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AJMUHHUCTPAIIASA BEAEHCKOI'O MYHUIIUTIAJIBHOT'O PAMOHA
YEYEHCKOU PECITYBJIMKHA

(AnMuHHCTpaIys BeaeHCKOro MyHHITMIIATEHOTO paifoHa)

HOXYMIH PECITYBJIUKAH
BEJAHAH MYHHUIIMITIAJIBHU KIOIITAH AAMUHUCTPAIIA

(Benanan Mmyrununansau KlomraHn aIMUHHCTPAIIN)
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c. Beneno

«0O0 yTBep:kIeHHMH aJMHHHCTPATHBHOIO perjaMeHTa NMpeAoCTaBJICHHS
MYHHIHNAJABHOH yciayrd «OTHeceHHe 3eMeslb HJIH 3€MEJIbHBIX YYACTKOB B
COCTaB TAKHX 3eMelJib K OINpele/ieHHOH KaTeropuu 3eMelib HJIH MepeBOJ
3eMejib, HJIH 3eMeJbHBbIX YYacTKOB B COCTaBe TAKHX 3eMejlb M3 OJHO#
KaTeropuH B ApPyryio»

B cootBercTBUH ¢ ['pamocTpoutensHbIM KoaekcoM Poccuiickoii enepanuu,
®enepanbHbiM  3akoHOM OT 06.10.2003 Nel31-®3 "OO6 oO0mmMx nDpUHLOMIIAX
OpraHM3allii MeCTHOro camoymnpaBieHuss B Poccuiickoii ®Denepanun",
®enepanbHbiM  3ak0OHOM oT 27.07.2010 Ne210-®3 "O6 opraHu3aunuu
IIPEeIOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT" MOCTaHOBIISIO:

ITOCTAHOBJIAIO:

1. YTBepauTh agMUHHCTPAaTHBHBIN pernaMeHT «OTHeceHHe 3eMellb WU
3eMeJbHBIX YYacCTKOB B COCTaB TaKUX 3eMellb K ONpeJelIeHHOW KaTeropuu
3eMeNlb UM NEPEeBOJ 3€Mellb, WIH 3€MEJbHBIX yYaCTKOB B COCTaBE TaKHX
3eMeJb U3 OJHOM KaTeropuu B APYTYIO».

2. KoHTposib 3a HUCIOJIHEHHWEM HACTOSIIIEr0 PacloOpsDKEHUsSI BO3JOXHUTH Ha
3aMecTuTeNs riaBsl anMuHUCTpauu M. T. Maincaroga.

3. Hacrosimee pemeHde IOJIEXKUAT O(QHUIHAIBHOMY OOHAapOJOBaHHIO U
BCTYyTAeT B CHIIy CO JHS €ro OQUIIMaTBHOr0 OOHApOJOBaHUS.
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TunoBoii aAMHHHCTPATHBHBIH perjiaMeHT npexo 'M\’y\;munna.nbnoii
yCIayrd
«OTHecenne 3eMelIb HIIH 3eMeJIbHBIX YYaCTKOB B COCTAB TAKHX 3eMeJIb K
omnpe/eIeHHOH KATErOpHH 3eMe/ib HJIM NIePeBOJ 3eMeJIb HJIH 3eMeJIbHBIX YYaCTKOB B

COCTaBe TAKHX 3eMeJIb U3 OAHOH KaTeropuu B Apyryro»

eHHSE

1. O01mHe noJ10KEeHUs

1.1.Ilpeamer peryaupoBaHUs aJMUHHCTPATUBHOIO PErjaMeHTa.

AIIMAHWCTPaTHBHBIM  pErIaMeHT IPENOCTABICHUS  MyHULMNAIBHOW  YCIYTH
«OTHeceHHe 3eMeNb MM 3eMENIbHBIX YYacTKOB B COCTaBE TAaKHX 3€Melb K ONpe/eleHHOM
KaTeropuu 3eMeJlb WK IIEPEBOJ] 3€MEJIb WIH 3€MEJIbHBIX YYaCTKOB B COCTaBE TaKHX 3€MENb
U3 OJHOW KATE€ropuM B JPYIylO KaTeropuio» (nanee - aJMHUHHCTPAaTHBHBIA pErJIaMEHT,
MyHHUIMIIATbHAsA YClIyra) - HOPMAaTHBHBIN IIPaBOBOM aKT, yCTAHABJIMBAIOIIUN IIOPAIOK
NPEIOCTaBJICHHS U CTAaHAAPT NPEJOCTABICHUS MyHHUIIUIIAIIBHON YCITyTH.

AIIMMHHCTpaTHBHBI perjlaMeHT pa3paboTaH B IENIX IOBBIIIEHHS KadecTBa
NIPEIOCTAaBJICHHUS M JOCTYIHOCTH IIPEJOCTABICHUS MYHULMIIAJBHOW YCIIyT'H, CO3/JaHHs
KOM(OPTHBIX yCJIOBHH I YYaCTHHKOB OTHOIIEHHM, BOSHUKAIOUIMX IIPH IpPEJOCTaBICHUH
MYHHIMIIAIBHOM YCIIyI'H, OIpeAeleH!s] CPOKOB H IOCJIEeI0BAaTEIbHOCTH JEHCTBHM
(aAMUHMCTPaTHUBHBIX IPOLIEAYDP)

(namee - ymoJHOMOYEHHBIE OpraHbl) MPH NPEAOCTABICHHWHM MYHHWIUNAILHON YCIyTH IO
OTHECEHHUIO 3eMeJIb WJIM 3€MEJBHBIX YYacTKOB B COCTaBE€ TaKMX 3€MeNlb K OIpeJeleHHOU
KaTeropuu 3eMeJlb WK IIEPEBO/A 3€MEIb, WIIA 3eMENIbHBIX YYaCTKOB B COCTaBE TAKUX 3eMENh
U3 OJIHOM KaTeropHH B IPYTYIO KaTErOPHIO.

1.2. Kpyr 3asiBuTenei.

ITpaBooGnasaTenu 3eMeNbHBIX YYaCTKOB WJIM MX YIOJHOMOYEHHBIE IPEACTaBUTEIH
(manee — 3asBUTENH).

HuTepecel 3asgBUTENEed MOTYT NpPEACTAaBIATh HHBIE JIMIA@ B COOTBETCTBHH C
3aKOHO/aTeNbCTBOM Poccuiickoit @enepaiuu (nanee - npeACTaBUTENH).

Ot nMeHn PU3NYECKUX JIUI] 3asBJICHHUS MOTYT II0aBaTh:

- 3aKOHHEBIE IIpeACTaBUTENH (ponutenu, YCBIHOBHTEIIH, ONEKYHBI)
HECOBEPIIECHHOJIETHUX B Bo3pacTte A0 14 neT;

- OIIEKYHBI HEJIEeCIIOCOOHBIX IpaXk/iaH;

- IPEJICTaBUTENIH, NEHCTBYIOIIME B CUITy ITOJTHOMOYHI, OCHOBAaHHBIX Ha JIOBEPEHHOCTH
WJIU IOTOBOpE.

OT UMeHH I0pUIUYECKOro JIMLA 3asBJIEHUS MOTYT [10/IaBaTh:

- JIUI@, NEHCTBYIOIIME B COOTBETCTBHHM C 3aKOHOM, MHBIMH IIPaBOBEIMH aKTaMH H
Y4peauTeIbHBIMU JOKyMEHTaMU 0e3 IOBEpEeHHOCTH;

- IPEJICTAaBUTENIH B CHITYy ITIOJTHOMOYHii, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIM I0TOBOPE;

- YYaCTHHKH IOPHIMYECKOrO JIULA B IIPEAyCMOTPEHHBIX 3aKOHOM CITy4JasX.



1.3. TpeGoBaHus K MOpAAKY MHOOPMHPOBAaHHUS O NMPEAOCTABICHHH MYHHIMIIAILHOM
YCIIyTH.

1.3.1. HMudopmanuss mo BompocaM MpPEINOCTAaBICHHUS MYyHHIMIAIGHON YCIyIH,
CBEJIEHUH O XOJie IPEIOCTaBICHUS] My HULIUITAJIbHOM YCIIyTH IIPeA0CTaBIISETCS

CIEIHAJIMCTOM YIIOJTHOMOYEHHOI'O OpraHa IIpd HENOCPEICTBEHHOM OOpalleHun
3asBUTEJI] B YIIOJHOMOYEHHBIM OpraH WM IOCPEACTBOM Telie)OHHON CBS3H, B TOM YHCIE
IIyTEM pa3MelIeHUsI Ha OQHUIAIEHOM CaliTe YIIOJHOMOYEHHOrO OpraHa B HH()OpMaIMOHHO-
TEJIEKOMMYHHMKallMOHHOM  cetu  «MHTepHer» (mamee —  obUUOHMANBHBIA  caiiT
YIIOJITHOMOYEHHOT'O OpraHa);

IIyTeM pa3MeIleHUs] B (¢elepalbHON IoCyIapCTBEHHONW HH()OPMAIMOHHON CHCTEME
«EnuHBI 1OpTan rocyapCTBEHHBIX M MYHHLMIAIBHBIX yciuyr (dyHkumit)» (maree —
EIT'Y), wundopmamuoHHON cucreMe BeneHckoro paiioHa i MpeAOCTaBICHHUS
rocyJJapCTBEHHBIX M1 MyHULMNAIBHBIX ycuyT (byHkiui) (nanee — PITTY);

IIyTeM pa3MelleHHs] Ha HHPOPMAIHOHHOM CTEHJI€ B IIOMEIICHUH YIIOJIHOMOYEHHOI'O
opraHa, B ”HOpPMAaIIMOHHBIX MaTepHaiaX (OpoIIopsl, OYKIIETHI, TJUCTOBKH, TAMSITKH);

nyTteM IyOnukanmui HWHPOPMALMOHHBIX MAaTEPUAIOB B CPEACTBaX MacCOBOi
uHpopMaIuy;

IIOCPEICTBOM OTBETOB Ha MMMCbMEHHBIE 0OpaIleHus;

COTpyIHHUKOM otAena «Mou JIOKyMEHTBD» TIOCyJapCTBEHHOTO aBTOHOMHOTIO
YUPEeXKOCHUS «YIIOJIHOMOYEHHBI MHOTrOQYHKIMOHAIBHBIA LEHTP NpeJOoCTaBICHHS
roCyJapCTBEHHBIX U MyHHMLMNAIBHBIA yciayr Ha Tepputopun Kyszbacca» (manee — M®ILI) B
COOTBETCTBHH c IIyHKTOM
6.3 HacTosIEro aAMUHUCTPATUBHOI'O perjlaMeHTa.

1.3.2. CrpaBouyHas uHGOpMAIHI O MECTOHAXOXKACHHH, rpaduke paboThl, KOHTAKTHBIX
TeneoHax YMOTHOMOYEHHOIO OpraHa, ajpece JJIEKTPOHHOW ITOYTHl YIIOJIHOMOYEHHOTO
opraHa pasMmelleHa Ha O(UIUMAIBHOM CcaiiTe YNOJHOMOYEHHOro opraHa, B (enepaibHOi
rocyaapcTBeHHON HHpopMalMoHHOU cucteMe «DeepabHBIA peecTp rocy1apCTBEHHBIX U
MYHHUIUNATBHBIX Yoy (yHKImii)» (nanee — penepanbusiii peectp), Ha EITTY, PITTY.

CnpaBoyHast uHGpOpManus O MECTOHAXOXICHHM, rpaduxe paboThl, KOHTAaKTHBIX

teneponax MO®L], agpece anekTponHOM noutel M®I] pasmemena Ha opUIAIEHOM caiiTe
M®I] http://umfc42.ru/.

2. Crangapr npeaocraBJieHHs] MyHHIIHIIAJbHOH yCayrd

2.1. HaumeHOBaHMEe MyHULMNAIBHON yciyrH «OTHECEeHHE 3eMelb MU 3€MENbHBIX
Y4acTKOB B COCTaBE TaKHUX 3€MeJb K OIIPEACICHHON KaTeropuu 3eMellb WIH IIEPEBOJ] 3€MEIIb,
WIM 3€MEIBHBIX YYacTKOB B COCTaB€ TAaKUX 3€MENb M3 OAHOW KaTeropud B JApYIyIO
KaTErOpUIO».

2.2. MyHununanpHas yciyra IpeoCTaBlIseTcsl YIIOJTHOMOYEHHBIM OpraHOM.

M®OI] ygyacTByeT B IpeIOCTABICHUU MyHULIUITAJIIbHON YCIIyTH B YaCTH:

- UH(GOPMHUPOBAHMS O NOPSAIKE IIPEIOCTABIEHUS MyHULIUIIATBHON yCIIyTH;

- IpueMa 3asBJeHUH M JOKYMEHTOB, HEOOXOOUMBIX [UI IpPeAOCTaBIICHUS
MYHULIMNIAJIBHOMN yCIIyTH;

- BBIJJa4M pe3yJIbTaTa MpeA0CTaBIeHUs MyHUIUIIAIbHON yCIyTH.

IIpu npenocTaBieHNH MyHHUIUNAIBHON YCIyTH OCYIIECTBIISIETCS B3aUMOJIEHCTBHE C:

1. YnpaBnennem ®@enepanbHoit ciy»0bl rocyJapCTBEHHON pErucTpallvy, KajacTpa u
Kaprorpaduu no BenenckoMy paiioHy;



2. Owmanmom @enepalbHOTO TIOCYAapCTBEHHOrO OIOMKETHOTO  yUPEXKACHHUS
«®enepanpHas KagacTpoBas nanara OenepanbHOi CiryKObl rocy 1apCTBEHHOM PErHCTpallvy,
Kajactpa u kaprorpadpun» mo Yeuenckoii Pecmybuke.

3asgBUTENb BIpaBe II0JaTh 3asBICHUE Ul OTHECEHHs 3€Melb MM 3€MEJIbHBIX
y4acTKOB B COCTaB€ TaKMX 3€Mellb K OIPEJEIEHHOM KaTeropud 3€Mellb WIH IepeBoAa
3eMeJIb WM 3€MeJIbHBIX YYaCTKOB B COCTaBe TaKUX 3€MeJlb U3 OJHOM KaTeropMM B JAPYIYIO
KaTeropuio yepe3 M®I] B COOTBETCTBHH C COIIallleHHEM O B3auMoeicTBur Mexay M®L u
YTIOJTHOMOYEHHBIM OPTaHOM, IIOYTOBBIM OTIpaBieHueM 1K ¢ nomouisio EIMTY, PITTY (mpu
HAJIMYUH TEXHHYECKOH BO3ZMOXKHOCTH).

3anpemaercss TpeGoBaTh OT 3asfBUTENS OCYILECTBICHMs MICHCTBHM, B TOM 4HCIIE
COrJIaCOBaHMM, HEOOXOAMMBIX JUIS TONy4YeHHS MYHHIUIAIBHOM YCIyrH H CBS3aHHBIX C
oOpailieHlieM B HHBIE TOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpaBIICHHUS,
OpraHu3alliM, 3a HCKIIOYEHHEM I[IOJydyeHHs YCIYyr, BKJIIOYEHHBIX B IE€pPEYeHb YCIYT,
KOTOpEIE  SIBJISIIOTCS. ~ HEOOXOMUMBIMH M OOs3aTENIBHBIMHM  JUIS  IPENOCTaBIICHHS
MYHHIUIIAIBHON YCIIyTH.

2.3. Pe3ynbTatr npeioCTaBICHUs MyHHULMIIAIBHOM YCIIyTH.

Pe3ynbTaToM npenocTaBieHus FOCYIapCTBEHHOM YCIIyTH SBJISETCS:

aKT O MepeBOie 3eMEJIFHOTO y4acTKa U3 COCTaBa 3€MeJlb OJHOM KaTeropHuHu B IPYTyIo;

peiieHre 06 OTKase B MEpeBOJE 3€MENBHOTO y4acTKa M3 COCTaBa 3eMejb OIHON
KaTeropuu B JpYyryio B ¢opMe akTa o6 OTKase B II€PEBOJIE 3€MEIBHOIO y4acTKa U3 COCTaBa
3eMellb OJIHOM KaTeropuH B APYryIo (aiee - MpHKa3) - IPH HAJIMYMKM OCHOBAHMH IS OTKas3a
B MPEAOCTaBIEHUH IOCY AAPCTBEHHOM YCIyTH;

pelieHre 00 OTKa3e B paCCMOTPEHMH 3asBJIEHUS O IEPEBO/IC 3€MENBHOI0 y4acTKa H3
cocTaBa 3eMelb OJHOM KaTeropud B APYTyIO (Hajee - pemieHue o6 oTKa3e B paCCMOTPEHHH
3asBieHus) B (opMe mucbMa 00 OTKa3e B PacCMOTPEHHH 3asBJICHUS - NPU HAIWYUH
OCHOBaHHUM ISl OTKa3a B paCCMOTPEHHH 3asBIICHHS.

Pe3ypTaT MpeaoCcTaBIeHUs] MyHHIMITAIBHOH YCITyTH MOXET OBITh MOJTyYeH:

- B YNIOJIHOMOYEHHOM OpraHne Ha GyMa)XKHOM HOCHTeJIE IIPH JIAYHOM OOpalleHnH,

- IOYTOBHIM OTIIPABJICHUEM;

- B M®I] Ha 6yMa>kHOM HOCHTeJIe IPU JIMYHOM 0OpallleHUH

- Ha EIIT'Y, PII'Y (pu HalIM4uK TEXHUYECKOH BO3MOXHOCTH), B TOM 4YHCIe B Gpopme
3JIEKTPOHHOTO OKYMEHTa, IOANUCAHHOIO 3JIEKTPOHHOM MMOIHUCHIO.

2.4. Cpox MpemoCTaBIeHUS MYyHULMIAIBHOH YCIyrd, B TOM YHCIE C YYETOM
HEOOXONMMOCTH OOpalleHHss B OpraHM3ally, YJYacTBYIOIIHE B IPEJOCTaBICHHH
MyHHUIUNAIBHOM YCIYTH, CPOK MPHUOCTAHOBICHHS MYyHHUIMUIAIBHON YCIyTH, B CIy4ae eCiH
BO3MOXKHOCTh ~ NPMOCTaHOBJIEHHMS INpPEeLyCMOTPEHa 3aKOHOJATeNhCTBOM Poccuiickoi
denepanyu, CpOK Bblaud (HampaBlIeHHs) JOKyMEHTOB, SIBISIOIINXCS Ppe3yJIbTaTOM
IIPeJOCTaBIICHHS] MyHULIMIIATBHOMN YCIIyTH.

MakcuMalbHEI CPOK TPEeJOCTaBleHMs MYHHIUNAIBHON YCIyrH HE JOJDKEH
IpeBhIATh 2 (ABYXMECSYHBIN) CPOK CO JHS IMOCTYIUICHHS 3asiBIICHHU.

B ciayuae momaud AoKymeHTOB B MO®LI cpok NpeNOCTaBlEeHHs MyHUIUNATBHON
YCIIyTH HCYHCIAETCS CO JHS MOCTYIUIEHHS B YIIOMIHOMOYEHHBIH OpraH 10KyMeHToB 13 MOLL

2.5. TlepeueHp HOpPMATHBHBIX IPAaBOBBIX aKTOB, PETYJHUPYIOIIUX IPEAOCTaBICHHE
MyHHIUIANGHOH yclyrd (C yKa3aHMEM HMX PEKBH3HUTOB M HCTOYHHKOB OQHIHaIbHOTO



OmyOJINKOBaHMs), pa3MelleH Ha O(QUIUAIbHOM CaiiTe YIOIHOMOYEHHOIO OpraHa, B
¢dbenepansHOM peectpe, Ha EIN'Y, PIITY.

YHomHOMOYEHHBIH oOpraH obecnedyMBaeT pa3sMEIeHHWE M aKTyaJIU3aluio MepedHs
HOPMATHUBHBIX IIPABOBBIX aKTOB, PEryJIMPYIOMMX NPEJOCTABICHHE MyHHULIUIIAIILHOMN yCITyTH,
Ha CBoeM OQUIMAIIFHOM caiiTe, a TakKe B COOTBETCTBYIOIIEM paszelie (eneparbHOro
peectpa.

