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AJIMAHHUCTPALIMSI BEIEHCKOTI'O MYHUIIUITAJIBHOT'O PAMOHA
YEYEHCKOMU PECITIYBJIMKHA

(AnMmuHECTpals Be1eHCKOro MyHHUIUNIAIBHOTO paioHa)

HOXYMIH PECIIYBJIMKAH

BEJAHAH MYHHUIIUIIAJIbHU KIOHITAH AIMUHUCTPAITA
(Benanan MyHUIMIATEHA KIOIITaH aMAHUCTpAIIN)

5 MNOCTAHOBJIEHHUE
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c. Beneno

«00 YTBEPXKIACHHH aAMHHHCTPATHBHOIO perjaMeHTa NpeaoCTaBJICHHHA
Mynnunnanbnoii yciayrua «CoriacoBanue nepesoaa KHJIOro nNoMemeHusi B
HEXHJI0€ HJIH HEXHJIOI0 IMIOMEIICHHUA B XKHJI0€»

B coorsercteuu ¢ I'pagocTpoutenbHbiM kKogekcoM Poccuiickoit @enepanvu,
®enepansHeiM  3akoHOM OT 06.10.2003 Nel31-®3 "O6 o0mmMX NDpUHLMIAX
OpraHM3allid MECTHOro camoympabieHus B Poccuiickodi ~®enepaunu”,
denepansHBIM  3aKkOHOM OT 27.07.2010 Ne210-®3 "O6  opraHu3auuu
NPEeOCTABIIEHHS TOCYJapCTBEHHBIX M MyHHIIMIATIBHBIX YCIYT" MOCTAHOBIISIO:

[TOCTAHOBJIAIO:

1. VrBepauts agMUHHCTpaTHBHBIM peridameHT «CornacoBanue mnepeBona
JKUJIOTO TMOMELEHHUS B HEXXHIIOE MITH HEXHIJIOTO MOMELLEHUS B KHUIIOE).

2. KoHTpoibs 3a HCIIONHEHHEM HACTOSINEro pPAaclOpsDKEHHS BO3JIOXKHUTH Ha
3aMecTUTeNs I1aBbl agMuHucTpanuu M. T. Mascarosa.

3. HacTtosimee pelleHHe TMOMJIEXUT O(QUIMAIBHOMY OOHApOJOBAaHUIO H
BCTYIAeT B CHITY CO JHS ero opUIMaIbHOro 06Hapo10BaHMsI.
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Ot 2022 1. Ne

AIMHHHCTPATHBHBIH PerJaMeHT NpeJoCTaBJIEHAS MYyHHIHNAIbHOM YCIyTH
«CornacoBanue nepeBo/Ja KHJIOr0 MOMeIIeHHs B HEXKHJI0€ HJIH HEKHIIOr0
NOMeELIeHHs B )KHJI0€)»

I. OBIIUE IMOJIOXEHMUS
1.1. IIpeamer perympoBanus

1.1.1 ~ AIMHHHCTPAaTHBHBIA peErIaMEeHT IpPeXOCTaBIECHHUS MYHHIUIATBHOK
yenyru «CornacoBanue NepeBoJa >KHIOTO IOMEIIEHHS B HEXHIOE HIM HEKHIOro
TIOMEIEHNs B XKHUJIOe» (Hajiee 1o TeKCTy - PeriiameHTt) pa3paGoTaH B COOTBETCTBHM C
®enepanbHeM 3ak0HOM oT 27.07.2010 N 210-®3 "O6 oprauusauuu IIpEIOCTaBIICHUS
rOCy/IapCTBEHHBIX U MyHHMLMIIAIBHBIX YCIyT".

1.2. Kpyr 3asiBuTeneii
1.2.1  MysnununaneHas yciayra pefoCTaBIsSeTcs ¢bu3znvYeckuM  JUIaM,

IOPU/INYECKHUM JIMLIaM —COOCTBEHHHKAM JKHJIBIX MM HEXHJIIBIX TIOMEIEHHIA.

122 C 3asBnenmeM BhpaBe OGpaTUTHCS — IIpeJCTaBHTENH 3asiBUTEIIS,
JICUCTBYIOIME B CHJTy MONHOMOYMi{, OCHOBAHHBIX Ha O(OPMICHHON B YCTaHOBIJIEHHOM
3aKoHo/aTeNbcTBOM Poccuiickoii Penepanyu nopsiake J0BEpeHHOCTH

1.3. TpeGoBanus k nopsAKy HHGOPMHPOBAHHS O NPENOCTABICHUH
MYHHIHIIAJIBLHOH YCJIyTH
I'bY HYeuenckoii Pecrybmuxu «PecmyGnuKkancKuif MHOTO(YHKIMOHATBHbIHA LIEHTpP

NPeNOCTABIEHHS TOCY JapCTBEHHBIX M MyHHIMIAIBHBIX YCIYT», PACIIONOXKEHO 0 aJ[pecy: C.
Beneno, yn. Kpenoctrast; Tenedon: 8 (8712) 29 41 81.

Anpec opuIMATEHOTO caliTa MHOrO(YHKIMOHATEHOTO IeHTpa: rmfc-95.ru.

AJIpec 9NIeKTPOHHOM MOYTH MHOrO(YHKIMOHAIEHOTO IeHTpa: info@rmfc-95.ru.
I'padpuk paboTe! MHOrO(YHKIMOHAILHOTO IIEHTpA:

ITonenensrux — Cy660Tta ¢ 9-00 o 20-00;

Bockpecenbe — BBIXOIHOIA.

I'BY YeueHnckoii PecnyOnuku «MHuoropyHKIHOHAJIbLHBIH LEeHTp

NpeA0oCTaBIeHHs] FOCYAAPCTBEHHbIX H MYHHIHNAJBHBIX ycIyr 3aBoacKoro paiona r.
I'po3noro», pacrmonoxeno mo ampecy: r. I'posmbri, yiI. Bri6oprekas, 10; Ttenedon:
8(8712)29-61-52.

Anpec opuuHManbHOro caifta MHOTO(YHKIMOHANEHOTO [IEHTPa:
mfc-zavodskoy.ru.



Anpec 3JIEKTPOHHOM TIOYTHI MHOTO(YHKIHOHAIEHOTO LIeHTpa:
mfc.zavodskoy@yandex.ru.

I'padux paboThI MHOTOYHKIIHOHAIBHOIO LIEHTPA:

ITonenensuuk - Cy660Ta ¢ 9-00 no 20-00;

BockpeceHnbe — BEIXOIHOIA.

I'bY YeueHnckoii Pecny6iankn «MHoropyHKIHOHAIbHBIHA LEeHTp
NpeoCTaAB/ICHHS FOCYAAPCTBEHHBIX H MYHHIHIAJIBLHBIX yeayr CTaponpoMeic0BCKOro
paiiona r. I'pozHoro», pacnosnoxeHo 1o aapecy: r. ['po3usiii, yi. 3.Mneuya, 173;

tenedon: 8(8712)29-61-54.

Anpec opunuansHOro caita MHOro)yHKIMOHAIBHOTO LIEHTpa: starprom-mfc.ru.

Anpec 3JIEKTPOHHOM HIOYTHI MHOT0(yHKITHOHATIBHOT'O LEHTpa:
staropromyslovskiymfc@mail.ru.

I"'padux paboThI MHOrOYHKIIMOHAIIBHOTO LIEHTPA:

ITonepensnuk - Cy66ota ¢ 9-00 mo 20-00;

Bockpecenbe — BBIXOTHOM.

I'BY Yeuenckoii Pecny0iankn «MHoropyHKIHOHAIbLHBIH HEeHTp
Npe0CTABJIeHHsI TOCYAAPCTBEHHbIX H MYHHIHNAJIbHBIX yeayr OKTsabpbekoro paiiona
r. I'posnoro», pacnonoxxeHo 1o aapecy: r. I'posusiii, np. Kajgsiposa, 116;

tenedon: 8(8712)29-61-50.

Anpec opunransHOro caiita MHOrogyHKIMOHAIBHOTO HeHTpa: mfc-okt.ru.

AJipec 311eKTPOHHO# MOYTH MHOTO(YHKIIHOHAIBHOTO [eHTpa: mfc-okt@yandex.ru.

I"'padux paboThl MHOrO(YHKIIHOHAIBHOTO LIEHTpA:

ITonenensHuk - Cy660Tta ¢ 9-00 mo 20-00;

BockpeceHnbe — BBIXOIHOIA.

I'bY YeuyeHnckoii Pecnybanku «MHoro¢pyHKIHOHAIbLHBIH LEeHTp
NpeI0CTABJIEHHS] TOCYAAPCTBEHHBIX H MYHHIHNAJbHBIX YCJIYT I APryH», PacioloXeHO
1o ajgpecy: r. ApryH, yiu. Illocceiinas, 67-6; renedon: 8(8712) 29-88-18.

Anpec odunranbHOro caiita MHOrogyHKIHOHAIBHOTO eHTpa: mfc-argun.ru.

Anpec 51eKTPOHHOM IOYTE MHOTO(YHKIIMOHAIBHOTO LieHTpa: mfc-argun@mail.ru.

I'padux paboTh! MHOrOQYHKIHMOHAIEHOI'O LIEHTPA!

ITonenensHuk - Cy660Tta ¢ 9-00 mo 20-00;

BockpeceHnbe — BBIXOAHOM.

I'bY YeueHckoii Pecnybinku «MHOropyHKunoHa bHbIH LEeHTp
NpeJ0CTABJIEHHsS FOCYAAPCTBEHHBIX H MyHHIIHNIAJBHBIX YCIyr Auxoii-MapTaHOBCKOro
MYHHIHOAJILHOTO paioHa», pacloJoXeHO Mo ajpecy: c¢. Auxoi-MapraH, YyiI
BuncoBxo3Has, 2-a; Tenedon: 8 (8712) 29 61 00.

Anpec obHIHaNTBHOrO caiita MHOroQyHKIHOHAIBHOTO ieHTpa: mfc-achhoy.ru;

AJipec 371eKTPOHHOH IOYTHl MHOTO(YHKIIHOHAJIBHOTO LIEHTpA:

mfc-achhoy@mail.ru.

I'padux paboTHI MHOrOGYHKIHOHATBHOTO LEHTpA:

Ilonenensuuk - Cy660ota ¢ 9-00 mo 20-00;

Bockpecenbe — BBIXOTHOHA.

I'bY Yeuenckoii Pecnyb6auku «MHuoropyHKIHOHAIbHBIH LEeHTp
NPeIOCTABJIEHHS IOCYAAPCTBEHHbIX H MYHHIHNAJIBHBIX YCJayr Ypyc-MapTaHOBCKOIro
MYHHIHNAJILHOIO PpaioHa», pacrojoXeHO 1o ajpecy: I. Ypyc-Mapran, yin. Hypau
Ycamona 151; Tenedon: 8 (8712) 29 61 42.

Anpec odurmansHOro caifta MHOro()yHKIHOHAIBHOTO IieHTpa: mfc-urus.ru.



AJipec 5I1eKTPOHHO#M MOYTHI MHOTO(GYHKIMOHATBHOTO eHTpa: mfc-urus@mail.ru.

I'padux paboTe! MHOrO(MYHKIHOHAIEHOTO LIEHTPA:

ITonenensHuk - Cy660ta ¢ 9-00 10 20-00;

Bockpecenbe — BBIXOIHOIA.

I'bY YeueHnckoii PecnyGnuku «MHOropyHKIHOHAJILHBIH LEeHTp
NPeAOCTaB/IEHHS] TOCYAAPCTBEHHBIX H MYHHIHNAJABHBIX ycayr I'yaepmecckoro
MYHHIHNAJLHOr0 paiioHa», paclosIokKeHo 1o ajapecy: I. ['yaepmec, np. TepemkoBoii, 32;
tenedon: 8 (8715) 22-32-07.

AJipec 0puIHANBHOTO caliTa MHOrOd)yHKIMOHAIEHOTO IeHTpa: mfc-gudermes.ru.

Anpec 3JIEKTPOHHOM HIOYTHI MHOTro(yHKIIHOHAJIBHOI'O LIeHTpa:
mfc_gudermes@mail.ru.

I'padux paboTe MHOrOGYHKIHOHAIBHOTO LEHTPA:

Ionenensnuk - Cy66oTa ¢ 9-00 no 20-00;

Bockpecenbe — BEIXOIHOM.

I'bY Yeuenckoii PecnyOnuku «MHoOro(pyHKIHOHAIbLHBIH LHEeHTp
NpPe1oCTaBJIeHHsl TOCYJaPpCTBEHHBIX H MYHHIHNAJIbLHBIX ycayr KypuanoeBckoro
MYHHUHMOAJIBLHOIO pakoHa», PacIoNoXeHo 1o azpecy: c. Kypuanoi, yn.A.X. Kansiposa,
6/n; Tenedon: 8 (8712) 29-98-17.

Anpec opuumansHOro calita MHOroQyHKIHOHAIBHOTO HeHTpa: mfc-kurchaloy.ru.

Anpec 3JIEKTPOHHOM IIOYTHI MHOTr0()yHKIIHOHAJIBHOI'O LIEHTpa:
mfc.kurchaloy@mail.ru.

I'paduik paGoTel MHOrO(YHKIHOHAILHOTO IIEHTPA:

ITonenensruk - Cy66ota ¢ 9-00 no 20-00;

BockpeceHbe — BEIXOIHOIA.

'Y Yeuenckoii PecnyGnuxn «MHuoropyHKIHOHAIbLHBIH LEeHTp
NpeAOCTaBJICHHs] TOCYAapCTBEHHBIX H MYHHOHDAAbHbIX ycayr Illaaunckoro
MYHHIHNAJILHOIO PaioHa», pacrojioxeHo mo azapecy: r. Ilamm, yn. Yugepuna, 22-6;
Tenedon: 8 (8712) 29-87-30.

Anpec opunmanbHOro caiita MHOro(yHKIHOHAIBHOTO ieHTpa: mfc-shali.ru.

AJipec 3/1eKTPOHHO# MOYTHl MHOTO(YHKIIHOHATIBHOTO LIEHTpa:

mfc-shali@yandex.ru.

I'paduik paboTs! MHOrO()YHKIIHOHAIBHOTO [IEHTpA:

ITonenensHuk - Cy66ota ¢ 9-00 no 20-00;

Bockpecenbe — BBIXOIHOIA.

MAY «MHoropyHKnnHoHaALHbINH LHEHTP NPEAOCTABJEHHS IOCYAaAPCTBEHHBIX H
MYHHUHNAJBHBIX ycayr ropoga I'po3noro», pacnonoxeHo mo aapecy: r. ['posHsiii, mp.
M.A. OcambaeBa, 5; Tenedon: 8 (8712) 29-44-27.

Anpec opuimanbHOro caiita MHOro)y HKIIMOHAJIBHOTO IIEHTpa: grozny-mfc.ru.

AJIpec 3NIeKTPOHHOM MOYTE MHOrO(YHKIHOHAIBHOrO [enTpa: okshamil@yandex.ru.

I'paduik paboTs! MHOrO(YHKIHOHAIBHOTO LIEHTPA:

ITonenensuuk - Cy66ota ¢ 9-00 1o 20-00;

BockpeceHnbe — BBIXOIHOIA.

1.3.1

Crocobbl  mosny4eHuss HHPOPMALMH O MeCTe HaxOXIeHHs U rpaduke paGoOTHI
Anmunvctpanuy, Otzena, NpeJOCTaBISIONMX MYHHIUNAIbHYIO ycayry, TAY «M®L]
PC(S)»:




-Uepes opHLIMaNbHbBIE CATHI BEIOMCTB:

e AnmuHUCTpauus — https.//vedenochr.ru/

e TAY «M®ILI»

e ®DenepanbHas rocyJapcTBeHHas MH(GOPMaIMOHHAs cucteMa «EmuHbIi noprain
rOCYJapCTBEHHBIX M MYHHUIIMIANBHBIX yCiIyr (bynkuuit) (http://www.gosuslugi.ru) (naee
- EII'Y)» wuim rocymapcTBeHHOW  HH(POPMAIMOHHOM  CHCTEMe «ITopran
rOCYapCTBEHHBIX ¥ MyHHMIIMIIAIBHBIX yCiyT (pyHkimit) YeueHnckoi Pecry6muky;

-Ha undopmanmoHHbIx crennax Aamunucrparmn, OTnena;

-Yepes undomarsl, pacnonoxenHsle B 3nanuu [AY «M®L».

1.3.2  HWudopmanuio 1o mpouenype HpeqoCTaBIEHHs MyHHIUNATBHOMN yCIIyru
3aHHTEPECOBAHHEIE JIUIA MOTYT ITOJIyYHTh:

1) Ilpu nviaHOM OGpalieHHH TOCPEACTBOM MOy YeHHS KOHCY IbTaliH:

- Y cHenuamuMcTa AIMHHUCTPAUMH JUIi (DH3HYECKHX JIML, WHIHBHLYAIBHBIX
NpeANpHHAMATENICH, IOPHANIECKHX JIUII IPH JIHIHOM OGpallieHrH B A IMHHHCTPALIHIO;

- y corpynuuka I'AY «MOL» pmna Qusuueckux Juu, HHIMBHIYaTbHbIX
NpeANnpUHIMATENeH, OPUIMIECKUX JIUIL IPH JIMYHOM ob6pamenuu B TAY «M®LIy;

2) TlocpencTBOM TNONYy4YeHHs IMCBMEHHOH KOHCYNBTAMM Yepe3 IOYTOBOE
OTnpaBjieHHe (B TOM YHCIE JNEKTPOHHOE (YKa3bIBAeTCs aipec SJIEKTPOHHOM IOYTHI).
Ocywecrsisercs Otnenom st GUNIECKUX L, HHAUBHIYATBHBIX [IpeAIIpUHUMATEIIEH,
IOPUINYECKUX JIULL;

3) IlocpenctBom moONMy4eHHs KOHCYIbTauuH Mo TedehoHy. OCyIIecTBISETCS
Otnenom ACO u XXKX;

4) CamoCTOSATENBHO MOCPEACTBOM O3HAKOMIIEHHS ¢ HH(pOpMaIueii, pa3MeLeHHOH
Ha EII'Y w/unu PIITY.

1.3.3  Tlpu KOHCYNBTHPOBAaHHH IpPH JIMYHOM ob6pamenun B Omoen miGo TAY
«M®LI PC(AT)» cobmonatorcs ciemyromye Tpe6oBaHus:

-Bpemsi oXunaHus 3aMHTEpPeCOBAaHHOrO JMIA NP WHAUBHIYAJHHOM JIMYHOM
KOHCYJIbTUPOBaHUH HE MOXET NpEBHIATh 15 MUHYT.

-KoHCynbTHpOBaHHE KaXAOrO 3aHHTEPECOBAHHOIO JIMIA  OCYIIECTBISAETCS
cnenuanucroM Omoena 6o cotpynaukoM I'AY «M®Ll» u He MOXeT NpeBHImIaTh 15
MUHYT.

1.3.4  Ilpu KOHCYNBTHPOBaHHH IOCPECTBOM IOYTOBOTO OTHpPABJIEHHS (B TOM
YHCIIe 3JIEKTPOHHOI'0) COOIIIONAIOTCS CIIeAYIONIHE TPeOOBaHUS:

-KoHcynsTHpoBaHHe 10 mo4Te OCyIIECTBIsSETC crienuamicToM Omodenda,

-IIpx KOHCYJNBTHPOBaHMHM IO IOYTE OTBET Ha OOpalleHHE 3aUHTEPECOBAHHOIO
nuna Hampasisercs OmoOenom B NHChMEHHOW ¢(opMe B aipec (B TOM dHCIe Ha
3JIEKTPOHHBIH a/IpeC) 3aHHTEPECOBAHHOTO JIMIA B MECSYHEIN CPOK.

13.5 [Ilpu XOHCYNbTHpOBaHMH IO Tele(OHy COGIIONAIOTCA ClETYIONHIe
TpeOOBaHUs:



-OtBer Ha TeneOHHBIH 3BOHOK JOIDKEH HAYMHATBCA ¢ HHOOPMALHH O
HauMeHOBaHUH Omodena 6o T'AY «M®Il», B KOTOpBIM IIO3BOHMI TI'paXXIaHHUH,
(pamuIMy, MMEHH, OTYECTBE M JOJDKHOCTH creruanucta Omoena nu6o cotpynnuka [AY
«M®I1», ocymecTBIsIOmEro HHAMBUIYATbHOE KOHCYIBTUPOBAHUE O Tele(OHY.

-Bpemst pasrosopa He TOJDKHO NpeBBILAaTh 10 MUHYT.

