YIOJHOMOYEHHOIO
OpraHa, €ro JIOJDKHOCTHBIX JIMI, a TaKXe TMOpSAJOK €ero B3auMOJEWCTBHS C
3asiBUTEJISIMU, YYacCTBYIOIUMMHM B IIPEAOCTaBIE€HUH MYHHIUNAIBHOW YCIyrd B
COOTBETCTBHH ¢ TpeboBaHusiMU PenepansHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHM3alMH NPEIOCTABICHHS TOCYJaPCTBEHHBIX U MYHHIUTIATBHBIX YCIYT.

1.2. Kpyr 3asiBuTe€ii

3asBUTENSIMU TpU TNPEJOCTABICHUM MYHHIMMAIBHONH YCIyT'H SBJISIOTCS
HaJIOrOBBIE OpPraHbl, HAJIOrOIIaTebIIUKH, IUIATEIBIIUKNA COOPOB U HAJIOTOBBIE ar€HThI
(nanee - 3asBUTEIND).

Ot uMeHHM 3asiBUTENEd MpHU IIPEJOCTaBIEHUH MYHHIMIIAIBHON YCIyT'H, B TOM
qyucje Npy nojave (HalpaBlieHHWM) 3asBIIEHHUS, MOTYT BBICTYIATh JIMIA, UMEIOIIHE
IIpaBO B COOTBETCTBHH C 3aKOHOJaTenbcTBOM Poccuiickoii Menepanuu 1u60 B CHITY
HAJCJIEHUs] MX 3asBUTEISIMA B IOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM
Poccuiickont ®denepanyy, MOTHOMOYHUSMH BBICTYNaTh OT HMMEHHU 3asBUTENICH IIpU
IIPEJOCTABIIEHUA  MYHULUIIAJIBHOM  yciayru  (manee -  yHOJHOMOYEHHBIN
IPENCTABUTEND).



1.3. TpeOoBanusi k NopsiAKy HHGOPMHPOBaHHSI O NMPaBHJIAX
NpeAOCTABJIEHHS] MyHHIIHNIAJIbHOH YCJIYIrd

ITopsinok mosrydeHuss ”HGOPMALMK 3asBUTEIISIMH TI0 BOIIPOCaM IIPEIOCTABIIEHHUS
MYHULIMIIAIBHOMN YCIIyTH:

- NIpA HEMOCPEACTBEHHOM OOpallleHWU 3asBUTENSI B YIOJHOMOYEHHBIH OpraH
uHbOpMaIUs MPeAoCTaBISIeTCs JODKHOCTHBIM JIUIIOM YTIOJTHOMOYEHHOTO OpraHa Ml
IIOCPEACTBOM TeNne(OHHOMN CBSA3U U OTBETOB Ha MMCEMEHHOE 3asBIIEHUE;

IIOCPEJICTBOM pa3MelleHus] HHGOpMAaIIUH:

- Ha CTpaHHULe YMNOJHOMOYEHHOTO OpraHa OQHUIMAIBLHOTO  caiTa
YIIOJITHOMOYEHHOIO OpraHa (najgee - oduUUaibHasi CTpaHHUIA YIIOJTHOMOYEHHOIO
oprasa);

- B (enepalbHON rocyaapcTBeHHOW HWH(OpMAIMOHHOW cucteMe «EnuHbIM
IOpTajl rOCYJapCTBEHHBIX M MyHUULUIAIBHBIX yciayr (pyHkuui)» (manee - EITY),
roCy/lapCTBEHHOM HHQOpMaInMoHHOK cucrteMe «[lopran rocyaapCTBEHHBIX U
MyHHUIUNIATBHBIX ycIyT YeueHckoit PecryOmukuy (nanee - PIITY).

CnpaBouHass MH(pOpMalLMs O HAaUMEHOBAaHWH, MECTOHAXOXIEHHH, Trpaduke
paboThbl, KOHTAaKTHBIX TeledoHax, aJpece SJIEKTPOHHOW MOYTHI YIOJTHOMOYEHHOTO
opraHa pa3melnaercs Ha opHUIMAIILHOM caiiTe yIOJHOMOYEHHOro opraHa, Ha EITTY,
PIITY.

B ciydae oOpaieHus 3asBUTENsI B roCyapCTBEHHOE OIODKETHOE YUpeXIAeHHE
Yeuenckoir PecryOnuku  «MHOTOQYHKIHOHATBHBIM  LIEHTP MPEeNOCTaBIIEHHUS
roCyJJapCTBEHHBIX M MYHHUUINAIBHBIX yciayr» (manee - M®IL]) undopmamus mno
BOIpOCAaM  IIPEAOCTABJICHUS MYHULMNAIBHOM  YCIYyTH TpPEAOCTAaBISIETCS B
COOTBETCTBHH C IIyHKTOM 3.1 afiMUHUCTPATUBHOIO pErIaMeHTa.

CnpaBoyHasi UH(pOpMaLIUs O MECTOHAXOXACHHH, I'paduke pabOThl, KOHTAKTHBIX
tenedoHax, aapece 3NeKTpoHHOH nmouTel M®L] pa3meriena Ha oduHaTbHOM caiite
M®OII.

2. CraHaapT npeaocTaBjieHHs MYHHIHMNAJbHOH YCJIYTH

2.1. HanmeHOBaHHE MYHHIMNIAJIbHOH YCJIYTrH

HaumeHoBaHMe MyHHIMNAIBHON yCiayrd — «J/laya NMMCBMEHHBIX pa3bSICHEHHMA
HaJororviaTesbIIMKaM M HAJOTOBBIM areHTaM II0 BOINpOcaM IMpPUMEHEHUs
HOPMAaTHUBHBIX IPAaBOBBIX aKTOB BeneHCKOro MyHHIMIAIBHOTO O0Opa3oBaHUS O
MECTHBIX Hajlorax u coopaxy.

2.2. HammeHOBaHHe OPraHa, NpeaocTaB/IAIOIIEro
MYHHIHIIAJBHYIO YCJIYTY

MyHuIMNaNbHAs YCIIyTa IPeIoCTaBIsSeTCs YIIOTHOMOYEHHBIM OPraHOM.
M®I] moxer yd4acTBOBaTh B IMPENOCTABICHWUM MYHULHMNAIBHOW YCIYTd B
COOTBETCTBHM C 3aKJIIOYEHHBIM COTJIAIIEHHEM O B3aUMOJEHCTBHUH MEXIy



YIIOJIJHOMOYEHHBIM OpranoM U M®I] B yacTu:

- ’HQOPMHUPOBaHKS O NOPSIIKE IPeJOCTABIEHHS MYHUIIUNAIEHON YCIYTH;

- npuveMa 3asBI€HUHA U JOKYMEHTOB, HEOOXOAMMBIX IS IIPEeIOCTaBIEHUS
MYHHLIMIIAJIBHON yCITyTH;

- BBIJIa4M pe3yJIbTaTa IPeOCTaBICHUS My HULIMITAILHOW YCITyTH.

2.3. Pe3syabTaT npeaocTaBjJeHUs MyHHIIHNAJIbHOH YCIAyTrH

PesynbraroM mpenoctaBieHHs] MyHHUIUNAIBHON YCIYTH SBISETCS ITHCHMEHHOE
pa3bsCHEHHE 110 BOIIPOCaM IIPUMEHEHUS] HOPMaTUBHBIX NPAaBOBBIX aKTOB BeneHckoro
MYHHUIUIIAIBHOIO paiOHa O MECTHBIX HAJIOrax U cOopax.

2.4. Cpok npeaocTaB/ieHHs] MYHHIHNIAJbHOMN YCJIYyrH

3asBIEHME PAcCMAaTpPUBAETCs YIOJHOMOYEHHBIM OpraHOM B IpejesiaX CBOeH
KOMIIETEHIIUM B TEYEHHUE ABYX MECSLEB CO JHSA ero moctymieHus. [lo pemreHuro
PYKOBOJMTEISL YIIOJHOMOYEHHOIO OpraHa yKa3aHHbIH CpPOK MpOIJIeBaeTcCs, HO He
Oosee 4yeM Ha OJJMH Mecsil], C yBeIOMJICHHEM 3asiBUTEJIs, HAIPaBUBILIETO 3asBJIEHHUE, O
IIPOJJIEHUH CPOKa €r0 PacCCMOTPEHHUS.

B ciaydae nomaun nokymentoB B MO®IL] cpok npenocTaBieHUs MyHHIMITAIBHOM
YCIIyI' HCUMCIIAETCS CO JHS MOCTYIUIEHUS B YIIOJIHOMOYEHHBIH OpraH JOKyMEHTOB M3
M®OILI.

2.5. IIpaBoBble OCHOBAaHHS AJIsl IPEAOCTABJICHHS
MYHHIHNAJBHOH YCJIYTH

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIMIMUX IPEeAOCTaBIECHHE
MYHHUIUMIIAIBHOM YCIIyr'H, pa3MelleH Ha OQUIMAIbHOM CalTe YMNOJIHOMOYEHHOTO
opraHa, Ha EINT'Y, PIIT'Y.

VY1I0IHOMOYEHHBIN OpraH oOecrieurBaeT pa3MelleHHe U aKTy TH3aIUI0 IepeYHs
HOPMAaTHUBHBIX MPAaBOBBIX AKTOB, PETYJIHPYIOLUIUX IMPeJAOCTaBIeHHE MYHHUIIUIAIBLHOM
yCIIyTH, Ha OQUIIHATBFHOM CaiiTe, a Tak)Ke B COOTBeTCTBYIoEeM paszene EITTY, PIITY.

2.6. UcuepnbiBaOIHH epeYeHb JOKYMEHTOB, HEOOXOAHMBIX
JJIS IPeOCTABJICHH MYHHIIHNIAJILHOH YCJIYTH, MOAJIeKAHX
NPeAOCTABJICHHIO 3asiBUTEJ1eM

OcHoBaHueM [UIsi TPENOCTABICHUS MYHULUIAIBHOW YCIyI'H SIBISETCS
HallpaBJIeHHE 3asBUTEJIEM B YIIOJITHOMOUYEHHBIA OpraH MUCbMEHHOTO 3asIBJIICHUS O Jade
IIMCBMEHHBIX  Ppa3bsCHEHUH IO BOMpOCaM IPUMEHEHHS  MYHHIMIAIbHBIX
HOPMAaTHUBHBIX IPAaBOBBIX aKTOB O MECTHBIX Hajlorax U cbopax mo ¢opme coOriacHoO
IPHIOKEHHUIO K aIMUHUCTPATUBHOMY perjlaMeHTy (lajee - 3asiBJIeHHeE).