2.6. IlepeyeHbp NOKyMEHTOB, HEOOXOAMMBIX IJIsl NMPEAOCTABJICHUS MYHHLMIIAJIBHOMN
YCIIyTH.

2.6.1. TokyMeHTBI, KOTOpBIE 3asBUTEIb JOJDKEH IIPENOCTaBUTD:

2.6.1.1. xonmaraliCTBO O MEpeBOJe 3€MEIBHOI0 y4dacTKa M3 COCTaBa 3€Melb OJHOM
KaTeropuu B APYTyl0, COIVIacHO NMpuioXeHuio Ne 1 k HacrosieMy aJMHHUCTPAaTHBHOMY
perjiaMeHTy;

2.6.1.2. Konusi HOKyMeHTa, yAOCTOBEPSIOUIETO JIMYHOCTh 3asBUTENS - (PU3NUIECKOTo
nuna;

2.6.1.3. Cornacue mpaBooOiafaTesiss 3€MEIBHOIO y4acTKa Ha MEpEeBOJ 3€MEIbHOIO
y4acTKa M3 COCTaBa 3eMelb OJHON KaTeropMu B APYIyl0, 3a MCKIIOYEHHEM Ciydas, €ClH
nmpaBooOJIajiaTeieM 3€MeJBHOI0 YydacTKa SBISETCS JIMIO, C KOTOPBIM 3aK/IIOYEHO
corjianeHyue 00 yCTaHOBJICHHH CEPBUTYTa B OTHOLLIEHHH TaKOI'0 3€MEJIBHOIO y4acTKa.

B xonaraiicTBe yKa3pIBalOTCs:

- KaJIaCTPOBBIM HOMEp 3€MENIBHOIO y4acTKa;

- KaTeropus 3eMellb, B COCTaB KOTOPHIX BXOIUT 3€MEJIbHBI y4acTOK, H KaTeropus
3eMellb, IEPEBOJ] B COCTaB KOTOPHIX MPEAIIONaracTcs OCyIeCTBUTE;

- 000CHOBaHMe IMepeBO/ia 3eMEJIBHOI0 y4acTKa U3 COCTaBa 3eMellb OJTHOM KaTeropuu B
APYTYIO;

- MpaBa Ha 3€MeJIbHBIN Y4acTOK.

2.6.2. HcuepnbiBaromuii nepeyeHb IOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C
HOPMAaTHBHBIMHU IIPaBOBBIMHU aKTaMH ISl PEAOCTABIICHUS] MyHUIUIIAIIBHOM YCIYTH M YCIIyT,
KOTOpBIE  SBJISAIOTCS HEOOXOAMMBIMH M OOS3aTENBHBIMM IS IIPEAOCTaBJICHUS
MYHHIMIAIBHONR YCIYrH MW MOTyT OBITh 3ampolleHbl B paMKaX MEXBEJOMCTBEHHOIO
B3aUMOJICHCTBUS YIIOJIHOMOYEHHBIM OpPraHOM B TOCYJapCTBEHHBIX OpraHax, opraHax
MECTHOro camoympapiieHuss YedeHckoit PecmyOmuku (manmee - oOpraHsl MECTHOIO
caMOyIpaBJieHHs)) ¥ TIOABEJAOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYyIpaBJIEHUsT OpraHu3aluAX, B PpacCIOpPSHIKEHHH KOTOPBIX HaXOAATCA
yKa3aHHble JOKYMEHTBI, €CIHd 3asBUTE]b HE IPEJCTaBHI YKa3aHHbIE JOKYMEHTBI
CaMOCTOSTENBHO:

2.6.2.1. Bpmucka wu3 EaWHOro rocyaapCTBEHHOrO peecTpa HHAWBUIYIbHBIX
npeanpuHEMarenei (s 3asBUTENed - HWHAMBHAYAIBHBIX IpEANPHHMMATENECH) WIH
BBINKMCKA M3 EJMHOrO rocyaapCTBEHHOrO peecTpa IOpHIWYECKHX JIUIL (I 3asBUTENEH -
IOPUANYECKUX JIHII);

2.6.2.2. Beimucka U3 roCyJapCTBEHHOIO KaJacTpa HEABH)KMMOCTH OTHOCHUTENIBHO
CBEJIEHHM O 3eMEeJIbHOM y4YacTKe, ITEPeBOJ KOTOPOro U3 COCTaBa 3eMellb OJIHOM KaTeropuu B
JIPYTYIO TIpeArnojiaraeTcs OCYILIECTBUTh, WM KaJacTPOBBIM IIaCIIOPT TAaKOro 3€MEJIbHOIO
y4acTKa;

2.6.2.3. Bemmucka u3 EnuHOro rocy1apcTBEHHOrO peecTpa HEABH)XKMMOCTH O IpaBaxX
Ha 3eMeJIbHBINA YYacTOK, IepPeBOJ KOTOPOro M3 COCTaBa 3eMeJlb OAHOM KaTeropuH B APYyTYyIO
MPEAIOoJIaraeTcs OCyIIeCTBUTE;



2.6.2.4. 3axmouyeHue rocyJapCTBEHHOM 3KOJIOTMYECKOM 3KCIEpTH3bl B CIy4ae, eclid
ee MpoBe/IeHHe NPeyCMOTPEHO (denepalbHBIMU 3aKOHAMU;

2.6.2.5. [IokyMeHT, NOATBEPXAAIOIIUI CO3/IaHie 0CO00 OXpaHIEMbIX TEPPUTOPHI HITH
OTHECEHHE 3€MEJBHOI0 y4acTKa K 3€MJISIM IPHUPOAOOXPAHHOI0, HMCTOPHUKO-KYJIbTYpPHOTO,
pEeKpealMOHHOr0 W HMHOro 0co00 IIEHHOrO Ha3HAa4YeHHus, - B Clydae IepeBoAa 3eMelb
CEIbCKOXO3MCTBEHHOI0 Ha3HAUEHUsI WIJIM 3€eMENIbHBIX YYacTKOB B COCTaBe TaKUX 3€MeJb B
IPYTYIO KaTerOpHIO.

2.6.3. Ilpu mpenoCTaBi€eHUU MYHHUIUMNAIBHON YCIYyTrdW YIOJHOMOYEHHBI OpraH He
BIIpaBe TpeOOBATh OT 3asIBUTEIIA:

NpeJCTaBJIEHUS JOKYMEHTOB U HH(GOpPMAIIUHU WIIH OCYIIECTBICHHUS NeHCTBUH, KOTOphIe
HE TMPEeayCMOTPEHbl HOPMATHBHHIMU IPAaBOBBIMH aKTaMH, PEryJjJHUPYIOIIMMH OTHOIICHUS,
BO3HHUKAIOIIHME B CBS3U C MPEIOCTABICHUEM MyHUIIUIIAJIbHON yCIIyTH.

2.7. VYNonHOMOYEHHBI oOpraH He BIOpaBe TpeOOBaTh OT 3asiBHUTENs HIH €ro
MIpEeACTaBUTENIA:

NPEICTaBJICHAs JOKYMEHTOB M HWH(pOpPMalMd WJIH OCYLIECTBICHHUS JCHCTBHH,
Ipe/ACTaBjieHue WM OCYIIECTBIIEHHE KOTOPBIX HE IIPEAyCMOTPEHO HOPMAaTHBHBIMH
NPaBOBHIMH aKTaMH, peryJHpyIONIMMH OTHOIIEHHs, BO3HHMKAIOIME B CBA3M C
MIPEOCTaBICHHUEM MYHHIUNAIBHON yCIIyIH;

NpEICTaBIEeHU JTOKyMEHTOB U HH(GpOpMAaIiH, KOTOpble HaXOIATCS B PaclOPsHKEHHH
OpraHOB, TPEJOCTABISIIOIIUX TOCYJapCTBEHHBIE YCIYTH, OpPraHoOB, IIPEIOCTaBIISIOIINX
MyHUIIUTNIAJIBHBIE  YCIyT'HM, WHBIX TIOCYyJAApCTBEHHBIX OpraHOB, OpraHOB MECTHOIO
caMOympaBjieHHsT JUOO IOABEIOMCTBEHHBIX TIOCYAApCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO  CaMOYTpaBIIEHHs  OpraHM3aluii, Yy4YacTByIOIIMX B  IIPEIOCTaBIICHHH
MYHUITUNIAIBHONW YCIyI'M, B COOTBETCTBUM C HOPMATHBHBIMH IIPaBOBBEIMH aKTaMH
Poccuiickoit ®epepanuy, HOpPMAaTUBHBIMH @IpaBOBBIMH aKTaMu BeneHckoro paiiona,
MYHHIMIIATGHEIMA [IPAaBOBBIMU aKTaMH, 332 HCKIIOYEHHUEM JOKYMEHTOB, BKIIOYEHHBIX B
onpe/eleHHbIi YacTeio 6 crateu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHHW3allMi MpeJOCTaBIeHHs TOCYAapCTBEHHBIX M MYyHMIMIIANBHBIX yCIyr» (naiee —
denepanbHblii 3ak0H 0T 27.07.2010 Ne 210-D3) nepedeHb JOKYMEHTOB;

OCYIIECTBJIEHHS IEHCTBHUI, B TOM YHCIIe COTJIACOBaHUH, HEOOXOMUMBIX IS IOy YEHHS]
MYHHIUITAIBHON YCIYTd U CBA3aHHBIX C OOpallleHMeM B HMHBIE I'OCYJapCTBEHHBIE OPraHbI,
OpraHbl MECTHOTO CaMOYIpaBIIEHUS, OPraHU3aLMY, 32 HUCKIIOYEHHEM IIOJYyYEHHS YCIyT H
MOJIy4YEeHHUsI TOKYMEHTOB U MH(OpMAaLMH, NPeJOCTaBIsIEMbIX B pe3ybTaTe MPEeIOCTaBICHHUS
TaKMX YCIYyr, BKIIOYEHHBIX B IlepedeHb yCIyr, KOTOpHIE SBISIOTCS HEOOXOMUMBIMHM H
00s13aTeIbHBIMU JJIS IPENOCTABICHHUS My HULIMITAJIBHEIX YCIIyT;

NpeJCTaBIeHUs] JOKYMEHTOB M MH(GOpPMalUH, OTCYTCTBHE M (MJIM) HENOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCh IpH IEpBOHAYAIBHOM OTKa3e B IIpHEME JOKyMEHTOB,
HEOOXOAMMBIX JUIs TPEXOCTABJIEHUS MYHHIHUIAJIBHOH YCIyrd, JIMOO B IPEIOCTaBICHHU
MYHHIMIIATBHON YCIIyTH, 32 HCKIIOYEHHEM CIIEAYIOIIHX CITy4aeB:

U3MeHeHHe TpeOGoBaHUl HOPMaTUBHBIX IIPABOBBIX aKTOB, KaCalOIIUXCS MPEAOCTaBICHUS
MYHHUIUIAIBHON yCIyrH, Mociie NepBOHAYaIbHOH IOJa4yM 3asBJIEHHS O IpPeOCTaBlICHUH
MYHULIMIAJIBEHOMN yCIIyTH;

HaJU4Yde OINMOOK B 3asBIEHHH O MPEJOCTaBIIEHUH MYHHMLMIIAIBHON YCIYyrd H
JNOKyMEHTaX, IIOAAHHBIX 3asBUTENIEM IIOC/ie IIEpBOHAYAJIBHOrO OTKa3a B IIpHEMe
JOKyMEHTOB, HEOOXOAMMBIX JUIsl IPENOCTABICHUS MYHHIHMIIAIbHOH YyCIyrd, jiubo B
IPENOCTaBJIEHMH MYHHMIUIAIBGHON YCIYId W He BKIIOYCHHBIX B IPEJCTaBJICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;



HUCTEYEHHE CpOKa MEHCTBUS JOKYMEHTOB WM W3MEHeHHe HWH(OpMaluu Iocie
NEPBOHAYATIBHOIO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS IPENOCTaBJICHHS
MYHHIUNAIBHOM yCIIyTH, IN00 B NPENOCTaBICHHHA MYHHUIUIIAILHOM yCITyTH;

BEISIBIICHHE [OKYMEHTAJIbHO IOATBEPXACHHOro ¢akta (IPHU3HAKOB) OIIHOOYHOIO MU
IIPOTHUBONPABHOT'O JeUCTBUSA (6e3neiicTBHs) JIOJDKHOCTHOT'O JULla  oprasa,
NPENOCTABIAIONIEr0 MYHHUIMNAIBHYIO YCIyry, MYHHMLIMIIQIBHOTO CIyXallero Ipu
IIEPBOHAYAJIbHOM OTKa3€ B IIpHEME JOKyMEHTOB, HEOOXOOUMBIX IUISl TMPENOCTaBICHHS
MYHHIMNAIBHON yCIyTH, JMOO B IpPENOCTaBIIeHMH MYHHLMIAIBHON YCIyrH, O 4YeM B
IHCBMEHHOM  BHJE 3a IOANMCBIO DPYKOBOAUTENS OpraHa, IpeAOCTaBISIONIETO
MYHHIMIIAJIIBHYIO YCIIyry, pykosoautenss M®IL] nmpu nepBoHadallbHOM OTKaze B IpHEME
JOKyMEHTOB, HEOOXOJUMBIX JUISl NMPEIOCTaBICHUS MYHUIMIIATGHOW YCIYTH, YBEIOMIISIETCS
3asBUTEIIb, @ TAK)KE IIPUHOCITCS U3BUHEHUS 3a IOCTaBJIeHHbIE HEY100CTBA.

IpeAoCTaBlIeHUs Ha OyMaKHOM HOCHUTeNe JOKYMEHTOB M HHGOpMAIMH, 3JIEKTPOHHEBIE
o0pa3bl KOTOPEIX paHee OBUIN 3aBEPEHBI B COOTBETCTBHH C IMYHKTOM 7.2 yacTH 1 crateu 16
QenepansHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a HCKIIOYEHHEM CIIy4aeB, €CIH
HaHECEHHE OTMETOK Ha TaKhe AOKYMEHTHl MO0 HMX HU3BATHE SBISAETCA HEOOXOIUMBIM
YCIIOBUEM IIPEIOCTaBIICHUSI TOCYJAapCTBEHHONW WJIM MYHULMIAIBHON YCIYyTH, W HHBEIX
CIIy4aeB, YCTaHOBJICHHBIX (heJlepaIbHBIMU 3aKOHAMH.

2.8. HcuepnbiBaroliuii NepedyeHb OCHOBaHMUW JUIsi OTKa3a B MpHEMe JAOKYMEHTOB,
HEOOXOUMBIX IS IPEAOCTABICHUS My HULIMIIAIBHOM yCITyTH.

OcHoBaHus U1 OTKa3a B IpHEMe AOKYMEHTOB, HEOOXOOUMBIX IJIs MPENOCTaBICHHUS
roCcyJJapCTBEHHOM yCIIyTH:

- HE YCTaHOBJICHHE JIMYHOCTH IpaXKjaHUHa;

- IPEIOCTaBJICHUE HEICHCTBUTENBHBIX JOKYMEHTOB WU OTCYTCTBUE IOKYMEHTOB;

- HE MOJATBEPXACHUE TI0JTHOMOYUH IIPeACTaBUTENS; JOBEPEHHOIO JIUIIA.

2.9. WcyepnbiBalomuyii Nepe4eHb OCHOBAHUM JJIs1 MPUOCTAHOBJIEHUS U (WJIM) OTKa3za B
IIPEAOCTABICHUH MyHHULIUIIAIBHOMN YCIIyTH.

IIpuocraHoBneHWe ©  OTKa3 B  MPEAOCTAaBICHUUM MYHHIMNAIBHONH  yCIyr'H
3aKoHozaTebcTBOM Poccuiickoit denepanuu He NpeayCMOTPEHBI.

2.9.1. B paccMoTpeHHH X0/1aTaliCTBa OTKa3bIBAE€TCS B CIlydae, €CIIU:
- C X0/1aTaliCTBOM OOpaTUIIOCh HeHa jIexallee JIMUIIO;
- K XOJaTaliCTBy NpPHWJIOXKEHBI JOKYMEHTHI, COCTaB, (popMa WU COAEp)KaHUE KOTOPHIX HE
COOTBETCTBYIOT Tp€OOBAHUSM 3€MEIBHOI0 3aKOHOJaTENIbCTBA.

XonaTaicTBo, HE HoJyIe)xariee PacCMOTPEHHIO o OCHOBaHHSIM,
YCTaHOBJIEHHBIM ITYHKTOM JaHHOTO AJIMHHHCTPAaTHBHOTO perJiaMeHTa, IMOJAJIEXHUT BO3BpaTy
3adHTEpPEeCOBaHHOMY JHIy B TedeHue 30 (Tpuauatv) AHEH cO JHA €ro IOCTYIUICHHS C
yKa3aHHEeM MPUYHH, IMOCIY)XHBIINX OCHOBAaHMEM IS OTKa3a B MPHUHSATHHU XOJAATalCTBa IS
pacCcMOTpEHHS.

2.10. TIlepeuenr yciayr, HEOOXOOWUMBIX U 00S3aTENbHBIX M1 TPEIOCTABIICHUS
MYHHLMIIAIBHON YCIIyTH, B TOM YHCJIe CBEJeHHs O JOKyMeHTe (JOKYyMEHTaX), BhIIaBacMOM
(BBIIaBaeMBIX) OpraHU3alMSAMM, YYACTBYIOIIUMH B IIPEAOCTABICHHM MYHHUIMIIAILHOM
YCIIyTH.

VYciyry, KOTopble SBISIOTCS HEOOXOOUMBIMU U 00S3aTEeNbHBIMH I NPENOCTaBICHHS
MYHUIIUNIAIBHON YCIyTH, OTCYTCTBYIOT.



2.11. Ilopsnok, pasMep U OCHOBaHMS B3MMAaHHS rOCyJapCTBEHHOM IMONIUIMHEI WA WHOM
ILJIaTHI 32 IIPEIOCTaBICHUE MyHHUILIUIIATBLHOM YCIyTH.

IIpenocraBieHne MyHHUIUIIAIBHOM YCIyTH OCYIIECTBIIsIeTCS GecIuiaTHoO.

2.12. Ilopsnok, pasMep M OCHOBAaHMS B3MMaHHA IUIATHl 32 NPENOCTaBJIEHHE YCIYT,
HEOOXOIUMBIX M OOS3aTENbHBIX IS MPENOCTABICHUS MYHHIUIAIBHONW YCIyrH, BKIHOYAs
“H(GOpMAIUIO O METOJIUKAX pacyeTa pa3Mepa TaKo# IUIaThlL.

VYcityru, KOTophle SBISIOTCS HEOOXOMUMBIMU U 0053aTeNbHBIMH JJIS MPEHOCTaBIICHHUS
MYHUIUNIAIBHON YCIIyTH, OTCY TCTBYIOT.

2.13. MakcuManbHBIH CpPOK OXHIAHMS B oOdepeAd TMpPU IoAade 3ampoca o
IIPEIOCTABIICHUM MYHUILUMNAJIBHOW YCIYTW, YCIYTH OpraHH3allid, Y4YacTBYIOIIEH B ee
IIPEIOCTaBICHUH, U IIPH IOJy4YEHUHU pe3ysbTara NMpPeNOCTaBICHUS TaKUX YCIYT He JIOJDKEH
IIpeBHIIIATh 15 MUHYT.

2.14. Cpok ¥ IOpPSIAOK pErucTpald 3ampoca 3asBUTENS O IPeIOCTaBICHHHU
MYHULIMIIAIBHONA YCIIyTH, YCIyId OpraHM3alliy, y9acTBYIOIIEH B €e MpeACTaBIeHUH, B TOM
YHCIIe B 3JIEKTPOHHO# (opMme.

XopartaiicTBO, IIPEACTABICHHOE 3asiBUTENEM JIMYHO JIMOO €ro IpeACTaBHTENEM,
PETHCTpUPYETCS B YCTAaHOBJICHHOM IOpSAKE B YIOJIHOMOYEHHOM OpraHe B TedeHue 1
pabodero AHs ¢ AaThl NOCTYIUIEHUS TaKOT'O 3asBJICHHUS.