1.3.9 B ToM ciy4ae, eciiu COTPYIHHK, OCYILIECTBISIOIIAI KOHCYIFTHPOBAHUE T10
TelnedOHy, He MOXET OTBEeTHTh Ha BONPOC II0 COJAEPXKAHHUIO, CBA3aHHOMY C
NPEAOCTABICHUEM  MYHHIHUNAIBHONX  YCIyrH, OH 00s3aH  [pOMH(pOPMHPOBATEH
3aMHTEPECOBAaHHOE JIMLIO 00 OpraHM3alMaX JMOO CTPYKTYPHBIX HOJpa3IeNeHHsX,
KOTOPBIE PacrojiaraloT HeOOXOUMBIMH CBEIEHHUIMH.

1.3.10 C MomeHTa npuema 3asBlEHHs 3asBUTENb MMEET NMPABO HA MOJIyYCHHE
CBEJICHHH O XOZIEe HCIOJHEHWs MYHHILMIANIBHOH YCIYrd mo TenedoHy, NOCpeICTBOM
aeKkTpoHHON no4thl, EIII'Y u (umm) PIIT'Y wmnmu npu nuyHoM obpallieHHu B MOpSIKe,
yKa3aHHOM B 4acTd 1 nmoamyHnkra 1.3.5. HacTosIero A IMHHUCTPATUBHOTO perjaMeHTa.

1.3.11 Cneunamuctel Omoena mu6o cotpynuuk ['AY «M®L] PC(SI)» npu oTBere
Ha oOpaleHus 00sA3aHbI:

- TIpA yCTHOM OOpallleHHH 3aUHTEPECOBAHHOTO JuLa (10 TenedoHy WIM JHYHO)
AaBaTh OTBET CaMOCTOATENbHO. Eciin cnenmanuct Omoena nmu6o cotpyauuk FAY «M®I]
PC(sI)», k koTOpOMy OOpaTHIOCH 3aMHTEPECOBAHHOE JIMIO, HE MOXKET OTBETHTh Ha
BOIPOC  CaMOCTOATENIBHO, TO OH MOXET IPEAJIOKHTh 3aMHTEPECOBAHHOMY JIHILY
00paTUTHCS MMCHbMEHHO IGO0 Ha3HAYUTB JPYroe yAOGHOE ISl Hero BpeMs KOHCYJIBTALHH,
0o nepeanpecoBaTh (MEpeBECTH) Ha APYroro cneuuanicta Omodena 60O COTPYIHHKA
I'AY «MOL PC(S)», umu cooOmuth TeneoOHHbIH HOMEp, MO KOTOPOMY MOXHO
THOJTyYUTh HEOOXOAUMYIO HH(OPMAILIHUIO;

- cnemmamuctel  Omdena 6o  cotpymuuku T[AY  «MOL[ PC(S)»,
OCYILIECTBIIAIOIINE KOHCYJIBTHPOBaHHE (110 Tele(OHY WIIH JINYHO), JOIDKHBI KOPPEKTHO M
BHMMATEIbHO OTHOCUTBCS K 3aMHTEPECOBAHHBIM JHLaM. Bo BpeMs pasrosopa u3berartsh
NapajjieJIbHBIX Pa3srOBOPOB C OKPYXKAIOIIMMHK JIIOJBMH M HE IpPephIBaTh Pa3roBOp IO
NpUYMHE IMOCTYIUIEHUS 3BOHKA Ha JApyrod ammapaT. B KOHIle KOHCYJIBTHPOBaHHS
cineruanuct Omoena, cotpyaauk AY «M®L] PC(SI)» momken KpaTKo MOABECTH UTOTH H
NIEPEYHCIINTE MEpPhl, KOTOPBIE HAZI0 MPHUHATH (KTO HMEHHO, KOT/Ia M YTO JOJDKEH CHENATh).

1.3.12 OTBeThl Ha NHUCHMEHHbIE OOpaIlleHHs [AIOTCS B IIMCHBMEHHOM BHAE H
JIOJXKHBI COZIeP)KaTh:

- OTBETHI Ha I0CTaBJICHHBIE BOIPOCHI;

- JOJDKHOCTb, ()aMUJIHIO U MHUIHAJIBI JIMLIA, TOIIMCABIIEr0 OTBET;

- haMHJIMIO U MHUIAAJIBI HCTIOJMHHUTEIS;

- HAHMEHOBAHHE CTPYKTYPHOTO MOAPa3AeNICHHUs -~ HCIIOJHUTEIIS;

- HOMep TesnepoHa UCTIOTHUTES.

1.3.13 ITucemennsle 06paleHus], pacCCMaTPUBAIOTCS B CPOK IIPELYCMOTPEHHBIH CT.
12 ®epepansroro 3akoHa or 02.05.2006 N 59-®3 «O mnopsake pacCMOTPEHHS
obpamienui rpaxaan Poccuiickoit ®Denepanum.



1.3.14 Creupasmucr  Omoena mmbo corpymuuk I'AY  «M®Ll» He Bnpase
OCYIIECTBIATh KOHCYJIBTHPOBAaHHE 3aWHTEPECOBAHHBIX JIMI, BBIXOMAIIEE 3a pPaMKH
MH()OPMHUPOBAHKS O CTaHIAPTHBIX IPOLEAYPaX W YCIOBHSAX OKAa3aHUS MYHHIIHIAIBHOM
YCIyTd, BIHsIOLIEe MPAMO HJIM KOCBEHHO Ha HWHIOWBHAyaJIbHbIE pELICHHUS
3aMHTEPECOBAHHBIX JIMII.

1.3.15 3asBurenwu, npeacraBusmmue B Omoene 6o TAY «M®Ll» 10KyMEHTEHI, B
00s13aTeIbHOM TOps/IKe HHOOPMHUPYIOTCS MYHHLHMIIAIBHBIMEA CIy»)ammmu Omoena nu6o
cotpyanukamMu I'AY «MO®Ll» 0 BO3MOXXHOM OTKa3e B MPEAOCTABIEHHH MYyHHUIMIAIBHON
YCIIyTH, & TaKX€ O CPOKE 3aBeplICHHUsS O(QOpPMIIEHHS MOKYMEHTOB H BO3MOXHOCTH HX
HIOJTyYEHHUSI.

II. CTAHAAPT NIPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYIT'HA

2.1. HanmeHOBaHHEe MYHHIIMNIAJIbHOM YCJIYrH
251 IlepeBox >XWJIOrO MOMEIIEHHS B HEXHIOE IIOMELIEHHUE U HEXUIOro

IMOMECIICHHUS B )XUJIOC IIOMECILICHUE.

2.2. HaumenoBanue opraHa, NpeJ0CTaBIAIOLIEr0 MYHHIHNIAIBLHYIO YCIYIY, H
OpPraHoB rocyJapcTBeHHOH H MYHHIIHNIAJIbHOM BJIACTH, H HHBIX OPraHH3aIHii,
Y4acTBYIOIIHX B IPEAOCTABJIeHHH MYHHIIUNIAJLHOM yCJIyrH

2.2.1 IlIpenocraBneHue MYHHULUIIAJIBHOM yCIyru OCYIIECTBIISIETCS
AnmunncTpanyeii. OTBETCTBEHHBIM CTPYKTYPHBIM IIOJpa3JelieHHEM AIMHHUCTPALUM
OpH IPEJOCTaBICHHWM MyHHLUIAIBHON yciayru sBisiercss Otaen 30ece ykazvieaemcs
HaumeHo8anue omoena.

2.2.2 HauMeHOBaHHE OpraHOB I'OCYJApCTBEHHOW M MYHHIUIIAJIBHOM BIACTH H
UHBIX OpraHu3aluii, oOpaileHue B KOTOpble HEOOXOOUMO [UIS TPeNOCTaBICHHUS
MYHULUIIAJIBHON YCIIyTH:

2.2.3  Cneumamuctsl Otaena, cotpyanuku [AY «M®IL» He Bnpase TpeGoBaTh
OCYLIECTBJICHHs [IEMCTBHI, B TOM YHUCJIE COIJIACOBAaHUM, HEOOXOAMMBIX IS MOyYECHHS
MYHMIMIIAJIBHON YCIyI'H, CBS3aHHBIX C OOpallleHHeM B TEepPUTOPHAIBHBIE OpPraHbI
(enepaNbHBIX OpPraHOB I'OCYJApCTBEHHOW BJIACTH W HMHBIE OPraHW3allid, YKa3aHHBIE B
NOAIYHKTE 2.2.2 AAMUHUCTPAaTUBHOI'O perjiaMeHTa

2.3. OnucaHue pe3ysIbTaTa NPeJOCTABJICHHS MYHHIHNIAJBHOM YCIyrH

2.3.1 Pe3ynpTaTOM mNpeNOCTaBICHHUS MYHHUIHUIAIBHOW YCIyI'H SIBISETCS
Bpy4YeHHE (BbIJada) 3asBUTENIO pEIleHHs O MEepeBOJe JKUJIOrO IMOMELICHHS B HEXHIIOe
IIOMEIIEHHE WM HEXWIOro IMOMEIIEeHUs B XWioe JUOO oOTKaza B MpeNOCTaBICHUU
MYHHMLMIIAJIBHOM YCIYTH C YyKa3aHMeM I@pUYMHBI OTKa3a (¢opma mpuBeneHa B
IIpunoxenusx Ne 2 k HacTosimieMy AJMUHUCTPATUBHOMY perjiaMeHTy);

23.2. B cmyyasx, npeiyCMOTpPEHHBIX 3aKOHOAATENECTBOM Poccuiickoii
Qenepanun  (cyovekta Poccwiickoit ®enepanuu) W pH HAIMYHH TEXHHYECKOM



BO3MOXKHOCTH PE3YJIbTaT NIPEJOCTABICHHS MYHULUIATBHON yCIYTH JODKEH ObITh BHECEH
B peeCTp IOpPHUIECKU 3HAYMMBIX 3aIIMCEH U BbIaH B BH/IE BBIITMCKH U3 PEECTpa.

23.3. 3asBuremo B KayecTBe pe3yibTaTa  IPeJOCTABIECHHS yCIyTH
obecneurBaeTcs 10 €ro BEIGOPY BO3MOXHOCTD MOy YEHHS:

a) SJIEKTPOHHOTO JIOKyMEHTa, MOAIMCAHHOIO YIOMHOMOYEHHBIM JOMKHOCTHBIM
JIAIOM C MCIIO/Ib30BaHUEM YCHIICHHOM KBaIM(HUIIMPOBAHHOMN 3JIEKTPOHHOMN MOIITHCH;

0) moxymenta Ha GyMaXXHOM HOCHTENe, NOATBEPIKAAIOLIETO coZiepXKaHue
OJICKTPOHHOTO ~ JOKYMEHTA,  HAlpPaBIEHHOTO  YNOJHOMOYEHHBIM  OpPraHoM, B
MHOTO(QYHKIIHOHAIEHOM LIEHTPE;

B) MHGOpPMAIlUM H3 TOCYJAapCTBEHHBIX HWH(POPMAIMOHHBIX CHCTEM B CIIy4asx,
Ipely CMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @eneparum.

2.4. Cpok npenocraB/ieHHs] MyHHIHIAJIbLHOMH yCJIyr
2.4.1  Cpok mpefocTapieHHs MyHHIUHMIIAIBHON YCITyTH HE MOXKET IIPEBBIMWATh 45

KaJICHIapHbIX JIHEH ¢ MOMEHTa NojayM 3asBieHus. B ciydae obpamenus uepes EIMTY u
(umm) PITTY cpok mpenocTaBieHdss MyHHIMIIAIBHOM HE MOYXET npeBbiath 15 pabounx
JTHEW C MOMEHTA PEeruCTPalliy 3asBJICHHUS.

2.5. IlepevyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PETryJJHPYIOIIHX OTHOLICHHS,
BO3HHKAIOIIHeE B CBSI3H C MPEI0CTaBJIeHHEM MYHHIHNIAJbLHOM yCJIyIH
2.5.1 llepeyeHb  HOPMATHBHBIX  INPABOBBIX  aKTOB,  PEryJHPYIOIIUX

NPENOCTaBICHUE MYHHUUHUIIAIBHOM yCIyrH (C yKa3aHHEM HMX PEKBH3MTOB M HMCTOYHUKOB
OUUHMANLHOTO  OMyOIMKOBAaHHSA), IOMIEKAT 00A3aTEIHOMY pasMEIeHHIO Ha
ouLHATEHOM caiiTe AJMUHHCTpaLKK B cet UHTepHeT, B PeecTpe rocyiapcTBEHHBIX U
MyHHULIMNATBHBIX yeryr (Gynkumit) Pecry6nuku Caxa (SkyTus).

2.5.2  OrsercTBeHHBIM 3a pasMemieHue B cetd «MHTepHer» u B Peectpe
rOCyJTapCTBEHHBIX M MYHHUHMNAIBHBIX ycuIyr (ynxumit) UYewenckoit PecmyOnmxu
aZIMUHHCTPATUBHOTO PETJIAMEHTA SIBJIETCS A IMHUHUCTPAIHS.

2.6. McuepnbiBaomuii nepedeHb A0KYMEHTOB, HEO0OX0AHMBIX JJIsl
npeaoCTaBJIeHHS] MYHHIMNAJIbHOH yCJIYrH, MOAJIeKAIUX NPEACTABICHHIO
3asiBHTEJIEM CaMOCTOSITEJILHO

2.6.1 MyHununanbHas yciIyra MpeaoCTaBIseTCs NPH MOCTYIUICHUH 3asBICHHUS
O COIIaCOBaHWHM IE€PEBOJIA JXUJIOTO IIOMELICHHS B HEXXUJIOE HIIH HEXHIIOTO ITOMEIIEHHS B
Xuitoe (nanee - 3asBJICHUE).

3asBjleHHE 3amoJHAETCS 1O (OpMe, YCTAHOBJIEHHOM mpuiIoKeHHeM Nel
HACTOAIIEro AJMHHUCTPATUBHOI'O perjiaMeHTa

2.6.2 B 3asABIE€HUHU JOJDKHBI OBITh YKa3aHBI:

— (hamMunMsi, UM, OTYECTBO 3asSBUTEIIS HIIH HAUMEHOBAHKE IOPUIMIECKOTO JIMIA;

— MECTO HaXxOXACHHUS XHUIIOTO TOMEIIECHHUS;



»

= I[CﬁCTBPIC, Ha KOTOpO€ 3ampaliuMBaeTCs COrJlaCOBaHHE (nepeBozx KHJI0ro

MOMEIIECHHSA B HEXHIIOC WIIH HEXHUIIOTO IIOMEILEHHUS B JKUIIOE);

— HEOOXOAMMOCTB NPOBEJICHHUSI IIepey CTPOMCTBA U (HIIH) IIepeIIaHUPOBKH;

— IOANNCH 3asIBUTEI.

253 3asBIeHHE TOANKCHIBAETCA  3asABUTENEM JMOO MpeCTaBUTENEM
3asIBUTEIS.

2.64 Ilpu mpejcTaBlIeHWH 3asBJICHUS NPEICTABHTEIEM 3aABUTENS K TaKOMy
3ajBJICHUIO NPUJIATaeTCs NOBEPEHHOCTh, BbIJAHHAS IIPEACTABUTENIO 3asBHTEIS,
opopmieHHas B TOpsAAKe, IPedyCMOTPEHHOM 3aKOHOJATENhCTBOM PoccHiickoii
Oenepanumu.

2.6.5 B ciy4yae npejcraBnenys 3asBlIeHus IPH JIMYHOM OOpAICHAN 3asIBUTENS
WIM  NpeICTaBUTENl  3aiBUTENS  NPEABABIAETCS  NOKYMEHT, YyIOCTOBEPSIOLIMIA
COOTBETCTBEHHO JJUYHOCTD 3asBUTEJIS WIIU NPEICTABUTENS 3asiBUTEIS.

2.6.6 Jlumo, uMmeromee MNpaBO JEHCTBOBATH 0€3 JOBEPEHHOCTH OT HMMEHM
IOPHAMYIECKOr0 JIMIA, MNPEeNbSBIAET MOKYMEHT, YAOCTOBEPSIOUIMM €ro JWYHOCTh, H
COOOIIAeT PEKBU3UTHI CBHETEIBCTBA O IOCYNAPCTBEHHOM pPerMCTpaLiy IOPUIUYECKOTO
JMla, a MPEeACTaBUTENb IOPUJUYECKOr0 JIMIA MpPeAbABISET TaKXe JOKYMEHT,
TIOATBEPXKAAIOIHUN €ro MOJHOMOYHMS JIEHCTBOBATh OT UMEHH JTOrO IOPHAMYECKOTO JIHIIA,
WA KOIHIO 3TOT0 JOKYMEHTa, 3aBEPEHHYIO I€YaThi0 U MOJMIHMCHI0O PYKOBOJHUTEINS TOrO
IOPUIUYECKOTO JIUIIA.

2.6.7 K 3asBJIEHHIO NPHIAraOTCA CIEAYIOIUE JOKYMEHTHI:

1) npaBoycTaHaBIMBAOIME TOKYMEHTHI Ha MEPEeBOJUMOE TIOMEIIEHHE, B Cy4dae
€CJIK MpaBa He 3apEeruCTPUPOBAHEI B EIMHOM rocy1apcTBEHHOM peecTpe HeJIBHKUMOCTH;

2) NOATrOTOBJNEHHBI ¥ O(OPMIEHHBI B YCTAHOBIEHHOM IIOPSIIKE IIPOEKT
NepeyCTpOHCTBa U (WIIM) MEPEMIaHMPOBKH MEPEeBOAUMOrO MOMEIIeH)s (B Cllydae, eciid
NIepeyCTPOMCTBO ¥ (MJIM) MeperiaHupOBKa TPeOyIoTCs I 00eCIedeHHs] UCTIONb30BaHKs
TaKoro IOMEIIEHHS B Ka4€CTBE JKHIIOTO I HEXXUIIOTO MOMELICHHU);

3) mpotokoxn o6uero co6panus COGCTBEHHUKOB IOMENIEHHH B MHOTOKBAPTHPHOM
JioMe, colepXKalldi pemeHHe 06 MX COINIaCHH Ha IIEPEBOJ JKMJIOrO IMOMEIIEHHS B
HEXHUJI0€ IIOMEIIIEHHE;

4) cormacue KaxJaoro COOCTBEHHHKAa BCEX MOMEINECHMH, NPUMBIKAIOMMX K
NEPEBOAMMOMY ITOMEIIEHHUIO, Ha TIEPEBOJI XKHIIOTO IIOMEIIEHHS B HEXXHWIOE IIOMEIIEHHE;

2.6.8 3asBneHue, yKa3aHHOE B MOANyHKTe 2.6.1 HacTosIIero AIMUHUCTPATHUBHOTO
PeryiaMeHTa, ¢ NPHIOKEHUSIMH MOXET OBITh HalpaBICHO 3asBHTENIEM B AJIMHHHCTPALMIO
IIOCPEAICTBOM TIOYTOBOM CBA3H. B ciyyae HampaBieHus 3asBleHHS C IOJHBIM
KOMIUIEKTOM JIOKYMEHTOB IIOCPEICTBOM ITOYTOBOH CBSI3M B AJMHHHCTDPAIMIO KOIIMH
JOKYMEHTOB JIOJDKHBI OBITH HOTAPUAIBHO 3aBEPEHEI.

2.6.9 3asaBnenwe, yKazaHHOe B MIOAITyHKTE 2.6.1 HaCTOSIIIETO
AJIMUHUCTPAaTHBHOTO pErJIaMeHTa, C IPHIOKEHHUSIMH MOXET ObITh NMOJAHO 3asBHUTENIEM
uepe3 'AY «MO®LI». B ciydae nomaun 3assinenus yepes TAY «M®L]» 3asBuTeNs BMecTe
C KONMSMH IpPEAbSBISET OPUIHHAIBI JOKYMEHTOB I CBEpKH JHOO IIpenCTaBiseT
HOTapHaJIbHO 3aBEPEHHBIE KOTIHH.

2.6.10 3asBneHme, ykazaHHOoe B  nHoamyHkre  2.6.1 HaCTOSILIErO
AZIMAHHCTPATHBHOTO PeriiaMeHTa, C IPUIOKEHHAMU MOXKET ObITh MOJAHO 3asBHTENIEM B
JIEKTPOHHO! (hOpMe MOCPENCTBOM 3aIONHEHHUs JNIEKTPOHHOM (opMsl 3anpoca Ha EIMTY
w/unu PITT'Y (manee - 3anpoc).



2.6.11 Ilpu ofbpameHuH B OJIEKTPOHHOH (OpMe 3asBUTETIO HEOOGXOIUMO
O3HAaKOMHTBCS ¢ MHQOpMAIKeH O TOpsIKe M CPOKax MPEeJOCTAaBIECHHA MyHHLMIAILHON
YCITYTH B 3]IEKTPOHHOH (pOpMe M NOJHOCTHIO 3aIIONHUTH BCe HEOOXOAUMEBIE TOJIA 3a1poca.