3asiBUTENB B 3asBICHUH B 0053aTEIbHOM NOPsJIKE yKa3bIBaeT:

- HAaMMEHOBaHMe IOPUIUYECKOTr0 JINLA WIH HaMHIIIUIO, UMSI, OTYECTBO (TIOCTIeqHEe
IIpY HAJIMYWH) TpakJaHWHA, HAIIPaBUBILIETO 3asBIICHUE;



- aJIpeC NMPOXUBaHUS IPakJaHWHA, MECTOHAXO0XICHHUE IOPUIUIECKOTO JIULIA;

- KOHTaKTHBIA TenedoH, MOYTOBBIH aapec, aJpec 3JIeKTPOHHOW MoYTHI (TIpH
HEOOXOIUMOCTH);

- coZiep)KaHue 3asiBICHUS;

- KaJlaCTpOBBI HOMEP 00BEKTa HEJBUKMMOCTH, €ro ajpec (MECTOIOJIOKEHHE),
paspeleHHOe UCIO0Ib30BaHue, MJIOIAAb U KaaCTPOBYIO CTOUMOCTh (YKa3bIBaeTCs B
ciiy4ae, eci¥ oOOpallleHHe COAEPKHT IpOCckOy [aTh pas3bsCHEHHE IO BOIPOCY
IIPUMEHEHMS HAJIOTOBOM CTaBKH B OTHOIIEHUH OOBEKTa HEABHKUMOCTH);

- CIOCO0 MOJy4eHUs! JOKYMEHTa, SBISIOLIErocs Pe3yJIbTaTOM IPeNOCTaBIEHHUS
MYHHIUIIAIBHON YCIIyTH (JIMYHO B yTIOJTHOMOYEHHOM OpraHe, IOCPEACTBOM IIOYTOBOMA
CBSI3H UJIM 3JIEKTPOHHOM 1o4Thl, B M®DL);

- TIOJIITUCH;

- 1aTy 3asiBIICHHS.

B cimyuyae HEoOXOOMMOCTH B TMOATBEPXKIEHHE CBOMX JOBOJOB 3asgBHTEIb IIO
CBOEMY YCMOTPEHHMIO INpUJIAraeT K 3asBI€HUIO JOKYMEHTHI W MaTepHasbl JIM0O MX
KOITHH.

OOpaienue, mocrynusiiee B (OpMe DIIEKTPOHHOTO JIOKYMEHTA, IIOAJIEXKHUT
PacCMOTPEHMIO B IOPSZKE, YCTAHOBICHHOM aJMHHUCTPAaTHBHBIM periiaMeHToM. B
oOpallleHHH 3asBUTEIb B 00s3aTEIbHOM MOPSIKE yKa3bIBAET CBOM (DaMHIIHIO, MM,
OT4ECTBO (IpU HAJIMYMH), aApeC DJIEKTPOHHOM IMOYTHI, €CJIM OTBET HOJDKEH OBITh
HanpasjeH B (opMe dJIeKTPOHHOIO JOKYMEHTa, MJIM TOYTOBBIM apec, €Clld OTBET
JOJDKEH OBITh HANpaBlIeH B MUCBMEHHOW (opMme. 3asBHUTENb BIPaBe IMPHIOKHUTH K
TaKOMy OOpalleHHIO HeOOXOJMMBIE JOKYMEHTHI  MaTepualibl B 3JIEKTPOHHOM (popme
1160 HanpaBUTh yKa3aHHbIE TOKYMEHTH U MaTepHallbl MM HX KOIHM B IIMCHbMEHHOM
dbopme.

IIuceMenHOe oOpallieHHe OpPUAWYECKOro Juia odopmisieTcs Ha OJaHKe ¢
yKa3aHHMEM PEKBHU3HMTOB 3asBUTENS, AAThl U PETHCTPALIMOHHOTO HOMepa, GaMHIIUK U
HOMepa Teje(OHa HCIIOJHUTENS 3a MOAIMUCHI0 PYKOBOJUTENS HMIH JOHKHOCTHOIO
JIMIIA, IMEIOLIETo MPaBo MOIUCH COOTBETCTBYIOIIMX JOKYMEHTOB.

IIpy 5MYHOM T@IpHeME OTBETCTBEHHBIM JIUIIOM aJIMHHHUCTPAIMU 3asBUTE]b
NPENbABIAET JOKYMEHT, yIOCTOBEPSIOUIMHA €ro JUYHOCTh, U U3JIaraeT CoAep)KaHue
CBOEr0 YCTHOTO OOpalleHusl.

2.7. Yka3zaHue Ha 3anpeT TpeGoBaTh OT 3asiBHTEJIs

Oprassl, NpeoCTaBISIONME MyHUIIUNTAIBHBIE YCIIYTH, HE BIpaBe TpeGoBaTh OT
3asIBUTEJIS:

- MpEJCTaBICHUSI JOKYMEHTOB U MHQOpPMALMH WM OCYILECTBICHHS NEeUCTBHIA,
IIPE/ICTABIICHUE WJIM OCYILECTBIE€HUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMH
IIPaBOBBIMH aKTaMH, PETYJIUPYIOIIMMHU OTHOIIEHHS, BO3HHUKAIOIIHE B CBA3H C
IPEAOCTABIEHUEM MYHHIUIIAJIBHBIX YCIIYT;

- MpeACTaBIEHUs JOKYMEHTOB U HH(GOpPMAIMU, B TOM YHCJIe MOATBEPKIAFOIINX
BHECEHME 3asiBUTEJNIEM IUIAThl 33 NMPENOCTaBIIEHHEe MYHHULHMIIAIBHBIX YCIyT, KOTOPBIE
HaxXOJATCS B pacloOpsDKEHUHM OpPraHoOB, NMPEJOCTABIISIONIMX MYHHUIUINIATIbHBIE YCITyTH,



OpraHoB MECTHOI'0 CaMOYIIpaBJICHUs 60 noaABECAOMCTBECHHBIX OpraHaM MECTHOI'O
caMOYTpaBJIeHUs] OpPraHU3alMi, y4aCTBYIOIIMX B IPEAOCTABIEHUH NTPEAY CMOTPEHHBIX
yacTeio 1 ctateu 1 MenepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranu3zanuu
MIPEIOCTaBIEHUsI TOCYJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyI» MYHHIMIAIBHBIX
yCIIyr, B COOTBETCTBUM C HOPMATUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoi
®denepany, HOPMATUBHBIMM TPaBOBbIMM akTamMu YedeHckod Pecny6Onuku,
MYHHULIMTIATbHBIMU IPaBOBBIMU aKTaMH, 32 UCKIIFOYEHUEM TOKyMEHTOB, BKIFOUEHHBIX
B OIpeieNIeHHbIN YyacThio 6 cratbu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHu3alMU NpPEIOCTaBICHUS TOCYJAapCTBEHHBIX U MYHULUIAIbHBIX YCIIyI»
nepedeHb JOKYMEHTOB. 3asBUTENb BIIpaBe IPEICTaBUTh yKa3aHHbIE JOKYMEHTHI M
“HQOpMALMI0O B OpraHbl, MPeJOCTaBIIOLIME MYHULMIAIBHBIE YCIyrd, II0
COOCTBEHHOW WHUIIAATHUBE;

- OCYIIECTBJIEHHUS NEWCTBHiA, B TOM YHCJI€ COIIACOBaHWM, HEOOXOOUMBIX IS
[IOJIy4eHHS] MYHHUIUNAIbHBIX YCIyr ¥ CBSI3aHHBIX C OOpalleHueM B HHbIE
roCcyJIapCTBEeHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIMpAaBJICHUS, OpraHM3allyH, 3a
UCKIIOYEHHEM IIOJlydeHHUs YCIAYr M TMOJNly4eHHUs IOKYMEHTOB U HH(OpMaIuy,
MpPEeIOCTaBIieMbIX B pe3yjbTaTe IPENOCTaBICHHUS TAaKHUX YCIYT, BKIIOYEHHBIX B
NepeyHy, yka3aHHble B 4acTu | crateu 9 ®enepanpHoro 3akona ot 27.07.2010
Ne 210-03 «O6 opraHu3aluy MpeIOCTaBIEHHS TOCY IapCTBEHHBIX ¥ MyHULIUIIAJIBHBIX
yCIIyT»;

- TpeACTaBlIeHHs JOKYMEHTOB M HHPOpPMAaLUMH, OTCYTCTBHE M (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHUCH IIPU MEPBOHAYAIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABIEHUS] MyHHULMIIATBHON yCIIyTH, JIU00 B
IIPEeIOCTaBIEHUH MYHHIIMIIAIBHON YCIIyTH, 32 UCKIIOYEHUEM CIIEAYIOIIMX CIIy4aeB:

a) H3MeHeHHe TpeOOBaHWN HOPMATUBHBIX IIPABOBBIX aKTOB, KacarOLIUXCs
[IPeIOCTABIIEHUS My HULIUTTAJIbHOM yCITyTH, ITOCJIE IEPBOHAYaJIbHOM NI0a4H 3asBICHHUS
O MPEeI0CTaBIeHUH MyHHULIUNIAIIbHON yCIIYTH;

0) HayiMuue OMMOOK B 3asIBJICHUH O NPEIOCTABICHUH MYHHIIMIIAIBLHON YCIyTH U
JOKyMEHTaX, INOJaHHBIX 3asiBUTEJEM IIOClie IE€PBOHAYAIBHOIO OTKa3a B IpHUEMeE
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABIEHUs] MyHULIMIIATBHON yCIIyrH, JIMOO B
IIPEIOCTABIIEHUN MYHHIIMITAIIGHON yCIyTM M HE BKIIOYEHHBIX B INPEACTaBIECHHBIN
paHee KOMIUIEKT JOKyMEHTOB;