XoparaiicTBO, IIPEACTABICHHOE 3asBUTeNEeM JHOO ero mnpeacraBureneM depe3 MOI],
PEruCTpUpyeTCs B YCTAaHOBJICHHOM MOpSAKE YMNOJIHOMOYEHHBIM OpPraHOM B JI€Hb
noctymuienus or ML,

XoparaiicTBo, nocTynuBiiee B 31eKTpoHHOH (opme Ha EINY, PIII'Y (npu Hamuauu
TEXHUYECKOM  BO3MOXXHOCTH),  PETHUCTPUPYETCSI B  YCTAHOBICHHOM  IIOpSZIKe
YIIOJIHOMOYEHHBIM OPraHOM B JI€Hb €ro MOCTYIUIEHHUS B CIIy4ae OTCYTCTBUS aBTOMaTH4YECKOM
peructpamuu 3anpocoB Ha EIN'Y, PIII'Y. 3asBnenue, moctynuBilee B Hepabouee Bpewms,
PETUCTpUpPYETCs B MIEpBhIi pabouunii AeHb.

2.15. TpeGoBaHus K IOMEIIEHHUSM, B KOTOPBIX IIPENOCTABIISIETCS MYyHHUIUNAJIbHAS
yciayra, K 3ajly OXHJaHUS, MeCTaM [ 3aloJIHEHHUS 3alpoCOB O IPEIOCTaBICHUH
MYHHUIUNIATBHON yCIyTH, WH(QOpPMAlMOHHBIM CTE€HAaM C oOpa3liaMd HX 3aloJIHEeHHs U
NepevYHeM JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEJOCTABIICHUS] My HULIUIIAJIBHON YCIIyTH, B TOM
yucie K 00eCredeHHIO JOCTYITHOCTH JJIi HHBAJIMOB yKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C
3aKoHoJaTeNbcTBOM Poccuiickoit denepaiuu 0 conMalbHOMN 3alUTe HHBAJIUOB.

2.15.1. ITomemieHyss yNOJTHOMOYEHHOI'O OpraHa i MpeJOCTaBIeHUs MyHHUIUIIAIbHOM
YCIIyT'H pa3MelIaloTCsi Ha IEePBOM 3Taxe 3[aHUs, 000pyAOBaHHOIO OTAENIBHBIM BXOJOM,
mu00 B OTAENBHO CTOSIIEM 3JaHUU JUIs CBOOOJHOro noctymna 3asBurenei. [lepensukenue
10 TIOMEIICHUAM YIOJIHOMOYEHHOI0 OpraHa, B KOTOPBIX IPOBOJAMTCS IPHEM 3asBIECHUSA U
JIOKyMEHTOB, HE JOJDKHO CO3[aBaTh 3aTpyAHEHHH Uil JMI C OrpaHUYEHHBIMH
BO3MOXXHOCTSIMH 37JOPOBBSL.

IIpy pacnonoXeHuH IIOMEILECHHs YIOIHOMOYEHHOIO OpraHa Ha BEPXHEM JTaxe
CHEIMAIUCTHl YIIOJIHOMOYEHHOTO OpraHa o0s3aHbl OCYIIECTBIATh IIPHEM 3asBUTENEH Ha
IIEPBOM 3Taxke, €CJIU 110 COCTOSIHUIO 3/J0POBbS 3aIBUTENb HE MOXET IIOJHATHCS 110 JIECTHHIIE.

Ha teppurtopuun, npuneraromnieii Kk 34aHHIO YIOJIHOMOYEHHOIO OpraHa, OpraHu3yloTCs
MecTa A MapKOBKHM aBTOTPAHCIOPTHBIX CPEJACTB, B TOM YHCIE€ MECTa I IapKOBKH
aBTOTPAHCIIOPTHHIX CPEACTB UHBAIHIOB (He MeHee 10 MpoIeHTOB MECT, HO HE MEHEE OJTHOTO
MecTa), JOCTYII 3asBUTeNIel K MapKOBOYHBIM MECTaM SBIIETCS OECILIaTHBIM.

[ToMemeHnre yYNOJHOMOYEHHOTO OpraHa s TIpueMa 3asBUTened obopyryercs
UH(OPMaIIMOHHEIMHU CTEHAaMH, Ha KOTOPHIX pa3Melnaercs opMma 3asBieHus ¢ o6pas3iom ee



3aI0JIHEHHS U MepedYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBIECHUs MyHULIMIIAJIBHOMN
YCITyTH.

ITomerenrsi, B KOTOPBIX OCYIIECTBISIOTCA JACHCTBHA MO  IIPEJOCTaBICHHIO
MYHHIMIIATBHON YCIIyr'H, 00ecreqrBaloTCsl KOMIIBIOTEPaMH, CPEICTBAMHU CBS3H, BKIIIOYas
IOCTYyNn K MH()OPMALIMOHHO - TEJIeKOMMYHHMKAI[HOHHOH ceTH «VHTEepHET», OpPrTEXHHKOM,
KaHIEJIAPCKUMH MMPHHAJIEXHOCTAMY, HHPOPMALMOHHBIMU M CIIPaBOYHBIMH MaTepHallaMH,
HarIgaHOM wuWHGOpMalMei, CTYJbsIMH H CTOJAaMH, CpPEACTBAMH II0XApOTYIIEHHUS |
ONOBEIIEHHUS O BO3HHKHOBEHHH 4YpE3BBIYAMHON CHUTyalldd, NOCTYIIOM K PErHOHaJIbHOM
CHCTEME MEXXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEWCTBUS, a Takke obecrednmBaeTcs
JNOCTYIIHOCTh I MHBAIMAOB K YKa3aHHbIM IIOMELIEHHSM B COOTBETCTBHH C
3aKoHOAaTeNIbcTBOM Poccuiickoii @enepanivy 0 COLMAIBHOM 3alMTE HHBAJIN/IOB.

3an OXXMIaHUs, MECTA JJIs 3allOJIHEHHs 3allpOCOB M IpUeMa 3asBUTeleH o6opyayroTcs
CTYJBSMH, U (MJIH) KpeCeJbHBIMU CEKIUAMH, U (W) CKAMbSMH.

HudopMalMOHHBIE MaTepUalisl, NpeJHa3HaYeHHBIe JUIi HHPOPMHUPOBaHMs 3asBUTEIEH
0 TIOpsJIKE MPENOCTABIEHNS MYHULIUNAIBHOW YCIYTH, pa3sMellaloTcss Ha MHPOPMaIlMOHHBIX
CTEH/IaX, PACIOJIOKEHHBIX B MecTax, O0ecnedMBaloIMX HOCTYyIl K HHM 3asgBHUTENEH, U
OOHOBJISIOTCS TpPH H3MEHEHUWH JAEHCTBYIOLIENO0 3aKOHOJATENbCTBA, PEryJUpyIOLIero
NpeIoCTaBlIeHHe MyHUIIUNIAIIBHOM yCIIyTH, M CIIPaBOYHBIX CBEACHHUI.

HNHbopMaMOHHBIE CTEHIbl MJOJDKHBI pacrnojiaraTeCs B MECTE, JOCTYIIHOM JUIA
pocMOTpa (B TOM YHCIIe IPH GONBIIOM KOJMYECTBE IIOCETUTENEH).

2.152. Jlna obecrnedeHUss JOCTYMHOCTH IIOJNyY€HHUs MYHHULMIIAIBHON YCIIyTH
MaJIOMOOMJIBHBIMHM TPYyIIIaMH HAaceJeHUs 3[aHUSA M COOPYXKEHHs, B KOTOPBIX OKa3bIBAETCS
yciyra, 000pyAyIOTCS COTJIACHO HOPMAaTHBHBIM TPeOOBaHHSM, YTBEPKICHHBIM MPHUKa30M
Musctpos Poccun ot 14.11.2016 Ne 798/mp «O6 yrBepxaenun CIT 59.13330 «CHulI 35-
01-2001 JTocTymHOCTH 3AaHUI U COOPYKEHHUH I MAJOMOOHMIIBHEIX I'PYII HACETICHUSIN.

B xabuneTe mo mpueMy MaJOMOOWJIBHBIX IPYyINIl HAaceleHHs HMEETCS MeIUIHCKas
anTeyka, IUTheBas Bojaa. IIpM HEOOXOAMMOCTH COTPYAHMK YIOJIHOMOYEHHOIO OpraHa,
OCYILIECTBJISIOIINM IPHUEM, MOXKET BBI3BAaTh KapeTy HEOTJIOXKHOM CKOPO# MOMOLIH.

Ilpu obpamieHny TrpaXIaHHHA C HapyIIeHWAMH (QYHKIMHA OIOPHO-ABUraTeIbHOIO
anmnapara paGOTHHKH YIIOJJHOMOYEHHOT'O OpraHa NMpeNPUHUMAIOT CIIEAYIOLIHe AeHCTBHUA:

OTKPHIBAIOT BXOJAHYIO ABEPh M MOMOTaloT IpaXK[IaHHHY OECHpENATCTBEHHO MOCETHTH
3[]aHiEe YIOJTHOMOYEHHOI0 OpraHa, a TakXke 3apaHee NpeayNnpexaoT O CyIIeCTBYIOIIUX
Gapbepax B 3aHUH;

BBUCHSIOT 1I€JIb BM3MTAa TPaKJaHHHA M COMPOBOXAAIOT €ro B KaOWHET IO IpHEMY
3asBJIEHUS; TOMOTAIOT IpaXJaHWHY CECTh Ha CTYJl MJIM PacIoJiaraloT Kpecio-KOJISCKY Y
CTOJIa HalPOTUB CHELUAIIUCTA, OCYILECTBIIAIOIIEr0 IPHEM;

COTPYAHHK YIIOJJTHOMOYEHHOTO OpraHa, OCYIIECTBJIAIONMI MNpUeM, IPHHUMACT
rpaXJaHWHa BHE OYepead, KOHCYJbTHPYET, OCYLIECTBIICT TIpHEM 3asiBICHHA C
HeOoOXOJUMBIMH JOKyMEHTaMM, OKa3bIBaeT NOMOLIb B 3allOJHEHMH OJIaHKOB, KOIHpYeT
JNOKYMEHTBHI;

0  OKOHYAHHH  TMPEAOCTAaBIE€HHS  MYHHIMIAIBHOM  YCIYrH  COTPYAHMK
YIONTHOMOYEHHOTO OpraHa, OCYIUECTBISIOIMN IpHeM, INOMOTaeT TIPaXKJaHWHY BBITH
(BelexaTh) M3 KaOWHETa, OTKpPHIBae€T JBEPH, CONPOBOXIAECT rpaXJaHWHA IO BBIXOJA H3
3/1aHMs, ¥ TIOMOTaeT MOKUHYTH 3[aHHe; MepefacT I'paXKJaHWHA COIPOBOXJAIOLIEMY JIHILY
WM TI0 €T0 XKEJIAHHIO BBI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET CONECHCTBHE IIPH €ro IoCcajKe.

IIpu ofpaleHHH TpaKJaH C HEeJOCTaTKaMH 3peHHs PabOTHUKH YIOIHOMOYEHHOTO
oprasa npeJIpUHUMAIOT CIIEAYIOIUE NCHCTBUS:



COTPYJHHMK YIIOJJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIMIMA TNpueM, IPUHHUMAET
rpaXklaHiHa BHE OYepeny, IOMOraeT COPUEHTHPOBAThCS, CECTh Ha CTYJ, KOHCYJBTHPYET,
BCIIyX NPOYHMTHIBAET JOKYMEHTHI U Jaljiee 10 HeOOXOIUMOCTH IIPOU3BOIUT MX Bhiady. Ilpu
OOIIEeHHH C TpaXTAaHWHOM C HEJNOCTaTKaMH 3peHHs HeoO0XOauMo olmarbes
HEIMOCPEACTBEHHO C HHM CaMHM, a HE C CONPOBOXAAIOUIMM €ro JUIoM, B Oecenme
IIOJIE30BaThCsl OOBIYHOM Pa3rOBOPHOM JIEKCHKOMN, B MOMEIIEHUH HE CIENyeT OTXOAHWTH OT
Hero 0e3 nmpexynpexaeHus;

COTPYJHUK YIOJTHOMOYEHHOI'O OpraHa OKa3bIBaeT IOMOIIb B 3allOJHEHHH OJIaHKOB,
KOIIUpyeT HeoOXoAuMble NOKyMeHTH. [l moamucaHus 3asBIIEHHS TMOABOAUT JIHCT K
aBTOpyYKe TIpaXIaHWHA, I[IOMOraeT COpPUEHTHUPOBaThbCI M mnoamucath OmnaHk. Ilpu
HEe00XOIMMOCTH BBIJAIOTCS MAMATKH JJIs CIa00BUIAIIMX C KPYIHBIM MIPHGTOM;

0  OKOHYaHWM  MPENOCTABIEHUS  MYHHUIMNAIBHOH  YCIYTH  COTPYIOHHK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIIMNA IPHEM, IOMOraeT rpakJAaHWHYy BCTaTh CO
CTyJia, BBIMTH U3 KaOWHETa, OTKPHIBAET ABEPU, CONMPOBOXKAAET IrpaKAaHMHA K BHIXOAY W3
3[aHMs, U TPOBOXKAET Ha YJIMILy, 3apaHee IpeAylpeluB IIOCETHTENSI O CyLIECTBYIOIIMX
Oappepax B 3[1aHUH, NTepeiaeT rpakJJaHuHA COIPOBOXKAIONIEMY JIMILY WJIH IO €ro XeJaHUIO
BBI3BIBAET aBTOTPAHCHOPT.

[Mpu obpameHun rpaxaaHuHa C JedeKTaMH ciiyXa pabOTHUKU YIOJIHOMOYEHHOIO
opraHa NpeAnpUHUMAIOT CJIeAyIOIIHe NeHCTBUSA:

COTPYJHHUK YTIOJIJHOMOYEHHOIO OpraHa, OCYLIECTBISIOIUMA IIPHEM TIpaxaaH C
HapylIeHHeM cliyxa, oOpalaeTcsi HeIOCPEeACTBEHHO K HEMY, CIIPAIlMBAeT O LM BU3HTA U
JaeT KOHCYJIBTAIlIO pa3MEPEeHHBIM, CIIOKOHHBIM TEMIIOM PE4YH, IIPH 3TOM CMOTPHT B JIMIIO
IIOCETHUTEJISI, TOBOPUT SICHO, CJIOBA JOMOJHSET MOHATHBIMHU JX€CTaMH, BO3MOXHO OOIICHHE B
IUCBMEHHO# opMe JTHO0 Yepe3 NmepeBOAYHKA KECTOBOTO A3bIKa (CypAONepeBOAIHKA);

COTPYAHHMK YIIOJIJHOMOYEHHOTO OpraHa, OCYIUECTBIISIONIMHA pUeM, OKa3bIBaeT IMOMOILIbL
¥ COZIeliCTBHE B 3aI0OJIHEHUU GJIaHKOB 3asBJICHUH, KONTUPYET HEOOXOAMMBIE IOKYMEHTEI.

2.15.3. TpeboBanus K KOMGOPTHOCTH H  JOCTYNIHOCTH  IIPENOCTaBICHHUSA
rocynapctBeHHoi yciyru B MOIL] ycranaBnuBaioTcssi nocraHoBieHueM IIpasurenbcrsa
Poccwmiickoii ®@emepanuu ot 22.12.2012 roma Ne 1376 «O6 ytBepxnaenun IIpasui
OpraHU3allid  JEATEJIbHOCTH  MHOTO(QYHKIMOHAIBHBIX  LIEHTPOB  IIPENOCTAaBIICHHUS
roCyJapCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIyI».

2.16. IToka3zaTtenu AOCTYMHOCTH M Ka4eCTBAa MyHUIUIIAIIEHOMN YCIIyTH.

2.16.1. OcHOBHBIMH IOKa3aTeJIsIMH JAOCTYIIHOCTM M Ka4yecTBa IIPEJOCTaBIICHUS
MYHUIIUNIAIIBHON YCIIyTH SBJISIFOTCS:

PacIoyIOXXeHHOCTh TOMEIEHHH YIIOJIHOMOYEHHOIO OpraHa, NpeaHa3sHA4YEeHHBIX IS
MPEeA0CTaBICHHS] My HULIMIIAJIBHOM yCIIyTH, B 30HE IOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHEIM
MarucTpaisim;

creneHb  MHGQOPMHPOBAHHOCTH  3asBUTENI O  IOpSIAKE  NPEIOCTaBICHHS
MYHHMIMIAIBHONH yCIyrd (IOCTYmHOCTh HHQOpMalM¥ O MYyHHMIMIAIBHOH YyCIiyre,
BO3MOXHOCTb BbIOOpa criocoba rmosrydeHus: HHpopMalyn);

BO3MOXXHOCTh  BbIOOpa  3asBuTeileM ¢opMm  ofpameHus 3a  IOJyYEeHHEM
MYHHLMIIAIBHON YCIIyTH;

JIOCTYITHOCTh OOpalleHus 3a NpefoCTaBICHUEM MyHUIUIIAIBHON YCIIyTH, B TOM YHCIIe
JUTSL JIAL C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBbS;

CBOEBPEMEHHOCTh MPENOCTABICHUS! MYHULHUIIAIBHON YCIYTH B COOTBETCTBHH CO
CTaHJAapTOM €€ IIPeI0CTaBIICHHUS;



COOMIOIEHME CPOKOB IPENOCTaBlIeHWs MYHMIUNAIBHOH YCIyrH H CPOKOB
BBINIOJTHEHHUS aIMUHUCTPATUBHEIX IIPOLENYD IPH NPeAOCTaBICHUN My HUIMITAIBHOW YCITyTH;

BO3MOXXHOCTh IIOJIydeHHMss MH(OpPMALUH O XOJ€ NPEAOCTABICHHS MYHHIMIAIBHON
YCIIyTH;

OTCYTCTBHE OOOCHOBaHHBIX KaJo0 C€O CTOPOHBI 3asBHUTENSA II0 pe3yJbTaTam
IPeNOCTaBIeHUs MyHULIUIIAIBHOM YCITyTH;

OTKPHITBIA JOCTYN JUIs 3asBUTeNedl K HMHpoOpMaluMM O TOpsAKe U CpOKax
TpeIOCTABIECHHS MyHULMITAIBHOM yCIIyTH, IOopsijiKe obxanoBanus nedcTeui (Ge3neicTBus)
YIOITHOMOYEHHOTO OpraHa, pPyKOBOAWTENS YNOJHOMOYEHHOrO OpraHa JMOo Crenuaiucra
YIIOJTHOMOYEHHOI'O OpraHa;

HaJIM4YHME  HEOOXOAMMOrO M JOCTaTOYHOIO  KOJIMYECTBA  CIECIHAIHMCTOB
YIIOJIHOMOYEHHOTO OpraHa, a TakKXe NOMEIICHHH YIOJIHOMOYEHHOrO OpraHa, B KOTOPBIX
OCYIIECTBIISETCS TIPHEM 3asiBJICHUH U JOKYMEHTOB OT 3asBUTEJICH.

2.16.2. YI0;1HOMOYEHHBIMHA OpraHaMu 00ecrieunBaeTCs CO3jJaHue HHBAJIMaM U HHBIM
MaJIOMOOMIJIBHBIM IPYIINIaM HACEeJICHHs CIIeAYIONIMX YCIOBHUI JOCTYITHOCTH MYyHHIUIIATBHON
YCIIyTH B COOTBETCTBHM C TpeOOBAHUAMH, yCTAHOBJIEHHBIMH 3aKOHOJATEIbHBIMH U HHBIMH
HOPMATHUBHBIMH IIPABOBBIMH aKTaMH:

oKa3aHWe MHBAJIUAAM IIOMOINM, HEOOXOAUMO# JUIs MOTy4eHHs B JOCTYIIHOM I HUX
dopMe HHPOPMAIMH O TIPaBAJIaX NPEIOCTABICHNs MYHHIMIIATBHON yCIlyTd, B TOM 4ucie 06
ohopMIIeHHH HEOOXOMUMBIX JUIS IONYy4YEeHHMs MYHMIMIIAIBHOW YCIYyrH IOKYMEHTOB, O
COBEpIIEHAM WMH JPYTHX HEOOXOAMUMBIX [JIi IIOJydYEeHHMS MYHHIMIAIBHOW YCIyrd
JICUCTBUM;

NpefoCTaBlieHHe MYyHHLMIAJIBPHOM  YCIyrdH  HHBaJWAaM IO  CIyXy, IIpH
HeOoOXOIMMOCTH, C HCIIONB30BAaHHEM PYCCKOIO JKECTOBOrO s3bIKa, BKIOYas obecredeHue
JIOITyCKa B IIOMENEHHE CypAONepeBOAYMKE, TUQIOCYPAONEPEBOAIHKA,

OKa3aHHE TOMOIIY MHBAIMIAM B IPEOJOJeHUH OapbepoB, MEIIAIOUIMX IOTY4YCHHUIO
MYHHIIMIIATHHON YCIIyTrd HapaBHE C APYTHMH JIHLAMHU.