2.6.12 Tlopaya 3asBNeHHs B 3NEKTPOHHOM ¢opme uepes EIITY w/wnu PIITY
TIOATBEPXKAACT O3HAKOMIICHHE 3asiBUTENIsl C MIOPAIKOM IOJa4uM 3asBJIEHHS B 3JEKTPOHHOM
dopme, a Takke coriacMe Ha Iepeiady 3ampoca MO OTKPHITHIM KaHAJIaM CBSI3H CETH
«HnTepueTr».

2.6.13 OnextpoHHsle GopMEI 3asBieHni pasmemens! Ha EITTY w/umu PIITY.

2.6.14 TIlpu ofpamienuu B 3NEKTPOHHOM (OpMe 3asBUTENh 06S3aH yKa3aTh
Cr1oco6 MoJTy4eHus pe3yJibTaTa yCIyru:

- IMYHOE IOJIyYEHHE B YIIOTHOMOYEHHOM OpraHe;

- JuuHoe mnonydenue B ['AY «MO®Ll» npum Haau4ue COOTBETCTBYIOLIETO
COTJIallIeHHUS;

- TONy4YeHHEe pe3yinbTaTa YCIyrd B OJJIEKTPOHHOHW ¢(opMe, 3aBepeHHOro
3JIEKTPOHHOM MOANKCHIO YIIOJHOMOYEHHOIO JIMIA, B JIMYHOM Kabunere Ha EINTY w/mnm
PIITY;

- I0YTOBOE OTIPABJICHHE.

2.7. HcyepnbiBalomuii mepedenb JOKyMEHTOB, HEOOXOAHMBIX AJIsl
NpefoCTaBIeHHs] MyHHIHIIAJILHOM YCJIYTH, KOTOpPbIe HAXOAATCS B PACHOPSsKEHHH
rocyJapcTBeHHbIX OPraHoOB M HHBIX OPraHOB, Y4aCTBYIOIIHX B PeJ0CTABJIEHHH
MYHHIHIAJIbHOH YCJIYIH, H KOTOpbIEe 3afiBHTEJIb BIPaBe NpPeJCTABHTh
CaMOCTOSITeJIbHO

2.7.1 IlepeyeHp  NOKyMEHTOB, HEOOXOAMMBIX Ui  INIPEJOCTABICHHS
MyHULUNIAIBHOM  yCIIyTM, KOTOpPBIE HAXONATCS B  pAcCHOPSDKEHHH  OpPraHOB
roCyJapCTBeHHONM W MYHHWIMIAIBHON BIACTH M WHBIX OPraHM3allMii, yYacTBYIOIIMX B
NpPEeIOCTAaBICHHH  MYHHLHUINAJIBHOM  YCIyrH, YKa3aHHBIX B moamyHkre 1.3.3.
aJIMUHUCTPAaTUBHOIO pErJIaMeHTa: (30ect Heobxo0umo coomeemcmeue ¢ NOONYHKMOM
1.3.3. no kasicoomy ookymenmy)

— BBIIMCKAa U3 TOCYHApCTBEHHBIX PpEECTPOB O IOPUAWYECKOM JIMLE HIH
UHIMBUTy AJIbHBIX NIPEeAIPHHUMATEISX;

— BBINKCKA U3 EMHOrO rocy1apcTBEHHOrO peecTpa HeIBHKHMOCTH;

— TEXHHYECKMM IacliopT IIOMELICHHUS, NpPH HAJIWYUK CBefeHuii B EauHOro
rOCYIJapCTBEHHOI'O peecTpa HeJJBUKHUMOCTH;

— TOJTaXHBIW IUIaH JOMa, NMPH HaIM4MM EnuHOro rocymapcTBeHHOro peectpa
HEIBH)KUMOCTH.

2.7.2  JIOKyMEHTHl W MaTepHalibl, yKa3aHHbIe B MOAMYHKTe 2.7.1. HacTosAImIero
AZIMAHHUCTPaTHBHOTIO PEraMeHTa, 3allpalliiBalOTCs A IMHHHUCTPALMEN CAMOCTOATENBHO Y
OpPraHoB, MNPEAOCTABJIAIOIIMX TIOCYJApCTBEHHbIE YCIyTH, OPraHoB, IPEIOCTaBISIOIINX
MYHUIMNIAJIBHBIE YCIIyI'H, HHBIX TIOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTIO
caMoympaBjieHHsl OO INOABENOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO  CaMOyMNpaBJIeHHs  OpraHW3aluii, YYacTBYIOIIMX B IPeJOCTABICHUH
TOCY/IapCTBEHHBIX ¥ MYHUIUITATIBHBIX YCIIYT.



213 IIo MexXBeJOMCTBEHHBIM 3aIIPOCaM OPraHoOB, yKa3aHHBIX B MyHKTe 1.3.3.
HACTOAILEro aMUHUCTPATUBHOIO perjiaMeHTa (MX KONHMHU WM CBEAEHHS, COAepIKaIuecs
B HHX) NPEJOCTABIIAIOTCS OCYAAPCTBEHHBIMH OpraHaAMH, TEPPUTOPHATIBHBIMU OpraHaMH
(emiepanbHBIX ~ OpPraHOB  TOCYJapPCTBEHHOM  BNACTH M MOJBEJOMCTBEHHBIX
FOCYyNapCTBCHHBIM OpraHaM OpraHU3alHsX, B paclOPSDKEHHH KOTOPHIX HAaXOISITCS
YKa3aHHbIe NOKYMEHTBI, B CPOK HE IO3[Hee TpeX pabouyMx IOHeH CO JHA MOMydYeHHs
COOTBETCTBYIOLIETO MEXBEIOMCTBEHHOI'O 3ampoca.

2.7.4  3asBuTens BIpaBe NPEJCTABUTH AOKYMEHTHI M HH(OPMALIKIO, yKa3aHHbIe
B moamnyHkre 2.7.1. Hacrosero AJIMUHHCTPaTHBHOIO pErJIaMEHTa 10 COGCTBEHHOM
HMHULMaTUBE.

2.7.5  JlokyMeHTBI M MaTepHaibl, yKa3aHHbIE B MOAIYHKTe 2.7.1.HacTosimero
AZIMAHHCTPAaTHBHOTO PeTJIaMeHTa, IIPU HATMYHMH TEXHHIECKON BO3MOXKHOCTH MOTyT OBITB
3alpomieHsl  AJMHMHHCTpalMel B aBTOMAaTHYECKOM  pEXHMME,  IOCPEACTBOM
aBTOMaTU4IECKOro HanpaBlieHHss U 00paGOTKH MEXBEJOMCTBEHHBIX 3allPOCOB B PEXHME
OHJIaHH. ABTOMAaTH4ECKOE HaNpaBJeHHE MEeXBEJOMCTBEHHBIX 3allPOCOB OCYILECTBISETCS
B TeYCHHe 1 MHHYTHl C MOMEHTa BO3HHKHOBEHHs OOCTOSTENHCTB, MPEANOJIAraloNIkX
MH(}OPMAIHOHHOE B3aUMOJENCTBHE, U 06paboTKa OTBETOB Ha HMX B TeueHHe 1 yaca ¢
MOMEHTa  IIOCTYIJICHHS  Takoro 3ampoca. OpraHu3anys ©  OCYLIECTBJICHHE
MH(QOPMAIlMOHHOTO B3aWMOJEHCTBUS OCYIIECTBISETCS C HCIOIB30BaHHEM peectpa
MH(OPMAIMOHHBIX B3aMMOJEHCTBHI (MM aHAOra) U He JIOMYCKAaeTCs IpPEJOCTABIECHHE
CBEJICHHH B CIIy4ae, €Clii COOTBETCTBYIOIIHE BH/bI CBEACHUN WM MOTydaTelld CBEICHMUI
HE BKJIFOYEHBI B peeCTp MH(YOPMALOHHBIX B3aUMOJENHCTBHI (MM aHAJIOra).

2.8. Ykazanue Ha 3anpeT TPeGOBATH OT 3asiBUTEJIsI PEJOCTABICHHN
JAOKYMEHTOB H HHpOpMaHH

2.8.1. AnMuBMCTpanus He BIpaBe TpeGOBaTh OT 3asABUTENS:

— NpEJCTaBlIeHHs. JOKyMEHTOB M MH(GOpMalW¥ WIH OCYLIECTBIECHHUS [EHCTBHIA,
NPENCTaBICHAE MM OCYLIECTBJIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMH
IIPABOBBIMH  aKTaMH, pPETYJIMPYIOIIMMHU OTHOIIEHHS, BO3HHMKAIOUIME B CBSI3H C
NPEA0OCTaBICHMEM MyHHLIUIIAIBHON YCITyTH;

— NPEJACTaBICHHUsS [JAOKYMEHTOB M HH(QOpMAlMH, KOTOPEIE B COOTBETCTBHH C
HODMaTHBHBIMH IIpaBOBBIMH akTamMM Poccuiickoii ®Denepanuu, HOPMATHBHEIMU
NpaBOBBIMH aKTaMHM CyOBekToB Poccuiickoit @emepauuy H  MyHHIUNAIBHBIMU
NpPaBOBBIMH  aKTaMH HAaxXOHATCI B PACHOPSHKEHHHM TOCYOapCTBEHHBIX OpraHoB,
NPEIOCTABIIAIOINX MyHULMIIAIBHYIO YCIIyTy, MHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJIeHHs M (MJIM) MOABEJOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM M
OpraHaM MECTHOT'O CaMOYIPaBJICHHsl OpraHM3allii, YJYacTBYIOIIHUX B IIPEAOCTaBICHUH
MYHHULUNAIBHOM yCIyI'H, 32 HCKIIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7
@enepanpHoro 3akoHa ot 27 wmong 2010 roma Ne 210-®@3 «O6 OpraHu3aluu
NPeIOCTaBICHHS IOCY JapCTBEHHBIX M MyHHLMIIAIBHEIX YCIIYT»;



— NpeJCTaBlIeHHUs JOKyMEHTOB MW HWHQOpMAlMM, OTCYTCTBHE M  (WJIH)
HEZIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCh IPY MEPBOHAYATBHOM OTKa3e B IpPHEME
JOKyMEHTOB, HEOOXOMMMBIX Ul TPEAOCTaBICHHS MYHHLMIAIBHONW YCIyrH, aubo B
NPEeIOCTaBICHUH MyHULMIIAIBHOMN YCIIyTH, 32 HCKITIOYEHHUEM CIIEAYIOLIHX CIIy4Yaes:

a) H3MEHEHHEe TpeOOBaHWI HOPMATHUBHBIX IIPABOBHEIX AKTOB, KAaCAIOIIMXCS
NPEJOCTaBICHHUs MyHHIMIIAIBHONW yCIIyTH, IOCIe NEPBOHAYAIBHOM [MOa4YH 3asBICHHUS O
IPEOCTaBICHUH MyHHUIUITAJIGHOM yCITyTH;

0) Hanuure OoMMOOK B 3asBICHUH O NPENOCTABICHUH MYHHLMIAILHONW YCIyTH U
JAOKYMEHTaX, MOJaHHBIX 3asABHTEJIEM IIOCI€ I€PBOHAYAIBHOIO OTKa3a B IIPUEME
JNOKYMEHTOB, HEOOXOAMMBIX JUIi IpEJOCTaBI€HHS MyHHLUMIIAIBHOW YCIyrd, Ju0o B
NpPEeOCTaBIICHHH MYHHMLUIAIBHONW yCIyrd M HE BKIIOYEHHBIX B IIPEJCTaBIICHHBIN paHee
KOMILIEKT JOKyMEHTOB;

B) MCTE€YEHHE CPOKa AEHCTBUS JOKyMEHTOB WM W3MEHEHHe MH(pOpMALHM MOocie
NIepPBOHAYAJIBHOIO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMMEBIX IJIS IMPENOCTaBICHUS
MYHHIUIAIBHOM yCITyTH, JINOO B IPEJOCTaBICHUH MYHHUILMIIAIBHOM YCITyTH;

I) BBIABICHHE JOKYMEHTAJIbHO IOATBEPXXIEHHOro (¢akra (IPU3HAKOB)
OMMOOYHOTO MM IPOTHBOIPABHOIO JecTBHs (Oe31eiCTBHsA) JODKHOCTHOrO JIMIA
opraHa, NpeaOoCTaBISAIONIEr0 MYHHULUIAIBHYIO YCIyTy, MYHHLMIIAIBHOTO CITy’aIllero,
paboTHHKa MHOT0(YyHKIHOHAIEHOTO LIEHTpa, paboTHuKa OpraHM3allyH,
npexycMOTpeHHOM 4yacTeio 1.1 crateu 16 ®@epepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «O6 opraHM3alMM NPENOCTABICHUS I'OCYAapPCTBEHHBIX W MYHHIMIAIBHBIX YCIYI»,
IIpH [IEPBOHAYAJILHOM OTKa3e B NIpUeMe JOKyMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTABICHHUS
MYHHUIMIIAIBHON yCIyTH, U600 B IpeNOCTaBIeHHH MYHHIHUIIAIBHOM YCIYrH, O 4Ye€M B
IIHCBMEHHOM BHJE€ 3a IOJANHCBHIO pPYKOBOOUTENS OpraHa, IpeIoCTaBISIOIIErO
MYHHUIMIIAIBHYIO  YCIIyTy, PYKOBOAMTENS MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa IpH
IIEpBOHAYAJIbHOM OTKa3e B NpUEME JOKyMEHTOB, HEOOXOOMMBIX JUIS IPEJOCTaBICHHUS
MYHHULMIAIBHOR yCIIyTH, MO0 PyKOBOAMTENS OpraHH3alliH, MPEXyCMOTPEHHON YacThIO
1.1 cratem 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPENOCTaBIEHUS TOCY AAPCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT», YBEIOMIIAETCS 3asABUTENb,
a TaK)Xe NPUHOCATCS U3BUHEHUS 3a J0CTaBlIEHHbIE HEY100CTBa.

2.9. HUcuepnbiBalomuii nepeyeHb OCHOBaHH# Ui 0TKAa3a B IpHeMe
AOKYMEHTOB
29.1 B npueme NOKyMEHTOB MOXXET OBITh OTKa3aHO B CITydae:

1) 3ajBJICHHE O IIPEAOCTaBJICHHH YCIYIrH IIOJAAaHO B OpraH FocyI[apCTBeHHOﬁ
BJIaCTH, OpraH MECTHOI'O CaMOYIIPABJICHUS U1K OpraHU3alkio0, B IIOJJHOMOYHS KOTOPBIX HE
BXOOUT NMPEAOCTABIICHUE YCIIYTH;

2) NpEACTAaBIICHUE HEIIOJHOI'O KOMIUIEKTa JOKYMEHTOB, HCO6XOI[HMBIX JUIIA
IIPpEAOCTABIICHUA YCIIYTH,

3) IPpEACTABIICHHBIE MNOKYMEHTBI HWJIM CBCACHHS YTpPaTHIX CHIIY Ha MOMEHT
06pameHmI 3a yCJIYI‘Oﬁ (CBC,IICHI/ISI AOKYMCHTA, YHOCTOBepH}OU.II/Iﬁ JIMYHOCTb; JOKYMEHT,



YZAOCTOBEPSIOIIHH ITONHOMOYMS TMpENCTaBUTeNs 3asBHTENs, B Cilydae oOpalieHHs 3a
NPEOCTaBIICHUEM YCIIyTH YKa3aHHBIM JIULIOM);

4) TpenCTaBleHHBIE 3asBUTENIEM [OKYMEHTHl CONEpPXKAT IMONYMCTKH M
UCIIPABJICHUSl TEKCTa, HE 3aBEPEHHBIE B IOPAIKE, YCTAHOBJIECHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanyu;

5) HOKyMEHTBI COIepXaT NOBPEXIEHHs, HAIAYHE KOTOPHIX HE MO3BOJSET B
TIOJIHOM 00BeMe UCIONB30BaTh HHMOPMAIIHIO U CBEAECHHUSI, COAEPIKAIMECS B JOKYMEHTaxX
JUIsl IPEIOCTaBJICHUS YCIIYTH;

6) HenonmHoe 3amojHeHHWe NoONed B (¢opMme 3asBIEHHS, B TOM YHCIE B
HUHTEPaKTUBHOU (opme 3asBienus Ha EITTY;

7) mopjaya 3ampoca o IpefOCTaBIeHHH YCIYTH M JOKYMEHTOB, HEOOXOQUMBIX LIS
NPENOCTaBICHU YCIyTH, B OJJEKTPOHHOM (opMe ¢ HapylleHHEM YCTaHOBJIECHHBIX
TpeOOoBaHHUiA;

8) HecobroieHue yCTaHOBNEHHBIX cTathell 11 MefepanbHOro 3aKkoHa OT 6 ampelis
2011 r. Ne 63-@3 «O6 3eKTPOHHOI MOIMHUCH» YCIOBU NPU3HAHUSA JeHCTBHTENLHOCTH,
YCHIJIEHHOM KBaIM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOANHUCH

2.10. IlepeyeHnb ocHOBaHMIi AJisi IPHOCTAHOBJICHHS HJIH 0TKA32 B
NpeAoCTaABIEHHH MYHHIIHNIAJbHOM yCJIyrd
2.10.1 OcHoBanus I HPHOCTAHOBIEHHS IPEJOCTABICHHS MYHHIHIATEHON

YCIIyTH OTCYyTCTBYIOT.

2.10.2 VcyepnblBalolyii IepeuyeHh OCHOBaHHMM Ui OTKa3a B IPEJOCTABICHUH
YCIIyTH:

1) HempencraBieHHs JOKyMEHTOB, OOS3aHHOCTH IO MPEACTABIEHHIO KOTOPBIX
BO3JIOXKEHA Ha 3asIBUTEJIS,

2) mocTyIuleHHs B OpraH, OCYINECTBIISIOIMI IepeBO/l IOMEIIEHHUH, OTBeTa OpraHa
roCyIapCTBEHHOM BJIaCTH, OPraHa MECTHOTO CaMOYIIpaBlIEHHs KOO IOABEJOMCTBEHHOMN
OpraHy rocyAapCTBEHHOW BJIACTH MJIM OpPraHy MECTHOIO CaMOYIIPaBJIEHHs OpraHW3al[iu
Ha MEXBEJOMCTBEHHBIN 3alpoC, CBHUAETEICTBYIOIEr0 00 OTCYTCTBHHM JOKYMEHTa H
(unn) mHbOpMAIMH, HEOOXOAMMBIX s INEPEBOAA JKHIOTO IIOMEINCHHS B HEXHIIOE
TIOMEIIECHNEe WM HEeXHJIOrO IOMELIEHHs B JKHJIOE NIOMEIIEHHe, €CIH COOTBETCTBYIOIHUM
JIOKYMEHT He IIPE/ICTAaBIICH 3asBUTEJIEM IO COOCTBEHHOM HHUIIHATHBE;

3) npencTaBleHUs JOKYMEHTOB B HEHAUIEXKAIIUM OpraH;

4) HecoOMmoONEHUs YCIOBHH IepeBojia NOMEIIEHHs, a UMEHHO B CiIydae, ecid
JOCTYNl K IEPEBOJUMOMY IIOMEILEHUIO HEBO3MOXEH 0e3 WCIIONB30BaHHs ITOMEILEHUM,
00ecreYnBaOIKX MOCTYN K OKHJIBIM IOMEIIEHHSM, WM OTCYTCTBYET TEXHHYecKas
BO3MOXHOCTb 00OpY/I0BaTh TaKOH JOCTYN K JQHHOMY MOMELIECHHIO, €CIH HEPEBOIHMOE
IIOMEIIIEHHE SIBIISETCS YaCThIO JKUJIOTO NOMEIEHHs JINOO HCIONB3YEeTCS COOCTBEHHHKOM
JIaHHOTO TIOMEINECHUSI WIM HHBIM TIPaXJAaHHHOM B KayeCTBE MeECTa IIOCTOSIHHOIO
NPOXXUBaHMs, a TaKXXe €CIM INpaBO COOCTBEHHOCTH Ha IEPEBOAMMOE IIOMEIIEHHE
oOpeMeHeHO MpaBaMH KaKHX-TH60 JiuL. B momelnenue mocyie ero rnepeBojia M3 >KHMIIOTO
TIOMEILICHUS B HEXHJIOE IIOMEIIEHHE JO/DKHA OBITh MCKIIIOYeHa BO3MOXXHOCTH JOCTYIIA C
UCTIOJI30BaHMEM IIOMELICHUH, 00eCTIeYMBAIOIIUX AOCTYII K XKHJIBIM IIOMEIIEHHUSM;



5) mepeBOJ KBapTHphl B MHOTOKBAPTHPHOM JOME€ B HEXWIOE MOMELICHHE
JOIyCKaeTCsl TONBKO B Cily4asX, €CJIM TaKas KBapTHpa PaclONIOKeHA Ha MEPBOM 3TaXe
YKa3aHHOTO JO0Ma WIM BBIIIE IEPBOIO 3Ta)ka, HO IIOMEILIEHHs, PpaCIOJOKEHHbIE
HETIOCPEACTBEHHO I10J] KBapTHPOH, NEPEBOUMOI B HEXUIIOE NOMEIEHHE, He SBISIOTCS
KHJIBIMU;

6) mepeBoOI KUIIOTO MOMEILECHHS B HAEMHOM JIOME COLMATHFHOTO UCIIONB30BaHMS B
HEXHJIOE TIOMEIIeHHe He JIOITy CKaeTcCs;

7) nepeBoI XHJIOro IIOMELIEHHUS B HEXXHIIOE IIOMELIEHUE B LEJIAX OCYIIEeCTBICHUS
PENUTHO3HOM NeATENTbHOCTH He IOy CKaeTCs;

8) IepeBO/l HEXHUIIOTO IIOMEIIEHHUS B XKUIOE MOMENIEHHE He JOMyCKAaeTCs, eCiy
Takoe IIOMEIeHHe HE OTBEYaeT YCTaHOBICHHBIM TpPEOOBAaHUSAM WIIH OTCYTCTBYET
BO3MOXHOCTb ~ OOECII€YHTh COOTBETCTBHE TAaKOTO [IOMEMIEHHMS YyCTaHOBJIEHHBIM
TpeboBaHusM JHMGO eciu HpaBo COOCTBEHHOCTH Ha TaKoe MOMEMIEHHE OGpeMEeHEHO
IpaBaMy KaKUX-JIUOO JIHII;

9) HecooTBeTCTBMsI IIPOEKTa IepeyCTpoiicTBA © (WJIM) MNEeperIaHuPOBKU
MIOMEIIEHH B MHOTOKBapTUPHOM JIoMe TpeOOBaHHAM 3aKOHOIATEIHCTBA.