B) HCTE€YEHHE CPOKa JAEUCTBUS JOKYMEHTOB MM H3MEHEHHE HH(OPMAIUH 110CIIe
[IEPBOHAYAIIBHOTO OTKa3a B IPHEeMe IOKYMEHTOB, HEOOXOIMMBIX JUIs PEIOCTABICHHS
MYHHIIMITAIEHON YCIIyTH, TM00 B IPEeIOCTaBI€HUH MyHHUIUIIAILHOM Y CITyTH;

r) BBISABIEHHE JOKyMEHTAJIbHO TIOATBEPXKAEHHOro ¢akra (IPHU3HAKOB)
OIMOOYHOr0 HJIM IIPOTHBOINPABHOIO AeHCTBUs (Oe31eicTBHs) NOKHOCTHOIO JIMIIA
oprasa, IpeA0CTaBIISAIONIEr0 My HULIMIIAIBHYIO YCIIYTy, My HUIIUIIAIBHOIO CITyXKalllero,
paGoTHMKAa  MHOrOGYHKIMOHAIBHOIO  IIEHTpa, pabOTHHMKa  OpraHU3allWH,
npeaycMoTpenHoi yacteio 1.1 crateu 16 ®enepanpHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHuzaluy MPeJOCTaBIEHUs IOCYJAApCTBEHHBIX M MYHHIUIIATBHBIX
yCJIyr», MpU TEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEOCTABJIEH S My HALIMITATIBHOM yCIYTH, JINOO B MPEIOCTaBIECHUH My HHILIUIIAIbHOM
yCIyTH, O 4YeM B IIMCbMEHHOM BHJE 3a IOANMKCHIO PYKOBOIHUTENS OpraHa,



IIPEAOCTABJISIONIETO MYHHULIMNATBHY IO yciyry, PYKOBOIUTES
MHOTO(YHKI[MOHAIBHOTO LIEHTpa @pH II€PBOHAYAIGHOM OTKa3e B IPHEME
JIOKyMEHTOB, HEOOXOIUMBIX IUIS TPENOCTABIEHHS MYHMIIMNAJIBHON YCIyTH, JTHOO
PYKOBOIUTEISI OpPraHU3all|H, [IPeAyCMOTPEHHOM YacThio 1.1 cratbu 16 @enepansHoro
3akoHa or 27.07.2010 Ne 210-®3 «O6 opraHuzanmMM OpPENOCTABIEHHS
rOCyJJapCTBEHHBIX M MYHMIMIIAIBHBIX YCIYI», YBEIOMJISETCS 3asBHUTEJb, a TaKKe
IIPHHOCSATCS] U3BUHEHHUS 3a JOCTaBJIEHHbIE HeY100CTBa;

- NPEeAOoCTaBJIeHUs] Ha OyMaKHOM HOCHTele JIOKYMEHTOB H HHGOPMAIHH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBePEHbI B COOTBETCTBHHM C IIYHKTOM 7.2
yacTy 1 craten 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranu3zanuu
IIPEOCTaBIIEHUsI TOCYJAPCTBEHHBIX M MYHMLMNAIBHBIX YCIyr», 32 HCKIIOYEHHEM
CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHhe JOKYMEHTHI JIUOO UX H3BATHE SABIIIETCS
HEOOXOMMBIM yCJIOBUEM IPEAOCTABIEHHS My HHULIUITAIBHOM YCIIyTH, M MHBIX CIy4aes,
YCTaHOBJIEHHBIX (efiepaTbHbIMH 3aKOHAMH.

2.8. UcuepnbiBaomuii NepeyeHb OCHOBaHMI IJIf 0TKa3a B MpueMe
JAOKYMEHTOB, HeO0OXOAMMBIX JJIfl NPeJ0CTABIECHHS
MYHHIHNAJbHOH YCJIYTH

OcHoBaHMii [UI1 OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOMUMBIX IJIsi
IIPEIOCTABIEHHs] MYHHUMIIAJIBHOM YCIyI'HM, 3aKOHOAATeNbCTBOM Poccuiickoii
@enepanuu He MPESyCMOTPEHO.

2.9. HcyepnbiBaOmKi NepeyeHb OCHOBAHHH /1Sl IPHOCTAHOBJIEHHS
HJIH 0TKA3a B NPe10CTABJIeHHH MYHHIIHNIAJbHOM yCIyra

OcHoBaHMsT [UIsi TPUOCTAHOBIIEHUS HJIM OTKa3a B  IPeIOCTaBIEHHH
MYHULUMIIATBHOM YCIIyTH OTCYTCTBYIOT.

2.10. Pazmep niaThl, B3BUMaeMOH € 3asiBUTeJISl IPH NPeA0CTABJICHHH
MYHHIHNIAJbHOH yCIYyIH

IIpenocraBienre MyHMIMNAIBHON YCIYyT'HM OCYIIECTBIISETCS Ha OecIUIaTHOM
OCHOBE.
2.11. MakcuMaJIbHBIH CPOK O’KHAAHHSA B OYepeIH NMPH noaaye
3asiBJICHHSI O NIPeJOCTABJIEHHH MYHHIHNIAJIbHOH YCJIYyIH
H NPH NOJY4YeHHH pe3y/ibTaTa NpeaoCTABJIeHHS
MYHHIHIIAJbHOH YCJIYyTH

MakcumanbHbli  CPOK OXHUIAHUS B O4Yepeld I[IpH [oAade 3ampoca o
IIPEIOCTaBIEHUN MYHHLMIIAJIBHOM YCIyrH, a TaKXkKe IpH MOJy4YeHHH pe3ysbTaTa
IIPENOCTAaBIECHUS My HULIUTIAIBHOM YCIIyTH IIPY JIMYHOM IIpUEME 3asiBUTENS HE TOTDKEH
IpeBbIIATh 15 MUHYT.



2.12. Cpok perncTpanuu 3asiBJ€HHA O NMpPeJoCTABIeHHH
MYHHIHIAJbHON yCJIYrH

3asiBiieHHE O MPeAOCTABICHUH MyHHUIMIIATBHOM YCIyTH MOIEKHUT PEerUCTpalIiu
B T€YEHHE OIHOTO pabodvero JHS C MOMEHTa €ro MOCTYIUIEHHS B YTIOJTHOMOYEHHBIH
Opras.

[Ipu HampaBjeHHH 3ampoca B (opMe 3JIEKTPOHHOrO JOKYMEHTa - B JICHb
MOCTYIUIEHHUS 3alpoca WIM Ha cleaylomuid pabouuii AeHb (B Cily4ae HalpaBieHUs
JOKYMEHTOB B Hepabodee BpeMsi, B BBIXOIHbIE, IPa3IHUYHbIE THH).

2.13. TpeGoBanusi K NOMeMIEeHASIM, B KOTOPBIX NPEeI0CTABJIACTCH
MYHHIHNAJbHAA YCJIYra

IIpu npenocTaBieHUH MyHHIIMITIAIBHOW YCIIyTH JOJDKHBI OBITh CO3/IaHbl yCIOBUS
HHBAJIMJAM ©  JPYTMM  MaJOMOOMJIBHBIM  TIpylmaM  HaceleHus Ui
OecrpensaTCTBEHHOTO JOCTylla K IIOMEINEHUSM, B KOTOPBIX IIPEIOCTABIISETCS
MYyHHIIMITAJIBHAS yCIIyra, ¥ OecHpensTCTBEHHOIO MX NEPEABH)KECHUS B yKa3aHHBIX
IIOMELLEHUX B COOTBETCTBHH ¢ 3akoHOM YedeHckoi PecmyGmauku ot 01.03.2018 Ne
3-P3 «O6 obecnieyeHurd OeCTPENATCTBEHHOIO [OCTylla HWHBAIUAOB U APYyTHX
MaJOMOOHJIBHBIX TPYIIT HaceleHUss K OOBeKTaM COLMAIbHOM, HHXXEHEPHOH H
TPAHCIIOPTHON HMHQPACTPYKTYp, K MECTaM OTAbIXa U K IpPEJOCTaBISIEMBbIM B HHUX
yCIIyram.

IIpenocTaBiieHHe MYHULUNAIBHONH YCIYTH OCYIIECTBIISETCS B IIOMEIIEHMSX,
KOTOpbIE PacloJiaraloTcsi, 10 BO3MOXKHOCTH, Ha HIKHHX 3TaXKaxX 3JaHHi W MMEIOT
oTAenbHbIM Bxoa. [IpH MHOM pa3MelleHHH MOMELIeHUH 10 BHICOTE, NOJDKHA OBITH
obecrieyeHa BO3MOXXHOCTD IMOJyYEHHS] MYHHIMIAIBHOW YCIYyTH MajJOMOOHIIBHBIMU
IpyIIamMi HaceJIeHUs.

Koau4ecTBO MECT OKMIaHUs OIpPeNessaeTCss UCX0as U3 (PaKTHUECKON Harpy3KH U
BO3MOXHOCTEH ISl X pa3MeELIeHUs B 3aHHH.

Mecra OXHAaHHS JOJKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIIOBUSM ISt
3asBHUTENEH H ONITUMAJIBLHBIM YCIIOBUSM pabOThI TOJDKHOCTHBIX JIMLL.

Mecra [ 3amojiHEHHS 3asBIEHUS OOOpYAyIOTCS CTYJNbSIMH, CTOJIaMHU
(cToiikamu) ¥ obecreynBarOTCs OOpa3LaMy 3asBIEHHH, NucYed Oymarod wu
KaHIEIAPCKUMH PUHAIJIC)KHOCTIMU.

Paboure MecTa COTPYIOHHKOB, IPEIOCTABISIONIUX MyHHLHMIIAIbHYIO YCIyTy,
06OpyAyIOTCS KOMIIBIOTEpaMH M OPITEXHMKOM, NO3BOJISAIOIIMMH CBOEBPEMEHHO U B
IIOJIHOM 00BEMe TMONTy4aTh CIIPaBOYHYI0 HH(OPMALIMIO IO BOIIPOCAM IIPEI0CTaBICHUS
MyHHUIIMIIAJIBHOM yCIIyTH ¥ OPraHU30BaTh €€ MPeIOCTaBIeHUEe B IOJHOM 00beMe.

TpebGoBanus K KOM(POPTHOCTH M JOCTYITHOCTHU NPEJOCTABIEHUS MY HULIMITAIEHON
yeayru B MOL[ yTBepxaeHsl mocraHoBieHueM IlpaBurenbcrBa Poccuiickoi
Menepanuu ot 22.12.2012 Ne 1376 «O6 ytBepxaenuu IlpaBuin opraHu3aniu
JeATENBHOCTH MHOTO()YHKIIMOHAIBHBIX [IEHTPOB IIPEJOCTABIEHHS IOCY IapCTBEHHBIX
1 MyHHULMTATbHBIX yCIIyI».
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2.14. Tloka3aTe/i1 JOCTYNHOCTH H Ka4eCcTBA MYHHIHNIAJIbHOM YCJIyrH

[TokazaTenu JOCTYIHOCTHA MYHHUIUNAIBHOR YCITyTH:

- YCTHOE WM IIMCbMEHHOe WH(GOPMHUpPOBaHME 3asBUTENIEH IO BOIpOCAM
IIPEOCTaBIEHUs] My HULIMTIIAJIbHOM YCIIyT'H, B TOM YHCJIe IOCPEACTBOM OGHUIIHAIEHOIO
caifta yrnosHoMo4yeHHoro oprasa, EINTY (PIITY);

- BO3MOXXHOCTB ITOJIy4€HHUsI MyHULIUNTATLHOU yciryrd B MOLI.