2.16.3. Ilpu npeaocTaBiIeHNH MyHUIMIIATBHOM yCIIyrd B3aUMOJEHCTBHE 3asBUTEIIS CO
CIIELMAICTOM YIIOJTHOMOYEHHOTO OpraHa OCYLIECTBISETCS MNpH JHMYHOM OOpalieHnu
3asBUTEIIS:

WA ToNydeHHMss HMH(OpPMauMM IO BOIPOCaM IPEJOCTABIECHHS MYyHHLMIIAIBHOM
yCIIyTH;

JUTS TIOJIa4YU 3asiBJICHUS U JJOKYMEHTOB;

U1 ONy4YeHusi HHOPMALMH O XOJe NPEeIOCTaBICH s MyHUIMITAIBHOHN YCITyTH;

11 TIONIYYEHHs pe3yJibTaTa MpeJOCTaBIeHH My HUIIMIIAJIbHON yCITyTH.

[TpooIKUTENBHOCTD B3aUMO/ICUCTBHS 3asiBUTEJIS co CIEUAIMCTOM
yIIOJHOMOYEHHOTO OpraHa He MOXET NPEBhIAaTh 15 MUHYT.

2.16.4. TlpenocraBiieHHe MyHHUIUNANBHOH yciayrn B M®Ll BO3MOXHO NpH HaIHYUH

3aKJIFOYEHHOI'0 COrIJIallICHUA O B3aI/IMOHeﬁCTBI/II/I MEXOYy leOJIHOMO"IeHHI:IM OpraLiomMm 51
M®LI.

VIONHOMOYEHHBIH opraH  obecreyuBaeT HHQOPMHMpOBaHME  3asBUTENEH O
BO3MOXHOCTH IIOJydeHHMs MyHULMIAJIbHOW yciyrn Ha Gase M®LL. B ciaydyae monauu
3asBJ€HUS O MPEJOCTABIEHHM MYyHHIMIAIbHOW ycmyrn B MOIL[ HenocpeACTBEHHOE
NpeAoCTaBlIeHHe MyHHIIUIIAIBHON YCITyTH OCYIIECTBISAETCS YIIOTHOMOYEHHBIM OPraHOM.



[pemocTaBieHre MyHHUIMIIAIBHON yCIyrd IOCPENCTBOM 3alpoca O IpeIOCTaBICHHU
IBYX H 6oJiee rocyJapCTBEeHHbIX U (M) MyHHIMIIAIBHBIX YCITyT (KOMILIEKCHOTO 3alpoca) B
M®I] npu OGHOKPAaTHOM OOpaILEHUH 3asiBUTENS HE OCYIIECTBIISICTCS.

2.17. Unble TpeOGOBaHHs, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH IPEIOCTaBICHHS
MyHULUNAABHOM YCIyrd 1O OSKCTEPPHTOPHAIBHOMY IPUHLMIY M  OCOOEHHOCTH
NpeIOCTaBJIEHHs] MyHULIMIIATBHON YCIYTH B 3JIEKTPOHHO# dopMme.

2.17.1. TlpenocraBiieHME MYHHULMNAIBHOM YCIYyrH II0 3KCTEPPUTOPHAIBHOMY
IIPUHIUITY HEBO3MOXHO.

2.17.2. 3asBuTeNns BIpaBe OOPaTUTHCS 3a MPENOCTAaBICHUEM MYHHIUNAIBHON YCIyTH
M TOJaTh JAOKYMEHTBI, yKa3aHHble B IyHKTe 2.6 HAcTOAILIET0 aJAMHHHCTPATHBHOIO
perjiaMeHTa, IPY HAJIMYHHM TEXHAYECKON BO3MOXKHOCTH B JIEKTPOHHO#H ¢opme depes EINT'Y,
PIITY (npu HamM4YMM TEXHUYECKOW BO3MOXXHOCTH) C HCIOJIB30BaHHEM JJIEKTPOHHBIX
JIOKyMEHTOB, TOINMCAHHBIX 3JIEKTPOHHOM MOJNHKCHIO B COOTBETCTBHH C TPeOOBaHHUSIMHU
®enepanbHOro 3aKoHa «O0 37E€KTPOHHOM MOANUCHY.

VIoJHOMOYEHHBI opraH obecrieunBaeT HMHGOPMHMPOBAaHHME  3asgBHTENECH O
BO3MOXHOCTH IOJIy4YeHHs MyHHIMNaIbHOH yeimyru yepes EINNY, PIITY.

Ob6pamenue 3a yciayroi uepe3 EIN'Y, PIII'Y ocymecTBisieTcss MyTeM 3alOJHEHUS
WHTEPAKTUBHOW (opMbl 3asBieHHs (GopMHpOBaHHMA 3ampoca O MpeNoCTaBICHUU
MYHMIUNAIBHOM YCIyTH, COIEpXaHHe KOTOPOTO COOTBETCTBYET TpeGOBaHHAM (OPMEI
3asBJICHHs, YCTAHOBJICHHOW HACTOSIIAM aIMHMHHCTPATHBHEIM periaMeHToM) (zajiee -
3anpoc). O6palieHde 3asBUTENS B YIOJHOMOYEHHBIH OpraH YKa3aHHBIM CIOCOOOM
obecrieyuBaeT  BO3MOXXHOCTH  HAmNpaBlIeHWS W TOJyYeHHs  OJHO3HAYHOM U
KOHQHICHIMATFHOH HHOOPMAIMH, a TaKXke IPOMEXYTOYHBIX COOOIIEHH ¥ OTBETHOH
UHGOPMALMK B 3JIEKTPOHHOM BHJE C HCIIONB30BaHHEM JJIEKTPOHHOW MOANMKMCH B NMOPSJIKE,
IpeayCMOTPEHHOM 3aKoHoAaTenscTBOM Poccuiickoit Denepanuu.

2.17.3. Tlpu mnpeAoCTaBieHMH MYHHIMNAIBHOM YCIYTH B 3IEKTPOHHOH (opme
nocpenacteom EIMTY, PIITY (upH HaiWYWM TEXHHYECKOH BO3MOXHOCTH) 3asABHTEIO
obecrnieynBaeTcs:

nonydeHre MHGOPMAUMH O MOPSAKE M CPOKAaX IPEJOCTABIECHHS MYHHLMITAIBHOM
YCIIyTH;

3alIMCh HA MIPHEM B YIIOJJHOMOYEHHBIH OpraH JUis II0J1a4u 3asiBJICHHS U JOKyMEHTOB;

(dbopMupoBaHuE 3a1poca;

IIPHEM U PETUCTpAI¥sl yTIOTHOMOYEHHBIM OPraHOM 3arpoca ¥ IOKyMEHTOB,

TIOJIyYEeHHE pe3yJIbTaTa NpeA0oCTaBIeHUs My HULUIIATBHON YCITyTH;

TIOJTyYeHHE CBEJICHHI O XO/I€ BBIITOJIHEHMS 3aI1pOCa;

OCYILECTBJIEHHE OLIEHKH Ka4eCTBa MPEeIOCTABICHUS MyHHIUIIAIBLHOM yCITyTH;

nocyne6Hoe (BHecyneOHOe) obkanoBaHWe pemleHHii M JeiicTBuii (GesmedcTus)
YIIOJIHOMOYEHHOTO OpraHa, pyKOBOJHTENs YIOJHOMOYEHHOTO OpraHa JiMOo CHenHalucTa
YHOJHOMOYEHHOI'0 OpraHa.

2.17.4. TIpu hopMHpOBaHKH 3aNpoca B NEKTPOHHOM BH/IE (IIpH HAIMYUM TEXHUYECKOH
BO3MOXKHOCTH) 3asiBUTEIII0 obecrieunBaercs:

BO3MOXKHOCTh KOIHUPOBaHUS M COXPaHEHHWs 3anpoca H HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl PEIOCTaBIECHUs YCIIyTH,;

BO3MOXKHOCTB NeYaTH Ha 6yMaXKHOM HOCUTEJIE KOIIMH DJIEKTPOHHOM (OpMBI 3arpoca;



COXpaHEeHHe paHee BBEJCHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HaueHHH B JIr000H
MOMEHT II0 KEJIaHHIO II0JIb30BaTelis, B TOM YHMCJIe IIPU BO3HUKHOBEHMM OIIMOOK BBOJA H
BO3Bpare JUIs MOBTOPHOTO BBOJIa 3HAYEHUH B JJIEKTPOHHYIO (opMy 3ampoca;

3aloJHEHWE IIoJiell 3JIEKTPOHHON (OpMBI 3ampoca A0 Hayajga BBOJAA CBEICHHUH
3asgBUTEJIEM C HCIOJIB30BaHUEM CBEJICHHUH, pa3MellleHHBIX B (eiepalbHON rocy apCTBEHHOM
uHdopManuoHHoil cucteMe «EnuHas cucteMa HAEHTH(UKAIMM W ayTeHTHOHKALMU B
uHppacTpyKkType, obecrneyuBaromeii HHOOPMAIHOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
HH(GOPMALMOHHBIX CHCTEM, HCIONb3YEeMBIX JUIS TPENOCTaBICHHUS TIOCYyAapCTBEHHBIX H
MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHO# (opMe» (manee - efuHas cUcTeMa UACHTH(UKAIHY
U ayTeHTH(OHUKalUH), ¥ cBeleHu#, omyo6mukoBaHHelx Ha EIII'Y, PIII'Y, B u4acty,
Kacalolieicss CBEIeHHH, OTCYTCTBYIOIIMX B €QUHON cHUcCTeMe HWICHTUQHUKAIMH H
ayTeHTU(UKAIUY;

BO3MOXXHOCTh BEPHYTBHCS Ha JIO0OW W3 OSTAalOB 3alOJHEHUS 3JIEKTPOHHOH (HOpMEI
3anpoca 0e3 nmoTepu paHee BBeA€HHOW HHGOpMaLUY;

BO3MOXHOCTB foctyna 3asBureis Ha EIIIY, PIII'Y k panee noaHHBEIM MM 3aIIpOCaM.

[Ipy HampaBlIeHWHM 3ampoca HCHONB3YEeTCs NPOCTas JJIEKTPOHHAs IOANKCH, IIPH
YCJIOBHH, YTO JIMYHOCTD 3asIBUTEJIS] yCTAHOBJICHA NIPH aKTHBAIlMH YYETHOM 3allHCH.

3anpoc U HUHBIC NOKYMECHTHI, HGOﬁXOI[HMBIe AJIs1 IPpEAOCTaBIIEHUSA MyHPIHI/IIIaJII:HOﬁ
YClIyru, IOAIMHCAaHHBIC l'IpOCTOﬁ SJICKTpOHHOﬁ IIOAIMIUCBIO M IIOJAHHBIC 3asiBUTCIIEM,
IIPU3HAIOTCS paBHO3HaYHBIMH 3amnpocy Hu HHBIM JAOKYMCHTaM, oA CaHHbIM
CO6CTBCHH0pquOI7I IOAIIHCEIO U IIPCACTAaBJICHHBIM Ha 6yMa)KHOM HOCHTCIIC.

VIonHOMOYEHHBI OpraH ofecreynBaeT NpUEM IOKYMEHTOB, HEOOXOMUMBIX JUIs
NpeNOCTaBIeHHs MYyHHULMIAIBGHOM YCIyTH, W periucTpauuio 3ampoca 6e3 HeoOXOoauMMOCTH
IIOBTOPHOTI'O IPEICTABJICHHs 3aABUTENIEM TaKUX JOKyMEHTOB Ha OyMa)XKHOM HOCHTEJIE, €CIIU
HWHOE HE YCTAHOBJIEHO (he/iepalIbHBIMHM 3aKOHAMH M IIPUHUMAEMBIMH B COOTBETCTBUHU C HUMH
axtamu IlpaBurenscrBa Poccuiickoit ®@enepanun, 3akoHamu YedeHckoit PecnmyOmuku u
IPUHMUMAaEMBEIMH B COOTBETCTBUH C HUMH akTamu [IpaBurenscTBa Ueuenckoii PeciryGnuku.

[IpemocraBieHue MyHHUIMNAJIBHON YCIyrd HAUYMHAeTCs C MOMEHTa IpUeMa H
PETHCTPAlMH YIIOJHOMOYEHHBIM OPraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXONMMBIX IS
IIPEe0CTaBIICHHS YCIYTH.

2.17.5. Beigaya paspeluneHus (OTKa3 B Bblaue) BBAAeTCS B (OpPME SIIEKTPOHHOTO
nokymenta mnocpeactsom EINIY, PIITY (mpy HalWYMM TEXHUYECKOH BO3MOXHOCTH),
HONKMCAHHOIO YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HMCIOJB30BaHMEM YCHJIEHHOM
KBATH(HUIUPOBAHHOM 3JIEKTPOHHO! MOAINCH, B CIy4ae, €ClIM 3TO yKa3aHO B 3asBJICHUHU Ha
NpeIoCTaBIeHre MyHUAIMITAIBHOM yCIyTH, HanpaBieHHoM dyepes EINNY, PIITY.

B mensx monydeHus pe3yJbTaTa INPeNOCTaBIeHHsS YCIYyTrH Ha OyMaXXHOM HOCHUTENe
(ecnu 3asBUTENIEM YKa3aHO B 3ampoce, HANPaBJIEHHOM B yINOJIHOMOYEHHBIH OpraH, 4epes
EII'Y, PIII'Y, o mojy4eHWH pe3yibTara YCIyrd Ha OyMaKHOM HOCHTENE) 3asBUTENIO Ha
EIII'Y, PITY (mpM HaJIMYHH TEXHHYECKONH BO3MOXHOCTH) 0OecredyMBaeTCsl 3aluch Ha
IpPHEM B YIIOJTHOMOYEHHBIN OpraH, IPY 3TOM 3asBUTENIIO 00€CIIEYnBAETCS BO3SMOXKHOCTB!

O3HAKOMJICHHST C paclucaHheM paboTEl  YNOJHOMOYEHHOro opraHa JuGo
YIHOJTHOMOYEHHOIO0 COTPYAHHMKAa YTIOJHOMOYEHHOIO0 OpraHa, a TakXe C AOCTyNHBIMH IS
3aIMCH Ha MPHEM JaTaMH ¥ MHTEpBaJlaMi BpPEMEHH IIPHEMA,

3aIMCH B JIIOOBIE CBOOOAHBIE JUIS IIpHeMa J1aTy U BpeMs B Ipejieliax yCTaHOBICHHOIO
B YIIOJITHOMOYEHHOM opraHe rpaguka npremMa 3asBUTeENIEH.



3. CocraB, nocjIe0BaTeJIbHOCTh H CPOKH BBINOJIHEHHS
aIMHHHCTPATHBHBIX NPOLEAYP, TPeOOBaHHS K NOPAAKY
HX BBINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHS
aJMHHHCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOH dopme

3.1. OmnucaHue  NOCIENOBATEJIBHOCTA  JEUCTBUH  MNpPH  IPEAOCTaBJICHHUH
MYHULIMNIAJIBHOMN yCIIyTH.

IMpenocTaBieHre MyHHLUIAIBHOW YCIyTH BKIIOYaeT B cebd  cleayromue
aIMUHHUCTPAaTUBHBIEC MIPOLIEAYPHI:

IIPUEM U pEruCTpaLys XOAaTaiucTBa,

dbopMHupoBaHWE UM HalpaBlIeHHE MEXBEJOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opraHm3anum), y4YacTBYIOIUME B TPENOCTABIEHHH MYyHHIMIAIBHOW yciyru (TpH
HEO0OXOIUMOCTH);

paccCMOTpeHHE X01aTaiCTBa;

NPUHATHE PELMIEHHS O TpPeNOCTaBIeHWH WIM 00 OTKase B IPeJOCTaBICHUH
MYHULUIIAIBHOU YCIIyTH;

HarnpasjieHue (Bbl1aya) JOKyMEHTOB 3asiBUTEIIIO.

3.1.1. Ilpuem u peructpanys XxonaTaicrsa.

OcHoBaHHEM JIJIs HavaJla MPeIOCTaBIeHUs] MyHULUIIAJBHON YCIYTH SBJISETCS JTUYHOE
obpaiieHre 3asBUTENS B yIIOJIHOMOYEHHBIH oprad, M®L], ¢ xonataiiCTBOM, U IOKYMEHTaMH;
NOCTYIUIEHHE 3asBJIEHUS U KONHUM JOKyMEHTOB B 3JIeKTpOHHOH ¢opme yepes EINTY, PIMTY
(IpH HAJTMYMH TEXHHYECKON BO3MOXXHOCTH).

HpH JINYHOM oﬁpameHmI 3asBUTCIIA B yrIOJIHOMOLIeHHBIf;I opran CIC€OHAIUCT
YIIOJITHOMOYE€HHOI'O OpraHa, OTBETCTBEHHBIN 3a IIPHUEM H BbIAAYy NOKYMEHTOB:

yCTaHABIIMBAET JINYHOCTh 3asBUTEN HA OCHOBAaHHM JOKYMEHTa, YIOCTOBEpSIOIIEro
€ro JINYHOCTbh, MPEACTABUTENS 3asBUTENSA - HA OCHOBAHMU JOKYMEHTOB, YAOCTOBEPSIOIINX
€ro JJMYHOCTH M IIOJTHOMOYHS (B CiTydae ero oOpalieHus);

NpoBepsieT CpPOK MOEeWCTBUA JOKYMEHTa, YAOCTOBEDSIOLIErO0 €ro JIMYHOCTh U
COOTBETCTBHE JaHHBIX JOKYMEHTA, yAOCTOBEPSIOLIETO JIMYHOCTH, JAHHBIM, yKa3aHHBIM B
XO/laTalicTBE O INEpeBOJiE 3€MENIbHBIX YYacTKOB M3 COCTaBa 3€MeENlb OJHOW KaTeropuu B
OPYTYIO U MPUIOXKEHHBIX K HEMY JIOKyMEHTaX.

B xone npueMa JOKYMEHTOB OT 3asBHUTEIIA CIICIHAIIUCT, OTBETCTBEHHBIN 3a IIpUeM H
BbIIa4Yy JOKYMEHTOB, YAOCTOBEPACTCA, YTO:

1) TEKCT B XOJIaTaiCTBE O NepeBoie 3€MEJIbHBIX Y4YaCTKOB H3 COCTaBa 3€MCJIb OJHOM
KaTEeropuu B APYTYyIO IoaAacTCs MpoOYTCHHIO,

2) B XOJaTaiiCTBE O IEpeBOJE 3EeMENbHBIX YYacTKOB M3 COCTaBa 3€Mellb OJIHOM
KAaTEerOpUM B JIPYTYIO yKa3aHbl (aMuids, UMs, OTYeCTBO (TOCIEJHEE - MPH HAIMYUHN)
¢usmyeckoro una 1M60 HAMMEHOBaHUE IOPUIUYECKOrO JIUIIA;

3) X0JIaTaliCTBO O IepeBoJie 3€MEJIbHBIX YYaCTKOB H3 CoOCTaBa 3€MCIIb OJIHOM
KaTeropuu B JIpPYTryIO MOANKCAaHO YIIOJITHOMOYCHHBIM JIMIIOM;

4) TIpUIOKEHBI JIOKyMEHTBI, HEOOXOAMMBIE I NPENOCTaBICHHS MyHHLUHMIATbHOMN
yCIIyTH.