2.11. Ilepeyensn yciayr, KOTOpbie SIBJISIOTCH HEOOXOAHMBIMH H
00s13aTeILHBIMH VISl TPEAOCTABJIEHHSI MYHHIHNIAJbHON YCIYI'H, B TOM YHCJIe
CBeJleHHs 0 IOKYMEHTAaX, BbIIaBaeMbIX OPraHH3alHsMH, YYaCTBYIOIIHMH B
NpeaoCcTaBJeHHH MYHHIHNIAJbHOH yCIyrH

2.11.1 Ycnyru, KoTOpble SBISIOTCA HEOOXOAMMBIMM M 00sA3aTENBHBIMH IS
NPENOCTABICHHUS] MYHHUIMIIAIBHOW YCIyTH, B TOM 4YHCJI€ CBEJEHHS O JOKYMEHTaX,
BBIJJaBA€MbIX OpraHM3allMsMHM, Y4YacTBYIOUIMMHU B NPENOCTABICHHH MYHHIUIAIBHOM
YCITyTH:

- M3rOTOBJICHHE IPOEKTHOM NOKyMeHTanuu (B Cily4ae, ecid s obecredeHus

UCTIONIb30BaHKs TOMEIEHHs B Ka4eCTBE JKUJIOTO MM HEXHWIIOTO IMOMEIeHHsT TpedyeTcs
IIEpPEeyCTPONCTBO U (WIH) NTEpeIUIaHuPOBKA)

2.12. Ilopsok, pa3Mep H OCHOBAHHS B3HMaHHS FOCYAaPCTBEHHOM MOMIMHBI
HJIH MHOM IJIaThl, BBHMaeMOH 3a NnpeJocTaBjeHHe MYHHIIHIIAJIbHOM yCIyrH

2.12.1 MyHununanbHas yciyra npefocTaBisieTcs 6e3 B3MMaHHUs rOCy JapCTBEHHOM
NOLUTMHBI MM UHOM IUIATHI.

2.13. MakcHMaJIbHBIH CPOK OKHIAHHS B O4YepeIH NPH moaayde 3asiBJICHHI 0
NpeAoCTaABJIEHHH MYHHIHNIAJIbHOH YCJIYrd H NIPH NOJYYeHHH pe3yJibTaTa
NnpeaocTaB/JIeHHs MyYHHIHNAJIbHOH yCIyrH

2.13.1 BpeMs oxxuaHus B o4epeu IS IOJAYH 3asABICHUN HE MOXET IPEBBIIIATE
15 MunyT.



2.13.2 Bpemst oxxunaHusi B O4€peH TIPH MOJTYYCHUH Pe3yJbTaTa IpeIoCTaBIeHHS
MYHHLHIIAIBHOM yCITyTH HE MOXKET IPEBHIATh 15 MUHYT.

2.14. Cpok 4 nopsiIoK PerHcTPanHH 3a1poca 3asiBUTEJIsI O NPeJ0CTABICHHH
MYHHIHNAJbHOMH YCJIyI'H, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

2.14.1 3asBneHre H HEOOXONWMBIE [OKYMEHTHI MOTYT ObITh IOAQHBI
HemocpeAcTBeHHO B Otaen, 4Yepe3 MHOrOQYHKIHMOHAIBHBIA LEHTp, HanpaBlIeHbI
TIOCPEZICTBOM IIOYTOBOM CBS3H, a Takke B (OpMe D3JIEKTPOHHOIO JOKyMEHTa C
UCIIOJIB30BaHHEM JJICKTPOHHBIX HOCHTENEH 1160 nocpencTBoM EIMTY u (wnn) PITY.

2.142 Cpox perucTpalyu 3asBICHHS O MPENOCTABICHAM MYHHUIUIATbHOM
YCIIyTH, He IOJDKEH NPEBBIIATh OMUH pabo4nii AeHb CO IHA ero moiydenus Omoenom.

2.14.3 3asBneHue O NMPENOCTABICHHHA MyHULMUNAIBHONW yCIyr, B TOM YHCJIE B
JIeKTPOHHOH (¢opme ¢ wucnons3oBanueM EINTY u (wmm) PIITY peructpupyercs B
BEJIOMCTBEHHOH CHCTEME JJIEKTPOHHOIO JOKyMEHTOO00pOTa AIMHHHUCTpALMM C
NIPUCBOCHUEM 3asBJICHHsI BXOASAIIEr0 HOMEpa U yKa3aHHEM JaThl €ro MOJIy4eHHs.

2.14.4 3asBieHue O NPENOCTABICHUH MYHHUIMIAIBHON YCIIyTd, NOCTYNMBIINIA B
Hepaboyee BpeMsl, pETHCTPUPYETCS Ha Clle Ay OIuiA pabounii eHb.

2.14.5 3asBieHus, HaNpaBIEHHBIE MOCPEICTBOM IIOYTOBOM CBS3H, a TaKXe B
GopMe >IEKTPOHHOrO NOKYMEHTa C HCIIOJNIB30BAaHHEM 3JIEKTPOHHBIX HOCHTENEeH GO
nocpexctsoM EINTY u (unm) PIITY peructpupyrotcs He mo3aHee nepBoro pa6odero g,
CJIEIYIOLIETO 3a THEM €ro nostydeHus Omaoenom ¢ KOMUSIMHA HEOOXOUMBIX JJOKYMEHTOB.

2.15. TpeGoBanusi K MOMEIIEHHSM, B KOTOPBIX PAacHoJiaraioTcs Opraubl H
OpraHH3alHH, HEMOCPEACTBEHHO OCYIeCTBIAIONIHE PHEM A0KYMEHTOB,
Heo0XOMMBIX /IJIsl NPeAOCTABJICHHSI MyHHIHIIAJIbHBIX YCJIyT

2.15.1 IlpenocraBieHre MyHUIUNAIBHOW YCIYTH OCYILECTBIISETCS B CIIELUAAIBHO
NpeAHa3HAaYeHHBIX UIA 3THX IeJIed MOMELEHHUIX NTpueMa U BBIAaYu JOKYMEHTOB. MecTa
OXHIaHUS B ouyepenu OOOpYIYyIOTCS CTYJNbSMH WIH KpeCElIbHBIMH CEKLMsAMH. MecTa,
NpefHa3sHa4YeHHBIE IJIS1 O3HAKOMIIEHHs 3asBHUTENell ¢ MH(OPMALIMOHHBIMH MaTepHallaMH,
obopyayroTcsi HHGOPMALMOHHBIMU CTEH/IaMH.

[lpenocraBieHne MyHHMIMIANBHONW YCIYI'H WHBAIMAAM OCYINECTBISETCS B
CIEMATBHO BBIICJICHHOM Ul 3THX IleJIed MOMEUICHUH, PACIOJOXEHHOM Ha HIDKHEM
3TaXKe 3aHus ¥ 060pyIOBAHHOM IaH/yCaMH, CIELHAIBHBIME OIPaXKIEHHUIMH, IEPHIAMH,
obecrieynBaOIMMK  OECIIPENITCTBEHHOE MEPEABHXKEHME M Pa3BOPOT HHBAMIHBIX
KOJISICOK, CTOJIaMH, pPa3MELIEHHBIMH B CTOPOHE OT BXoJa I OecHpensTCTBEHHOrO
IIOIbE3/1a U pa3BOPOTa KOJISACOK.

IIpn HeobxomuMocTH obecreyrBaeTCs COMPOBOXIAEHHE HMHBAIMIOB, HMMEIOIIUX
CTOMKHE pacCTpoicTBa GYHKIMHA 3peHHS H CaMOCTOSTEIBHOIO IEpPEIBIKEHUS,
OCYIIECTBIISETCS JOIYCK CypAOINEepeBOAYMKAa U TH(IOCYPAOIIEPEBOIYHNKE, HAIJIEKAIIEE
pasMelenie obopyZoBaHUS M HOCUTENb WH()OPMAIHH, HEOOXOAUMEIX I 0becIeyeHus
OecnpenAaTCTBEHHOrO MJOCTyIa WHBAIHMIAOB K OObeKTaM (37aHMAM, IOMEIIECHHSIM), B
KOTOPBIX MpPENOCTaBIsAE€TCS MYHHIUNAIbHAs YCIOyra, C Y4YeTOM OrpaHHYEHHH HX
KU3HENeATENIbHOCTH, JyOIMpoBaHHE HEOOXOOMMON M HWHBAIMIOB 3BYKOBOM U



3pUTEIBHON HHPOpMALKH, a TaKXKe HaIIHCeH, 3HAKOB U MHOM TEKCTOBOM M rpadHuecKoit
MH(OpMAIUU 3HAKAMH, BBINOJHEHHEIMH pellbe)HO-ToueuHbIM mpudToM Bpaiins, nomyck
COOaKU-TIPOBOZIHMKA Ha OOBEKTHI (3[[aHHs, IIOMEIIEHHs), B KOTOPHIX IPEJOCTaBISLETCS
MYHHUIMIIATbHAS yCIIyTa.

2.15.2 3naHus ¥ pacnoNoXXeHHbIE B HEM [IOMELIEHHUS, B KOTOPBIX IPENOCTaBIISIeTCs
MYHHMLHUIAIbHAS yCITyTa, JOJXKHEI:

- obopynoBaThcs MH)OPMAUMOHHBIME Tabiii4KkaMu (BBIBECKAMH) C yKa3aHHEM
HOMepa kabuHeTa, haMUIMK, MIMEHH, OTYECTBa (TIOCIIEAHee — P HAIMYMH) U JODKHOCTH
AOJDKHOCTHOTO JiHia AJMHMHUCTPAlMH, peXHUMa paboThl, a TakKe HH()OPMAIMOHHBIMH
CTeHJ]aMH, Ha KOTOPBIX pa3MellaeTcs cieayromas nHhopMaius:

1) CnpaBouHas uHGOpMaIHs;

2) VicuepnibiBaronyii nepeyeHsb NOKYMEHTOB, HEOOXOAUMBIX IS TPEeJOCTABICHHUS
MYHHULUIATBHOM YyCIyrd, Tpe6oBaHMs K OpOPMIIEHHIO NOKYMEHTOB, a TaKXe MepedyeHb
JNOKYMEHTOB, KOTOPBIE 3asiBUTEJIb BIIpaBe MPEACTABUTH IO COOCTBEHHOM HHUIIMATUBE;

3) Kpyr 3asButeneii;

4)INopsnok, pasMep M OCHOBAaHHS B3WMAaHHUS T'OCYAAapPCTBEHHOH NONUIMHBI WX
WHOH IIaTHI 33 IPEIOCTaBICHUE MYHUIIUIIAIBHOMN yCITyTH;

5) Cpok npefocTaBiIeH:s MyHALUITAIBHOMN YCIIYTH;

6) PesynbTaTel INpefOCTaBICHUS MYHHIHIAJIGHON YCIyrW, MOPAAOK BhIJA4YX
(mampaBieHus) JNOKyMEHTa, SIBJISIFOIIETOCS pe3yIbTaToM IIpeIOCTaBICHUA
MYHHLUNIAIBHOHR YCITyTH;

7) UcuepnpiBaromuii nepedeHb OCHOBAHHi Ui NMPHOCTAHOBJIEHHS WM OTKa3a B
IIPEIOCTaBICHUH MyHHIUIIAIIBHOMN YCITyTH;

8) O mpaBe 3asBHUTeNsA Ha HocyneOHoe (BHecyneOHOE) 00KalOBaHHE pEeLICHMH U
(unn) pedicTBuii (6e31eHCTBUS), PUHATHIX (OCYILECTBIIEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHHIUIIAJIBHON YCIIyTH;

9) ®opmbl  3asBieHUH  (yBeNOMIIEHHH, COOOINEHHI) HCIONB3YEMBIX IIPH
IIPEOCTaBICHNUS MyHHUIIUIIAIBHOHN YCITyTH.

- COOTBETCTBOBaTb KOM(OPTHBIM YCJIOBUSAM Ui 3asABUTEJEH, B TOM YHCIE
SIBJIIOIIUXCS WMHBAJIMJaMH, M ONTHMAIBHBIM YCJIOBUSM paGOTBl JOKHOCTHBIX JIMII
AJIMMHHUCTpallMi C 3asBUTEISIMH, SBJSIIOLIMXCS MHBAJIHAAMHM, 110 OKa3aHMIO IIOMOINM B
NpeojoyieHnH 6aphepoB, MEIIAIONIMX IOMYyYEHHIO MMH YCIYyr HapaBHE B JpYTHMMH
JIUIAMU;

- YIOBJIETBOPATh CaHUTapHBIM IpaBUJIaM, a TaKkKe oOecreYrBaTh BO3MOXKHOCTH
IIPEIOCTABICHUS] MyHULIMITAIIBHON YCIIyT'H HHBAJIH/IaM.

- TEPPUTOpHs, HAa KOTOPOH pacmoioXeHbl OOBEeKTHI (3aHus, MOMEIIEHHs), B
KOTOPBIX IIPEIOCTaBIIICTCS MYHHMLMIANbHAs YycCioyra, JIOJDKHA ofOecriedyuBaTh JUId
HUHBAJIMJI0B BO3MOXXHOCTh CaMOCTOSITEJIFHOTO TEepEeBIKEHHs, BXOAa B TaKue OOBEKTHI U
BBIXOJIa U3 HHUX, ITIOCAJIKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKH M3 HETO, B TOM YHCIIE C
HCIIOJIb30BAHUEM Kpeciia-KOJISACKH.

2.16. Iloxa3aTe/iH AOCTYNHOCTH H Ka4eCTBa MYHHMI[HNIAJILHOM yCJIyrn
2.16.1 IlokazarensiMu JOCTYIHOCTH NPENOCTABIIEHUS MYHHUIMIIAIBHON YCIyTH

SIBIIAKOTCA .

a) BO3MOXHOCTh IIOMy4eHHs MYHHUIHMIAIBHON YCIYTH CBOEBPEMEHHO U B
COOTBETCTBHMHM C HACTOSALIUM AJMHHUCTPATUBHEIM PErJIaMEeHTOM;



6) roctynHOCTH OGpaleHus 3a IpeoCTaBIeHHeM MyHHIUIATBHOM YCIyTH, B TOM
YHCJIe JIMLAMH C OTPaHUYEHHBIMH (PU3HYECKUMH BO3MOKHOCTSAMU;

B) BO3MOXXHOCTb TOJTy4eHHs MOJHOM, aKTyalbHON U JJOCTOBEPHO# HH(OpPMALHK O
NOpsAIKe MPENOCTABIICHHS MYHHLHMIIAJBHOW YCIYyTH, B TOM YHCJE C HCIIOJB30BAaHHEM
MH()OpPMALMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHIA;

I) BO3MOXHOCTb OOpallleHHs 3a MyHHLMIAIGHONH yCIyrofl pasiHYHBIMH
criocobamu (JimyHOe oGpalleHue B yIIOTHOMOYEHHbIH opraH, nocpeactsoM EIMTY u (wu)
PIIT'Y wnu yepe3 MHOroyHKIMOHAJIBHBIN LIEHTD);

) BO3MOXHOCTh OOpallleHHs 38 MyHHLHUIIAIBHON yCIyTol 1O MECTy XHTEJIbCTBA
WK MECTY (aKTHYECKOTO NPOXKUBaHHS (peOBIBaHKs) 3aBUTENEH;

€) BO3MOXHOCTb OOpalleHHss 33 MyHHLUHMIAIGHON YCIYrod IOCpenCTBOM
KOMIUIEKCHOrO  3alpoca O MpPefOCTaBIIEHWH HECKOJIBKMX MYHHLIHUNAIBHOM YCIyr B
MHOTO(YHKUIMOHATBHBIX IIEHTpaX, IpPeIyCMOTPEHHOro crathedi 15.1 ®exepansHoro
3akoHa oT 27 monma 2010 r. N 210-03 «O6 opraauzanuu IpeIOCTaBJICHUS
TOCYIapCTBEHHBIX M MyHHLIMIIAIBHBIX YCITyT»;

) KOJIMYECTBO B3aUMOJECUCTBHH 3asiBHTENS C JODKHOCTHBIMH JIMIAMH
YTIOTHOMOYEHHOTO OpraHa Ipd MpPeJOCTaBICHUHM MYHHLIUNAIBHON YCIYTM M HX
IIPOJOJDKUTENIBHOCTD;

3) BO3MOXXHOCTb JOCYJIEeOHOr0 pacCMOTpEHHs Xalnob 3asBHTeNell Ha peleHus,
nevictus (6e3neiicTBHE) MOKHOCTHBIX JIML YIIOJHOMOYEHHOI'O OpPraHa, OTBETCTBEHHBIX
3a IPE0CTaBICHHE My HULIUIIAIBHOM yCITyTH.

2.16.2 Ka4ecTBo mpeoCcTaBlIeHHUs MyHULIUIIATBHOM YCIIyTH XapaKTepH3yeTCs:

1)  yHOBIETBOPEHHOCTBIO  3asBHTENEH  KA4eCTBOM H  JOCTYINHOCTHIO
MYHHLIUNIAIBHOH YCITyTH;

2) OTCYTCTBHEM OYepeJieii IpU pUEME U BbiJa4ye JOKYMEHTOB 3asIBUTEIISIM;

3) OTCYTCTBHEM HapyIIeHHH CPOKOB IPEXOCTABIEHHS MyHULIUNAILHOM yCIIyTH;

4) oTcyTCcTBHEM JKaJo0 Ha HEKOPPEKTHOE, HEBHHMMATEIBHOE OTHOIICHHUE
CIHENHAIUCTOB K 3asBUTENSIM (MX IPEICTABUTEIAM).

2.16.3 IIpoOmKUTETBHOCTS OJJHOTO B3aUMOIEHCTBHUS 3asBUTENS C JODKHOCTHBIM

JIMLOM YTIOJIHOMOYEHHOI0 OpraHa Ipd IPEAOCTaBICHHUH MYHUIMIAIBHOW YCIYTH He
IPEBBIIIAET 15 MUHYT.

2.16.4 B3aumopeiictBue  3agBUTENS €  JODKHOCTHBIMH  JIMLIAMHU pu
NPefOCTaBICHUd MYHMIUINAIBHOM YCIyTH OCYIIECTBISeTCS JBa pa3a - IIpH
NpeJCTaBIeHUH 3asBJICHHMs, TTOJTHOTO MaKeTa JOKYMEHTOB M NP IMOJyYEHHH Pe3yJbTaTa
MPeNOCTABICHUS MYHHIUIATBHOM yCIIyTH 3asiBUTEJIEM HEIOCPEACTBEHHO.
ITpooKATENBHOCTE OHOTO B3aUMOJEHCTBUS 3asABHUTENSA C JODKHOCTHBIM JIMLOM IpH
NPEeOCTaBICHMH MyHHIMIIAIBHON YCIIyTH He NpeBbImaeT 15 MuHyT.