IToka3arenu kayecTBa MyHULIMIIATBHOMN YCITyTH:

- cobOmofieHHe NODKHOCTHBIMU JIMI[AMH YIOJTHOMOYEHHOTO OpraHa CpOKOB
IIPEOCTABIEHUS] MyHULIMIIAJIBHOU YCITyTH;

- coOmofeHHe BpPEMEHHM OXHUIAHHUS B OYepedu IpH IoJade 3asBICHHS O
IIPENOCTaBICHUM MYHHULMIAIBHOM YCIYTrM Y IIpM TOJNy4YEeHUU pe3ysbTaTa
IIPEOCTABIECHUS] MyHULIMIIAJIBHOU YCIIyTH;

- OTCYTCTBHE OOOCHOBaHHBIX Xajlo0 3asBUTeNlell Ha KayeCTBO MPeIOCTaBIIEHHUS
MYHULMNIATBHON yCIIyrH, AeilcTBUs (Oe3nelcTBHe) NOJKHOCTHBIX JIMI] M PEIIEHHS,
IpUHUMaeMble (OCyIIecTBIsieMble) UMH B XOJE NPeIOCTaBICHHS MYHHIIMIIAIBHOM
YCIYTH.

2.15. Unbie TpeGoBaHMsl, B TOM YHCJIe YYHTHIBAIOIIHE 0COOEHHOCTH
NpeJoCTaBJICeHH MYHHIHIIAJBHOH YCJIYI'H N0 IKCTEPPHTOPHAIbHOMY
NpHHUHNY (B cJIyYae, eC/IH MYHHIHNIAJIbHAs YCJIyra
NMpeJ0oCTaBJIsAETCS 0 IKCTEPPHTOPHAJILHOMY NPHHIIHITY)

H 0COOEHHOCTH NMPeJ0CTABICHHS MYHHIIHNAJIbHOMH yCJIyrH
B 3JIEKTpPOHHOI# opme

IlpenocraBieHre  ycIyru 1O  JKCTEPPUTOPUAIBHOMY  IPUHLMIYY  HE
IIpeAYy CMOTPEHO.

IlpenocraBieHre My HULIMITAJIBHOM YCIIyTH B DJIEKTPOHHOM BH/JI€ OCYILIECTBIISIETCS
IIpYU TEXHUYECKON peanu3anuu yciayru nocpeactsoM PIITY w/wmm EITTY.

IlpenocraBieHre MyHHIMNAIBHONW YCIYrH B YHpexJaromeM (IPOaKTHBHOM)
peXuMe He MperLyCMOTPEHO.

3. Cocras, noc/jie10BaTeJIbHOCTh H CPOKH BbINOJIHEHHS
aJIMHMHHCTPATHBHBIX Npoueayp, TpPeOOBaHHS K MOPSAAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHHS
aJIMHHHCTPAaTHBHBIX NPoLeaYP B 3JIEeKTPOHHOH (popme, a TakKe
0CO0E€HHOCTH BbINOJIHEHHSI AIMHHHCTPATHBHbBIX NpoLeayp
B MHOTo(pyHKIHOHAJIbHBIX HEeHTPax

[IpenocraBieHne MYHHIMNAIBHOW YCIyI'H BKJIIOYaeT B ce0S  ClleqyrolIue
aIMUHHCTPATHUBHBIE NIPOLIEAYPHI:

- IPUEM U PETUCTpPAIUS 3asBJIICHHS O TIPEeIOCTaBICHHH MYHUIIUIIAILHOH yCITyTH;

- TOJArOTOBKa M HAamlpaBJIeHHEe IMHMCbMEHHOTO pa3bsCHEHHS IO BOIPOCAM
MIPUMEHEHUS] MyHUIIUTNIATBHBIX HOPMATHBHBIX ITPABOBBIX aKTOB O MECTHBIX HAJIOraX U
cbopax.
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3.1. Ilpuem H perucTpanus 3asiBJ1€HHs O NPeAOCTABICHHH
MYHHMIHNAJBHOM yCJIyrH

OcHOBaHMEM [ IPEJOCTaBIEHUS MYHHUIHNAIBHOW YCIYTH  SBJISETCS
NOCTYIUIGHHE 3asBI€HHMs O TIPEJOCTAaBICHUM MYHHULMUMNAIBHONH YCIyrH B
YIIOJTHOMOYEHHBIH OpraH MOCPEICTBOM JIMYHOTO OOpAIlleHHs], TOYTOBOM CBSI3H, U3
M®O®I] 1160 B 3IEKTPOHHOM BHJIE.

3asBlIeHUs, HANpPaBICHHBIE IIOCPEJCTBOM ITOYTOBOW CBSA3HM W IOCTYIIHUBIIHE W3
M®ILI, nepBoHayalbHO IOCTYNAIOT K CIELHAIKUCTY YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALIUIO JOKYMEHTOB.

3asBieHMs,  IOCTYNHUBIIME IO  OJEKTPOHHOW  TO4YTe,  €XEJHEBHO
pacneyaThBalOTCS M OGQOPMISIOTCS CHEIHAIMCTOM YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 3a IIPHUEM M PETHCTPALIUIO TOKYMEHTOB.

Cnenuanuct yNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IIpHEM W
PErUCTpalMio JOKYMEHTOB, OCYIIECTBISET PErHCTPaLMIO 3asBIEHHS B JXKypHaye
PEruCTpallMd BXOZSIIEH KOPPECIOHACHLMH B TEYeHHE OIHOTO JHS C MOMEHTA
IIOCTYIUIEHHUS B YTIOJTHOMOYEHHBIH OpraH.

B Tteuenne ongHOro pabouyero IHS C MOMEHTa PETUCTPAIlUH 3asBICHHS
CIELIMAIMCTOM YIIOJTHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIM 32 IIPHEM U PETHCTPAIHIO
JOKyMEHTOB, IPOBOAMTCS IIPOBEpKa 3asBIEHUS Ha COOTBETCTBHE TpPeOOBaHHAM,
YCTaHOBJICHHBIM ITyHKTOM 2.6 aIMUHHUCTPAaTHBHOTO PETJIaMEHTA.

PyxoBomuTens yNOTHOMOYEHHOTO oOpraHa He TMo3qHee pabouero H,
CJIEAYIOLIETO 3a THEM Iepe/laui 3asBICHHUS, IPUHIUMAET PEIlIeHHE B BH/IE PE30IIOLUN
O PaCCMOTPEHHUH 3asIBJIEHUS 10 CYILECTBY ITOCTABIIEHHBIX B HEM BOIIPOCOB.

CnenmanucT yNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TIpHEM U
PETUCTPALIMIO JOKYMEHTOB, B T€YEHHE OJHOr0 pabodyero MHS ¢ MOMEHTa Iepenadyu
(mocTynuleHus) 3asBiI€HHUS. OT PYyKOBOIMTENS YIOJHOMOYEHHOI'O OpraHa Iiepeaaer
3asiBJICHUE I pACCMOTPEHHMS 110 CYIIeCTBY BMECTE C MPUIIOKEHHBIMH JOKyMEHTaMHU
CIEeLIMAJIUCTY, OTBETCTBEHHOMY 3a IIPeIOCTaBlIeHHEe MYHUIIUIIAILHOM yCIIyTH (Iajee -
YIIOJIHOMOYEHHOE JODKHOCTHOE JIMILIO).

3.2. [loaroroBka H HaANpaBJieHHEe MHCHLMEHHOI'0 Pa3bsiCHEHHUS
110 BONPOCaM NpHMeHEeHHs] MyHHIHNAJbHbIX HOPMATHBHBIX NPaBOBbIX
aKTOB 0 MECTHBIX HAJIOrax u coopax 160 pemeHnsi 06 oTkasze
B NIPeI0CTABJICHHH MYHHIIHNIAJILHOH YCJIYTH

YII0JIHOMOYEHHOE JODKHOCTHOE JIULO O00eCreYrBaeT pacCMOTPEHUE 3asBICHHUS
U IIOATOTOBKY IHMCBbMEHHOIO pa3bsCHEHUS [0 BOMpOcaM  IpUMEHEHUs
MYHHUIIUNIATBHBIX HOPMATUBHBIX MPAaBOBBIX aKTOB O MECTHBIX Hajorax W cOopax B
CPOKH, yCTaHOBJIEHHbIE aIMUHUCTPATUBHBIM PETIIAMEHTOM.

Pa3psicHeHue 1o BompocaM TMPUMEHEHUS MYHHIMIAIBHBIX HOPMATHUBHBIX
IIPAaBOBBIX AKTOB O MECTHBIX Hajorax W cOopax MpeaocTaBiseTcs B MPOCTON, YETKOM
U TIOHATHOHM (hopMe 3a MOAIMMCHIO PyKOBOAUTENS YIMOJHOMOYEHHOTO opraHa Jubo
JULa, €ro 3aMellarolIero.
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B pa3sbscHEHMH TaKKe yKa3pIBaIOTCA (haMUIIMs, UMSI, OTYECTBO, HOMeD TelieoHa
YIIOJIJHOMOYEHHOI'O JOJDKHOCTHOTO JIMIIA.

IIpu paccMOTpeHMH 3asiBIE€HHS YIOJHOMOYEHHOE IODKHOCTHOE JIMIIO BIIPABE
NPHUBJIEKATh HHBIX JOJDKHOCTHBIX JIMIl YTIOJHOMOYEHHOrO OpraHa s OKa3aHWUs
METOAHYECKON U KOHCYJIbTATHBHOM MTOMOIIIH.

[locne mnoamucaHusi pe3yinbTaTa NPENOCTABICHHS MYHHUIHMIAIBHON yCIyrH
CHEeLHATMCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a MPHEM M PETHCTPALIMIO
JOKYMEHTOB, PETUCTPUPYET PE3yNbTaT NPEAOCTaBIECHUS MYHULUNAIBHONH YCIYyTH B
XKypHajle perncTpaldd KOPPECIOHAEHIMM C MPUCBOSCHUEM HUCXOISIIEro HoMepa H
HaIpaBJIeT ajpecaTy IO Iodre JUOO BpydaeT ajpecary JIMYHO B TE€YEHHE OJHOIO
paboyero THS C MOMEHTA TOITHCAHHS.