Ecmu MpeACcTaBJICHHBIE KOMMUH yKa3aHHBIX JOKYMEHTOB HOTapHaJIbHO HE 3aB€PECHLI (PI
MX HOTAapHAJIBHOEC 3aBECPCHHUE HE IIPEAYyCMOTPEHO (I)eIlepaJIBHBIM SaKOHOM), CIICITHAJIUCT,



OCYUIECTBJISIONIMIA NMPUEM HOKYMEHTOB, CPaBHHB KOIIMH JOKYMEHTOB C HX OpHMIHHAJIaMH,
BBINOJIHAET Ha TAaKMX KONHAX HAAIUCh 00 MX COOTBETCTBHMH OpHIMHAJIaM, 3aBEPSET CBOEH
IIOAIMKCHIO C YKa3aHueM (paMIIMKM ¥ HHULIAAJIOB.

CrenuanmcT, OTBETCTBEHHBIH 3a PUEM U PErUCTPALUIO JOKYMEHTOB:

PETHCTPUPYET B yCTAHOBJIEHHOM IOPSAKE NOCTYIIUBIIEE X0aTalCTBO,

HaIpaBlIIeT XOJATaliCTBO Ha pPAacCCMOTPEHHE CHELHUAINCTY, OTBETCTBEHHOMY 3a
MpEeNOCTaBIEHNE MyHUIIUITAIBHOMN YCIIyTH.

Kputepuii npuHATHS pelleHHs: NOCTYIUICHHE XOAAaTalCTBa O MEPEBOJE 3€MEbHBIX
y4acTKOB M3 COCTaBa 3€MeJb OJHOH KaTeropuud B JPYrylO M IPHIOXKEHHBIX K HEMY
JIOKyMEHTOB.

Pe3ynbTaToM BBINOJIHEHWS AJAMHUHUCTPATUBHOM Mpouenypsl OyneT sBISATHCS
perucTpalys NOCTyIMBILIEro X0AaTaiCTBa U HalpaBJIeHHE €r0 Ha paCCMOTPEHHE.

HNudbopmanus o nmpuemMe XonaTaiicTBa O IEPEBOJE 3€MEJIBHBIX YYacTKOB M3 COCTaBa
3eMellb OJHOM KaTeropvH B JIPYTyI0 M MPUIOKEHHBIX K HEMYy JOKYMEHTOB (pHKCHpyeTcs B
YCTaHOBJIEHHOM IIOpSZIKE, B TOM YHCJIE B CHCTEME DIIEKTPOHHOIO JOKyMEHT0060poTa (1pu
HAJIMYUH TEXHHYECKON BO3MOXXHOCTH) YIIOJITHOMOYEHHOI'O OpraHa.

MakcuMaIbHEIM CPOK BBIITOJIHEHHUS JIEHCTBHI He MOXET NpeBhIaTh 3 pabounx JAHEH.

3.1.2. ®@opMmupoBaHME U HaNpaBIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbI
(opraHuzanuu), Y4YacTBYIOI[ME€ B IPENOCTAaBICHHM MYHHLUNAIBHONW yCIoyrH (TIpu
HEOOXOJUMOCTH ).

OcHoOBaHMEM IS Hayajla aJMUHUCTPATUBHOW NPOLEAYPHI SABIIIETCS HENPEICTABICHUE
3asBUTENIEM JIMOO €ro NpeICTaBUTENEM JOKyMEHTOB, IPEXyCMOTPEHHBIX ITyHKTOM 2.6.2
HACTOSIIEr0 aJIMUHUCTPATUBHOIO perjiaMeHTa. :

PykoBoguTens CTPYKTypHOrO IOJApasfeieHHs, OTBETCTBEHHOrO 3a IpPENOCTaBJICHUE
HeIBH)KMMOr'0 MMYIIECTBA, HAXOASALIEroCs B MyHHUIMIIAIBHON COOCTBEHHOCTH, apEH/yeMOro
cyOBeKTaMH MaJoro ¥ CpeJHEro MpealpHHUMAaTeIbCTBA IPH peaiu3allid HMHU
IPEUMYIIECTBEHHOrO IpaBa Ha MPHOOpPETeHHEe apeHTyeMOro MMyIIEeCTBa, B COOCTBEHHOCTh
IOCJIe TOJIyYeHHS 3apEeruCTPUPOBAHHBIX JOKYMEHTOB, 3HAaKOMHTCS C 3asBJICHHEM O
NpeNOCTaBJIeHMH  HEABI)KMMOTO  HMMYINECTBA, HAXOMAIIErocs B  MyHHIMIAILHOM
COOCTBEHHOCTH, apeHIyeMoro cyObeKTaMy MaJIoro M CpeIHEro MpearpHHUMAaTeIbCTBA IIPH
pealu3alyy UMH IIPEUMYIIIECTBEHHOT'O IIpaBa Ha MpUOOpEeTeHHE apeHlyeMOro UMy IIeCTBa, B
COOCTBEHHOCTh M NPWJIOXKEHHBIMH K HEMYy INOKYMEHTaMHM H IOpydYaeT YIOJIHOMOYECHHOMY
CIIEI[UAICTY MPOU3BECTH MPOBEPKY NPEACTABICHHBIX TOKYMEHTOB.

B ciyuae, eciid YIOJHOMOYEHHBIM CIEIMAIUCTOM OyIeT BBHIABJIEHO, YTO B NEpEYHe
NIPEJCTaBICHHBIX 3asBUTENEM JOKYMEHTOB OTCYTCTBYIOT IOKYMEHTHI, NpeAyCMOTPEHHBIE
IMYHKTOM 2.6.2 HacTOSIIEro aJIMHUHUCTPATHBHOIO peErjaMeHTa, NMPUHUMAETCS peIIeHHEe O
HaIlpaBJICHUH COOTBETCTBYIOLIUX MEXXBEAOMCTBEHHEIX 3aIIPOCOB.

MesXBeIOMCTBEHHBIE 3allpOChl HANPAaBISIOTCS B CPOK He mo3faHee 1 nHA co IHS
IOJlydeHHWs] 3asABJICHHS O BbIJa4e IMpPEJOCTaBICHHH  HEABI)KMMOIO  HMMYIIESCTBa,
HaxO[AIIErocs B MyHHMIMIIANIBHOM COOCTBEHHOCTH, apeHAyeMOro CyOBEeKTaMd Majoro H
CpeqHero mpeanpUHUMATEIbCTBA NPU peald3allid MMM IPEMMYLISCTBEHHOIO IpaBa Ha
NpHOGpETEHHe apeHIyeMOro HMYINEeCTBa, B COOCTBEHHOCTh M IPHIIOXKEHHBIX K HEMy
JIOKYMEHTOB OT 3asiBUTEJIS.

HanpagiieHre MeXBEIOMCTBEHHBIX 3alPOCOB OCYLIECTBIISETCA B JJIEKTPOHHOM dbopme
IIOCPE/ICTBOM E€IMHOM CHCTEMbI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEHCTBUS H
MOAKJIIOYEHHONH K HeH peruoHaJIbHOM CHCTEMBl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aHUMOJIEHCTBHUA.



HamnpasieHnue MeXBeJOMCTBEHHOTO 3arpoca B OyMa)KHOM BHJI€ JIOIyCKaeTcs TOJIBKO B
Cllydyae HEBO3MOXXHOCTH HAINpaBJICHUs] MEXBEAOMCTBEHHBIX 3allpOCOB B 3JIEKTPOHHOM
¢dopwme.

VII0JIHOMOYEHHBIH CIEIHAIIMCT 00sA3aH NMPUHATh HEOOXOAUMBIE MEpHI IUIS MOJy4YEeHHS
OTBETa Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

HampagneHne MeXBEJOMCTBEHHOT'O 3aIlpoca JIOITyCKaeTCs TOJNBKO B LENAX, CBA3AHHBIX
C IIPeIOCTaBIICHHEM MYHHIUIIAIBHOU yCIIyTH.

B ciydae He MOCTYIUIEHHs OTBETa Ha MEXBEJOMCTBEHHBIH 3allpoCc B yCTaHOBICHHBIN
CpPOK, TPHUHUMAIOTCSI Mepbl, IpPeAyCMOTPEHHbIE 3aKOHOAATEeNbCTBOM Poccuiickoi
®denepauum.

MakcuManbHBId CPOK  BBIIIOJIHEHUS JA@HHOM aJMHMHUCTPAaTUBHOM INPOLIEAYPHI
coctaBiser 3 pabouux AHS.

Kputepuii npuHATHS pelICHHs: HENpEeACTaBICHHE JOKYMEHTOB, IIPEXyCMOTPEHHBIX
IyHKTOM 2.6.2 HaCTOSIIIEro aIMUHUCTPATUBHOI'O pErjIaMeHTa.

Pe3ynbTatoM agMHUHHCTPATHBHOM NpOLEAYpHl SBISAETCS IOJNyYEeHHE B paMKax
ME)KBEJJOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJAEWCTBHSI JOKYMEHTOB (MX KONHMH WK
CBEJIEHMIA, COIepXKAIIUXCA B HHUX), HEOOXOAMMBIX MAJIS NMPEAOCTaBICHHUS MYHHUIMIIAJLHOM
YCIIyTH 3asBUTENIO, KOO NoTyuyeHre HHGOpPMALUH, CBUAETENLCTBYIONMEH 00 OTCYTCTBHM B
PacropsHKEHUH OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B IPEAOCTaBICHUH MyHHUIUIIAILHOM
YCIIyTH, JOKYMEHTOB (MX KOIHIA MM CBEICHUH, COAEpKAIUXCS B HUX), HEOOXOMUMBIX IS
MIPeIOCTaBJICHHUS MyHUITUIIAIBHON YCIyTH.

dukcanus pe3yJibTaTa BHIIIOTHEHUS aMHUHUCTPATUBHOM NPOLEAYPEI HE IPOU3BOJUTCA.

3.1.3. PaccMoTpeHue xoaaraiicTsa.

IMocTynuBIiee ¥ 3apEerHCTPUPOBAHHOE B YCTAaHOBJIEHHOM IIOPSJKE XOJAaTaiCTBO
paccMaTpUBaeT CIEHAUCT, OTBETCTBEHHBIH 3a IPEOCTABICHHE MyHHIIMIIAILHOMN yCITyTH.

CrenMagnucT, OTBETCTBEHHBIH 3a IpPEAOCTaBICHHE MYHHUIMIIAIBHOM YCIyI'H, IIpH
pPacCMOTPEHHMH XOJaTaicTBa M, MCXOAd H3 COCTaBa 3alpallMBacMbIX CBEJCHHUIA,
yCTaHABIMBae€T HaJIW4YMe OCHOBAaHWH, YyKa3aHHBIX B MyHKTe 2.9.1 Hacrosiiero
aIMUHUCTPAaTUBHOIO PErJIaMeHTa:

NPy HAJIMYHM TAKUX OCHOBAaHWI NMPUHUMAET pellleHue o6 OTKa3e B MEPEBOJE 3e€MeIb
WM 3eMENIBHBIX YYaCTKOB B COCTaBe TaKUX 3eMeJlb U3 OJJHOM KaTeropuH B APYTyI0, KOTOpOe
BbIIaeTCs (HAIIPaBIISETCs) 3asiBUTEIIIO.

Pe3ynsTaTOM BEHINONHEHHUS aAMUHHCTPaTHBHOM IPOLEAYPHl SABJIAETCS HAlpaBlIeHUE
3asBHUTEJIIO aKTa 00 OTKa3e B MepeBOJie 3eMeNb MM 3€MENIBHBIX YYacTKOB B COCTaBe TaKUX
3eMellb U3 OAHOU KaTeropuu B APYyrylo.

MakcuMalbHEIM CPOK BBIMOJIHEHHs IEHCTBUI HE MOXKET MPEBBINIATh JBYXMECIYHBIN
CPOK CO JHS MOCTYIUICHHS XO4aTaiCTBa.

CrenyanucT, OTBETCTBEHHBIM 3a NPEAOCTaBICHHE MYHHLMIIAIBHOM YCIYTH, IIPH
PacCMOTPEHHH XOJATalCTBa, YCTAHOBUB HAIWYHE OCHOBAaHMH, yKa3aHHBIX B IMyHKTe 2.9.1
HACTOSIIEro AJIMMHMCTPATHBHOIO perjaMeHTa, IpUHMMaeT pemleHHe 00 oOTkase B
pPacCMOTPEeHHH XOAaTaiicTBa O NEpPEeBOAE 3€MeNlb M3 OJHOW KaTeropud B JAPYIyio HIH
3adBJICHHS. O IIEPEBOJIE 3E€MENBHBIX YYacTKOB M3 COCTaBa 3€Mellb OJHOW KaTeropuu B
APYTY*O.

MakcuManbHEI  CPOK  HCIOJHEHWS JaHHOH aJMHHHCTPAaTHBHOM IpOLENyphI
coctapiseT 30 KaJeHAApHBIX JHEH ¢ MOMEHTA NOIy4YEHHs OTBETOB Ha 3alpOCHL.



3.1.4. TlpunsaTre pelleHus O IepeBojie 3eMejb U3 OIHOM KaTeropuu B JAPYTyIO WM
3asBJICHHS O IIEPEBOJIE 3EMEJIBHBIX YYacTKOB M3 COCTaBa 3€MeNlb ONHOW KaTeropuu B
ApYry*o.

OcHoBaHHEM i1 Hayaja aJMHHHCTPATUBHON NpPOLENYpHl SBISETCS YCTaHOBJICHHE
COOTBETCTBHSI XOHATaiiCTBa C TNpPWIAraeMpIM IIAKETOM JOKYMEHTOB TpeOGOBaHHUsM
HACTOAIIET0 AJIMUHUCTPATUBHOI'O PETrJIAMEHTA.

CrelnyranucT, OTBETCTBEHHBIN 3a MPENOCTaBlIeHHEe MyHHUIMIIAIBHON YCIIyTH, TOTOBUT
IPOEKT aKTa O MepeBOJe 3eMeNb WM 3€MENbHBIX y4acTKOB B COCTaBe TaKMX 3eMellb W3
OJIHO¥ KaTeropuu B APYyTIyIo.

Pe3ynsTaToOM BBIIONHEHUS aJMHMHMCTPATMBHOM MPOLEAYPHI ABIACTCA MPOEKT aKTa O
TIepeBOJie 3€MeJIb WM 3eMEJIbHBIX YUaCTKOB B COCTaBE TAKUX 3eMeb U3 OJIHOH KaTeropuu B
ApYTYIO.

Pe3yisTaT  BBINOJNHEHWs  aJAMHHHCTPaTUBHOM  MNpOUENYpHl  (UKCHpyeTcs B
YCTAHOBJIEHHOM TIOpSIIKE, B TOM YHCJIE B CHCTEME 3JIEKTPOHHOIO AOKyMEHT0060poTa (TpH
HAJIMYUH TEXHUYECKOM BO3MOXKHOCTH) YIIOJIHOMOYEHHOI'O OpraHa.

MaxcUMaNBHBIA CPOK BBHITOJNHEHHS AEHCTBHI HEe MOXET NPEBHILAThH ABYXMECSIHBIH
CPOK CO JTHS IOCTYIUICHHS 3asBJICHHUS.

3.1.5. HanpasinieHue (Bblaya) JOKYMEHTOB 3asBUTEJIIO.

Pe3ynsTaToM BBHIMOJHEHUS aJMHHHCTPATHBHOM MPOLEAYpHl SBJIAETCS HalpaBICHHS
3asIBUTEIIIO (SIM):

- aKTa O IepeBojie 3eMellb MM 3€MENbHBIX yYYacTKOB B COCTaBE TaKMX 3€MEJIb W3
OIHOM KaTeropu B JpYyrylo,

- OTKa3a B PacCMOTPEHHMH 3asBIECHHS O NEPEBOJIE 3€MeNlb M3 OJHOH KaTeropuu B
APYTYIO MM 3asBI€HHS O TEePEeBOAE 3eMeNbHBIX YJaCTKOB M3 COCTaBa 3eMelb OJHOH
KaTeropuu B APYyrylo;

- OTKa3a B (popMe aKTa B IIEPEBOJIE 3eMEJIb HJIM 3€MEIIBHBIX YJaCTKOB B COCTABE TAaKUX
3eMeJIb U3 OAHOM KaTEropuH B APYTYIO.

MaxcuMaTBHBI CPOK BEINOIHEHHs! NEHCTBUI He MOXET IIPEBBINIATh 3 paboynx JHEH.

3.2. TlopsamoK HCHpaBieHHMs MAOIYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIaHHBIX B
pesyJibTaTe MPeoCTaBICHUs MyHHIMIIAJIBHON yCITyTH IOKYMEHTaX.

OcHOBaHMEM AJii Hayajla aJMHHHCTPATUBHOW IIPOLEAYpPHI SBIISETCS INpPEACTaBICHHE
3asIBUTENIEM B YIIOIHOMOYEHHBIH OpraH 3asBieHus 10 GopMe COracHo mpuioxeHuo Ne 2 k
HACTOSIIEMY aIMHHHCTPATUBHOMY pErlIaMeHTy 00 MCIpaBlIeHMH OLIMOOK M ONeYaToK B
JIOKyMEHTAaX, BBIIAHHBIX B pe3yJIbTaTe MPEJOCTaBIEHHs My HULIUITAIBHOH YCIIyTH.

K 3asgBIeHMIO IIOMHMO JOKyMEHTOB, SBJIIOIIMXCSA OCHOBaHHEM MJIs HCIPaBICHUS
ommbKky (OIeYaTKH), 3asBUTENh IPHUKIAJBIBAET OPUIHWHAN JOKYMEHTa — pe3yJbTaTa
IIPeIOCTABNEHHS MyHHUIUIIATBHOM YCIyr| Ha GyMaKHOM HOCHTENE (IPH HAINIHH).

JIOJKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPENOCTaBICHHE
MyHHUILUNAIBHOM YCIyTH, PacCMaTpUBaeT 3asBI€HHE, MPEJCTaBICHHOE (HampaBlIEeHHOE)
3asBUTENEM, U TPOBOJMT IPOBEPKY YKa3aHHBIX B 3asBJCHHH M JOKYMEHTaX CBEJCHWH B
CPOK, HE NPEBBIIAIOMINI3 THSIC JAThl PETUCTPAIMK COOTBETCTBYIOIIETO 3asBIICHHUS.

KpuTepreM NPUHATHS peLIeHUs 110 aMMHUCTPATUBHON MPOLEAYPE SBISAETCS HAIMINC
WIM OTCYTCTBHE TaKMX Ome4aTtoKk M (wiu) ommOoK. B ciy4yae BBIABICHHS MOIYLICHHBIX
oneyaTok ¥ (WiIK) OMHMGOK B BBIIAHHEIX B pe3yJbTaTe NMPENOCTABJIECHUS MYHHLMIANbHOM
YCIyTH IOKyMEHTax OJDKHOCTHOE JIMIO YIIOJHOMOYEHHOro OpraHa, OTBETCTBEHHOC 3a
NpENOCTABIEHNEe MYyHHLUNAIBHOM yCIYrd, OCYIIECTBISCT MCIpaBIeHHE U 3aMEHY



yKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIUAIOIMA 5 AHEH ¢ MOMEHTa PEruCTpaluu
COOTBETCTBYIOILETO 3asIBJICHHUS.

B cinydae OTCYTCTBHS Omne4aTok M (uiu) OomMOOK B JOKYMEHTaX, BBIJIaHHBIX B
pesynbTaTe  OpENOCTaBlIeHHs  MYHMIMNAIBHOW  yCIyrH,  JOJDKHOCTHOE  JIMIO
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPENOCTaBJICHHE MYHUIMIIAIBHON yCIyTH,
MMCHMEHHO COOOIIAeT 3asBUTENIO 06 OTCYTCTBHH TaKHUX OINEYaToK M (MIH) OIMOOK B CPOK,
He NpeBBIIAONIHN 5 JHEeH ¢ MOMEHTA PEeruCTpallii COOTBETCTBYIOIIETO 3asBICHHS.

3asBieHre 00 HCOpaBIeHWH OIIMOOK M ONEYaTOK B JOKYMEHTaX, BbIJAHHBIX
B pe3ylbTaTe NPEAOCTABIECHHUS MYyHHIMIANBHOH yCIyrH, MOXeT ObITh NPeACTaBICHO
3asiBUTENeM B DJIEKTPOHHOM ¢(opme, B ToM umcie depes PIIIY, EIY(upu Hamuduu
TEXHUYECKOH BO3ZMOXXHOCTH).