2.17. Mabie TpeGOBaHHS, B TOM YHCJIE YYHTHIBAIOIIHE 0COOEHHOCTH
NpeAoCTaB/IeHHSI MYHHIHIIAJLHOH YCJIYIH B MHONO(pYHKIHOHAJIBLHBIX IEHTPax
NPpeAOCTaAB/ICHHS IOCYyJapCTBEHHBIX H MYHHIHIAJIbHBIX YCJIyT

2.17.1 IlpenocTaBieHre MyHHLIUNAIBHON YCIyr'H HpexycMOTpeHo Ha 6Gasze [AY
«MOI1y.



2.17.2 IlpenocrasiieHye MyHMIMIAIBHONH YCIYTH B MHOTOQYHKIHOHAIHHOM
LIEHTpe OCYIIECTBISETCS IO IPHHIMIYY «OAHOIO OKHa», B COOTBETCTBHH C KOTOPBIM
NpEefOCTaBICHHEe MYHHIMIIAIBHOW YCJIYyTH OCYIUECTBISETCS IIOCIE OXHOKPATHOIO
o0OpallieHus 3aBUTENIS C COOTBETCTBYIOIIUM 3asBICHHEM, a B3aUMOJENWCTBHE C OPTaHOM,
NPENOCTABIAIONIMM MYHHIMIIAIBHYIO YCIYTY, OCYIIECTBISIETCS MHOTO(YHKIHOHAILHBIM
LEHTpOM O€e3 ydacTusi 3asBUTENS B COOTBETCTBHH C TPeOOBAHMSMH 3aKOHOB M HHBIX
HOPMATHBHBIX IIPaBOBBIX AaKTOB, MYHMLMIIQJBHBIX IIPABOBBIX aKTOB H YCIOBHSIMH
3aKIIOYEHHOT0  MEXJy MHOIOQYHKIMOHAIBHBIM LEHTPOM H© AJMHHHCTpanueit
COTJIALIEHUsl O B3aUMOJIEHCTBUH.

2.17.3 JIoKyMeHTbI, HEOOXOAMMBIE I TONYYEeHHUS MYHHIHMIAIGHON YCIIyTIH,
NpeayCMOTPEHHON HACTOSAIMM AJMHHHUCTPAaTHBHBIM perJIaMEHTOM, IIPEACTaBIISIOTCS
3aiBUTENIEM B MHOTOQYHKIMOHAQJIBHBIA IEHTp (TeppUTOpHAIBHO 060co6IeHHOE
CTPYKTYpPHOE IIOApasjieiecHHe MHOIO(QyHKIMOHAIBHOIO IEHTpa) 10 MeECTy €ro
HaXOXICHUS B COOTBETCTBUHU ¢ YCIIOBUSIMH 3aKJIIOYEHHOT'0 MEXITY
MHOTr0(QYHKIMOHATIBHBIM IIEHTPOM ¥ A IMHHUCTpAIMEN COrIAlIEH s O B3aUMOIECHCTBHH.

2.17.4 Tlonyuyenne pe3ynpTaTa MYyHHLIUNAIBHONH YCIYI'H  OCYIIECTBISETCS
3afBUTEJIEM B MHOTOQYHKIMOHAJIFHOM LEHTpe (TEpPUTOPHAIBHO 000COGIEHHOM
CTPYKTypHOM IOApa3/ieIeHHd MHOro(QyHKIIMOHAJBHOIO IIEHTpa) IO MECTy €ro
HaXOXACHHUS B COOTBETCTBUHU c YCIIOBHSIMH 3aKJIIOYEHHOTO MEXIY
MHOTO(QYHKIIMOHAJIBHBIM LIEHTPOM U AZIMHHUCTpPALMEN COTJIAIIEHHs O B3aUMOJIEHCTBHH.

2.17.5 B ciy4ae obpalleHus 3aBUTENS 32 OMyYeHHEM MyHHLUIIATBHON YCIIyTH B
I'AY «M®L» cpok ee mpenocTaBIeHUs YBEIUUUBACTCSA HA TPU pabodnX JHS.

2.18. Muble TpeOOBaHHs, B TOM YHCJIE YYHTHIBAIOLIHE 0COOEHHOCTH
NpeAoCTaB/IeHHs MyYHHIIHNIAJbLHON YCJIYTH B 3JIEKTPOHHO# hopme

2.18.1 Ilpu mpenocTaBieHMHM MYHHMLIMIAIBHOW YCIYrH B 3JIEKTPOHHOU (opme
OCYILECTBIISIFOTCSA :

1. peructpanus B ¢enepaibHOM IrOCyOapCTBEHHON HH()OPMAIHOHHONW CHCTEME
«Enunas cuctemMa MAeHTHOUWKAaUMH W ayTeHTHQUKAIMM B  HHQPPACTPYKTYpe,

obecnieynBaroLIeii UH(POPMAIIHOHHO-TEXHOJIOTHIECKOE B3aUMOJIeiiCTBHE
HH(QOPMALIMOHHBIX CHUCTEM, HCIOJIB3yeMBIX IJIS INPEJOCTABIEHUS TOCYJApCTBEHHBIX H
MYHHIMIIAJIBHBIX YCIyr B 3JeKTpoHHOW ¢Qopme» (manee — ECHA), B mnopsuke

yYCTaHOBJIECHHOM IpHKa3oM oT 13 ampens 2012 roga Ne 107 MunucrepcTBa CBSI3H H
MaccoBbIX KOMMyHHKanui Poccuiickoit @enepamuu «O0 yTBep)KIEeHHUH IOJOXESHHUS O
denepanbHON rocyaapcTBeHHOW HHQpoOpManuoHHOM cucteme «Enunas cucrema
UeHTUOUKAIUM W ayTeHTHQUKAUuK B  HHPPACTPyKType, 0OecreyHBaroei
WH()OPMALIMOHHO-TEXHOJIOTHYECKOe  B3aUMOJAEHCTBHE  HMH()OPMAIMOHHBIX  CHCTEM,
UCIOJB3YEMBIX JUIsl NPEJOCTABIECHUS TOCYJapCTBEHHBIX M MYHHULMINAIBHBIX YCIyr B
3NIEKTpPOHHOH (hopMe» (maHHOe JeiicTBHe He TpeOyeTcs B Cilydae HAIMYHS Y 3asBHUTEIS
IIOATBEPXIeHHOH yueTHOM 3anucu Ha ECUA);



2. noxava 3asBJICHHs U MpUIaraeMsle K HeMy HOKYMEHTHI B (JOpMeE 3JEKTPOHHOTO
AoxkymeHTa ¢ wucnonb3oBanueM EIN'Y wu (unmu) PIITY. ®opmupoBanue 3asBieHUS
3asBHTEJIEM OCYIIECTBIISIETCS [IOCPEACTBOM 3all0IHEHHUS 3IIEKTPOHHOM (OpMEI 3ampoca Ha
EI'Y u (wm) PIITY.

2.18.2 TIlomaya 3asBNEHHs B 3JIEKTPOHHOM (opme uepes EINTY u (wm) PIITY
MOATBEPXKAAeT O3HAKOMJIEHHE 3asBUTEJIEM C MOPSIKOM ITOJIa4H 3asiBJICHUS B DJIEKTPOHHOM
dopme, a Taxke coriacue Ha repejady 3asABIEHHS 110 OTKPHITBIM KaHalaM CBSI3H CETH
HnTepHer.

2.18.3 MynununaneHas yciayra npenocrasinsercs yepe3 EINTY u (wu) PIITY u
IpeayCcMaTpUBaeT BO3MOXXHOCTh COBEPILIEHHUS 3asBUTENIEM CIIEAYIOLIUX JACHCTBHIMA:

- OJly4eHHre UH(OPMAIMH O MOPAAKE H CPOKaxX IPEeLOCTABIEHHS MyHUIMIIAIBHOM
yCIyTH;

- 3aMCh Ha MPHEM B OpraH, NPEeJOCTaBISIOMUN YCIyry U OpyTrHe OpraHu3alldy,
y4YacTBYIOIIHE B TPEAOCTABICHUH MyHHLUNAIbHOM YCIyTH, MHOTO(YHKIMOHAIbHBIN
LIEHTP NpPeNOCTaBIEHUs] TOCYNApCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYr JUIs IOJa4d
3asBJIEHUS O IIPEIOCTABIICHUHU YCIIYTH;

- Imojaya 3asBJICHHSA C MPHIOXKEHHEM JOKyMEHTOB B JJIEKTPOHHOU (opMe
IIOCPEACTBOM 3aIIOJIHEHHSI SJIEKTPOHHOM (OPMBI 3asBIICHHU;

- OIUIaThl MHBIX IUIATEXEHW, B3UMAeMBIX B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuyu (B AaHHOM Cllydae He IpeAyCMaTpUBAaeT, MyHHIMIAILHAS
yciyra npeaocraniisieTcs 6eciuiaTHo):

- TOJy4YeHHs] CBEJEHWH O XOJe BBINOJHEHHS 3asBJIEHHS O IPENOCTABICHUH
MYHHIMNAIBHON YCIIyTH;

- MOJTyYeHHs pe3yJIbTaTa IPEeJ0CTaBICHH My HULIUIIAIBHOM yCIyTH;

- OCYILECTBJICHHs OLIEHKH KayecTBa MIPEeIOCTaBIICHUS YCIIyTH;

- JocynebHoro (BHecyneGHOro) oOXalOBaHHMS pEIUIEHHM H  JelCTBU
(GesneiicTBuii) oOpraHa, IpPeAOCTABISIONIEr0 YCIyry H JPYIHX OpraHM3aluii,
Y4YacTBYIOIIMX B IPENOCTAaBICHUU MyHUILIUIIAIIGHOM YCIIyTH U UX JOJKHOCTHBIX JIHI.

2.18.4 B03MOXXHOCTH JINYHOTO MOJNYYEHUs! pe3yJIbTaTa MPeIOCTaBICH s YCIYTH

B ¢Qopme OymaxkHoro nokymenra depe3 'AY «MO®ILl» npu Halv4uMu 3aKIHOYEHHOTO
Mexay vepe3 'AY «MOLl» u AnMuHHCTpanueil COOTBETCTBYIOLIETO COIJIAIIEHHS O
B3aMMOJICCTBUY, B 3TOM Clydya€ CpOK BBIIayd pe3yJibTaTa yBEIMYMBAETCH HAa TPH
pabouux JHS.

2.19. OTkas3 3asiBHTEJIS OT NPEIOCTABJIEHHSI MyHHIIHNIAJLHOM yCIyrd
2.19.1 3asBUTENH UMEET NPABO OTKA3aTHCS OT MPENOCTABIEHHUS MYyHHUIMITIAIEHON

YCIyTH [0 NPHHATHS PELIEHHs O MNPEeNOCTaBICHUU JHOO OTKa3e B IIPeJOCTaBICHUH
MYHHIUIIAJBHON YCIIyTH.

2.19.2 3asBneHHe O NpeKpalleHWH NPeIOCTABICHHS MYHHUIUIIAIBHON YCIyrH
NOJIAeTCS  3asJBUTEJIEM B CiIy4ae IIOCTyIUIGHHS 3asiBJI€HHS, B COOTBETCTBHH C
IPeyCMOTPEHHOM IHOAIYHKTOM 2.6.9 Hacrosimero AJMHMHHUCTPaTHBHOI'O perjiaMeHTa,
MOYTOBBIM OTIPABJIECHUEM, JMOO B TOpsAZAKE, NPEIYCMOTPEHHOM HOAIMyHKTOM 2.6.10
HACTOAIIEro AJMUHHMCTPAaTHBHOTO periameHrta, depe3 I'AY «M®L] PC (S)», mu6o B
MOpsIIKeE, IIPEAYCMOTPEHHOM  IIYHKTOM IOAITYHKTOM 2.6.11 HaCTOSIIETO



AZIIMAHUCTPATUBHOIO PETJIaMeHTa, B 3NEKTPOHHON (opme mocpenctBoMm EIMTY u (wnn)
PITY.

2.19.3 3asBneHue O MNpeKpalleHHH NPEJOCTABICHHUS MYHHIMNAILHOM YCIyTH
NOMJIEKHUT PErUCTPAllMK HE IO3[Hee JHs, CeAYIOIero 3a AHeM MocTyIuieHus B Otaen B
NOpsKe JIENONpou3BOACTBA. B ciydae mocTymieHus 3asBlIeHHs O NpeKpalieHUd
NPENOCTaBICHHA MYHUIMIAIBHON yCIlyrM B HOpSJKE, IMPEeIyCMOTPEHHOM MOIITyHKTOM
2.6.9 Hacrosmero AIMHHHCTPAaTHBHOTO pEIJIaMEHTa, pacCMOTPEHHE 3asBIEHHS
OCYWIECTBIISIETCS. MCXOAS M3 JaThl IpHEMa IIOYTOBOTO OTIIPABIICHHUS OIEPAaTOPOM
II0YTOBOM CBSI3H.

2.19.4 Cpok paccMOTpeHHs 3asBI€HHS O IPEKPALIEHUH IPENOCTABICHUS
MYHHULUIIATBHOM YCIyTH COCTaBlseT He Gonee 1 paGodyero AHS CO IHS PErHCTpalld B
Orperne.

2.19.5 K 3asBiIeHHIO O NPEKPAIIEHUH NPEIOCTABICH)s MyHALMIATBHOMH yCIIyTH
IIPUJIATrarOTCs CIEAYIOMME JOKYMEHTHI:

1) xomusi HOKyMEHTa, yIOCTOBEDSIOLIEro JMYHOCTh 3asBHTENs (3asBHTeNei),
ABJISAIOIErocs (GU3MIECKUM JIULOM, JHOO JIMYHOCTH MpPEACTaBHTENS (PUIMYECKOrO WITH
IOPUUYECKOTO JIUIIA;

2)xomus JOKYMEHTa, yJOCTOBEPSIOLIEro mpasa (MOJHOMOYHMS) IIpeCTABUTENS
(pu3HIECcKOro WM IOPHIMYECKOTO JINLA, ECIIH C 3asABICHHEM 0OpamaeTcs NpeCTaBUTeNh
3asiBUTENA (3assBUTENEH ).

2.19.6 OcHoBaHMeM Ui OTKa3a B IpPHEME 3asBJCHUS O IIpeKpalleHUH
NPEAOCTaBIICHUsST MYHHUIHUIIAIBHON YCIyIH SBISETCS €CIH 3asBIIEHHE O IpeKpalleHuH
NIPEIOCTABJICHHS] MYHHLMIIAJIIBHONW YCIYTH NMOJAHO JIMIOM, HE HMMEIOIIUM IIOJTHOMOYHUM
IIPE/ICTaBIIATh UHTEPECHI 3aBUTEIIA.

2.19.7 Orka3 B nmpueMe 3asBICHHS O MPEKPAIEHUH IPENOCTABICHHS
MYHHULHMIIAIBHOM YCIIyIrH HamnpaBisieTcsi cremuanucroM OTtzena 3asBHTENIO B MOPSJIKE,
NpelyCMOTPEHHOM MOMIyHKTOM 2.6.9 HacTosmero AJMUHHCTPAaTUBHOIO perjaMeHTa,
IIOYTOBBIM OTIPABJIEHHEM, JIMOO B MOpsAAKE, NPEeIyCMOTPEHHOM MOAMyHKTOM 2.6.10
HacToAIEero AJIMHUHMCTPAaTHBHOIO periameHTa, depe3 ['AY «M®Lly, mu6o B mopsixe,
NpeayCMOTPEHHOM MOAIYHKTOM 2.6.11 HacTosmero AJAMUHUCTPATHBHOTO perjiaMeHTa, B
anekTpoHHO# popme nocpeactsoM EIMTY u (wmm) PITTY.

2.19.8 OcHoBaHMeM Juii OTKa3a B MpPeKpalleHHH  IPeIOCTaBJICHUs
MYHHUIHMIIATBHOM YCIYyTH SBJISETCS PUHATOE PEIIeHHE O MPeIOCTaBIEHHH JIHO0 OTKa3€e B
IIPEIOCTaBJIEHHH MyHULIUNIAIBHON YCITyTH.

2.19.9 3asdBneHHe O NpEKpaIleHUH MPEAOCTaBIEHHS MYHHUIMIAIBHONW YCIIyTH
paccMmarpuBaeTcs cnenpanucrom Otaena, o pe3yibTaTaM PacCMOTPEHHS IMPUHHUMAETCS
pellleHHe O INPEKpallleHUH IPEAOCTaBICHUS MYHHUIIUNAIBHONH YCIyrH, IOJINHCAHHBIN
pykoBoaurenem Otaena.

2.19.10 Pemenue o mpekpallleHHH NpPEeIOCTaBIEHHUS MYHHUIMIIAIBHOW YCIyTH C
NIOJTHBIM MaKEeTOM JOKYMEHTOB MJIM pellieHHe 00 OTKa3e B IIpeKpalleHuHd MMpeIoCTaBIeHUs
MYHHUIUIIATBHON YCIyrd Hampapisercs crnenuanuctoM Othena 3asBUTENIO B IOPSIKE,



NpeIyCMOTPEHHOM TMOAIYHKTOM 2.6.9 HacTosmero AJMHHHCTPATHBHOIO perjaMeHTa,
TMOYTOBBIM OTIPABICHHEM, JUOO B IOpSAAKE, NPEIyCMOTPEHHOM MNOAYHKTOM 2.6.10
HacTosIero AIMHUHHCTPaTHBHOIO periaMenta, depe3 [AY «M®Ly, mu6o B IOpsIKeE,
NpeyCMOTPEHHOM NOMITYHKTOM 2.6.11 HacTosmiero AJIMHHHUCTPAaTUBHOIO PErIaMeHTa, B
3JIeKTpOHHO# popme nocpencteoM EINTY w/unu PITTY.

2.19.11 Cpok mpenocrasieHHss MyHHIMIIANBHON YCIyTH, yKa3aHHBIH B ITyHKTE
2.4. Hacrosimero AJMHHMCTPAaTHBHOIO pErliaMeHTa, IPEeKpallaeTcs B JeHb MPHHSITHS
peIIeHHs O MPEKPALICHUH NIPEIOCTaBICHUS MyHULUIIAIBHOM YCITyTH.

2.19.12 IlpexpamieHne  NPENOCTAaBICHHWS  MYHHUMNAILHOM  YCIyTH  He
NPENATCTBYET IOBTOPHOMY OOpPAILEHMIO 3asBUTEIS 32 [IPEJOCTABIEHHEM MyHHIMIIATBHOMN

YCIyTH.

III. COCTAB, NOCJEJOBATEJbHOCTH U CPOKH BBITIOJIHEHUS
AIMAHUCTPATUBHBIX IIPOLEAYP (IEMCTBUIT), TPEBOBAHMS K
MOPSAZIKY X BBIIIOJHEHUS, B TOM YUCJIE OCOBEHHOCTH
BBINIOJTHEHUSI AIIMAHUCTPATUBHBIX TIPOIEAYP (IEMCTBHIN) B
JIEKTPOHHOU ®OPME

3.1. McuepnbiBalomuii nepevyeHb aAMHHHCTPATHBHBIX NPOLELYP

3.1.1  IlpemocTaBieHne MyHHIHIATBHOM YCIyTH BKIIIOYAET B cebsl CieAyIomue
aJIMMHUCTPaTUBHBIE NIPOLIEYPHI:

— MpOBEpPKa JOKYMEHTOB U PETHCTpAIUs 3asBICHHS;

— ¢opMupoBaHME W  HampaBlIeHHE  MEXBEJOMCTBEHHBIX  3alpocOB O
NPEeIOCTaBIIEHMH JOKYMEHTOB (MHGOpMaluH), HEOOXONMMBIX JUIS IPENOCTABICHHS
MYHHULMIIAIBHON yCITyTH;

— paccMOTpeHHEe NOKYMEHTOB M CBEJCHHH (IIpOBEpKa COOTBETCTBHS JOKYMEHTOB
Y CBE/ICHWH YCTaHOBJICHHBIM KPUTEPHSIM IS IPUHATHS PELICHHS);

— HalpaBJICHHE YBEIOMJICHHS 3asBUTENIO I BHECEHHS JOIOJHUTEIBHBIX
JOKYMEHTOB U (WJIH) CBEICHHIA;

— TNPUHATHE PEIICHUS O IIPEAOCTaBIEHHH yCIyTH (HOpMUPOBaHHUE PEILIEHNS );

— BblJlaya (HampaBlIeHHE) pe3yJjibTaTa IO YCIyre, B TOM YHCJIE€ HaIpaBJEHHE
pesyyibTaTa B BHJE JJIEKTPOHHOIO JOKyMeHTa 3asBuTeto B npodmis ECHUA, Beimaua
9K3EeMIUIpa JJIEKTPOHHOIO JIOKYMEHTa, pacledyaTaHHOro Ha OyMaXHOM HOCHTEIE,
3aBEPEHHOIO ITOANKUCHIO U neyatbio 'AY MOIL].

briok-cxema npefocTaBieHUsT MyHHIUIIAIBHON YCIIyTH IPUBEAEHA B IIPHIIOKEHUN
Ne 3 k HacTosimeMy AZIMUHHCTPaTUBHOMY perjlaMeHTy.