Pesynerar nmpemoctaBieHHs MYHHIMIATBHOW YCIYTH IO  3asBIICHHIO,
NOCTYyNUBIIEMY B (opMe 3JIeKTPOHHOrO IOKyMeHTa, Hampasisercs B (Gopme
3JIEKTPOHHOIO JOKYMEHTA I10 aApecy 3JIEKTPOHHOMU MOYTHI, yKa3aHHOMY B 3asBJIE€HUH,
WK B IMCBMEHHOH (popMe 110 MOYTOBOMY aJipecy, YKa3aHHOMY B 3asBJICHHH.

3.3. Uuble TpeOGOBaHHA, B TOM YHCJ/I€ YYHTHIBAIOIIHE 0COOEHHOCTH
NpeIoCTaB/ICHH MYHMIMIIAJILHOH YCJIYIH B 3JIEKTPOHHOH opme

IIpenocraBienne MyHUIMIIAIBHON YCIyTH B DJIEKTPOHHOM (hopMe TmOCpencTBOM
ETTIY, PIII'Y ocymiecTiseTcs nocie ee NepeBosia B JEKTPOHHBINA BUI B MOPSIIKE,
YCTaHOBJIEHHOM JEHCTBYIOIINM 3aKOHOIaTE€JIECTBOM.

IIpy HanpaBieHHH [JOKyMEHTOB, HEOOXOOUMBIX Ui IPEIOCTABICHUS
MYHHMLIMIIAJIBHOW YCIyTH, B (pOopMe 3JEKTPOHHBIX [OKYMEHTOB, C MCIIOJBE30BaHUEM
UH()OPMAIIHOHHO-TEIEKOMMYHHUKAI[HOHHBIX CeTed, B TOM 4YHCie MH(OPMALHOHHO-
TeJIEKOMMYHHUKaIIMOHHOM ceTu «HTepHeT», Binouas EINY (PIIT'Y), ucnone3yercs
yCHIJIEHHAasl KBaTH(DUIIMPOBAaHHAs AJIEKTPOHHAsI TOIACH, BUJ KOTOPO# Ipe Iy CMOTPEH
3aKOoHoaTenbcTBOM Poccutickoit @enepaunm.

IIpy mosydyeHHH 3asBlIEHHs B DJJEKTPOHHOW QopMe aHeM obpaileHus 3a
IIPENOCTaBIECHUEM MYHHMIMIIAIBLHON YCIYyTM CUMTAeTCs Jara PerdcTpaldH IMpuema
JIOKYMEHTOB, B TOM 4uciie ¢ ucrons3oBanuem EINTY (PIITY).

PaccmoTpenue 3asdBleHMsT M TOATOTOBKA NHCHBMEHHOTO pa3bICHEHHS 110
BOIIPOCaM NPUMEHEHHUS] MyHULIMIIAIBHBIX HOPMATUBHBIX MMPAaBOBHIX aKTOB O MECTHBIX
HaJlorax ¥ cOopax MpoU3BOAUTCS B COOTBETCTBHH C ITYHKTOM 3.2 aIMHHHCTPATHBHOIO
perjiaMeHTa.

Pesynprar npenoctaBieHUsi MyHULHMIATBHOW yCIyTH B (hOpMe 3JIEKTPOHHOI'O
JOKYMEHTa, IIOANMCAHHOIO YCHUJIEHHOW KBAJIU(DUIMPOBAHHOK  JIIEKTPOHHOM
MOAIMCHIO PYKOBOAUTEIS YIIOJTHOMOYEHHOIO OpraHa Ju0o JIMIia, ero 3aMeIaroliero,
HamnpasisieTcs: 3asBuremo nocpencrsoM EIIIY (PIITY) B neHp peructpanuu
pe3yJibTara IpelOCTaBIeHHUs] MyHUIIUNIAIEHON yCIIyTH.

HNudbopmupoBaHue 3asBUTENSI O XOAe H pe3yjbTare IpeaoCTaBIIEHHUsS
MYHHIUIIAUIBHON YCIyI'M OCYILECTBISETCS B JJEKTPOHHOH (opme uepe3 JTUYHBIN
kabuneT 3asButenst Ha EIITY (PIITY).
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4. ®opMbI KOHTPOJISI 32 HCTIOJTHEHHEM
aJIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Ilopsaaok ocymecTB/IeHHS TEKYLIero KOHTPOJIA 3a CO0JII0leHHeM
H HCNOJIHEHHEM /I0/LKHOCTHBIMH JIHIIAMH MOJI0KeHH i
aJIMHHHCTPATHBHOIO perjiaMeHTa

Texyumwii KOHTPOJNIb 32 COOIIOIEHUEM U UCTIOTHEHHEM JTOJDKHOCTHBIMU JIMLIAMHU
U CHENHAIUCTaMU YIOJIHOMOYEHHOIO OpraHa IIOJOKEHUH aJMUHUCTPATUBHOIO
perjiaMeHTa OCyECTBISET PyKOBOAUTENb YIIOJTHOMOYEHHOT'O OpraHa.

Texkymuii KOHTPOJIb IPOBOAMUTCS IIyTEM OINEPAaTUBHOIO BBISICHEHUS XOJa
UCIIOJIHEHUS OOpallleHUul, OCYILECTBICHUS IPOBEPOK Ha MpeAMET COOIIOAeHUs
YIIOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIULIOM  TOJIOKE€HUH  aJMHUHUCTPATUBHOIO
periiaMeHra.

4.2. IlopsiaoK H NEPHOAHYHOCTD OCYIIeCTBJICHHS MJIAHOBBIX
H BHENJIAHOBbIX NPOBEPOK MOJHOTHI H Ka4eCTBa HCIIOJTHEHHU
aIMHHHCTPAaTHBHOIO perjiaMeHTa, B TOM YHcJie NOPAJ0K H (opMbI
KOHTPOJIsl 32 NOJHOTOH H Ka4eCTBOM NpeAoCTaBIEeHHS
MYHHIHIAJbHOH yCJIYIH

KoHTposb 3a MOMHOTON M KaueCTBOM IIPEOCTaBIEHUS MyHHUIUIIAIIBHON yCIIyTH
BKJIFOYAET B ce0si MpoBeIeHNe ITPOBEPOK, BHISBIICHHE M YCTPaHEHHE HapyIIeHU! MpaB
3asABUTEJIEH, TPHUHATHE pEIIeHUH MU TOATOTOBKY OTBETOB Ha WX OOpalleHus,
colepxarlue xajao0bl Ha neicTBUs (Oe31eiCTBHE) CIeIMaIUCTOB.

IIpoBepkr MOTHOTHI M KadecTBa IPEAOCTABICHUS MYHHULUNAIBHON YCIyTH
OCYUIECTBJISIIOTCS. Ha OCHOBAaHMM MYHHUIIMIIAJIBHBIX IPABOBBIX aKTOB BeneHckoro
MYHULUIIAIBHOTO paioHa.

[IpoBepkn ™MoryT OBITh IUIAHOBBIMM W BHEIUIAaHOBBIMH. llopsmoxk u
MEpUOANYHOCTh  IUIAHOBBIX  IIPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJIUTEIIEM
yIIOJIHOMOYEHHOro opraHa. [Ipu mpoBepke paccMaTpUBalOTCA BCE BOIPOCHI,
CBSI3aHHBIE C MIPEIOCTaBICHUEM MYHHIIMIAIBHON YCIyTH (KOMIUIEKCHBIE IIPOBEPKH),
WM OTIENbHBIE BONPOCH (TeMaTUYECKHUe TPOBEPKH ).

BHeriaHOBbIE MIPOBEPKU NMPOBOIATCS AJisi MPOBEpKH (haKTa yCTpaHEHHs paHee
BBISBJIEHHBIX HapyIleHHi, a Takke B clly4ae NOJNy4YeHHs d>Xxajo0 Ha JeHcTBUA
(6e3pmeiicTBUe) cnenMaMcToOB. IIpoBepkHM TakXke MNPOBOMATCS II0 KOHKPETHOMY
0oOpallleHUIO 3asIBUTES.

[TeprOIUIHOCTH OCYIIECTBIEHHUS MJIAHOBBIX IIPOBEPOK - HE PEXKE OAHOIO pasa B
roJi.

Ilo pesynpTaTaM IpPOBEPOK B CIy4dae BBISABICHHUS HapyLICHUH ITOJOXECHHM
aJIMHUHUCTPATUBHOTO pErIaMEHTa BUHOBHBIC CIICLIMAIIMCTBl U JOJDKHOCTHBIE JIMIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoin
®denepauum.
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4.3. Ios0kennsi, XxapaKTepHu3ylonue TpeOGOBaHHUS K NOPSAAKY
H (popmMaM KOHTPOJIA 32 NPeJOCTABIeHHEM MYHHIIHNIAJIBLHOH YCJIyrH
CO CTOPOHBI I'PAXKIAaH, HX 00beIHHEHHH W OpraHu3alH i

KoHTponp 3a HCHONHEHHEM aJMHHUCTPAaTUBHOTO perjiaMeHTa CO CTOPOHBI
rpax/jaH, MX OObEIUHEHHMH W OpraHU3alMi SBISETCS CaMOCTOSITEIbHON (opMOii
KOHTPOJII M OCYIUECTBJISIETCS ITyTE€M HaIpaBlIeHUsI OOpallleHHii B PYKOBOIUTEIIO
YIIOJIJHOMOYEHHOI'O OpraHa, a TakKe IyTeM 00XaJloBaHUs JAeWcTBH (Oe3neicTBus) U
pEIleHUH, OCYIIECTBISIEMBIX (IPUHSATHIX) B XOJi€ MCIOJIHEHUs aJMHHHUCTPATHBHOIO
periaMeHra.

I'paxnane, ux oObeAVHEHNS W OpPraHU3ALMK BIPaBe HANpPABIATH 3aMEYaHUs H
IPENJIOKEHHsT II0 YIY4YUIEHUI0O KadecTBa M JIOCTYIIHOCTH IIPeIOCTaBIECHHS
MYHUILUIIAJIBHOMN yCIyTH.