B ciydae noga4yu Takoro 3assieHus depes PIII'Y, EIN'Y ucnpaBieHHbIH JOKYMEHT B
5JIEKTPOHHOM BHJE WJIM CKaH JOKyMEHTa Ha OyMaXHOM HOCHTeNe, IOKyMEHT,
uHGOpPMHUpPYIOLMI 00 HCIpaBIeHHH OMMOKM B BBIIAHHBIX B pe3yJbTaTe NpPENAOCTaBICHMSA
rocyJapCTBEHHOMN YCIyTH IOKyMEHTaX WM yBeJoMIIeHHe 06 OTCyTCTBIH ommbKu (omm60K)
B BBIJJAHHBEIX B pe3yJibTare MpPEeHOCTaBICHUs TIOCYJapCTBEHHON YCIyrH JIOKyMEHTaX,
pa3MeliaeTcs B TMIHOM KabuHere 3asBuTens Ha PIIT'Y, EIITY.

Pe3y/sTaToM aJMMHHCTPaTHBHON IPOLEAYPHl SBISETCA Bblnada (HampaBlieHHE)
3agBUTEIO HCIPABIEHHOTO B3aMEH paHee BBIJAHHOIO JOKYMEHTa, SBIIOLIETOCH
pe3yJbTaTOM IPEIOCTaBICHUs MYHHMIMIAIBHONW YCIyrH, WIA OTKa3 B HCIPAaBICHUM
orne4aTok u (WiH) omuboK.

4. ®opMBbl KOHTPOJIs 32 HCIOJTHEHHEM NPeA0CTAB/IeHHs] MyHHIHNAILHOH yCIyrH.

4.1. TIopsaOK OCYIIECTBJIEHHs TEKYILETO KOHTPOJIA 3a COOIOJCHHEM U HCIOJIHCHHEM
OTBETCTBEHHBIMHM JOJDKHOCTHBIMH JIMIIAMH IIOJIOXKEHUH HACTOAIIETO aJMHUHHCTPAaTUBHOIO
periiaMeHTa ¥ MHBIX HOPMATUBHBIX IIPaBOBHIX aKTOB, YCTAaHABJIMBAIOMMX TpeOOBaHHA K
TPEIOCTABIECHUIO MyHUIMIIAIBHOM YCIIyTH, a TAKKe NPUHATHEM PEIICHUA OTBETCTBEHHBIMH
JULAMHU.

Texyumii KOHTPONb 3a COONIOJCGHHEM M HCIOJHEHHEM [JOJDKHOCTHBIMHM JIHLAMH
YIONTHOMOYEHHOTO OpraHa ydeTa MOJIOXKEHHH JaHHOrO aJMUHHCTPATHBHOIO PEraMEeHTa W
MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIMX TPeOOBaHHs K MPEOCTABICHUIO
MYHHIMIIATEHON YCITyTH, a TakXe NPUHATHEM MMHU pelleHui (fajee - TeKyIui KOHTPOIb
NEATEILHOCTH) OCYIIECTBIISIET PYKOBOAHUTEIb YIIOJHOMOYEHHOIO OpraHa.

Tekymmii KOHTPOJb OCYLIECTBJISETCS MyTeM IpPOBEJEHHSA NMPOBEPOK COOIIONCHUS H
WCIIONHEHUs JOJDKHOCTHBIMM JIMI[AMH M COTPYJHHMKaMHM IIOJIOXKEHHH HACTOSILIErO
aJIMMHHMCTPaTHBHOTO  perjlaMeHTa ¥  HMHBIX HOPMATHBHBIX  IIPaBOBBIX  aKTOB,
YCTaHABJIMBAIOLIMX TPEOOBaHUS K IIPEJOCTABICHHIO My HULIIIAJIEHON YCITyTH.

4.2. TIopsI0K ¥ MEPHOANIHOCTH OCYIIECTBICHHMS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
TMOJIHOTEl M Ka4ecTBa IPeIOCTaBICHUS MYHHULMIAIBHON YCIYyTH, B TOM YHCJE MOPANOK U
(OpMBI KOHTpPOJIS 3a MOJIHOTOM U Ka4eCTBOM MPEIOCTABIECHUs My HUL{MITAIBHOX YCITyTH.

KOHTpONs 3a IIONHOTOM M Ka4yeCcTBOM MPEJOCTABJIECHHS MyHHLUHIIAILHOH YCIyru
BKJIIOYaeT B cebs NpoBe/ieHHME MPOBEPOK, BHIABICHHE M YCTPaHEHHE HapyLICHWH IIpaB
3asBUTENEH, PUHATHE PEIIEHHH W IOATOTOBKY OTBETOB Ha MX oOpaieHus, cojepxamuie
*ayo6sl Ha HeiicTBus (Oe3eiicTBIE) COTPYAHUKOB.



[IpoBepkH TIOJMHOTHI M KadyecTBa IPEJOCTaBICHHS MYHHIUNAILHOM YCIIyrd
OCYIIECTBIISAIOTCS HAa OCHOBAaHHMH JIOKAJIBHBIX aKTOB aJJMHUHUCTpanuy Benenckoro paiiona.

ITpoBepk: MOTryT OBITH IUIAHOBBIMH M BHEIUIAaHOBBIMH. Ilopsnok ¥ NEepHOIUYHOCTH
IUIAHOBEIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOJAHUTEIEM YIOJIHOMOYEHHOro oprasa. Ilpu
IIPOBEPKE PacCMaTPUBAIOTCS BCE BOIIPOCHI, CBA3aHHBIE C IIPEJOCTABIICHUEM MyHHIIMIIATBHOM
yciyrd (KOMILIEKCHBIE IIPOBEPKH), HIIU OTAENbHbIE BOIPOCH! (TEMaTHYECKHE POBEPKH).

BHeIutaHOBBIE TPOBEPKH TPOBOIATCSA VIS TNPOBEpPKH (aKTa YCTpaHEHHs paHee
BBISABIIEHHBIX HapyIIeHH, a TakXKe B Cllydyae MoTy4eHus xajnob Ha aelicTBus (OesneiicTue)
coTpyaHHUKOB. [IpoBepKH TaKke NPOBOJATCS N0 KOHKPETHOMY OOPAIlCHUIO 3asiBUTEIS.

[TeprHOAUYIHOCTS OCYLIECTBIECHUS IUIAHOBBIX IPOBEPOK — HE PEXE OJHOro pasa B
KBapTal.

4.3. OTBETCTBEHHOCTh MYHHMIUMIIAIBHBIX CIy)XallMX aJMUHHCTpanuu BejaeHckoro
paifoHa W HHBIX JIOJDKHOCTHBIX JIMII 32 PeIleHus U AeicTBusA (6e3nelcTBrE), IPHHHUMAEMBIE
(ocyiecTBisieMble) B XO/i€ IPEOCTaBICHUS My HULIMIIAIBHOM yCIIyTH.

ITo pe3ynbraTam MpPOBEPOK B CiIy4ae BISABICHHS HapyIICHUH MOJIOXEHHUH HACTOSIIETO
aIMUHUCTPATUBHOIO  perjlaMeHTa M  HMHBIX  HOPMAaTHBHEIX  IIPaBOBBEIX  aKTOB,
YCTaHABIUBAIOUIMX TpeOOBaHUS K IPEJOCTABICHUIO MYHMLMIIAJBHOM YCIIyI'd, BUHOBHBIE
COTPYOHMKHA U JOJDKHOCTHBIE JIMIIAa HECYyT OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHojaTebcTBOM Poccuiickoit denepanuu.

CoTpyaHHKH, OTBETCTBEHHBIE 3a TIIpHEM 3asBJI€HHH W JOKYMEHTOB, HECYT
IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOZICHHE CPOKOB M MOPS/Ka IPHEMa M PETHCTPALIUH
JIOKYMEHTOB.

COT'pleHHKH, OTBETCTBCHHBIE 3a IIOATOTOBKY JOKYMEHTOB, HECYT II€PCOHAJIBHYIO
OTBETCTBCHHOCTH 3a CO6JIIOIICHI/IC CPOKOB H IIOpsAKa O(I)OpMJIeHI/I}I JAOKYMECHTOB.

CoTpyIHHKH, OTBETCTBEHHbIE 3a BblJady (HampaBlieHHE) JOKYMEHTOB, HECYT
IEPCOHANBHYI0 OTBETCTBEHHOCTh 3a COOJIOACHHWE TIOpsJKa BBIAuM (HaNpaBJIeHMs)
JIOKYMEHTOB.

JIOJDKHOCTHOE JIMI0, IOJIIKCABIIee JOKYMEHT, CHOpPMHpPOBaHHBIA IO pe3yJbTaTam
NPEAOCTaBIEHHsT MYHHUIUIIAJIBHON YCIyTH, HECET IE€PCOHAIBHYI0 OTBETCTBEHHOCTh 32
IPaBOMEPHOCTh MPUHSATOrO peIleHHs M BbIAAa4M (HaNpaBeHHs) TaKOro JOKyMEHTa JIMILY,
IpeACTaBUBIIEMY (HallpaBUBLIEMY ) 3asBICHHE.

[lepcoHasibHAsE OTBETCTBEHHOCTh COTPYJHUKOB M JIOJDKHOCTHBIX JIMI] 3aKPEIUIIETCS B UX
JOJDKHOCTHBIX HMHCTPYKIHSX B COOTBETCTBUM C TpeOOBaHMAMHM 3aKOHOJAATENIbCTBA
Poccutickoit @enepanum.

4.4, TlonoxeHusi, XapaKTepu3ylolue TpeOOBaHUSA K MOPAAKY M (GopMaM KOHTpOJS 3a
IPEIOCTaBIeHHEM MYHHUIUIAIBHOM YCIYyrH, B TOM 4YHCII€ CO CTOPOHBI TpaXXJaH, HX
00beIMHEHUH U OpraHU3alHi.

KOHTpOJIb 32 HCIOJHEHHEM NAaHHOTO aJMHHHUCTPAaTHBHOI'O PETJIAMEHTa CO CTOPOHBI
rpaXkiaH, uX 00beIMHEHUH U OpraHU3alHil SBIISETCS CaMOCTOATENbHON (POPMOM KOHTPOJIS U



OCYILIECTBJISETCS [Ty TEM HalpaBlieHUs oOpallieHuii B aMUHKUCTpanuio BeneHckoro paiona, a
TaKKe IyTeM oO)aioBaHHs [eiicTBuii (Oe3neiicTBUA) M pEIICHMH, OCYIIECTBISEMBIX
(IPHHATHIX) B XO/I€ UCIIOJHEHUSI HACTOAIIEr0 aJMMHICTPATUBHOIO PErjlaMeHTa.

I'paxngane, MX OOBEOUHEHHWS M OpraHM3allud BIPAaBE HANpPaBIATh 3aMEYaHUSA H
peUIOKEHHUS [0 YIIy4IISeHHIO Ka4ecTBa M JOCTYNHOCTH MPEAOCTaBJICHHsS MyHHIUIATIbHOM!
yCIIyTH.

5. locyneOHblii (BHeCy1eOHbIH) NOPAAOK 002ka10BaHHs pelleHHi
U AeiicTBHii (Oe3aelicTBHS) OpraHa, NpeaoCTaBJIAIOIIEero
MYHHIHIAJLHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBHOI0 IEHTPA, OPraHu3anMii, a TaKKe
HX JOJIKHOCTHBIX JIMI, MyHHIIHNIAJbHBIX CJYKAIHX, pA0OTHHKOB

5.1. UadopmManus Ui 3asBHTENIA O €ro IpaBe MoJaTh kajoby Ha pelleHHe W (Min)
nevictBue (6Ge3meiicTBue) agMHHUCTpanu BemeHckoro paiioHa u (WIM) €€ JOJDKHOCTHBIX
JIMI, MyHHIMIIATGHBIX CIYXAaIlUX [PU MNPeNoCTaBIeHHH MyHHIMIAIBHON yCIyru (naiee -
xaynoba).

3asBUTENIN MMEIOT NPaBO MOJATh XKajuoly Ha pemeHue U (win) aeficreue (6e3nencTre)
aJIMUHHCTpauud BeneHckoro paiioHa W (WiM) €€ NOJDKHOCTHBIX JIHMIl, MyHHIIUIIAIBHBIX
CITy>XKalluX MPU NPeIOCTaBICHUN MyHHULMIIAIBHON yCIyTH

5.2. IIpeamer xainoOkl.

ITpeameToM ano0Bl ABIAIOTCS pelleHus U AeiictBus (Oe3neiicTBHE) aqMUHUCTPALIUH
Benenckoro paiioHa (yIOJIHOMOYEHHOTO OpraHa), JOJDKHOCTHOIO JIMIa aJMHHUCTPALUH
Benenckoro paiioHa 1160 MyHHULIMIIATBHOTO CIIy>KaIlETo.

3asBUTENH MOXET OOPAaTUTHCA C XKajlo0oi, B TOM YHCJIE B CIEAYIOMKX CIIyqasX:
HapyIllIeHHe CPOKa PErMCTPAIMH 3aIpoca O MPEeOCTaBICHUH MYHHULUIIAIBHOW YCITyTH;
HapyllIeHHe CpOKa MPeNOCTaBICHNS My HULUIIAJIBHOM YCITyTH;

TpeGoBaHHE y 3asABHTENS [JOKYMEHTOB WWIM HHGOpMalMH JHOO OCYyLIECTBICHHS
JNEWCTBHI, MpEeNOCTaBIieHHEe WM OCYLIECTBIEHHE KOTOPHIX HE MpPEeayCMOTPEHO
HOPMAaTHUBHBIMH NPaBOBBIMHU akTaMu Poccuiickoii ®@esepanyu, HOPMAaTUBHBIMH IPaBOBBIMH
akTamu  YedeHckoii PecmyOnuky, MyHHLMNAJIBHBIMH IPaBOBBIMM  aKTaMH UL
IPeIOCTaBICHUS MYHUIIUIIAIIBHON yCITyTH;

OTKa3 B INpHEMe JOKYMEHTOB, IIPEJOCTaBIIEHHE KOTOPHIX MpPEeayCMOTPEHO
HOPMAaTHUBHBIMH NPaBOBBIMHU akTamu Poccuiickoit Dezepaiyy, HOPMATHUBHBIMU NIPaBOBBIMH
akTaMu BezeHckoro paiioHa, MyHHIMIIAIBHBIMY NIPABOBBIMHM aKTaMHU Ui NIPEAOCTaBICHUS
MYHHUIUNATBHOM YCIIyTH, y 3asSBUTEIS;

OTKa3 B TMpPeJOCTaBICHHH MYHHLMIAIBHOM YCIYrd, €ClIM OCHOBaHHUS OTKasa He
IpeayCMOTpeHBI (enepaibHbBIMU 3aKOHAMU U NPUHATEIMH B COOTBETCTBHM C HUMM HHBIMH
HOPMAaTHBHBIMH TIpaBOBEIMH akTamMH Poccuiickoii ®exepauuu, 3aKOHaMH H HHBIMH
HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu cyOnekTa Poccuiickoi ®enepanuy, My HULIUNAIbHEIMA
IIPaBOBHIMHU aKTaMH;



3aTpeOoBaHKHe C 3asBUTENS IPH NMPENOCTaBICHUN MYHMIUINAIBHOM YCIyrd ILIATHI, HE
IIpPeIyCMOTPEHHOM HOpMAaTHBHBIMH IpaBOBBIMH akTaMu Poccuiickoii ®enepanuu,
HOPMAaTHBHBIMH IPaBOBBIMU akTamu YeueHckod PecmyOnuku, MyHUIMIANbHBIMH
NPaBOBBIMU aKTaMH;

OTKa3 oOpraHa, IMPeJOCTAaBISIONIET0 MYyHHIMIAIBHYIO YCIyry, OOJDKHOCTHOIO JMIa
oprasa, MpPeOCTaBJISIIOIIEr0 MyHHUIMIAIBHYIO YCIyry, B HCIPaBICHUH JOIMYLICHHBIX UMH
OIIeYaTOK M OIIHOOK B BHIAAHHBIX B pe3yJibTaTe NMPEAOCTABICHUS MyHULHUINAIBHON YCIyTH
JOKyMEeHTax JIM00 HapyllIeHHe YCTaHOBJIEHHOIO CPOKa TaKHX MCIIPABJICHUM;

HapyIlIeHHe CPOKa WK MOPsIKa BbIJa4l JOKYMEHTOB II0 pe3yJbTaTaM NpeAoCTaBICHHUS
MYHUIIUNIATBHON yCITyTH;

IIPUOCTAHOBJICHHE IPENOCTaBJIEHUS] MYHMLMINAIBHOW YCIyrH, €CJId OCHOBaHUsA
IPUOCTAHOBJICHUS HE IIPeIyCMOTpeHBl (elepalbHBIMH 3aKOHAMHU U IPHUHATBIMM B
COOTBETCTBMM C HHMH HMHBIMH HOPMAaTHBHBIMU IIpaBOBBIMH akTaMH Poccuiickoi
denepaiy, 3aKOHAMH W HWHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH YedeHCKoOM
Pecmy6iiky, MyHULIMITAJIbHBIMU NTPaBOBBIMH aKTaMU;

TpeOoBaHMe y 3asBUTENS IIPU NPEAOCTABICHUM MYHHUIUNAIBHONW YCIyI'H JOKYMEHTOB
WA UHPOPMAIUH, OTCYTCTBHE M (WJIHM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMChH IIPH
[EPBOHAYAJIFHOM OTKa3e B IpUeMe JIOKyMEHTOB, HEOOXOOMMBIX MJIi NPENOCTaBICHHS
MYHHUIUIIATBHOMN YCIIyTH, 32 HCKIIOUYEHHEM CIIy4aeB, IPelyCMOTPEHHBIX ITyHKTOM 4 yacTH 1
cratbi 7 DenepanmsHoro 3akona ot 27.07.2010 Ne 210-®@3. B ykasaHHOM ciy4ae
nocynebHoe (BHeCyneOHOE) 00XKaloBaHHe 3asBUTENIEM pelleHui u feiicTBuii (O6e3neicTBus)
M®IL], pa6otnuka M®IL] Bo3MOXHO B ciydae, ecnd Ha MOLI, pemeHus u neHCTBHA
(Ge3meiicTBHE) KOTOpOro OGXKANYIOTCS, BO3JOXKEHAa (YHKIHMA IO IPEAOCTaBICHHIO
COOTBETCTBYIOIMX MYHHIUIAJIBHBIX YCIYyT B IIOJIHOM OO0beMe B IOpPSJAKE, ONpEAEICHHOM
yacTeio 1.3 crateu 16 ®epepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «6 opranusanuu
IpeIOCTaBJICHUS T'OCYJAPCTBEHHBIX U MyHHUIUIIATIBHBIX YCIYI».

XKanoba nomxHa coaepxars:

Ha¥MEHOBaHHE OpraHa, MPeIOCTABIIIONIEr0 MyHUIMIIAIBHYIO YCIyry, JO/DKHOCTHOIO
JMIA OpraHa, MPEAOCTABIAIONIET0 MYHHIMIAIBHYIO YCIyry, JH00 MyHMIMIAILHOIO
CIIy>KaIlero, peIeHns U JeicTBUs (Oe3aeiicTBUE) KOTOPBIX 00XKaTyIO0TCS;

GbaMuHio, UM, 0TYECTBO (TIOCTeHEee - IPH HAIWYMH), CBEACHHS O MECTE XKHUTEIbCTBA
3asgBUTENS - (PU3MYECKOro Juua JUOO HAaUMEHOBaHME, CBEJCHHS O MECTE HaXOXKICHHS
3asBUTEIIA - OPUIMYECKOrO JIMIA, a TAKKe HOMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec
(anpeca) 3J€KTPOHHOM 1MOYTHI (IIPY HAJIMYKK) U TIOYTOBBIN aJpec, 0 KOTOPHIM JOJDKEH OBITh
HaIIpaBJIeH OTBET 3asBUTEIIO;

cBeJlcHUs 00 oOXajlyeMbIX pelleHHsX | JeicTBusax (Oe3neiicTBumM) oprasa,
MPEIOCTABIAIONIEr0  MYHHLMIAIBHYIO  YCIyTry,  JOJDKHOCTHOIO  JIMIIa  OpraHa,
IIPEIOCTABJIAIONIEr0 MYHUILUIIAIBHYIO YCIIYTY, TIH00 MyHHULIMIIAIBHOIO CIIYKallero;

IOBOJIbI, HA OCHOBAaHHH KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM H JEWCTBHEM
(Ge3neiicTBHEM) opraHa, MPEAOCTABIIAIONIEr0 My HUIIUIIAIIBHYIO YCIIYTy, JO/DKHOCTHOTO JIMLA
opraHa, MpeAOoCTaBJISIOMIEr0 MyHHIUITAIBHYO YCIyTy, TH00 MyHHUIUIIAIBHOIO CIIyXKaIlero.