3.2. Ilopsigok ocymecTB/IeHHs aJMHHHCTPATHBHBIX Npoueayp (aeiicremii) B
3JIEKTPOHHO# popme



3.2.1  IlpemocraBneHue yciyrd Ha9MHAETCS C MOMEHTA MPHEMA H PETHCTPALIUH
Otzenom 3asiBieHus, MOJAHHOMY B 9JIEKTPOHHON (opme mocpenctBom EITY u (wm)
PIII'Y, a Takxe NPUIOKEHHBIX HEOOXOMUMBIX JUIS IPEAOCTABIEHHUS YCIYTH 3EKTPOHHBIX
006pa30B JOKYMEHTOB.

K 3asBieHnio, mogaHHOMy B 371eKTPOHHOM (opme uepes EINI'Y u (wmm) PIMTY,
JIOJDKHEI OBITH IPHJIOXKEHBI JJIEKTPOHHBIE 00passl JOKYMEHTOB. DIEKTPOHHBIH 06pa3
JIOKyMEHTa JIOJDKeH O0eCIeyuBaTh BHM3YalbHYI0 HIEHTHYHOCTH €ro OGyMaKHOMY
opurnHaily. KadecTBo mnpejcTaBleHHBIX 3JEKTPOHHBIX OGPa30B JOKYMEHTOB JOJDKHO
TI03BOJIATH B [TOJIHOM OObEME MPOYHUTATh TEKCT HJOKYMEHTa U PACIIO3HATh €r0 PEKBH3UTHL.

Ilpu oOpamennu B 31NEeKTPOHHOH (opme 3asBHTENs 00s3aH yKa3aTh CIOCOG
IIOJTyYEHHMsl pe3yJIbTara yCIyTH:

- JINYHOE TIOJTyYeHHE;

- I0YTOBOE OTIPABJICHHE;

- oTripaBiieHue Ha «JInunbli kabuner» EINTY u (wiu) PITTY.

B03MOXHOCTE moONyYeHMs pe3ysibTaTa IpPEeJOCTAaBIEHHS YCIyTH B (opMe
DJICKTPOHHOTO JOKyMeHTa oOecne4YuBaeTcs 3asBUTENI0 B TEYEHHE CPOKa JeHCTBHA
pe3yibraTa NPENOCTaBI€HHs YCIyrH (B cCiIydae €ClIM TaKoOi CpOK YCTaHOBJIEH
HOPMAaTUBHBIMH NPaBOBBIMH akTaMu Poccuiickoii @enepanun).

322 Ormen ofecneynBaeT IpUeM [JOKYMEHTOB, HEOOXOAMMBIX  JUIS
NPEOCTAaBICHUs YCIYTH, M PErHCTpaluio 3ampoca 6e3 HeoOXOAMMOCTH MOBTOPHOIO
IIPEJICTABJICHUS 3asBUTEJIEM TaKUX JAOKYMEHTOB Ha OyMaKHOM HOCHTENE, €CJIH HHOE He
YCTaHOBJIEHO (efepalbHBIMA 3aKOHAMH M TNPUHMMAEMBIMH B COOTBETCTBHH C HHUMH
aktamu [lpaBurenscTBa Poccuiickoit ®enepauuu, 3akoHamu cy6sekToB Poccuiickoii
Qenepanlid ¥ NPUHUMaeMbIMH B COOTBETCTBMM C HHMH AaKTaMH  BBICIIHX
HCTIOJTHUTENIBHBIX OPTaHOB I'OCYIapCTBEHHOH BiIacTH cy6nrekToB Poccwuiickoit Denepanuu.

3.23 [IlpenocrapneHne MyHHUIMNAIBHOW YCIYIH B JJIEKTPOHHOW (opme
nocpeactsoM EII'Y u (unum) PIITY Brmoyaet B cest ciemyronye aIMUHHCTPATHBHEIE
Ipoueayps! (neicTBus):

a) MPHEM U PETUCTpALUs 3asBJI€HUS U HEOOXOAUMBIX JOKYMEHTOB;

0) cBepKa JaHHBIX, COJEPXKAIIMXCS B HaNpaBiieHHbIX mocpeactsoM EITY u (unn)
PIII'Y, nokyMeHTax, ¢ JaHHBIMH, YKa3aHHBIMHU B 3asBJICHUY;

B) HalpaBJIeHHE 3asiBUTEIIIO 3JIEKTPOHHOTO YBEAOMIIEHHS O TIOy4EHHH 3asBICHNUS;

) HalmpaBlieHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl I'OCYJIapCTBEHHON H
MYHHLHUIIAIBHOM BJIACTH, JJIs MOTy4EHHs JOKyMEHTOB U CBEIEHHI, KOTOPhIE HAXOATCS B
PacropsDKeHUH yKa3aHHBIX OPraHoB, JJIs MOMy4YeHHUs WH(POPMAILIUHU, BIUSIOUIEH Ha IPaBo
3asBUTEJIS Ha MOJyYEeHHEe MyHULIMITAJIGHOM YCITyTH;

1) HampaBlieHHE 3asABHTENIO YBEJOMJIEHHS O [PUHATOM pEIICHHM B
NpPeNOoCTaBJIeHMH MYHHIUNAJIBHOM ycayrn Jjubo o006 oOTkaze B IpeNOCTaBICHHH
MYHUILUINAIBHON YCIIyTH

3.24  ®opmaTHO-IOrHyeckas INpoBepka CHOPMHPOBAHHOIO 3asBJIECHUS O
NPEJOCTAaBICHUH MYHHUIUIIAIBHON YCIYTd OCYILIECTBISAETCS aBTOMATHYECKH I10CTe
3allOJIHCHUS 3asBHTENIEM KaXJAOro U3 IOJedl dSJIeKTpOHHOM ¢opMBI 3ampoca o
IIPEIOCTaBJICHHH MYyHMIMIIAIbHON yCiyrd. [Ipy BEIsIBIEHHHM HEKOPPEKTHO 3alOJIHEHHOTO
IOJIi 3JIEKTPOHHOM (OpMBI 3ampoca O MPEAOCTaBIEHHH MYHHIUIAIBHON yCIyIrd



3ajBUTENIb YBEAOMILICTCS O XapaKTepe BBIABJICHHOH OIIMOKH M IOPSAKE €€ YCTPaHEHHUS
TNIOCPE/ICTBOM HH(OPMALMOHHOTO COOGIIEHHs HENOCPECTBEHHO B 3JIEKTPOHHOM bopme
3ampoca O MPeIOCTaBICHUH MyHHUIUITATBHON YCIIyTH.

5l ITpu dhopmupoBaHuH 3asBiIeHHs 06eCIIeYMBAETCS:

a) BO3MOXHOCTb KONMPOBAHHSI M COXPAHEHHWs 3alpoca M HHBIX JOKYMEHTOB,
HEeOOXOAUMBIX IJISI IPeIOCTABJIEHHS YCIIYTH;

6) BO3MOXHOCTB 3allOJIHEHHsS HECKOJBKHMH 3asBHTESAMH OJHOM SJIEKTPOHHOM
GopmbI 3asBlIeHHs TpH OGpallleHHH 3a yCIyramy, NPETOJNaraloliMK HalpaBleHHe
COBMECTHOTI'O 3as1BJIEHUSI HECKOJIBKUMH 3asiBUTEIISIMH;

B) BO3MOXHOCTH M€4aTH Ha GYMaKHOM HOCHTeNle KONHH 3JeKTPOHHOM (hOPMEI
3asiBIICHUS,;

T) COXpaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO ()OpMY 3asBICHUS 3HAYECHHUH B
000! MOMEHT T10 JKEJIaHHIO IOJIB30BATeNs, B TOM YHC/Ee IPU BO3HUKHOBEHWH OLIAGOK
BBOJIa ¥ BO3BpaTe JJIsl IOBTOPHOIO BBOJIa 3HAYEHHUH B 3IEKTPOHHYIO (JOPMY 3asIBIICHHUS;

1) 3a1I0JIHEHKE TOJIeH NIEKTPOHHOM (pOPMBI 3asBIEHUS IO Hayaia BBOJA CBEICHMI
3a4BUTEJIEM C  HCHOJNB30BaHMEM  CBEJICHMH, pa3MEIeHHBIX B  (emepanbHOM
rocynapcTBeHHOM uHpopMmaimonHoi cucreMe ECUA, u cBeneHuii, omy6IMKOBaHHBIX Ha
EIT'Y u (wm) PIITY wmm obuumansHOM caiite, B 4acTH, Kacalomeiics CBeIeHH,
OTCYTCTBYIOIIMX B €IMHON CUCTEME HACHTU(DUKAIIMN U ay TEHTH()UKAIMY;

€) BO3MOXHOCTh BEpPHYThCS Ha JIOOOM W3 OTAlOB 3aMOJHEHHS SIEKTPOHHOM
¢opmeI 3asB1eHNs €3 OTepH paHee BBEJEHHON HHPOPMAIHH;

’K) BO3MOXHOCTB JIocTyna 3asButens Ha EIIIY u (wiun) PITTY wiu odpunpaasHOM
caiiTe K paHee NMOJAHHBIM MM 3asBICHHUSAM B T€YEHHE HE MEHee OJHOTO Ioja, a TaKKe
9aCTHYHO C(HOPMHUPOBAHHBIX 3asIBIIEHHIA - B TEUEHHE HE MEHEe 3 MeCSIeB.

3.2.6  3asdBuTENH BIIpaBe COBEPILIATH CIIEAYIOIIME ACHCTBUS:

- Hoy4YeHre MH(OPMAIMHU O MOPSIKE H CPOKaX MPEAOCTABIEH S MyHHUIUNIATLHOM
yCIyTH;

- 3allUCh HA MPHUEM B OpraH, NPeJOCTABIAIOMMUI YCIyTry U JpyrHe OpraHd3allyy,
y4acTByIOIlM€ B NPENOCTABICHHM MyHHMLIMNAIbHON ycimyrd, [AY «M®Ll» mis moxauu
3asBJICHUS O IIPEOCTABIIEHUH YCIIyTH;

- IoJa4a 3asBICHUS C IPHUIOXKEHHEM JOKyMEHTOB B D3JEKTPOHHOH (opme
TIOCPEJICTBOM 3aIlOJIHEHUS 3JIEKTPOHHOM (OPMEI 3asBIICHUS;

- OIUlaTa WHBIX IUIaTEXEH, B3UMAeMBIX B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoii ®@enepanuu (B NaHHOM Ciy4ae He IPeAyCMATPUBAET, MyHHIUNATIbHAS
yclyra Ipefocrasisercs 6ecIuiaTHo);

- TOJyYeHHE CBEICHHMH O XOJ€ BBINOJIHEHHS 3asBICHHSA O IPEIOCTABICHHM
MYHHIUIIAJIBHON YCIIyTH;

- IOJTyYEHHE Pe3yJIbTaTa IIPEJOCTaBICHUS My HULIMITATBHOMN YCIIyTH;

- OCYIIECTBJICHHS OLICHKM Ka4eCTBa NPEAOCTABIECHHUS YCIIyTH;

- nocynebHoe (BHecyne6HOe) obanoBaHue peleHnil u aeicTeuil (6e3nelicTBmil)
Oprasa, NpeI0CTaBJISIONIETO YCIYTY.

3.2.7 3agBuTemO B KayecTBe pe3y/bTaTa MpPEAOCTABIECHHS  YCIYIH
obecnednBaeTcs 0 ero BEI0OPY BO3MOXHOCT IOy YSHHS:

a) BJIEKTPOHHOIO NOKyMEHTa, MOAMMCAHHOIO YIOJIHOMOYEHHBIM IOKHOCTHBIM
JIMLIOM C MCITOJIb30BaHHEM YCHIIEHHON KBATU(DUIIUPOBAHHOM 3JIEKTPOHHOM MOIIIHCH;
0) IOoKymMeHTa Ha OyMaXXHOM HOCHTENle, MOATBEPKAAIOMIET0 COMEpKAHUE



OJICKTPOHHOTO  NOKYMEHTa,  HAlpaBICHHOTO  yNOJHOMOYEHHBIM  OpPraHoM, B
MHOTO(YHKI[HOHAIEHOM LIEHTPE;

B) MH(OpPMAallMM M3 TOCYJapCTBEHHBIX HH(POPMAIIHOHHBIX CHCTEM B Cly4asx,
NpeayCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoii @enepanumu.

biok-cxema npenocTaBneHus MyHHLHIATBHON YCIYTH B 3JEKTPOHHOM bopme
NpuBe/IcHa B IpUIOXKeHUH Ne4 K HacTosIeMy A/IMHHHCTPAaTUBHOMY PETJIaMEHTY.

3.3. IIpoBepka JOKyMEHTOB H perucTpanusi 3asiBJICHHUS

3.3.1 OcHoBanweM Ui Havyana aJMHHHUCTPATHBHON MpPOLETYPHl SBISETCS
NOCTYIUICHHe B AJMHUHHCTpalMio 3asBIE€HHS OT JIMI, YKa3aHHBIX B MyHKTe 1.2.
HACTOsIIEro AJMUHUCTPATUBHOI'O perjlaMeHTa.

332 Ilpu mpueme 3adBNEHHS CIEIHAIMCT, OTBETCTBEHHBIH 3a IIpHeM
JNOKYMEHTOB, B IIPUCYTCTBUH 3asBUTEIIS BBIIOJHSET CIIEAYIOIIME JEHCTBHS:

-IpOBEPSIET JOKYMEHTEI, YAOCTOBEPSIOLIHE JUYHOCTD M IMOJIHOMOYHMS 3asBUTEIIS;

- IPOBEPSIET NPABHIIBHOCTH 0OPMIIEHHS 3asIBIICHHS

- OCYLIECTBIISCT KOHTPOJIb KOMILUIEKTHOCTH IPEIOCTABICHHBIX JOKYMEHTOB

- PETHCTpUpYeT 3asBlieHHe MO0 NpPUHUMAaeT pelleHHe o0 OTKa3e B IpHEMe
JAOKYMEHTOB B COOTBETCTBHM C IIyHKTOM 2.9 HacTosmero AIMHUHHCTPaTHBHOIO
periaMeHra;

333 3asBuTem0 TpHM cjJade JOKYMEHTOB BBIJA€TCA  paclMcKa, 3a
HCKIIIOYCHHUEM CIIy4aeB noaa4u obpalneHuii crnocobaMu mpexyCMOTPEHHBIX MOAIYHKTaMK
269 u 2.6.10 nHacrosmero AIMHMHHCTPAaTHBHOrO perjamenta. Popma pacrucKu
NpHBeJicHa B IPWIOXKEeHUH No5 K HacTosmeMy AJIMUHUCTPaTUBHOMY pErJIaMEHTy.

334 B cnyyae HanMuyMsd OCHOBAaHMH [UIs OTKasa B IIPHEME JIOKYMEHTOB,
NPEyCMOTPCHHBIX IyHKTOM 2.9 HacTosmero AJMHHHCTPAaTHBHOTO peETrJiaMeHTa,
CIIELHATIMCT, OTBETCTBEHHBIH 3a IIPUEM JOKYMEHTOB, OCYILECTBISET BO3BpAT 3asBJIECHUS C
NPHIIOKEHHEM NOKyMEHTOB 3asBHTEeNl0 B 'AY «M®L] PC(S)» (B ciydyae obpameHus
3asBuTeN Yepe3 'AY «M®L] PC(S)»), mubo B ciydae mosrydeHus 3asBJI€HHs 10 TIOYTE -
3asiBUTEJIIO [IOYTOBBIM OTIIPABJIEHHEM.

3.3.5 Ilpy 7nuMYHOM TmpHEMe 1O JKENAHHIO 3asABUTENSA  OQOpMIILETCS
yBeZiomiieHHe 06 OTKase B IIpHeMe 3asBJIEHHUS C YKa3aHHEM MPHYMH OTKa3a Ha 6yMaXKHOM
HOCHTEJIE.

33.6 Jlna Bo3Bpata 3asBieHHs B ['AY «M®I[ PC(S)» nu60 HOYTOBHIM
OTIPAaBJICHUEM CIICLHAJIMCT, OTBETCTBEHHBIH 3a IpPHEM JOKYMEHTOB, OCYIIECTBJISET
IIOATOTOBKY, BU3HPOBaHHE, IOANKMCAaHHE M OTNpPAaBKy IHCbMa, B KOTOPOM YyKa3bIBae€TCs
IIpUYMHA OTKa3a.

3.3.7 B cmyd4ae oTka3a B IlpueMe JOKYMEHTOB 3asBUTEJIO BO3BPAINAETCs BECh
NPe/ICTaBIICHHBI KOMILIEKT JJOKyMEHTOB C YKa3aHHEeM IPUYHH BO3BpAaTa.

3.3.8 KpurepueM IpHUHATHS peLIEHHS O BHINOJHEHHH aJMHHUCTPATHBHBIX
IpoLenyp SBJISETCS COOTBETCTBHE JOKYMEHTOB, MPWIOXKEHHBIX K 3asABJIECHHIO,
TpeOoBaHMsAM 3aKOHOHaTenscTBa Poccumiickoii ®enepand¥ M HHBIX HOPMATHBHBIX



NPaBOBBIX AKTOB W OTCYTCTBHE OCHOBaHMH JUIi OTKa3a B IIpHEME JOKYMEHTOB,
IpeyCMOTPEHHBIX ITYHKTOM 2.9 HacTosIero AJAMUHUCTPATHBHOTO perjiaMeHTa.

3.3.9 Pe3ynsTaToM BBINONHEHUS aJAMHHUCTPATHBHOM MpPOLEAYpHl SBISETCS
perucTpaiys 3asBICHUS B PEeCTpe IEJONPOU3BOACTBA C IPUCBOCHHEM €My HOMEpa U
JaThl TMOO perucTpanys NUChbMa O BO3BpaTe NOKYMEHTOB B IOPSAKE JAEIONPOU3BOACTBA
6o HampapJIeHHE 3asBUTEINIO YBeIOMIICHHUs 00 OTKa3e B IPUEME JOKYMEHTOB.

3.3.10 Cnocobom ¢uxcanuu pe3yibTaTa aIMHHHCTPATHBHOM MpPOLELYpPHI
SIBJISIETCSl PETHCTpalMsl 3asBJIECHHUS B IIOPSJKE JEJONPOU3BOJACTBA AJIMUHHCTPALMH C
IIPHCBOCHUEM €My HOMepa U JIaTkhl.

3.3.11 MaxkcumanbHBII CpOK HCTIOJTHEHUS JTaHHOM
aJIMUHUCTPATUBHOM MPOLEAYPHI COCTABIsAET OAMH pabouuii eHb CO IHS MOCTYIUICHHS
3asIBJICHHUS.

34. ®opMHpOBaHHE H HANPaBJICHHE MEXKBeJOMCTBEHHBIX 3alPOCOB 0O
NpeaoCTaBJIeHHH JOKYMEHTOB (HH(popManun), He0OX0AMMBIX JJIs IPEJ0CTABICHHS
MYHHIHNAJILHOH YCJIYyrH

3.4.1 OcHoBanMeM i Hayala aJMUHUCTPATHBHON NpOLEAYpHI SBIAETCS
HETIPEICTABJICHHE 3asBUTEJIEM JIOKYMEHTOB, IPEAyCMOTPEHHBIX MOAIMyHKTOM 2.7.1
HaCTOsAIIEero AJMHUHUCTPATUBHOI'O perjiaMeHTa.