S. MocyneOHbli (BHecyaeOHbIH) NOPAA0K 00KaJIOBaAHHS pelieHHH
4 AeHcTBHH (Oe3aelcTBHS) opraHa, npeaocTaBJ/sONIero
MYHHLIHIAJIBHYIO YCIYTy, MHOFO(PYHKIIHOHAJILHOI'O LEHTPAa,
OpraHM3alnMi, yka3aHHbIX B yacTH 1.1 cratbu 16 ®egepanbHoro
3akoHa ot 27.07.2010 Ne 210-P3 «O6 opraHu3anuu nNpeaocTaBJIeHHs
rocyapCcTBEHHbIX H MYHHIHNIAJbHBIX YCJIYD», a TAKXKe HX J0/UKHOCTHBIX JIHII,
MYHHIHIIAJBHBIX CJIYKAIHX, pAOOTHHKOB

5.1. Hadopmanus 1,15 3asiBHTEJIA O €ro NpaBe NOAAaTh ’kKaJIo0y
Ha pemieHHe H (WaH) aelicTBHe (Oe3elicTBHE) OpraHa,
MPeAOCTAB/IAIOIIEr0 MyYHHIMNIAJIbHYIO YCJIYTY, U (UJIH) ero
AOJIKHOCTHBIX JIML, CHIELIHAJIMCTOB NPH NPeJI0CTABJIEHHH
MYHHIHIAJbHOH YCJIYIH

3asBUTENIM MMEIOT IIpaBO MOJATh JXaJIoO0y Ha pelleHue W (WIH) JEHCTBHE
(be3pelicTBHE) YNOMTHOMOYEHHOI'O OpraHa, NpPeJOCTaBJAIONIEr0 MyHHIMIAIbHYIO
YCIIyTy, €r0 JODKHOCTHBIX JIULL, CTIELIUATTUCTOB MIPH MPEIOCTABICHHH MYy HUIIMITAJIbHOM
ycnyru (aanee - xanoba).
5.2. IIpeameT xkan00bI

3asiBUTENb MOXKET OOPATUTHCS C HKaJI000M, B TOM YHCIIE B CIEAYIOIUX CIIydasX:

1) HapylIeHHe cpoKa peruCTpalliy 3ampoca O NMPeA0CTaBIeHUH MyHHULIUIIATbHON
yCIIyT'H, 3a11poca, yka3aHHoro B cratee 15.1 ®enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3alMy MPEIOCTABICHHUS T'OCYJAPCTBEHHBIX U MYHHUILIMIAIBHBIX
YCIIyT»;

2) HapylleHue CpoKa MpeNOoCTaBIeHHS MyHHUIUNAIBLHOW yciyrd. B ykazaHHOM
cinydae gocynebHoe (BHecyneOHoe) oOxalloBaHHe 3asiBUTENIeM pelleHUd U JeHCTBUI
(6e3netictBusi) M®L], pabotHrnka M®L] Bo3MOXXHO B citydae, ecinu Ha MOL, pemenus
u peictBusa (Oe3meiicTBHE) KOTOPOro OOXKAMYIOTCS, BO3JIOXKE€HA (QYHKUIUS 10
IpPEAOCTABICHUIO MYHULWNAIBHOM YCIyrH B TIIOJHOM o00bemMe B TOpSJIKeE,
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omnpeneneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O6 opranu3alMy Npe0CTaBIEHUS I'OCY JAPCTBEHHBIX ¥ My HULIUTIAIBHBIX YCITyT»;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WU HH()OPMAIIMH OO0 OCYILECTBIEHUS]
NEHCTBUM, MpPEICTaBIEHUE MM OCYINECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHBHBIMH IIPaBOBEIMH aKkTamMHM Poccuiickoii ®enepanun, HOPMaTUBHBIMH
paBOBBIMHU akTamMu YedeHckoi PecryOnuky, MyHUIIMNATBHBIME ITPABOBBIMHM AKTaMH
JUIsl TIPEIOCTABIICHHUS] My HULIMITAJIbHOM YCITyTH;

4) oTKa3 B NpHeMe NOKYMEHTOB, IPENOCTaBIE€HHE KOTOPBIX MPEIyCMOTPEHO
HOPMaTHBHBIMM IIPaBOBBIMM aKTaMu Poccuiickoit ®enepanui, HOPMATHBHLIMH
npaBoBeIMU YeueHckoil PecmyOGnuky, MyHUIMIAIBHBIMU TPABOBBIMA AKTAMM IS
IIPEOCTaBIEHUs My HULIUIIAJIbHON YCIIYTH, Y 3asBHTEIS;

5) oTka3 B IpelOCTaBICHUH MyHHUIMIIATBHOM yCIIyTH, €CIIH OCHOBAHHS OTKA3a He
IpeLyCMOTpPEHbI (peepaJbHBIMU 3aKOHAMH M NMPUHSATHIMH B COOTBETCTBHM C HHUMH
HWHBIMH HOPMAaTHBHBIMHM IIpaBOBBIMU akTaMu Poccuiickoit Denepanuu, 3aKOHAMH U
HHBIMH  HOPMAaTUBHBIMM  IIpaBOBbBIMM  akTaMu  YeueHckodk  PecmyOiukw,
MYHHIUIIATbHBIMA TIPAaBOBBIMM aKTaMHU. B ykazaHHOM ciydae ngocyaeGHOe
(BHEcyne6HOe) 0OxanoBaHKe 3asBUTEIIEM peLleHnH U AeicTBri (Ge3neticTus) MOL,
pabotHuka M®IL] Bo3MOXHO B citydae, ecnu Ha MO®ILI, pemeHus ¥ AeHCTBUS
(be3neiicTBHE) KOTOPOrO OOXKATYIOTCS, BO3JIOKEHA (DYHKIMS IO IPEIOCTABICHHIO
MYHMIMIIAJIbHOW YCIyTd B MOJHOM OObeMe B IOpsIKe, ONpeeIeHHOM 4acThio 1.3
cratb 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTaBIEHUs I'OCY AAPCTBEHHBIX M MyHULIUNIATBHBIX YCITyT»;

6) 3aTpeboBaHHMe C 3asBUTENS INPH IPEJOCTABIECHHUH T'OCYIAPCTBEHHON WM
MYHHUIUIIATBHOW YCIYTH ILIaThl, HE MPELyCMOTPEHHOW HOPMATUBHBIMHU ITPABOBBIMH
axtamMu Poccuiickoit ®enepanuu, HOpMaTUBHBIMU IMPABOBBIMH aKTaMH YedeHCKOM
Pecry6nuky, MyHUITUNIAIBHBIME IPAaBOBBIMH aKTaMU;

7) oTKa3 oprasa, pei0oCTaBIAIOIer0 My HULMITAIBHYIO YCIYTy, JODKHOCTHOIO
JIMIia Oprasa, NpeaoCcTaBiIsIoIIEero My HUllMNaibHy10 yciayry, M®L, pabotarnka M®IL],
OpraHM3allMii, NpeyCMOTPEeHHBIX 4acThlo 1.1 ctatbu 16 PenepaibHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3alMy NpeIOCTABIEHUS TOCYIapCTBEHHBIX H
MYHHULUIAIBHBIX YCIyI», WIA UX PaOOTHUKOB B HMCIPABICHUU IOMYIIEHHBIX MMM
OIe4aToK U OMMOOK B BHIAAHHBIX B pe3yJIbTaTe MPEIOCTABICHHS MYHHUIIUIIAIbLHOM
YCIIyT'H TOKyMeHTaX JUO0 HapylIeHHe YCTaHOBJIEHHOTO CpOKa TaAKUX UCIIpaBiIeHHil. B
yKa3aHHOM ciIy4ae 10ocyae0Hoe (BHeCy1e0HOe) 00xKaloBaHUe 3asiBUTENIEM PEIIeHUH U
nevictBui (6e3netictBus) MOLI, paboraHuka M®I] Bo3MOXKHO B citydae, eciii Ha MDLI,
pelieHus U AercTBus (0e3aeicTBIE) KOTOPOro 00XKATYIOTCS, BO3JI0XKEHA (DYHKIIHS 110
IPEIOCTaBICHUI0O MYHULMNAJIBHON YCIYyrM B TIIOJHOM o00BbeMe B TMOpPSJKe,
omnpeneneHHoM 4dacTeio 1.3 crateu 16 @enepansHoro 3akona ot 27.07.2010 Ne 210-
@3 «O6 opraHusaiy npeaoCTaBIeHUs FOCYJaPCTBEHHBIX U My HUITUTIATBHBIX YCITYT»;

8) HapylieHHe CpoKa WIM NOpsOKa BbIIaYd JOKyMEHTOB IO pe3yJibTaTaM
IIPeIOCTaBIEHUS My HUIIUIIAJIBHON yCITyTH;

9) npuocTaHOBIIEHHE MPEIOCTABICHHUS My HULIUTIAJTBHOHN YCITyTH, €CJTH OCHOBaHHUS
IIPUOCTAHOBJIEHUSI HE NPENyCMOTpPEHBI (ellepaibHBIMU 3aKOHAMHU U TPUHATHIMH B
COOTBETCTBHM C HHMHM WHBIMA HOPMaTHUBHBIMHM IPaBOBBIMH akTaMu Poccuiickoii
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@enepanuy, 3aKOHAMU U WHBIMH HOPMAaTHBHBIMH IMPABOBEIMM aKTaMH YedeHCKOt
Pecry6iivkn, MyHMIMOATbHBIMH IIPaBOBBIMH akTaMu. B yka3aHHOM ciydae
nocynebHoe (BHecyneGHOe) oOXalOBaHHE 3asBUTEIEM pEIIEHMH H IeHCTBUil
(6e3nericTBus) MOLI, paboTHrka M®L] Bo3MOXHO B city4dae, eciiu Ha ML, pemenus
U JedcTBus (Oe3[eHCTBHE) KOTOPOTO OOXXANyIOTCS, BO3JIOKEHA (YHKIHS IO
NPEIOCTAaBIIEHUI0 MYHHUIMIAILHOW YCIyTH B TIIOJIHOM 00BeMe B MOPSJKE,
ompezeeHHOM 4acTeio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O6 opranu3anuy NpeOCTaBIeHHs FOCY JapCTBEHHBIX U MY HUIMITAIBHBIX YCITYT»;

10) TpeboBanue y 3asBUTENs NpPU INPENOCTABICHHH MYHHULHUINAIBLHOM YCIyTH
JOKYMEHTOB WJIM WH(OPMAIMK, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJIMCh IIPH IIEPBOHAYAIIBHOM OTKa3€ B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX [IJIs
NPENOCTaBIEHUs! TOCYJNapCTBEHHOM WIM MYHULMNAIBHONW YCIyrd, JIubo B
NPEJOCTaBIeHUH  MYHHMLHUIAIBHOM  yCIyTH, 3a HCKIIOYEHHEM  CJIy4Yaes,
Ipely CMOTPEHHBIX ITyHKTOM 4 yacTH 1 crateu 7 @enepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranu3anuy Npe0CTaBIEeHHUs TOCYAaPCTBEHHBIX M MyHHILUIATBHBIX
yciayr». B ykazaHHOM citydae focynebHoe (BHecyneOHOe) 00KaaoBaHue 3asiBUTENEM
peuienuii U nencTBuii (6e3nericTBusi) MOLI, paborarka M®IL] BO3MOXHO B ciydae,
ecii Ha MOLI, pemenus u geiictBus (Oe3neiicTBHE) KOTOPOro OGKaIyIOTCH,
BO3JI0XK€HA (QyHKIIMS [0 NIPEJOCTABIEHHIO MyHULMITAILHOM YCIIYTH B IIOTHOM 00beMe
B ITOPSIKE, ONpeieIEHHOM 4acThio 1.3 cratbu 16 ®enepansHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranu3anuy NpeAOCTaBIeHHUS FOCYAapCTBEHHBIX M MyHHIMIATbHBIX
yCIIyI».