3asBUTEEM MOIYT OBITH MPEACTABICHBI JOKYMEHTHI (IIpH HAIW4HH), MOATBEPXKIAIOIIHE
JOBOIBI 3asBUTEIISL, THOO MX KOIHH.

5.3. Opran MECTHOrO CaMOYIIPaBJICHUSI U YIIOJTHOMOYEHHBIE HA PACCMOTPEHHME XKaI00BI
JOJDKHOCTHBIE JIMIIA, KOTOPBIM MOJXKET OBITh HalpaBlieHa jkanoba.

Xanoba Ha pemenue, neiictue (6e3neiicTBHE) NOMKHOCTHBIX JIMI] YIIOJHOMOYEHHOIO
opraHa MpH [PEeJOCTaBICHHA MYyHHIMIAIBHOM YyCIyrn MOXeT ObITh IOJaHa B
agMUHHCTpanuio BeneHckoro paioHa.

Xanoba Ha pemenue, naelictBus (Oe3neiicTBHE) OTBETCTBEHHOIO CIELMAIMCTA -
MY HHIUIIAIBHOTO CIIy)KaIllero NoJaeTcs Ha4yaJIbHUKY yIIOJTHOMOYEHHOIO OpraHa.

Xanoba Ha pemieHue, AelicTBus (6e3nelicTBIE) HaYaJIbHUKA YIIOJHOMOYEHHOI'O OpraHa
HofaeTcs 3aMECTUTENIO IVIaBbl MYHHIMIAIGHOTO OO0pa3oBaHMs, KypUpyowero cdepy
3eMeJIbHBIX OTHOILICHUH.

Xanoba Ha perienue, neiicTBus (Oe3nelicTBHE) 3aMeCTUTENS IIaBbl MYHHIMIIAIBHOIO
o6pazoBanus nogaercs ['1laBe MyHUIMIIAIBHOTO 00pa30BaHuUsI.

5.4. TTopsimoK Mmoa4y U pacCMOTPEHHUS KaI0OBbI.

XKanoba momaercs B IMUCBMEHHOM (opMe Ha OyMaKHOM HOCHUTENE, B JIIEKTPOHHOH
¢dopMe B opraH, MpeIOCTABIAIONIMNA My HUIIUNATBHYO YCIYyTY.

Xanoba Ha pemenus u peiictBus (Oe3nelicTBHe) oOpraHa, IPEIOCTaBIAIOIIErO
MYHHUIMIQJIBHYIO  YCIyry, JOJDKHOCTHOIO  JIMI]@a  OpraHa, IpeJOCTaBISIOLIETO
MYHHUIMIAIBHYIO YCIYyTy, MYHHIUIIAIGHOTO  CIYyXKallero, pyKOBOAWTENA OpraHa,
IPEIOCTABIISIONIEr0 MyHHIUIIAIBHYIO YCIYTY, MOXET OBITh HallpaBJieHa II0 IOYTe, Yepes3
MHOTO0(YHKIHOHAJIbHBIH LEHTP, c UCIIOJIb30BaHUEM HH(GOPMAIHOHHO-
TEJICKOMMYHHKaOHHOM  cetn  «VHTepHeT»,  oQuUIMalbHOro  caifiTa  Oprasa,
IPEIOCTABNISIONIET0 MYHHUIMIIAIBHYIO YCIYry, €AMHOIO IOpTaja TOCYAapCTBEHHBIX H
MYHHUIMIAIBHBIX ~ yCOYr JHMOO  pEerHOHAJBHOIO  IOpTajla  TIOCYJapCTBEHHBIX M
MYHHIHUINAIBHBIX YCIIYT, @ TAKOKe MOXKET OBITh IPUHATA IIPU JIMYHOM IIPHEME 3asiBUTEIIS.

B ciy4yae momauu xajioObl MpU JIUYHOM IpHEME 3asBHUTEIb IPEACTABIISCT NOKYMEHT,
yJOCTOBEPSIOLIMI €ro JMYHOCTh B COOTBETCTBHH C 3aKOHOJATENhCTBOM Poccuiickoii
®Denepauum.

B ciiydyae, €CJId xKajoba noJaeTcs 4Yepe3 TMPEeACTaBUTEIIA 3asABHTCIA, TaKXKC
NNpEeaACTaBISACTCA OOKYMCHT, IIOIITBep)KI[a}OHII/Iﬁ IIOJIHOMOYHS Ha OCYIIECTBIICHUEC IleﬁCTBHﬁ
OT HMeHH 3asBUTENd. B KkauecTBe JOKYMEHTAa, MNOATBEPXAAIOIIECro IIOJHOMOYHMA Ha
OCYLIECCTBIICHUEC JEMCTBUM OT UMEHU 3asiBUTEIIS, npeacTaBIACTCA:

ohopMIIeHHasT B COOTBETCTBHH C 3aKoHojaTenbcTBoM Poccuiickoit ®Peneparyu
JIOBEPEHHOCTS (I1s1 GU3UYECKUX JIHLL);

odopmileHHAasT B COOTBETCTBHH C 3aKoHOjarelbcTBOM Poccuiickod ®@enepaunuu
JIOBEPEHHOCTh, IOANKUCAHHAs PYKOBOAUTENEM 3asBHUTENIA WIH YIOJHOMOYCHHBIM J3THM
PYKOBOJHUTEJIEM JIMLIOM (IUIs FOPHUANYECKHX JIHILL);



KOoImusd pEeIICHHs O HA3HA4YCHHH HIIH 00 I/I36paHI/II/I 6o IIpuKasa O Ha3HAa4YCHHHU
(1)I/I3PI‘ICCKOI‘O JMIla Ha OOJDKHOCTb, B COOTBETCTBHU C KOTOPBIM TaKO€ (1)1/131’1‘1601(06 JIAIO
oGnanaeT IIpaBOM JEUCTBOBATh OT UMEHH 3asABUTEIISA Oe3 AOBECPEHHOCTH.

IIpu nmopaye xanoObl B 3JIEKTPOHHOM BHJE AOKYMEHTHI MOTYT OBITh IpEJCTaBJI€HbI B
¢dbopme 3NIEKTPOHHBIX JOKYMEHTOB, MOAIMMCAHHBIX 3JIEKTPOHHOW IMOIIUCHIO, BUJ KOTOPOM
IIpEelyCMOTPEH 3aKoHOJATenbCcTBOM Poccuiickoit ®eaepanuu, NOpu 3TOM JOKYMEHT,
yAOCTOBEPSIIOLIH IMYHOCTH 3asIBUTENS, HE TpeOyeTcs.

B cnydae, ecnu jxanmoba mojaHa 3asBUTENEM B OpraH (AODKHOCTHOMY JIMIYY), B
KOMIIETEHLIMIO KOTOPOTO HE BXOAMWT IPHHATHE peUIeHHS IO Xajiobe, B TeYeHHE TpeX
pabouux nHEH CO JHS €€ perucTpaliy YyKa3aHHBIi oOpraH HampaBiseT xajaoly B
YIIOJTHOMOYEHHBI Ha €e pacCMOTpeHHe OpraH W B IHCBMEHHOH ¢opme HHPOpMHpyeT
3asiBUTENIS O NIepeHaINpaBIeHUH JKalOo0bL.

IIpu 3TOM CpOK paccCMOTpPEHHUs >KaIOO0bl HCYUCIISAETCS CO JHSA PErHCTPALH XXKaloOBl B
YIOJTHOMOYEHHOM Ha €€ paCCMOTpPEHHE OpraHe.

5.5. Cpoku paccCMOTpeHHsI KaJIO0BbI.

Xanoba, mocTynuBmIas B yINOJHOMOYEHHBIH Ha €€ pacCMOTpPEHHE OpraH, MOJJIeXKUT
pPEerucTpallid He MOo3[Hee cieaylomero padodero AHs co AHS ee noctymieHus. JKamoba
paccMmarpuBaeTcs B TedeHHe 15 pabouyux qHeit co HS ee perucTpaliy.

B ciydae o6xanoBaHus OTKa3a opraHa, IpeJOCTaBIAIONIEr0 MyHHUIMIAIBHYIO yCIyry,
€ro JOJDKHOCTHOTO JIMIIa B TpUeMe JOKyMEHTOB Yy 3asBHUTENs JUOO B MHCIPaBIEHUU
JOMyLIEHHBIX ONEeYaTOK M OIMOOK WM B Cilydae O0>KajJoBaHHUs 3asBUTENIEM HapyIICHHS
YCTaHOBJIEHHOT'O CpOKa TaKMX HCIpaBJIeHUH jxanoba paccMaTpuBaeTcs B TeueHHe 5 pabodnx
JTHEH CO JIHS €€ perucTpalyu.

5.6. IlepeueHp OCHOBaHUH JUIsi NPUOCTAHOBJICHHUS PAaCCMOTPEHHUs XXaloObl, B Cilydae
€CIIM BO3MOXXHOCTh ITPMOCTAHOBJICHHS IIPEAyCMOTpEHa 3aKOHOJATeNIbcTBOM Poccuiickoit
®enepanuu U 3aKoHOAATENHLCTBOM YeueHckoi PecyOmuku.

OcHOBaHUH IS TPUOCTAHOBJIEHHS PACCMOTPEHHUS KAJIOOBl 3aKOHOJATEIHLCTBOM
Poccmiickoit ®enmepanpii M 3aKoHoAaTeNbcTBOM — YedeHckoit — PecryGnmuku  He
Mpey CMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHHS KaJIOOBL.
ITo pe3ysibTaTaM pacCMOTpPEHHUS KaJIOObI IPUHUMAETCS OAHO U3 CIEAYIOLIMX PELICHHIA:
1) ynoBneTBOpHUTH XKanoly;

2) oTKa3aTh B yAOBJIETBOPEHHUH JKaJIOObI.

Opran MecTHOro camoympasieHus Yedenckoii PecryGiuku yaoBiIeTBoOpsieT xanody, B
TOM 4uclie B (opMe OTMEHBI IIPHUHATOrO PELIEHHs, UCIPABICHHS AOIYIIEHHBIX OPraHoM,
IIPEIOCTABIAIONIMM TOCYyJapCTBEHHYIO YCIyry, JuU0O OpraHoM, IpeaoCTaBIISIOIIUM
MYHHIMIATBHYIO YCIYTY, ON€YaTOK U OIIMOOK B BHIIAHHBIX B pe3yJIbTaTe IPENOCTaBICHUS
MYHUIUIIAIBHON YCIIyI'H JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO JEHEXHBIX CPEICTB, B3UMaHHE,
KOTOPBIX HE NMPEeAyCMOTPEHO HOPMATHBHEIMH NMPaBOBBIMU akTaMu Poccuiickor ®enepanuy,



HOPMATHBHBEIMU IPaBOBBIMH aKTaMH BeleHCKOro paiioHa, MyHHIUNAIbHBIMU MPAaBOBBIMA
aKTaMH, a TakXKe B UHBIX opmax.

B cinydyae mpu3sHaHUS KanoO0bl MOUIEXAlled yIOBIETBOPEHHIO B OTBETE 3asABUTEIIO,
yKa3aHHOM B IIyHKTe 5.4 HacTOAIIEro aJMMHHUCTPATHBHOIO perjiamMeHra, JAaeTcs
uHbopMalMsi O JAEWCTBHAX YINOJHOMOYEHHOIO OpraHa B LEIIX He3aMeIIUTEIbHOro
yCTpaHEHHs BBISIBICHHBIX HapyIICHWH IPH OKa3aHWM IOCYHapCTBEHHON YCIYTH, a TaKxke
NPUHOCATCS M3BUHEHWs 3a JOCTaBICHHBIE HEyNoOCTBa M YyKasplBaeTCs MHQpoOpMamus o
JaNbHENIINX NEHCTBUAX, KOTOpble HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LEJAX IOIYYECHHUS
roCyJapCTBEHHOM YCIIyTH.

B ciry4ae nmpu3HaHUS KaJIOObI, He MOUIeXallel yIOBIETBOPEHHIO B OTBETE 3asABUTEIIIO,
yKa3aHHOM B IIyHKT€ 5.4 HacTOSAIIero aJMUHHCTPAaTMBHOIO perjaMeHTa, MJaloTcs
apryMeHTHPOBaHHBIE Pa3bsCHEHUs O MPUYHHAX NPHUHATOrO PeIeHus, a Takxke HHhopMalus
0 mopsiike 006KaJIOBaHMUs MPUHATOIO PELICHHS.

B ciyyae yCTaHOBIEHHS B XOJ€ WIM IO pe3ylbTaTaM pPacCMOTPEHHsS XKajloObl
NPU3HAKOB COCTaBa aJJMUHHCTPATHBHOIO NIPaBOHAPYIIEHHUs WM MPECTYILICHHs CIIEUAIMCT
OpraHa MECTHOTO CaMOYIPaBJIEHHs, CIIELMAIUCT YIOJIHOMOYEHHOrO OpraHa, HaJeJeHHBIHA
NOJIHOMOYHMSMH 110 PAacCMOTPEHHIO Kajo0, He3aMeIJIUTENbHO HaIpaBiseT HMEIOIIUECs
MaTepHaJIbl B OpraHbl IPOKYpaTyphl.

B ymoBneTBopeHHH *aJIoOBI OTKa3bIBA€TCA B CIECAYIOIIMX CIIyqasX:
1) xxanoba npuzHaHa HEOOOCHOBAHHOM;

2) HaJu4Yke BCTYNHMBILETO B 3aKOHHYIO CHIIy pelIeHMs CyJa, apOMTpaXXHOro Cyzia Io
*asobe 0 TOM e MpeJMeTe U IO TEM e OCHOBaHMSM;

3) momaya >kanoObl JIMLIOM, IIOJHOMO4YMS KOTOPOrO HE€ IMOATBEPXKACHBI B IOPSJIKE,
yCTaHOBJICHHOM 3aKoHoJaTeNbcTBOM Poccuiickoi Denepanuu,

4) HanM4Ke pPeLIeHus 1o Kajobe, MPUHATOrO paHee B OTHOLIEHHH TOT'O XK€ 3asiBUTEIS U
II0 TOMY K€ IIPeIMeTY KaIOoOBbI.

B ciydae ycTAaHOBIEHHMsS B XOJA€ WM IO pe3yJbTaTaM pacCMOTPEHHS JKaloObl
NPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO IPaBOHAPYIIEHMS WM TPU3HAKOB COCTaBa
TIPECTyIUIEHHs] JOJDKHOCTHOE JIMIIO, YIONHOMOYEHHOe Ha PpacCMOTpEHHE XKajoo,
He3aMeUIMTENIHHO HApaBiIseT COOTBETCTBYIOIIME MaTepHalIbl B OPraHbl IPOKYPaTyphI.

5.8. TTopsnok MHPOPMHUPOBAHHUS 3asBUTEIIS O PE3yJIbTATaX PACCMOTPEHHUS XKaJIOOBbL.

He no3guee nns, CJIeAYIOUIEero 3a JHEM IPUHATHS PEIICHUs, 3asIBUTCIIIO B MMMCBMEHHOM
(bopMe H, I10 XXCIIaHUIO 3asIBUTCIIS, B 3J'ICKTpOHHOI71 (bopMe HaIpaBJIACTCS MOTHBHpOBaHHBIﬁ
OTBET O pe€3yJibTaTax paCCMOTPEHUA KaJIOOBI.

B oTBeTe 110 pe3yIbTaTaM pacCMOTPEHHS KaJl00bl yKa3bIBalOTCA:

1) HauMeHOBaHHWE OpraHa, IpeJOCTaBIIOIIET0  MYHHIHUIAIBHYIO  yCIYry,
PacCcMOTpEBILEro xanoby, MODKHOCTh, (aMWIMsA, HMMs, OTY4eCTBO (TOCinenHee - IPH
HaJIMYHM) €70 JO/DKHOCTHOTO JIMIA, PUHSBILETO pellIeH e 110 Xkanobe;



2) HOMep, JaTa, MECTO NPUHSTHS pEeLIeHMs], BKIIOYasi CBEJIEHUs O JOJDKHOCTHOM JIMIIE,
peleHne Wiu aeicteue (6e3eicTBIE) KOTOPOro 00XKalryeTcs;

3) dammnmsa, uMs, OT4ecTBO (HOCieqHEe - NpU HAIWYMH) WIM HaUMEHOBaHHE
3asBUTEIIS,;

4) oCHOBaHHMS JUIs IPUHATHUS PELISHHS 110 Xajio0e;
5) npuHsTOE 1O XKanobe pelieHue;

6) B cirydae, eciiy xanoba npu3HaHa 000CHOBAHHOM, - CPOKH YCTPaHEHUS BBISBIIEHHBIX
HapyIlIeHUH, B TOM YUCJIe CPOK MPENOCTaBICHHS pe3yJibTaTa MyHULIMITABHON YCITyTH;

7) cBeneHus O MOpsAKe 00XKaIOBaHUS MPHHSATOTO IO XKajlobe pemeHusl.

OTseT no pe3yiibTaTaM paCCMOTPEHHUS XKaJIOOBI IMOAIINCBIBACTCS YIIOJIHOMOYCHHBIM Ha
PaCCMOTPEHHUEC KaJIOOBI JOJDKHOCTHBIM JIUIIOM.

5.9. ITopsinok o6>xanoBaHMs peLIeHHs N0 XKanobe.

3asBHTENb BIpaBe 00XKAJIOBAaTh PEIIEHHS, NMPUHATHIE IO pe3yJIbTaTaM pPacCMOTPEHHS
XKaJI00bI, B MOPSAKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

5.10. ITpaBo 3asgBUTENS Ha MOy4eHHE HHYOPMALUU U JOKyMEHTOB, HEOOXOAUMBIX UL
000CHOBaHUS M PACCMOTPEHHMSI XKaJIOObI.

3asBUTENIF KMEET IPABO HA MOJy4YeHHEe HHPOpPMAIUHK U JOKyMEHTOB, HEOOXOAUMBIX AJIs
000CHOBaHHUSA M PaCCMOTPEHHS JKaJI00BI, €CJIM HHOE HE NMPEayCMOTPEHO 3aKOHOM.

5.11. Cnoco6b1 mHGOPMHUPOBAaHHS 3asBUTENEH O MOpAKe MOAAYd H PacCMOTPEHHS
Xao0ElL.

HNudopManuss o mnopsake MMOJAa4Yd ¥ PacCMOTpPEHHs KajoObl pa3MelaeTcs Ha
opuIHaTEHOM caiiTe aJAMHHHCTpaUuM BepeHckoro paifoHa B HH(OPMaLHOHHO-
TEeJIEKOMMYHHKAallMOHHOW ceTH «VIHTepHEeT», Ha calTe YIOJIHOMOYEHHOIr0 opraHa B
HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOM cetd «MHTepHer» (mpu Hamuumu), EIITY,
PIII'Y(npyn HaIW4YMd TEXHUYECKOH BO3MOXKHOCTH), HH(OPMALIMOHHBIX CTEHJaX B
MIOMEIICHUSAX NpUeMa U BbIJa4d JOKYMEHTOB, a TaKXe IPEJOCTaBIsAETCs HEIMOCPEACTBEHHO
COTpPY/IHMKAaMH YIIOJIHOMOYEHHOI'O OpraHa IpH JMYHOM OOpalleHuH 3asiBUTeNel, TenedoHam
IUTSL CIIPABOK, a TaK)Ke B MHUCBMEHHOM ()opMe NMOYTOBEIM OTIIPABICHUEM JIHOO 3IIEKTPOHHBIM
COODIIIEHNEM TI0 aJIpecy, yKa3aHHOMY 3asBUTEJIEM.