3.4.2 MexBeIOMCTBEHHbIH 3alpoC HaNpaBISIEeTCS HE IO3IHEE CIIEAYIOIIEro
pabouero JHs Mociie perucTpanuu 3asBiIeHHUs.

343 Ilpu HAJIMYUH TEXHUYECKOU BO3MOXHOCTH JOKYMEHTHI,
IIpeyCMOTPEHHBIE IMYHKTOM 2.7.1 HacTosmero AJMHUHIUCTPAaTUBHOIO perjiaMeHTa, MOTyT
OBITH 3ampolleHbl AJMHHHUCTpalieli B aBTOMATHYECKOM pEXHME, IOCPEICTBOM
ABTOMAaTHYECKOr0 HaNpaBICHUs M 00paboTKHM MeXBEJOMCTBEHHBIX 3allpOCOB B PEXHMeE
OHJIaWH. ABTOMAaTHYECKOE HalpaBlieHHE MEXBEJOMCTBEHHBIX 3allpOCOB OCYIIECTBISAETCS
B TeYeHHEe 1 MHHYTBI C MOMEHTa BO3HHUKHOBEHHUS OOCTOSATENIBCTB, IPEAIOJAraloliux
HH(OpPMaIMOHHOE B3aUMOJIENCTBHE, U 00paboTKa OTBETOB Ha HHUX B TedeHHe 1 daca c
MOMEHTa IIOCTYIUIEHMs  Takoro 3ampoca. OpraHuzamuss © = OCYIIECTBIEHHUE
MH(OPMAIIMOHHOTO B3aWMOJAEHCTBUS OCYILECTBISIETCS C KCIOJB30BAHHEM DeecTpa
MHGOPMaIMOHHBIX B3aMMOJEHCTBUN (WM aHAJOra) U He IOIyCKAeTCs IPeIOCTaBJICHHE
CBEJIEHHi1 B Cily4ae, €CJIM COOTBETCTBYIOLME BUABI CBEAEHUN WM TMOTy4YaTed CBEIECHUMN
HE BKJIIOYEHBI B peecTp HH(OPMaI[HOHHBIX B3aUMOJAEHCTBHI (WK aHaJlora).

3.44  MexBeqOMCTBEHHbIE 3alpochl B ()OpMe DJIIEKTPOHHOIO JOKyMEHTa
IIOAIUCHIBAIOTCS 3JIEKTPOHHOM MOIUCEKIO.

345 B ciydae OTCYTCTBHUS TE€XHHYECKOH BO3MOXXHOCTU MEXBEJOMCTBEHHEIE
3allpOChl HAIIPABIIAIOTCS Ha OYMa)XHOM HOCHTEJIE.

3.4.6 Ilo MexxBeZOMCTBEHHBIM 3alpocaM JOKYMEHTHI (MX KOIUHU WM CBEICHMS,
colepal¥ecss B HHMX) IPEAOCTABISAIOTCS TOCYJapCTBEHHBIMH OpraHaMH, OpraHaMH
MECTHOI'0 CaMOyIIpaBJI€HUS U MOABEAOMCTBEHHBIMH TI'OCYJapCTBEHHBIM OpraHaM WIH



OpraHaM MECTHOTO CaMOYIpaBJICHUS OpPraHU3alMsMM, B PACHOPSHKEHHH KOTOPBIX
HaXOJATCS yKa3aHHBIE JOKYMEHTBI, B CPOK HE IO3[(Hee IIATH pabouumx AHEH co JHA
MIOJTyY€HHUS COOTBETCTBYIOLErO MEXBEAOMCTBEHHOIO 3aIpoca.

3.477 KpurepueM INpHHATHS pELICHUS O BHINOJHEHUH AJIMHHUCTPATHBHBIX
IpoLeayp B paMKax COOTBETCTBYIOLUEIO aJMHUHUCTPATUBHOTO MJEHCTBHS SBIISIETCS
HeOOXOMMOCTE 3ampoca CBEJEHHH M HMH(OpPMalMK MPEXyCMOTPEHHBIX MOAIYHKTOM
2.7.1.1acTosimero AJMUHUCTPATUBHOT'O perjlaMeHTa.

3.4.8 Pe3ynbTaTOM BBINOJNHEHHS aJMHHUCTPAaTHBHOW MpPOLELYPHl SBISETCS
NOJIy4YeHHE M3 TEPPUTOPHUAIBHBIX OpPraHOB (pelepalbHBIX OPraHOB TrOCYAapCTBEHHOM
BJIACTH ¥ MHBIX OpraHM3alii 3alIpallliBaeMbIX JOKYMEHTOB U UX PErHCTPAaIIUs.

3.49 Coocobom ¢uKcanuu pe3ysibTaTa BBINOJHEHHS aJAMHHUCTPATHBHON
NPOLEAYPHI SABJIAETCS PETrHCTpalys IOCTYIHMBIIETO OTBETa Ha 3alpoC B PETHOHAIBHOM
CHUCTeME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOAEHCTBUS JMOO B MOpsAOKe
JEJIONPON3BO/ICTBA.

3.4.10 MakcumanpHBIi CPOK MCIOJHEHHS aJMHUHHCTPATHBHON MpOLEAYPSHI
COCTaBJISIeT A0 5 pabovux JHS.

3.5. PaccMoTpeHne 10KyMeHTOB H cBeJleHH# (IpoBepKa COOTBETCTBHS
AOKYMEHTOB H CBEeHHH YCTaHOBJICHHBIM KPHTEPHAM /Uil IPHHSATHS PelieHns )

3.5.1  OcHoBaHueM AJIs Hayajla aJMHHUCTPATUBHON MPOLELYPHI ABJISETCS (BaKT
HaJIM4Msd B AJMUHHCTpalliM 3asBIEHHS M IPWIaraeMeix K HEMYy JIOKYMEHTOB,
HEOOXOIMMBIX ISl IIPEAOCTABJICHUS! My HULIMIIAIBHOM yCITyTH.

3.5.2 VYNOITHOMOYEHHBIH  CHENUAIUCT AIMHHHCTPALMH  OCYLIECTBIISET
IPOBEPKY IPEJACTaBICHHBIX 3asBUTENEM JOKyMEHTOB Ha MpeaMeT IOJHOTE H
COOTBETCTBHS 3asBJICHUS M JOKYMEHTOB, NPUIOXKEHHBIX K 3asBJICHHUIO, TpeOOBaHUIM
3akoHozmarenbecTBa Poccuiickoit ®enepanuu, a TakkKe OTCYTCTBHE OCHOBaHHM IJist
NPUHATHS pelleHus 00 OoTKa3e B NPeNOCTaBJICHHE YCIYTH, NMPEeIyCMOTPEHHBIX ITyHKTOM
2.10 Hacrosmero AAMUHUCTPATUBHOI'O pPerjiaMeHTa.

353 B cinyyae HempeacTaBlieHHS ~ 3asBUTENIEM  MOJHOTO  IEpEYHS
HEoOXOMMBIX IOKyMEHTOB, a TaK)Xe HEIOJHOTHI CBEJEHUN HEOOXOMUMBIX IS IIPHHATHS
COOTBETCTBYIOLIETO PELICHHs I10 YCIyre OTBETCTBEHHBIN CIIELIMAIUCT aJMHUHHUCTPALHH
HalpaBjgeT 3asBUTENIO yBEJOMJICHHE JUIi BHECEHHS JOIOJHHUTENBHBIX JTOKYMEHTOB H
(M) cBeeHMH, B TOM 4YHCJIE IOCPEACTBOM HampaBlieHHs yBenoMiieHHs B JIMYHBIN
kabuner Ha EITTY w/unu PIITY;

3.54 KpurepueM nNpUHATHS pELICHHUS O BBIIOJHEHUH aIMHHUCTPATHBHBIX
IIpOLEAYp B paMKax COOTBETCTBYIOLIErO0 aJMHHHCTPATUBHOIO JEHCTBUS SBISETCS
IIOJJHOTA ¥ COOTBETCTBHE JOKYMEHTOB, IPWIOXKEHHBIX K 3asBJICHHIO, TpeGOBaHHUIM
3akoHozarenbcTBa Poccuiickoit ®@enepaniui ¥ MHBIX HOPMAaTHUBHBIX NPABOBBIX aKTOB U
OTCYTCTBHE OCHOBaHMH IJIsl NPUHATUS pelieHus 00 OoTKaze B IpPeJOCTaBIEHHH YCIYTH,
IPexyCMOTPEHHBIX IyHKTOM 2.10 HacTosero AJAMUHUCTPATUBHOTO perjiaMeHTa



3.5.5 Pe3ynsTaToM BBINOJHEHHS aJMUHUCTPATHBHON MpPOLELYPHl SBISETCS
HarpaBJICHHE 3asBJICHHU VIS IPUHATHS COOTBETCTBYIOILEIO PELICHHS [0 MyHHIIAIAIbHOM
yCiayre, HampaBICHHE 3asgBUTENIO YyBEIOMJIEHHWE JUIS BHECEHHMS JOIOJHHUTEIbHBIX
JIOKyMEHTOB U (WJIH) CBEICHHIA.

3.5.6 Cnocobom ¢ukcanuu pesynbraTa aJMUHHCTPATHBHON MPOLELYPHI
SIBJIIETCS HAIpaBJICHUE 3asBJICHHs JUId IIPHHATHS COOTBETCTBYIOLIETO PpEIICHHS II0
MYHHUIUIIAJIBHON YCIIyre, 3asBUTENIO0 YBEAOMJIEHHE MJII BHECEHHS JIOIOJHHUTEIbHBIX
JNIOKYMEHTOB U (WJIH) CBEJICHHIA.

3.5,7 MakcuMalbHbI CpPOK MCIOJHEHUS aJAMHUHHUCTPATUBHOM IPOLELYPHI
coctasisieT 10 10 paGouyux aHei.

3.6. HanpasyieHHne yBeA0MJIeHHSI 3asiBHTEJIIO /ISl BHECEHHS
AOMOJHHTEJbHbIX JOKYMEHTOB H (HJIH) CBeAeHH

3.6.1  OcHoBaHueM JJs Hayajla aMHHHUCTPATUBHOM MPOLELYPHI ABJISETCS (GaKT
HEIpPEJICTaBIEHUsI II0JIHOTO IIaKeTa JOKyMEHTOB M CBEIEHUH, HEOOXONUMBIX JIs
IIPHHATHS COOTBETCTBYIOLIErO PELICHMS 110 yCIIyTe.

362 B cayyae HempexacTaBieHHs ~— 3asBUTENIEM ~ MOJHOTO  TE€pEYHs
HEOOXOAMMBIX IOKYMEHTOB, a TalOKe HETOJHOTHI CBEICHHH HEOOXOMUMBIX /IS IIPUHATHS
COOTBETCTBYIOILErO PEIICHHsS IO YCIyre OTBETCTBEHHBIH CHEIHAJIUCT aJIMHUHUCTPAIUU
HanpasiisieT 3asBUTENIO YBEJAOMIIEHUE Ui BHECEHHS IOIOJHHUTENBHBIX IOKYMEHTOB H
(unu) cBeneHUH, B TOM 4YHCIIe IOCPEACTBOM HAIlpaBlIEHHs yBeIOMIIeHHs B JIMUHBIH
kabunet Ha EITT'Y w/unu PITTY;

3.6.3 KpurepueM NpUHATHS pELIEHUS O BBITOJHEHHH AJAMHHHUCTPATHBHBIX
IpoLEeayp B paMKaX COOTBETCTBYIOIIETO aAMHHHCTPAaTUBHOIO NEHCTBHS SBIsSeTCS (akT
HenpejacTaBieHuss (MpeACTaBlIeHUs) IMOJHOIO TMaKeTa JOKYMEHTOB M  CBEJECHHIA,
HEOOXOUMBIX JJISl IPUHATHS COOTBETCTBYIOIIETO PEIIEHHUS 10 YCIIyTe.

3.64 Pe3ynpraToM BBINOJHEHHUS AJAMUHUCTPATHBHOW MPOLEAYpPHl SBISETCS
HarnpaslieHHOe 3asBUTENIO YBEJIOMJICHHE JJIs BHECEHHUS JOTOJHUTEIBHBIX JTOKYMEHTOB U
(unm) cBeneHMH, B TOM 4YHCIIe IOCPEACTBOM HampaBlieHHs yBelnomiieHHs B JIMUHBIH
kabuner Ha EITTY w/unu PIITY;

3.6.5 Cmnocobom ¢ukcanuu pe3ynbTaTa aJIMHHHCTPATHBHON MPOLEAYPEI
ABIIIETCS TOJy4YEeHUs] OT 3asBUTENS JONOJHHUTENBHBIX JOKYMEHTOB M (WJIM) CBeIeHUH
HEOOXOAMMBIX JJIsl IPUHSATHS COOTBETCTBYIOIIETO PEIIeHHUS IO YCIIyTe.

3.6.6 MaxkcuManbHBIi CpPOK HCIIOJIHEHHS aIMHHHCTPATHBHOM MpPOLEAYpPHI
cocraBisieT 0 15 paboumx ngHeH, KOTOpHIi He BKIIOYaeTcs B OOMUH CpOK
IIPEeIOCTABIICHHS yCITYTH.

3.7. IlpuHsiTHE pelieHHus 0 mMpeJocTaBJIeHHH ycayru (GopMupoBanue
peleHus )



3.7.1  YNONHOMOYEHHBIN CHENHATUCT AIMUHHCTPALMK 110 UTOTaM HPOBEPKH,
YKa3aHHOM B IyHKTe 3.5. HAcTOAIEro AJMHHHMCTPATHBHOTO pErJiaMeHTa, NPHHMMAeT
OJTHO M3 CIEAYIOIIUX PEeLICHUM:

—pPE€HICHHsA O IEPEBOAC XHIIOIO IIOMEIIEHHS B HEXHIIOE IIOMEIeHUEe WA
HEXXHUJIOTO IMOMEIICHHUS B XXUJI0€

-niub0 OTKa3 B MPEJOCTAaBIECHUH MYHHULHUIIATBHON YCIYTH ¢ yKa3aHWEM MPHYHHEI
OTKa3a.

B ciy4asx, mpexycCMOTpeHHBIX 3aKOHOAaTelnbcTBOM Poccuiickoit ®enepanuu
(cybnexta Poccuiickoit ®enepauuu) ¥ NPy HAIMYMM TEXHHYECKOH BO3MOXHOCTH
pe3yJbTaT NPEAOCTABICHUS MYHHIHUNAIBHONW YCIYIH JOJDKEH OBITh BHECEH B pPeecTp
IOPUIMYECKH 3HAYUMEIX 3alIUCEH M BBIJaH B BHJIE BHIUCKH U3 peecTpa.

3.7.2  IloAroToBIEHHBIH MNpPOEKT pEIIeHHs II0 YCIyre IpPeACTaBIsSeTCS IS
IIPOBEPKH;

3.73 B ciyyae HanmuyMs 3aMedaHWi 1O OGOPMIIEHHIO JOKYMEHTAa MPOEKT
PELICHUs 10 yCITyre BO3BPAIaeTCs OTBETCTBEHHOMY MCIIOJIHHTEIIO Ha JOPaboTKYy.

3.74 B ciyyae npaBUIBHOCTH O(OPMIICHHS IPOEKTOB JAOKYyMEHTOB, BU3HPYET
IPOEKT peLIeHHUs I10 yCIIyTe.

3775 B cnydae corjacus C TNPHUHATHIMH pPELICHUSMH M IPaBHILHOCTH
ohopMIIEHHS JOKYMEHTOB IOANUCHIBAET MPOEKT PELICHHUS 10 YCIIyTE.

3.7.6  KpurepueM NpUHATHS pPEIIEHHS O BHINOJHEHUH AJMMHHCTPATHBHBIX
IpoLeayp B paMKax COOTBETCTBYIOLLErO0 aJMHHHCTPATHBHOTO JEHCTBHSA SBJISETCS
Hamuyue B Otnene NOKyMEHTOB (CBeleHHii), HEOOXOAUMEIX ISl IIPUHATHS PELICHHs IO
ycliyre U OTCyTCTBHE OCHOBaHMH /ISl NIPUHATHS pelleHus o0 oTKase B IPeJOCTaBICHHH
YCIIyTH, IP€AyCMOTPEHHBIX IIYHKTOM 2.10 HacTosmero AIMUHUCTPAaTHBHOIO perjlaMeHTa

3.777 Pe3ynsTaTOM BBINOJHEHHS aJMHUHUCTPATHBHON MpPOLELYPHl SBIAETCS
ohopMIIeHHE YTIOJTHOMOYESHHBIM CIIELHAIUCTOM JOKYMEHTA O IpeAOCTaBIeHHH Ju60 06
OTKa3e B IIPEIOCTaBIEHUN MyHHULUIIATBHOM YCIIyTH H €T0 MOITHCaHHE.

3.7.8 CnocoboM ¢uKkcaluy BBINIOJHEHHUS aIMHUHHCTPATHBHON IPOLELYDHI
ABJSIETCS Tepelavya IpPOEKTa pEIleHHs IO YCIyre CIEeLMaIMCTy, OTBETCTBEHHOMY 3a
BbI/Ia4yy pe3yJsibTaTa 3asBUTEO.

3.79  MakcuManbHas NPOJODKUTENBHOCTh YKa3aHHOM MPOLEAYpPhl COCTABIISET
1o 1 gaca.

3.8. Brizaua pe3yabTaTa NpeoCTaBJIeHHS] MyHHIHIIAJIbHOMR yCJIyrH

3.8.1 OcHoBanueM [y Hayaja aJAMHUHHCTPATHBHOM MpPOLENYPHl SBISETCS
NOCTYIJIEHHE CIEIHAJINCTY, OTBETCTBEHHOMY 3a BBIJA4y JOKyMEHTOB, TOTOBOI'O
pe3ynbTara o yciyre.

3.8.2 Cpoenmanucr, OTBETCTBEHHBIH 3a BBIJAa4y JOKYMEHTOB, BBIMOJIHSET
ClIelyIoIie aIMUHUCTPATUBHBIE IEHCTBHS:

-pErHCTPUPYET NOCTYNHUBIINNA JOKYMEHT B COOTBETCTBYIOIIEM XKy pHAJIE;



-BBIZIa€T MOJ| POCIHCH B TIpade COOTBETCTBYIOIIETO >XypHala pEruCTpaldH
MOATOTOBJICHHBIM JOKYMEHT 500 HampaBisieT pe3yJbTaT II0 YCIyre IOYTOBBIM
OTIpaBlIcHUEM, JIMOO HampaBiseT pe3yJbTaT B JJIEKTPOHHOM ¢opme Ha «JIMYHBIH
kabunet» 3asButeis B EIIT'Y u (wnu) PITTY.

3.8.3 Beimaua pesynbTaTa NpeNOCTaBI€HHMS  MYHHLMIAIGHOM  yCIIyrH
NPOU3BOIUTCS B TMOMEIIEHMH AJMHUHHCTpallid €XEJHeBHO B pabodyee BpeMs H
NPOU3BOIAMTCS JINYHO 3aABUTENIO WIM YIOTHOMOYEHHOMY WM JIMIY IPH IPEAbSBICHHU
OOKYMEHTOB,  YIOCTOBEPSIOIIMX  JIMYHOCTD W TIOJHOMOYHS  IIPEACTAaBUTENS
(moBEpeHHOCTB ).

3.84 B ciyyae HesBKH 3aABHTENS HJIM €T0O YIIOJHOMOYEHHOI'O NPEICTABUTENS B
YCTaHOBJICHHBII CPOK pe3yJbTaT NPEJOCTaBICHUS MyHHLUIAIBHONW YCIYyTH XPAaHHUTCH B
AMHMHHCTpaLUY, 10 BOCTpeOOBaHMS.

3.85 B cinyyae mnocTymieHHs 3asBIE€HHS B IOPSAKE, IPELYyCMOTPEHHOM
NOAMyHKTOM 2.6.8 Hacrosimero AJMUHHCTPAaTUBHOIO perjaMeHTa, CIEeIHUAalINCT,
OTBETCTBEHHBIN 3a BbIJIa4y JIOKYMEHTOB, HAlIPABJIAET IUCHMO ITOYTOBBIM OTIIPABJIIEHHUEM.

3.8.6 Ilpu obpamieHuH 3a NpefOCTaBIEHHEM MYHHUIMNAIBHON yciyru B [AY
«M®II» pesynsTaT NpefOCTaBIECHUS MYHHLMIAIBHON yCIyrd Hampasisercs B ['AY
«M®LI» ans BeIAauM pe3yJibTara 3asiBUTEIIO.

3.87 B cmyyae mnocTymleHHs 3asBI€HHS B IOpSAKE, MPELyCMOTPEHHOM
NoAImyHKTOM 2.6.10 Hacrosimero AIMHHHUCTPAaTHBHOIO perjiaMeHTa, MYHHIUIAIbHBEIM
CITy>KallldM HAlpaBJIsSETCs Pe3yJIbTaT MYHHUIUNAIBHON YCIYTrd B 3JIEKTPOHHOU (opme
nocpeactsoM EINY w/umm PIITY.

3asBUTENIO B KayecTBe pe3yJbTaTa MPeJOCTaBJICHHs YCIyTH O0eCIeYuBaeTCs 10
ero BEIOOpY BO3MOXKHOCTD IOJTyYEHHS:

a) JJIEKTPOHHOTO JOKyMEHTa, MOJNUCAHHOTO YIOJHOMOYEHHBIM JOJDKHOCTHBIM
JIMLIOM C MCIIOJIb30BaHHEM yCHJIEHHOM KBAM(UIIMPOBAHHOM AJIEKTPOHHOM MO/IIHCH;

6) nmoxkymeHTa Ha OyMaXXHOM HOCHTeJEe, IOATBEPKIAIOMIET0 COAEPIKAHUE
9JIEKTPOHHOIO  JIOKyYMEHTa, HANpaBJIEHHOTO  YIIOJIHOMOYEHHBIM  OpraHoM, B
MHOro()yHKIIMOHAJILHOM IIEHTpE;

B) MHGOpMalMM W3 TOCYJapCTBEHHBIX HH()OPMALMOHHBIX CHCTEM B CIIydasX,
IIpeAyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoit @enepanuu.