XKanoba nomkHa comepxarh:

- HAWMEHOBaHHWE OpraHa, IPEJOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMLA, IPEJOCTaBIISIOIIEr0 MYyHHIMIIAIBHYIO YCIYry, pELIeHHs |
neicTBus (6e3neicTBIE) KOTOPBIX 00XKATYHOTCS;

- (amuauio, UMs, OTYECTBO (MOCIENHEe - MPH HAJIUYMHU), CBEICHHUS O MECTE
XKUTEIBCTBA 3asBHUTENs - (PU3MYECKOro JHIa JHOO HaMMEHOBaHHE, CBEIEHHS O
MECTOHAXOXJACHUH IOPUIUYECKOIO JIMLA, a TakXke HoMmep (HoMepa) KOHTaKTHOIO
TesnedoHa, aapec (agpeca) 3NEKTPOHHOMN NOYTHI (TIPU HAJTMYKK) U IIOYTOBEIN apec, 110
KOTOPBIM JJOJDKEH OBITh HaIlpaBJIeH OTBET 3asIBHTEJIIO;

- cBeleHMs 00 oOOXalyeMbIX peIIeHUus X U JAedCTBHAX (6e3meicTBUM)
YIOJTHOMOYEHHOI'O OpPraHa, JO/DKHOCTHBIX JIMI YTIOJTHOMOYEHHOTO OpraHa,

- JOBOJbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COIJIaCE€H C PEIIEHHEM H
neiicteueM (O6e3nelcTBHEM) YIOJHOMOYEHHOTO OpraHa, JO/DKHOCTHBIX —JIHII
YTIOJIHOMOYEHHOI'O OpraHa. 3asBUTEJIEM MOTYT ObITh IIPEACTaBICHbI JOKYMEHTHI (IIpH
HaJIM4MH), TOATBEPXKAAIOLIUE JOBOABI TAKOTO JIUIIA, JIN0O MX KOIHUH.

5.3. OpraH u yno,JIHOMO4Y€HHbIE HA PACCMOTPEHHE KAT00bI
AOJKHOCTHBIE JIHLA, KOTOPbIM MOKeT ObITh HANPaBJIeHA ’KaJ1002

XKanoba Ha pemenue, neiictBus (Oe3meiicTBHE) JODKHOCTHBIX  JIMI]
YIIOJJHOMOYEHHOI'O OpraHa IpH INpEeIOCTaBICHHH MYHHIMIIATBHONH YCIYTH MOXET
OBITH MOZJaHa PYKOBOJUTEIIO YIIOJHOMOYEHHOI'O OpraHa.
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Xanoba Ha pemenue, neiicTBus (6e3neiCTBHE ) pyKOBOIHUTES YIIOJHOMOYEHHOTO
opraHa rojaercs riase AJMHHHACTpalul BeJeHCKOro MyHHUIMITATBHOTO paioHa.

S.4. Ilopsixok NMOAa4YH H PACCMOTPEHHS KAT00bI

Xanob6a nonaetcs B mMCbMEHHO#H (opMe Ha OyMaKHOM HOCHUTEJIE, B 3JIEKTPOHHON
(dopme B ynoTHOMOYEHHBIH OpraH, PeIOCTaBISIOINN MyHULUIATBHYIO YCIIyTYy.

XKanoba nHa pemeHuss u gedcTBus (Oe3neiicTBHE) YIOJIHOMOYEHHOIO OpraHa,
IPEIOCTABIIAIONIEr0 MYHHUIUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
IPEAOCTABIISIOIETO My HULIMITAIBHYIO YCIIYTy, CIEHaINCTa, PyKOBOAUTEINS OpraHa,
IIPEIOCTaBIISIOIIEr0 My HULIMIIAIbHYIO YCIyTY, MOXET OBITh HallpaBJIeHa II0 II0YTE, C
UCIIOJIb30BAHUEM HMH(QOPMAIMOHHO-TEIEKOMMYHHUKAI[HOHHOM ceTu «HTepHEeT» Ha
o¢uIIUaTBHBIH caiT YIOJIHOMOUYEHHOTO oprasa, MIPeI0CTaBIISIONIETO
MYHULMIIAIBHYIO yCIyry, nocpeactBoM ¢yHkimonana EITTY mu6o PITTY, a taxxe
MOJXXET OBITh MPUHATA IPU JIUYHOM MPHEME 3asIBUTEIIS.

B ciyyae momaum kanmoGbl NpHU JIMYHOM NpUEMeE 3asBUTENb MPEACTABIISET
JIOKYMEHT, yJAOCTOBEPSIOIIUNA €ro JINYHOCTh B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu.

B cinywae ecim xanoba monmaercs depe3 INpPENCTABUTENS 3asABHTENsS, TaKXKe
IPEJICTABIAETCS JOKYMEHT, IOATBEPXKIAIOIIMNA IOTHOMOYUS Ha OCYIIECTBIECHHE
JNEHCTBHM OT HMMEHM 3asBUTENsA. B KkadecTBe IOKyMeHTa, ITOATBEPIKIAIOIIETO
ITOJIHOMOYHSI Ha OCYILIECTBIICHUE NENCTBUN OT UMEHH 3asBUTEJIS, IPENOCTABIISIETC:

- o)opMIIeHHasl B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Denepanyu
JNOBEPEHHOCTD (A1 PU3UYECKUX JIHII);

- opopMIIeHHas: B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccwuiickoit Menepanuu
JOBEPEHHOCTb, IIOAIIUCAaHHAs pyKOBOAUTEIIEM 3asBUTEIS U YIIOJTHOMOYEHHBIM 3THM
PYKOBOAMTENEM JIULOM (IUISl FOPUAMYECKHX JIHII);

- KONHMs pelleHusl O Ha3HauyeHWH (00 u3bpaHum) OO MpHKa3a O Ha3HAYEHUH
(Gbu3MYeCcKoro JuIla Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (HU3UYECKOE
U1 obafaeT NpaBoM AEHCTBOBAaTh OT UMEHH 3asBUTENIS O€3 TOBEPEHHOCTH.

IIpy mnopmade kanoObl B DIEKTPOHHOM BHIE JOKYMEHTBI MOTYT OBITh
NpeACTaBI€Hbl B ()OpPME 3JIEKTPOHHBIX JIOKYMEHTOB, MOJINMCAHHBIX 3JIEKTPOHHOM
IOANKCHIO, BHJA KOTOPOM TIPEeIyCMOTPEH 3aKOHOIATENhCTBOM PoccHiickoi
Qenepauyy, NpA 3TOM JOKYMEHT, YIOCTOBEPSIOIIMH JHUYHOCTh 3asBHUTENSA, HE
Tpebyercs.

B ciydae, ecim xxanoba nogaHa 3asBUTENEM B OpraH (IOJDKHOCTHOMY JIMITY), B
KOMIIETEHLIMIO KOTOPOTrO HE BXOAMT NPUHSATHE PEIICHHs 1O Xajnobe, B TeYeHHe 3
paboyux OHEH cO [IHS €€ PEerucTpallvd yKa3aHHBIA OpraH HaIpaBIIsSeT XXaJIo0y B
YIIOJIJHOMOUYEHHBI! Ha €€ paCCMOTPEHHE OpraH U B MUCbMEHHOH (opMe UHPOPMHUpPYET
3asBUTENISI O IEpeHaNpaBiIeHUU XamoObl. IIpu 3TOM CpOK paccMOTpEeHHS KalIOObI
MCYHCIISIETCS CO JHS PETUCTPALIMHU )KajloObl B YIIOJJHOMOYEHHOM Ha €€ pPacCMOTpPEHHE
oprase.
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5.5. Cpoku paccMoTpeHHs KaJI00bI

Xanoba, noctynmuBmIas B YNOJHOMOYEHHBId HAa €€ DPAaCCMOTPEHHE OpraH,
IIOMJIEXHUT pPErucTpallid He No3[Hee cleayiomero pabodero AHA cO OHSA ee
nocryruieHus. XKanoba paccMmarpuBaeTcs B TedeHHe 15 paboumx qHEl co OHs ee
perucTpaluu.

B cimyuae o6xaioBaHHs OTKa3a yIOJTHOMOYEHHOI'O OpraHa, IpeAOCTaBIISIONIErO
MYHHIUIAIBHYIO YCIYTy, €ro AO/DKHOCTHOTO JIMIa B IpUEME [OKYMEHTOB Y
3asBUTENs MO0 B MCIPABIEHUH IOIYIIEHHBIX ONEYaTOK W OIIMOOK WIIM B CiIydae
00>XajloBaHMs 3asBUTENIEM HapyIICHUS YCTaHOBIEHHOTO CPOKa TAaKMX HCIPaBIICHMH
Kanoba paccMaTpUBaeTCs B TeUeHHE 5 pabOvHX JHEH CO IHS €€ PEruCTPaIiH.

5.6. Pe3yabTaT paccMOTpeHHS KaJ100bI

Ilo pesynpraTaM pacCMOTPEHHs >XajloObl IPHHUMAETCS OJHO W3 CIIELYOIIUX
peLIeHUH:

- )asoba yAoBIeTBOpsieTCs B GOpMe OTMEHBI IPUHSATOTO PEIICHHUS;

- B YJIOBJIIETBOPEHHUH KaJI0ObI OTKa3bIBAETCS.