5.12. Tlopsimok mocyne6Horo (BHecyneOHOro) obGxkanoBaHHs pPELIECHUH M JEHCTBHMH
(Ge3meiicTBHSs) YIOIHOMOYEHHOTO OpraHa, pyKOBOJHTEIS YIOJHOMOYEHHOIO opraHa Ju6o
CIEHAIMCTa YIIOJTHOMOYEHHOTO OpraHa OCYyIIECTBIISIETCSI B COOTBETCTBHU ¢ DenepabHBIM
3akoHoM Ne 210-®3, mnocraHoBineHueM IIpaButensctBa Poccuiickoit ®enepanuu OT
16.08.2012 Ne 840 «O mopsiake momadd U PpacCMOTPEHHs Xanod Ha pelIeHHs U NEHCTBHS
(6e3peticTBue) (enepanbHBIX OpraHOB HCIIOJHHUTENIBHOM BJIACTH M MX JNOJDKHOCTHBIX JIHII,
(benepalbHbIX TOCYJapCTBEHHBIX CIYXXKaluX, JOJ/DKHOCTHBIX JIMII TIOCYJapCTBEHHBIX
BHeOOKeTHEIX (oHmoB Poccuiickoii ®Denepanuu, TroCyAapCTBEHHBIX KOPIIOpAIMid,
HaJIeIeHHBIX B COOTBETCTBUHM C (pelepaibHBIMM 3aKOHaMM  IIOJIHOMOYHMSAMH IO



IIPEOCTABJIIEHUIO I'OCYJapCTBEHHBIX YCIyr B YCTAaHOBJIEHHOU cdepe HesTEeIbHOCTH, U UX
JIOJDKHOCTHBIX JIMII, OpraHu3aliyii, IpeyCMOTpeHHbIX YacThio 1.1 crateu 16 @enepansHoro
3akoHa «O0 opraHu3anuy NMpeAOCTaBIeHHS IOCYJaPCTBEHHBIX U MYHHIMIIAIBHEIX YCIYD», U
UX pabOTHMKOB, a Takke MHOrOQYHKIHMOHAJIBHBIX IIEHTPOB IPENOCTaBICHHUS
rOCyJJapCTBEHHBIX M MYHHMIUIIAIBHBIX YCIYT W HX pabOTHMKOB» M IIOCTAHOBJIEHHEM
Komnernn Aamunucrpanun Benenckoro paiiona ot 11.12.2012 Ne 562 «O6 ycraHOBIEHHH
OcobeHHOCTEH MOaYM M pacCMOTpeHHs ajnob Ha pemeHus u nelictBus (Oe3meiicTBue)
WCIIOJTHUTENBHBIX OpPraHOB TIOCyJapcTBeHHOM BiacTu YeueHckodt PecnmyOmukun u  ux
JNOJDKHOCTHBIX JIMIl, @ TaKXe TIOCyJapCTBEHHBIX TIpPaXKHAHCKHUX CIyXamux YedeHCKO#
Pecmy6ivku npu npe1ocTaBI€HUH rOCYJapCTBEHHBIX YCIIYT».

6. Oco0eHHOCTH BbINOJIHEHHSI AIMHHHCTPATHBHBIX Npoueayp (aeiicreuii) B
MHOroyHKIHOHAJbHBIX IEHTPaX NPeAoCTaABJEHHS rOCyJapCTBEHHBIX H
MYHHIHIAJIbHBIX YCJIYT.

6.1. IlpenocraBneHne MyHULMNAIBHOW ycimyru B MOIL] ocyuecTBisercs mHpu
HaJIMYUU 3aK/IOYEHHOTO COIVIAIIEHHSI O B3aUMOJEHCTBHU MEXIy YIOJTHOMOYEHHBIM
oprasom u MO®II.

6.2. OcHoBaHMeM JUIs Hayaja MPeNOCTAaBIECHUS MYHHULMIAIBHOW YCIYTH SBISETCS
nu4HOe oOpaieHue 3asBureisi B MOL] mo MecTy HaxOXIEHHS 3eMeJIbHOI0 y4acTkKa.

6.3. Uudopmarus no BormpocaM NpeJoCTaBIeHUsS MyHHUIMIIAIBHON yCIIyTH, CBEACHUH
O XOJe INpPeNOCTaBICHUS MYHHUIMIAIBHON YCIyrH, HHBIM BOIIpOCAaM, CBSI3aHHBIM C
NpeOCTaBICHHEM MYHHIMIIAJIBHOW YCIIYI'M, a TaKXe KOHCYJbTUPOBaHHE 3asBHUTENEH O
NOpsAJKe MpeoCTaBIeHUsI MyHUIIMNAIBbHOH ycinyrd B M®L] npenocraBisieTcss COTpY AHUKOM
M®I] npu HenmocpeACTBEHHOM oOpamieHud 3asButenss B MOPL[ umu nocpeacTBoM
TeNne(OHHON CBA3M B COOTBETCTBUH C JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM, PETYJIUPYIOLIHUM
opraHu3aiuio aeareabHoctd MOLI,

WndopmMupoBaHue O TOpsAAKe TMpPEAOCTaBICHUS  MYHHUIMIAIBHOW  YCIyrd
OCYIIECTBIISETCS B COOTBETCTBUH ¢ rpadukoM pabotst MOLI,

6.4. Ilpu nuuHom oOpamenun 3asButenss B M®L] coTpyAHHK, OTBETCTBEHHBIN 3a
IIpUeM JOKYMEHTOB:

yCTaHABJIUBAET JINYHOCTH 3asBUTENII Ha OCHOBAaHUU JTOKYMEHTa, YAOCTOBEPSIOIIETO
€ro JIMYHOCTb, MPEJCTABUTENS 3asABUTENSA - HA OCHOBAHUU JTOKYMEHTOB, YAOCTOBEPSIOIINX
€ro JIMYHOCTH M MOJIHOMOYHS (B ClIydae ero oopaieHus);

IpoBepseT TMpeACTaBICeHHOE 3asBlieHHe 10 (opMe COImacHoO MPHIOKEHHIO
Nel k HacrosimeMy agMUHHUCTPATHBHOMY perjaMeHTy O NMpeNOCTaBICHHH MYyHHUIUIIAIBLHOM
YCIIyTH, B 3aBUCHUMOCTH OT LI€JTH OOpalleH s, U JOKYMEHTBI Ha IPeIMET:

TEKCT B 3ajABJICHUH IIOAAACTCS IMTPOYUYTCHHUIO,

B 3ajBJICHMM yKa3aHel (aMuius, WMs, OTYeCTBO (IOCHIeqHee - NpPH HaIWYUH)
¢bu3nyecKkoro auna 11060 HauMeHOBaHHE IOPUAMYECKOTr0 JINLIA;



3asBJICHHUE MMOANINCAHO YIIOTHOMOYCHHBIM JIUIIOM,

IIPUIJIOKCHBI NOKYMEHTHI, HCO6XOJIHMBIC 1 IIpEeAOCTaBIICHUA MYHI/II_[PIHaJIBHOﬁ
yciyru,

COOTBETCTBHEC JAaHHBIX JOKYMEHTA, YIAOCTOBCPAIOLMICIO0 JIMYHOCTH, [JaHHBIM,
YKa3aHHBIM B 3asBJICHUHU U HCOGXOI[I/IMBIX AOKYMCHTax.

- JelaeT KOMUU TMOJUIMHHUKOB IPEJCTaBICHHBIX JOKyMEHTOB, B TOM 4YHCIE IIO
OTAEIbHBIM JOKyMeHTaM O0e3 B3MMaHMA IUIaTBl B COOTBETCTBHH C IIOCTAHOBJICHUEM
IIpaBurenscTBa Poccuiickoii @enepauuu ot 22.12.2012 Ne 1376 «O6 yrBepxaenuu IIpasun
OpraHu3alMd  AESTeJIbHOCTH  MHOTO(QYHKIHOHAIBHBIX  IEHTPOB  IPEIOCTaBIICHUS
rOCyJIapCTBEHHBIX M MYHHLMIAIBHBIX YCIyT», 3aBepsieT HX, BO3BpalllacT 3asBHTEIIO
IIOJIMHHUKHA NOKYMeHTOB. [Ipu 3aBepeHrH COOTBETCTBUS KONMH JOKYMEHTa IIOJJIMHHUKY Ha
KOIMMM JOKYMEHTa IHpOCTaBiseTCS b Haanuch: «BepHO», 3aBepsieTcsl MNOMIUCHIO
cotpyaauka M®IL], npuHSBIIEr0 JOKYMEHT, C yKa3aHMeM (paMHINH, WHULHAAJIOB U JaThI
3aBEpeHNUS;

- 3alMoJIHIET CBEIEHHWS O 3asBUTENEe MW MPEACTaBICHHBIX JOKyMEHTax B
aBTOMaTH3MpOBaHHOU HHpopMaroHHO# cucteme (AVC MOLI);

- BBIIa€T PACIHUCKYy B TMOJNyYeHHH JOKYMEHTOB Ha IIPEJOCTaBICHUE YCIyIH,
chopmuposannyio B AUC MOPLJ;

- MHQOPMHpYET 3asBUTENS O CPOKE NpPEJOCTABIEHHMS MyHHMUMIAIBHON YCIYTH,
crocobax mory4eHus HHGOpMaLUK O X0/i€ MCIIOTHEHUSI My HULIMITAJIGHOM YCITyTH,

- YBEIOMJISIET 3asBHTEISA O TOM, YTO HEBOCTPEOOBAHHBIE JNOKYMEHTBHI XPaHSATCS B
M®OI] B Teuenne 30 gHEH, mOCIie Yero nepearoTcs B YIIOJTHOMOYEHHEIH OpraH.

6.5. 3asBieHHe W JOKyMEHTbI, NpPHUHATHIE OT 3ajiBUTEIs Ha IPEIOCTaBIICHHE
MYHHIMIIAIBHON yCIyrH, TepeljaloTcsi B YINOJIHOMOYEHHBIM oOpraH He IIO3JHEe
1 paGouero mHs, CIEQYIOIIEro 3a AHEM PErHCTpAllMM 3asBlIEHHsS M J0KyMeHToB B M®I],
IIOCPEACTBOM JIMYHOrO OOpaIleHus M0 COIIPOBOAUTEILHOMY PEECTPY, COAECpXKaIIeMy AaTy U
OTMETKY O Tmepenade, 0hOpMIEHHOMY B ABYX 3K3e€MIUIApaxX. YKa3aHHBIA PeecTp 3aBepsieTCs
cotpyanukoM M®I] u nepenaercs cneqUalyUCTy yHNOJIHOMOYEHHOIO OpraHa IOJ MOZIHUCH.
OnuH S5K3eMIUIIp COMPOBOJUTEIBLHOTO PEECTpa OCTAeTCsl B YIOJIHOMOYEHHOM OpraHe M
XPaHUTCS KaK JJOKYMEHT CTPOroil OTYETHOCTH OTAEIBHO OT JIMYHBIX JIe]l, BTOPOH - XPaHUTCS
B M®Il. B 3asBneHnH NpOU3BOAUTCS OTMETKA C YKa3aHHEM pPEKBH3HTOB peecTpa, IO
KOTOpPOMY IlepeaHbl 3asiBIICHUE U JOKYMEHTEI.

6.6. Ilpu oOpaimieHUH 3asBUTENS 3a MPEJOCTABICHUEM MYHHIMIIAIBHON yCIyIH 4Yepe3
M®I] Beimaya pe3ysibTaTa MPEeAOCTABICHHUS MyHHUIUNAIBHON yCIIyTH OCYIIECTBIISETCS MPH
nugHOM obOpamennu B ML,

6.6.1. OTBETICTBEHHOCTh 3a BBIIauy pe3yjbTarTa NPENOCTaBICHHS MyHHIMIAIbHON
yciyru HeceT cotpyaauk M®L], ymomHoMo4eHHbI# pykoBoauTeneM MOLI.

6.6.2. Jlns mosydeHus pe3ysbTara MPeoCTaBIeHHsT MyHHULMNIAIbHOH yciryru B MOL]
3asBUTENH MPEABIBISET JOKYMEHT, YAOCTOBEPSIOLIUI €ro JUMYHOCTh U PacIHCKY.



B cinyyae oOpameHdss NpPEACTABUTENS 3asiBUTENs MPEACTABIIOTCS JOKYMEHTBHI,
yIOCTOBEPSAIOLIHE JTUIHOCTD M NOATBEPKAAIOLIME MIOJTHOMOYHS IPEACTaBUTENS 3asBUTEIIS.

Corpyauuk MO®ILI, OTBeTCTBEHHBIH 3a BBIAAYy HOKYMEHTOB, BBIJAET JIOKYMEHTBI
3asIBUTENIO M perucTpupyeT ¢akt ux Beigadu B AIC MOLI. 3asBuTens NoATBEPXKAAET GakT
TIONyYeH sl JOKYMEHTOB CBOE# IIOAIMCEHIO B pacnucke, kotopas ocraercs B MOLL

Ecinu 3asBuTeNbh, HE COIVIACHBIIUCH C II€PEYHEM BBIIABAEMBIX €MY JOKyMEHTOB,
OTKa3aJICs TMPOCTABUTh CBOIO MOANKCH B IOIYYEHMH JIOKYMEHTOB, NOKYMEHTBHl €My He
BBIIalOTCA U paboTHUK MO®L, ocymiecTBISIONHH BEIJa4y JOKYMEHTOB, Ha KOIIUH 3asBICHHA
Ha IPeJOCTaBIIeHHE MYHHIMIANBHONH YycCiyrd, Xpansmedcs B MO®L[ u pacmucke,
IIPOCTaBJIIET OTMETKy 00 OTKa3e B IIOJy4YeHHH [IOKyMEHTOB IIyTeéM BHECEHHs CJIOB
«ITomy4uTh JOKYMEHTHI OTKAa3aliCs», 3aBepsAeT cBoel moamucero. B atom ciiyqae MOI] B
TeYeHHe CIEIYIOIUX TPUALUATH JHel obecrnedyrMBaeT HalpaBIEHHE IOKYMEHTOB, KOTODBIE
3asBUTENIb OTKA3aJICS ITOJTyYUTh, B YIIOJITHOMOYEHHBIN OpraH.

HeBoctpeGoBannbie HOKyMeHTHl xpaHsatci B MO®I] B teuenme 30 mHe#, mocie 4ero
MepeAaloTCs B YIIOJJTHOMOYEHHBIN OpraH.

6.7. Unsle nelicTBusi, HEOOXOAMMBIE JUIS NMPEAOCTAaBICHHS MYHHUIUIIAIBHON YCIyTd, B
TOM 4YHCJIe CBS3aHHBIE C IPOBEPKOM NEWCTBHUTENIBHOCTH YCHJIEHHOH KBaIM(UIIMPOBAaHHON
SNIEKTPOHHOM MOAMKMCH 3asBUTENS, HCIONB30BAaHHON NpPH OOpalleHHH 3a IOTy4YeHHEM
MYHHUIIMIIAIBHOM YCIYTH, @ TaKKe C YCTaHOBJECHHEM IEPEYHs CPEJCTB yIOCTOBEPSIOMIMX
IIEHTPOB, KOTOPHIE IOIyCKAIOTCS JUIS HCIIONB30BaHMA B IENAX OOecneveHus: yKa3aHHOU
IIPOBEPKH ¥ ONPEAENSIOTCS Ha OCHOBAaHMH YTBEPXKIA€MOH YIOJHOMOYCHHBIM OPraHOM IIO
cornacoBanuio ¢ DenepanpHoii ciyx6oii 6ezonacHocTH Poccuiickoi ®enepauyy MOLEIH
yrpo3 6GesomacHocTd MH(pOpManyyd B HHOOPMALMOHHONW CHCTEME, MCIOJNB3YEMOH B LEIX
npuemMa o6palleHuii 3a MOJy4YeHHeM MYHHLHIIAIBHOM yCIyrd M (WIH) MPEeAOCTaBICHHS
tako# yciryru, B ML He npey CMOTPEHEI.

6.8. locyne6Hoe (BHecyneGHOe) obGxanoBaHue pelleHHil M AeficTBuil (6e3nedcTBrs)
M®I], corpyanuka M®L] ocymiecTBiseTcs B MOPSAAKE, MPEAYCMOTPEHHOM ITyHKTOM 5.12
HACTOSIIIET0 aJMUHUCTPATUBHOIO PETJIaMEHTa.



ITPUJIOXKEHUE Nel

K AJIMUHHCTPaTHBHOMY PETJIAMEHTY IO

[PEAOCTABIICHHAIO My HUIUIIAILHOM yCITyTH

«OTHECEHHE 3eMeTb HIIH 3€MENIbHBIX Y4aCTKOB B COCTaBe
TaKUX 3eMeJIb K ONpe/IeTICHHON KaTerOpHH 3eMeNb HIIH NIEPEBOJ
3eMeJlb WA 3eMENTbHBIX YYaCTKOB B COCTaBE TaKUX

3eMeJb U3 OQHOM KaTerOpHHU B IPYTYIO»

oT
CBeleHHs O 3asBuTene!:

XOOATAUCTBO
ITpomry oCyImIECTBHUTHh NMEPEBOJ 3€MENBHOI0 y4acTKa ILIOMIAIbIo KB.
METPOB C KaJacTpPOBBIM HOMEpPOM , PacroJoXeHHOIo I0
azapecy: : u3 KaTeropuu 3eMelb
B KaTeropuio 3eMelb
3eMenbHbIN y4acToK

SABIIACTCA

(yxa3aTh BUJ MpaBa U NpaBoobafaTens)
l'IepeBon OCYIIECTBIISICTCA C LEJIbI0 HMCIIOJB30BaHUS 3€MEJIBHOIO Yy4dacTKa I

IlepeBog o6ocHOBaH CIIeYIOIHM:

Ilonnuce, nara

1 nas pusnueckoro nMua - aMnnua, UMA, OTYECTBO, MECTO XKUTENLCTBA (NOYTOBLIN aapec), TenedoH;
ANA 10PMAUYECKOr0 NULA, WHAMBUAYANbHOTO NPeAnpUHUMATENa - HaUMEHOBAHWE, MECTO HaXOXAeHuA,
roCyapCTBEHHbIN PErucTPaUMOHHbI HOMEpP 3anucM O TOCYAApCTBEHHOW PperucTpauunm nvua B eAuHOM
rocyAapCTBEHHOM peecTpe IOpPUANYEcKUX NuL, (A4NA I0PUANYECKUX L) UAK B €AUHOM rOCyAapCTBEHHOM peecTpe

WHAVBUAYANbHBIX NPeAnpUHUMaTEnelt (N8 MHAMBUAYANbHBIX NPeanpUHUMaTENe), UAEHTUPUKALMOHHBIN HOMEp
Ha/IoronnaTeNbLLMKa.



Ipunoxenue Ne2
K aIMMHHCTPaTHBHOMY PETJIAMEHTY
NpPeNOCTABIICHH MyHULMIIAJIBLHOMH YCIyru

(MoNHOe HAUMEHOBaHHE OPraHa MECTHOTO CaMOYTpPaBJICHHU)
Ot Koro

(HaHMeHOBaHPle 3aABUTECIIA

«(damunus, UM, OTYECTBO (TIOCTIEAHEE -
NPH HATHYHH)» — U1 PU3HYECKHX JIHIL,

TMOJIHO€ HAUMEHOBAHHUE OpraHu3aluy — Ui

IOPHAHYCCKHX JlPlI.l), €ro NMo4YTOBbIH HHAEKC

H aJipec, aJipec JIEKTPOHHOM MOYTHI)
TEIL.:

3asgBieHue
06 chpasneﬂnn onm60x H OII€4YaToOK B }IOKYMCHTaX, BbIJAHHBIX
B pe3yJIbTare NMpeAOCTaBIeHH] MyHHLMNAIBHOMN YCITyTH

IMporury ucnpaBuTh OIIMOKY (OmeYaTKy) B

(PEKBHU3HTHI JOKyMEHTA, 3asIBIICHHOTO K HCIIPABJICHHIO)
omHu6OYHO yKa3aHHYIO HH(GOPMALUIO

3aMCHHUTH Ha

OcHOBaHHMe IS HCIIPABJICHUS OMUOKH (ONEYaTKH):

(cchUika Ha JOKYMEHTALHIO)

K 3asBneHuto MpHUIAraroTCsA CICAYIOIMUE JOKYMEHTBI II0 OITHCH:

" n 202—

(noamnuce)