B ciyuyae npusHaHus kanoObl MoOAJIeXamiedl YIOBIETBOPEHHIO B OTBETE
3asBUTEJIIO, YKa3aHHOM B IIyHKTe 5.7 aJMUHUCTPATHUBHOIO perjaMeHTa, JaeTcs
HHpOpMaIusa O AEHCTBUSX YHNOJHOMOYEHHOI'O OpraHa B IENSX He3aMEeIIMTEIHHOIO
YCTpaHEHHs BBISIBICHHBIX HAPYIIEHUH [IPU MPEIOCTaBICHHHA MY HULIMITAIbHOM YCITyTH,
a Tak)Ke IPHUHOCATCS W3BUHEHHUS 3a JIOCTaBJIEeHHblE HEYyIO0OCTBA M YKa3bIBAETCs
UHpOpMaLKsi O JalbHEHIIMX MJeWCTBUAX, KOTOpble HEOOXOIMMO COBEPLIMTH
3asiBUTEIIIO B LEJISIX MOMyYeHUsI MyHHULIUNAIBHOMN YCIIyTH.

B cnyyae nmpusHaHus >xanoObl He MOJUIeXalledl yIOBIETBOPEHHIO B OTBETE
3asBUTEJIIO, YKa3aHHOM B IIyHKTe 5.7 aJMUHHCTPAaTUBHOIO perjaMeHTa, al0TCs
apryMEHTUPOBAaHHBIE Pa3bsICHEHUS O IPHYMHAX IPUHATOTO pEUICHHUS, a TaKkKe
uH(popMaIus o nopsake 00xaJloBaHUS MPUHATOTO PEIICHHUS.

B ynoBnerBopeHuu xajioObl OTKa3bIBa€TCS B CIAEAYIOIMIUX CITyqasX:

- )anoba rnpu3HaHa He0OOCHOBaHHOM;

- HaJIM4ue BCTYIHBIIETO B 3aKOHHYIO CHIIy pelleHHs Cyla, apOHuTpa)KHOTO Cyla
110 )kaji00€e 0 TOM e MpeaIMeTe U IO TeM e OCHOBaHHUSIM;

- IoJa4a Kajao0bl JTUIOM, ITOJIHOMOYHS KOTOPOTO HE MOATBEPXACHBI B MOPSAIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNbCTBOM Poccuiickoii @enepanuu;

- HaJM4Me pelIeHUs Mo jxajole, NMPUHATOrO paHee B OTHOIIEHHMH TOTO JKe
3asIBUTEJIS ¥ 110 TOMY XK€ TIpeIMeTy JKaJloObI.

B ciyuyae ycTaHOBIEHMS B XOJle WM IO pe3yJibTaTaM PacCMOTPEHHS XKaIOObI
IIPU3HAKOB COCTaBa aAMUHUCTPATUBHOIO IIPaBOHAPYIIEHUS WU MPH3HAKOB COCTaBa
IPECTYIJIEHUS] IOJDKHOCTHOE JIMIIO, YNOJHOMOYEHHOE Ha pPAacCMOTpPEeHHe >Xajioo,
HE3aMEeIJIUTEIbHO  HalpaBiseT COOTBETCTBYIOIIME MaTepHallbli B  OPraHbl

IIPOKYpaTyphl.
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5.7. llopaaok uHopMHPOBaAHHS 3asIBHTEJISA O Pe3y/IbTAaTaX
PacCMOTPEHHS KAJT00bI

He nosgnee nHA, cieoyromiero 3a JHEM IIPUHATHUS pELISHHS O pe3yJbTaTe
paccMOTPEHHUS KaJo0Bbl, 3asBUTEIIO B MUCBMEHHOW (DOpME U IO KETAHUIO 3aSABUTEIIS
B DJJIGKTPOHHOM (opMe HalpaBisieTcs MOTHBHPOBAHHBIA OTBET O pe3yJbTarax
PacCMOTPEHHUS JKAJIOOBI.

B otBeTe no pe3ynbTaTaM pacCMOTPEHHS Kaao0bl YKa3bIBaIOTCS :

- HavMEHOBaHHWE  YTOJHOMOYEHHOTO oprasa, IIPEAOCTABIISAIOIETO
MYHULMNAIBHYIO YCIYTY, pacCMOTpEBIIEro Xajaoly, TOJDKHOCTh, (GaMUIIUs, HMS,
OoT4ecTBO (TOCienHee - TMpU HAIWYUH) €ro AODKHOCTHOTO JIWIA, IMPHUHSBIIErO
pelIeHue 1o xajuoode;

- HOMEp, JlaTa, MECTO NMPUHATHUS PEIIeHUs, BKIIOYas CBeAeHHUS O JIOKHOCTHOM
JuLe, pelieHue Uiy aeictaue (6e3aeicTBre) KOTOPOro o0xKamyeTcs;

- ¢daMunms, uMs, OT4eCTBO (IOCTelHee - NMPU HAJMYMK) WIM HauMEHOBaHHE
3asIBUTEJIS;

- OCHOBaHUS 1Sl IPUHATHS pELLIeHHs 10 kKajooe;

- IPUHATOE 10 XKajo0e pelleHue;

- B Clly4ae ecid Xajoba npu3HaHa OOOCHOBAaHHOW - CpPOKH YCTpaHEHHS
BBISIBICHHBIX HapylIeHWH, B TOM UHCIE CPOK TMPEeAOCTaBIeHUs pe3ysbTaTa
MYHHUIUIIATIBHOM yCITyTH;

- CBEJIEHHS O MOopsiiKe 00XaJIOBaHUsI IIPUHATOTO T10 XKajo0e pemeHusl.

OtBeT mO  pe3ynapTaTaM  pPacCMOTPEHHUsI  KaJIOObl  IOAIMCHIBAETCS
YIIOJTHOMOYEHHBIM Ha pacCMOTPEHHE )Kall00bl JOIDKHOCTHBIM JTUIIOM.

5.8. Ilopsaaok 00xajioBaHHs pelIeHHs MO xkaJjiode

3asBUTENb BIpaBe OOXaJOBaTh peIIeHUs, IMPUHATBIE TI0 pe3yJbTaraM
paccMOTpeHusi  XajloObl, B  MOpSAKE,  YCTAHOBJIEHHOM  JeHCTBYIOIIMM
3aKOHOATEIHCTBOM.

5.9. IIpaBo 3asiBHTE /ISl HA NOJY4YeHHEe HHPOPMALHH H 10KYMEHTOB,
HEe00XOAHMBIX AJIs 000CHOBAHHS H PACCMOTPEHHS KaJ100bI

3asBUTENHF HMMEET TMpPaBO Ha TMONydeHHe HHPOPMalUd ¢ JOKyMEHTOB,
HEOOXOOUMBIX [Jii OOOCHOBaHUS M PpPacCMOTpPEHHs KaloObl, €ClIi HHOE He
IIpely CMOTPEHO 3aKOHOAATeNIbCTBOM Poccuiickoit @enepanuu.

5.10. Cnnoco6b1 nHpOpMHPOBaAHHUS 3asiBUTeel 0 MOpPsAAKe NOAAYH
H PACCMOTPEHHS ’KaJ100b1

HNuadopMmanus 0 mopsike MoJadyd M PacCMOTPEHHUs XKalloObl pa3MelnaeTcs Ha
OpHUIMAIEHOM  caiiTe  yNOJHOMOYEHHOro  opraHa B  HH(QOpPMalMOHHO-
TernekoMMyHuKanmoHHo# cetn «Uutepuer», EINIY (PINTY), uHbOpmManuoHHBIX
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CTEHJIax B MOMEIIEHUsAX MpUeMa U BBIIa4d JTIOKYMEHTOB, a TaK)Xe IpedOoCTaBIISIETCs
HEIMOCPEICTBEHHO CIELHWAIUCTaMU  YIOJIHOMOYEHHOTO0 OpraHa TMpH JIHYHOM
oOpallleHUH 3asiBUTeNeH, N0 TenedoHaM Ui CIIPAaBOK, a TAKXKe B IUCBMEHHOU (opMe
IIOYTOBBIM OTIPABIIEHHUEM JTHOO 3JIEKTPOHHBIM COOOIIEHUEM IO apecy, YKa3aHHOMY
3asiBUTEJIEM.
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Ipunoxenue

K AIMUHHCTPAaTUBHOMY pPErJIaMEHTY

NpenoCTaBIeHUs My HULIMIIAJIEHOM yCITyru
oT«___ » 2023 r. Ne

B AnMunHCcTpanuo Beneunckoro
MYHHULHANIAIBHOTO paiioHa

OT

(®.U.0. (mpu HaTMYUH) TpakJaHuHa MoaHOCThI0, ©.H.O.
(TIp¥ HAJTMYKMHK) TOJTHOCTHIO MPEICTABUTEIIS FOPUAMIECKOTO
suua (KOJI) 1 motHoe HaMMEeHOBaHKE)

(ampec MpoXXMBaHMs rpakIaHWHA, MecToHaxoxkaeHue FOJT)

(KOHTaKTHBIH TeNe(OH, apec EKTPOHHON MOYTHI,
TIOYTOBBIH aJpec)

3ASBJIEHUE
0 Jjave MACbMEHHBIX pa3bsCHEHUH HAJIOrOIUIaTeNIbIIMKaM U HaJOTOBBIM
areHTaM I10 BOIpocaM IMPpUMEHEHHS] HOPMaTUBHBIX IIPABOBBIX aKTOB O MECTHBIX
Hajiorax u cbopax

[Ipoury gath pa3bsSCHEHHE 110 BOIIPOCY

Pe3ynbpraT MyHHIMOAIBHOW YCIYI'd IIpOIIy IPeAOCTaBUTh (OTMETHTH
HYXHO€):
- IIpH JIMTYHOM OOpallleHHH B yIIOJIHOMOYEHHBIN Opral
- Npd JAYHOM OOpalieHMd B MHOTO(QYHKIMOHAIBHBIM LIEHTP
IIPeIOCTaBIEHUS TOCY JAPCTBEHHBIX U MyHUIUIIATBHBIX YCIyT
- IOCPeICTBOM MOYTOBOM CBSI3H
- TI0 3JIEKTPOHHOM 1104Te

(ykazaTb aJipec JIeKTPOHHO MOYTHI)

prmomenne: (TIpH HAJIMYWH - TIEPEYUCITUTD)

Hata TIOATUCH pacmudpoBKa MoAIKUCH