3.8.8 KpurepueM npuUHSATHS peLUICHHUS O BBINOJIHEHUH aJMHHHUCTPATHBHBIX
IIpOLIEAYpP B paMKax COOTBETCTBYIOILEro aJMHHHUCTPAaTUBHOIO MIEHCTBUS SBISAETCS
IIOCTYIUIEHHE CIIEIIHAINCTY, OTBETCTBEHHOMY 3a BBIJady JOKYMEHTOB, pe3yJibTaTa IO
yciyre.

3.8.9  Pe3ynpTaTOM BBINOJIHEHUS AJMUHUCTPATUBHOW MPOLEAYPHl SBISETCS
BbIJIaya 3asiBUTEIIO pe3yJibTaTa [0 YCIyTe.

3.8.10 Cmnocobom ¢uxcanuu pe3yibTaTa BBIOJIHEHUS aJMUHUCTPATUBHOM
NPOLIEAYPHI ABJISAETCS MONyYeHUE 3asBUTENIEM IOJ POCIHUCH JIMOO B JINYHOM KabHHeTe Ha
EINT'Y u /unu PIII'Y pe3ynbrata mo yciyre.



3.8.11 MaxkcumaibHasi NPOAOJDKUTENBHOCTh AAMUHUCTPATUBHON MNpPOLEAYPHI
BBIJaUM pe3yJIbTaTa MYHHUIIUIAJIBHOW YCIYyTH COCTaBisieT OAMH pabouuii JeHb U He
BKJIIOYAeTCs B OOLIHI CPOK IIPEeIOCTABICHUS! MyHULIUIIAIBHON YCIIYTH.

IV. ®OPMbI KOHTPOJISA 3A
HCIIOJIHEHUEM AJIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. ITopsigok ocyumecTBJEHHS TEKylIero KOHTPOJIsA 3a cO0JII0AeHHe H
HCNOJIHEHHEM OTBEeTCTBEHHbIMH MYHHIHNIAJIbHBIMH CJIYKAIIHMH NOJI0KeHH i
AZMHMHHCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMATHBHBIX NIPABOBBIX AKTOB,
yCTaHABJIMBAIOIIHX TPeOOBAHHSA K NPeJOCTABJICHHI0O MYHHIHMNIAJIbLHOMN YCJIYyrH, a
TaK’Ke NPHHATHEM HMH pelleHHH

4.1.1 Texynmii KOHTpOJb 3a COOJIIOJEHHEM IOC/IENOBATENLHOCTH JIEHCTBHIA,
OnpeeeHHbIX aIMHUHUCTPATUBHBIMU MpOLe Ay paMH o IIPENOCTABICHUIO
MYHHIUIIAIBHON YCIYyTH, U NPHUHATHEM DPEIICHUA OTBETCTBEHHBIMH MYHHIMITAIBHBIMU
CIIy>)KalllUMHM OCYILECTBIISIETCS IJIaBOM JIMOO YNOJTHOMOYEHHBIM 3aMECTHUTEJIEM TIJIaBBI
AJIMUHHCTpaLUH, KypUPYIOIIHUM BOIPOCHI PEAOCTABIEHUS MyHULIAIIAIBHOMN yCIIyTH.

4.1.2  Texymmii KOHTPOJb 3a COOJIOJEHHEM IIOCIIEIOBATEILHOCTH JEHCTBHIA,
omnpeieIeHHbIX aJMUHUCTPAaTUBHBIMHI IIpoLe Iy paMHu o [IPENOCTABICHUIO
MYHMIHMIIAIBHON YCIIyI'H, U NPUHATHEM DEIIEHHH OTBETCTBEHHBIMH MYHHUIUNAIEHBIMH
CIIy>XKalllMUMH OCYIIECTBIsAETCS pykoBoauTeneM Otaena 160 ero 3aMeCcTHTENIEM.

4.1.3 IleproIMYHOCTD OCYILECTBIICHUSI TEKYIIEro KOHTPOJIS yCTaHABIHBAECTCS
I7aBOi MO0 YIOJHOMOYEHHBIM 3aMECTHTENIEM IJIaBbl AMHHUCTPAIMH, KYPHPYIOIIUM
BOIIPOCHI ITPEOCTaBICHUS MyHULIUITAJIBHOMN YCITyTH.

4.2. IlopsioK H NEPHOAHYHOCTH OCYIIECTBJICHHS MJIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBA NMPeA0CTABJICHHS MYHHIIHNIAJIbHOH YCJIYIrH, B TOM
YHCJIe MOPAAOK H (GOPMBI KOHTPOJISI 32 MOJIHOTOH H KA4eCTBOM NpeI0CTABJIEHHSA
MYHHIHIIAJLHOH YCIYyrH

4.2.1 KoHTpob 3a MOJHOTON U Ka4eCTBOM IPENOCTaBICHUs A IMHUHUCTpALHEH
MYHHMLMIIAIBHON YCIYyTH BKIIOYaeT B cebs MpoBeJeHHE IUTAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK, BBHISBICHHE U YCTpPaHEHHE HApyIIEHU# IIpaB 3asBUTENeH, pacCMOTpEHHe,
IPUHATUE DPEIIEHUH M IOATOTOBKY OTBETOB Ha OOpalleHHs 3aMHTEPECOBAHHBIX JIHII,
coJepxaliux kajoObl Ha gedictBus (0Oe3meficTBHE) MYHHIMNAIBHBIX —CIIy)KaIUuX
AIIMUHUCTpALIWH.

422 Ilopssiok ¥ TEpUOAWYHOCTH TPOBEJEHHS IUIAHOBBIX IPOBEPOK
BeIMOJNIHEHUsT OTAenoM mnoNoXeHud AJMHUHHUCTPATHBHOTO perjaMeHTa W  HMHBIX
HOPMAaTUBHBIX IIPaBOBBIX AaKTOB, YCTAHaBJIMBAIOIMIMX TpPeOOBaHUS K IIPEIOCTaBICHHUIO
MYHMLMIIQIBHON YCIIyI'HM, OCYLIECTBIISIOTCS B COOTBETCTBHM C IUIAHOM paboThI
AZMUHUCTpaLlMM HA TEKYIIHMA oI,



4.2.3 Pemenue 00 OCYLIECTBICHHWH IUIAHOBBIX ¥ BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHl M Ka4yecTBa IPEIOCTaBICHUS MYHHIMIIAIBHONW YCIyrd IPUHUMAETCs IJIaBOM
m100 yNOJTHOMOYEHHBIM 3aMECTUTENIEM IVIaBbl AIMUHHCTPAIUH, KypUPYIOIIUM BOIIPOCHI
NIPeOCTaBIICHUs] MyHULIMNIAIBHOMN YCIIyTH.

424 IlnaHoBble IPOBEPKH MPOBOJATCS HA OCHOBAaHMHM TOJOBHIX IUIAHOB
paboThl, BHEIUIAHOBBIE IPOBEPKH IPOBOAATCS IpH BBIABICHHHM HapyIIEHHH IO
IIPEIOCTABIICHHIO MYHULIMIIAJIBHON YCIYyTH WX MO0 KOHKPETHOMY OOpaIlleHUIO 3asiBUTENIS.
IInaHoBbIe MpOBEpKHU NMPOBOAATCS He pexe 1 pasza B 3 roza.

4.2.5 IlnaHoBble W BHEIUIAHOBbIE IPOBEPKH TIOJHOTHI M  KavecTBa
NPEJOCTaBICHHUs] MYHUIUNAIBHON yciayrH OTHEeNoM OCYyIIEeCTBISIOTCS CTPYKTYPHBIM
nojpaszieieHueM AJIMUHHCTPAallMM, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel 110
pPacCMOTPEHHIO OOpallleHuil TrpaXJaH, M YNOJHOMOYEHHBIMH MYHHIMIAIbHEIMUA
CJIy>XKaIllMMH Ha OCHOBaHHMH COOTBETCTBYIOIIMX BEJOMCTBEHHBIX HOPMAaTHBHBIX IIPABOBBIX
akToB. IIpoBepKkH NpPOBOAATCS C LENBIO BBIABICHHS W YCTpaHEHHs HapyIIEHHH IpaB
3asiBUTEJIEH Y NIPUBJICYCHUS] BUHOBHBIX JIMI] K OTBETCTBEHHOCTH.

4.2.6  Pe3ynpTaThl IPOBEPOK OTPAXAIOTCH OTAEIBHON CIPABKOM HIIH aKTOM.

4.2.7 Brennanoseie mnpoBepku Orthena 1o BONPOCY IMPEAOCTaBIECHHMS
MYHHUIMIIAJTBHOM YCIyTM IPOBOJUT YMOJHOMOYEHHOE CTPYKTYpPHOE TOApa3fieicHHE
AJIMMHHCTpallid Ha OCHOBaHMH >XKalo0 3aWHTEPECOBAaHHBIX JIMI M IO pe3yJibTaTaM
IIPOBEPKH COCTABJISET aKThI C YKa3aHHEM BBISBIICHHBIX HapyLICHHH.

4.3. OTBeTCTBEHHOCTh MYHHIHNIAJbHBIX CJIYKAIHX AIMHHHCTPALHH
3a pelleHus H AelcTBud (Oe3aelicTBHE), NPHHHMAaEMBbIE
(ocymecTBisieMble) HMH B X0/i€ IPeXOCTABJICHHS
MYHHIHNAJbLHOH YCJIyrH

4.3.1 Ilo pe3ynpTaTaM NpOBeAEHHBIX MPOBEPOK B CIIyYae BBIABJIECHHS HApyIIEHHI
IpaB 3asBUTENICH BMHOBHBIC JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B IOPSJKeE,
YCTaHOBJIECHHOM  3akoHozarelbcTBOM  Poccuiickoit  ®@epepamuun. IlepcoHanpHas
OTBETCTBEHHOCTh MYHHUIMIIAIBHBIX CIy)XaluX AJMHUHUCTpAllMH 3a HecoOIoeHrne
IOpsiZIKa OCYIIECTBJICHUST AJAMMHUCTPATUBHBIX MpOLEAYpP B XOJA€ MPENOCTaBJICHHUS
MYHHIUIAIBHON YCIIyr'H 3aKpeIuIIeTcs B UX JOJDKHOCTHBIX HHCTPYKIUAX.

4.4. TpeGoBaHuA K NOPAAKY H (popMaM KOHTPOJISA 32 NMPEAOCTABIECHHEM
MYHHIHIAJbHOH YCJIYTrH, B TOM YHCJI€ CO CTOPOHBI FPaXKaaH,
HX 00beHHEeHHH H OpraHu3anui

4.4.1 KoHTponb 3a NpenoCTaBICHUEM MYHHIMITAIBHON YCIYTH CO CTOPOHBI
rpaXkiad, UX oObeAMHEHUH ¥ OpraHU3aliii He IpeIyCMOTpPEH.

4.4.2 Texyumii KOHTPOJb 3a COOJIOJEHHEM IIOCIIENOBATEIBHOCTH JEHCTBHIA,
onpeeIeHHbIX aJMUHUCTPATUBHBIMHU MpoLeIypamH, (0] NIPENOCTABJICHUIO
MYHHULHATAJIBHOM yCIIyTH OCYILIECTBIISIETCS MYHHULUIAIEHBIMA CITyXKaIIuMHU



AJIMMHHCTpaIli¥, OTBETCTBEHHBIMH 32 OpraHHM3alMi0 pabOThl 10 MCIOJHEHMIO
MYHHIUIIAJIBHON YCIIyTH.

443  MyHUIUNAIBHBIN CIIyXallyuid, OTBETCTBEHHBIA 3a IIPHEM 3asBIICHUH H
JNOKYMEHTOB, HeceT IEPCOHAIBHYIO OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE HaIpaBlICHHE
3alpoOCOB B OpraHbl HUCIOJIIHUTEIBHON BJIACTH, OpraHbl MECTHOIO CaMOYNpaBICHHS A
NOJy4YeHUs] JOKYMEHTOB ¥ HWHPOpMAaLuH, HEOOXOAUMBIX M INPeAOoCTaBICHHS
MYHHIUIIATBHON YCIIyT'H M 32 CBOEBPEMEHHOE IIPEJOCTaBICHUE MYHHUIIAIIAIBHOM yCIIyTH.
IlepcoHanibHasi OTBETCTBEHHOCTh MYHHMLMNAIBHBIX  CIyXalMX AJIMHUHUCTpalud
3aKpeIuisieTcss B HMX JO/DKHOCTHBIX MHCTPYKLHMSX B COOTBETCTBHHM C TpeOOBaHHSIMH
3akoHozarenbeTBa Poccuiickoit Penepanum.

4.44 Ilepuoau4HOCTH OCYWIECTBJICHHS TEKYLUEr0 KOHTPOJIS YCTaHABIMUBAETCS
pykoBoACTBOM AnMmuHUCTpanuu. KOHTpoIb 3a MOMHOTOM M Ka4yeCTBOM IIPEAOCTaBIICHUS
MYHHLMIIAIBHON YyCIyrW BKIIOYaeT B cebs IpoBeleHWe NpPOBEPOK, BBHISBICHHE H
yCTpaHEHUE HapyLICHUN NpaB 3asBUTENCH, NPUHATHE PELICHHW U MOArOTOBKY OTBETOB Ha
ux ofpaieHus, coaepxamue xXajnoObl Ha AelctBus (Oe3neicTBHE) MyHHIMIATBHBIX
ciryxammx AamuHuctpauuu. [lo pesyinprataM 3THX HpPOBEpPOK B Ciydae BBISBICHUS
HapylIeHW IIpaB 3asBUTEJIEH OCYIIECTBIISICTCS MpPUBJICYEHHE BHHOBHBIX JHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOJATeNbCTBOM Poccuiickoi ®Penepanumu.

4.4.5 IlpoBepku IIOJHOTHI M KayecTBa IIPEJOCTABJICHHS MYHHIUIIAIBHOMN
YCIIyT'H OCYILECTBIISIOTCS. HA OCHOBAHHMH IPAaBOBBIX aKTOB A IMUHHUCTPALIMH.

4.4.6 IlpoBepku MOryT OBITH IUIAHOBBIMH (OCYIIECTBIISATHCS HAa OCHOBaHUHU
IUIaHOB  paboThl AJMHMHHCTpallMM) ¥ BHEIUIAaHOBBIMHU. IIpu mpoBepke MoOryT
paccMaTpuBaThHCsl BCE BOIIPOCHI, CBSI3aHHBIE C MPEIOCTaBIICHUEM MYHUIMITIAIIBHON YCIIyT'H
(KOMILJIEKCHBIE TPOBEpPKH), WM OTHENbHbIE BOIMPOCH (TeMaTHYeCKUe IPOBEPKH).
IIpoBepka TaKxke MOXET MPOBOJUTECS 110 KOHKPETHOMY OOpAaIlleHUIO 3asBUTEIS.

4477 Jlna npoBeneHHsT MPOBEPKHA IIOJHOTHI M KadecTBa MPEeAOCTaBICHUS
MYHUIMIAJIBHON YCIyI'M MOXET CO3[aBaThCsi KOMHCCHs. Pe3ynbrarel AEeATENBHOCTH
KOMHCCHHA O(QOPMIISIOTCS B BHJE OTYETOB, B KOTOPBIX OTMEYAIOTCS BBIABJICHHBIE
HEJIOCTATKHU U MPEJIOKEHUS 110 UX YCTPAHEHHIO.

V. IOCYJAEBHOE (BHECYJIEBHOE)
OBJXXAJIOBAHUE 3ASIBUTEJIEM PEIIEHWUM U JIEVCTBUHA
(BE3JEMCTBHS) OPTAHA, IIPEJJOCTABJISIIOIIETO
IT'OCYAJAPCTBEHHYIO YCIYTY, OPTAHA, IPENOCTABJISIOIIEI'O
MYHUIIMITAJIBHYIO YCJIYTY, JOJXKHOCTHOI'O JIMIIA OPTAHA,
NPEJOCTABJISIIOIIETO TOCYJAPCTBEHHYIO YCIIYI'Y, HJIA OPI'’AHA,
NMPEAOCTABJISIIOIIETO MYHUIIMITAJIBHYIO YCIYTY, JIMBO
T'OCYJAPCTBEHHOI'O WX MYHUIIUITAJIBHOTI'O CIIYKAILIEI'O,
MHOTI'O®YHKIIMOHAJIBHOI'O IEHTPA, PABOTHHUKA %
MHOTI'O®YHKIIUOHAJIBHOTI'O IEHTPA, A TAKXKE OPITAHU3AIINMN,
OCYHECTBJISIIOIIUX ®YHKIIMHU 11O ITPEJOCTABJIEHHAIO



I'OCYJAPCTBEHHBIX WJIM MYHUIINITAJIBHBIX YCJIYT, HJIA UX
PABOTHHUKOB

5.1. IIpeamer nocyaebHoro (BHecyaed0HOro) 06:xajioBaHusl 3asiBUTEJIEM
pemieHui u aeiicTBui (0e3aelcTBHS) OpraHa, NpeAoCTaBJIAIOIIero MyHHIHNAJIbHYIO
YCJIYry, J0J2KHOCTHOIO JIHIA OPraHa, NpeaocTaB/ISONero MyHHIHNAJbHYIO YCJIYTy
MHOro(p)yHKIIHOHAJILHOI0 LIeHTPa, OPraHu3anuii, ykasanHbix B yactu 1.1 craTten 16

®enepasbHoro 3axona ot 27 uwas 2010 roxa Ne 210-®3 «O06 opranuzanuu
NPEeAOCTABJEHHS IOCYAapPCTBEHHbIX H MYHHIHIIAJLHBIX YCJIYI», a TAKXKe HX
JAOJIKHOCTHBIX JIMI, MyHHIIHNIAJbHBIX CJOYKallHX, pa00THHKOB

5.1.1  3asBuTens BHpaBe 00XXaloBaTh B NOCYAeOHOM (BHECYHEOHOM) IOpSIKE
peumienuss U JeiictBus (Ge3nelicTBUE) opraHa, NPeNOCTABISIOUIETO MYHHUIMIAIBHYIO
yCIyry, AOJDKHOCTHOIO JMIla OpraHa, NpeJOCTaBIISIOIIEro MYyHHLMIIAIBHYIO YCIyIy,
MHOro()yHKIIMOHAJIBHOTO LIEHTpa, OpraHW3aluii, yKa3aHHbIX B 4acTH 1.1 ctatem 16
@enepansHoro 3akoHa or 27 mons 2010 roma Ne 210-®3 «O6 opraHuzanuu
NpeAOoCTaBJICHHs TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr», a TaKkkKe uX
JOJDKHOCTHBIX JIMII, TOCYJaPCTBEHHBIX MJIM MYHHUIMNATIBHBIX CITyXKaIIUX, paO0OTHHKOB.

5.1.2  3asBuTenu BIpaBe COOOIIMTH O HApyIIEHWH CBOMX IPaB M 3aKOHHBIX
UHTEPEeCOB, HEKOPPEKTHOM IIOBEJACHUH HWJIM HapyIIEHHH CIy)XKeOHON 3THKH MO0 HOMepaMm
TeNe(OHOB YIIOTHOMOYEHHOTO OpraHa.

5.1.3 JKanoba Ha HapylleHHe NOpsAAKAa IPENOCTABIECHHS MyHHUIMIAILHOM
ycayru (manee — xanoba) — TpeboBaHUE 3asSBUTENS WM €r0 3aKOHHOI'O MPEICTABUTEINS O
BOCCTAHOBJICHHH MJIM 3alllMTE HAPYIICHHBIX NpaB WX 3aKOHHBIX MHTEPECOB 3asBUTENS
OpraHoM, MNPeAOCTaBIISIOIUM MYHHIHUNAIBHYIO YCIYTy, HOJDKHOCTHBIM JIMIIOM OpraHa,
NPeAOCTABJIAIOIIEI0 MYyHHIMIIAIBHYIO YCIYry, MHOro(yHKIMOHAJIBHOTO IEHTpa,
OpraHu3aiuii, ykasaHHsIX B 9acTu 1.1 crateu 16 @enepansHoro 3akoHa ot 27 uromus 2010
rojla Ne 210-03 «O6 opraHM3anMH TNPENOCTABIEHHS TIOCYJApCTBEHHBIX H
MYHUIUIAIBHEIX YCIyr», a TakXe HX JMAODKHOCTHBIX JIMI, T'OCYyJapCTBEHHBIX WM
MYHHUIMIIAJIBHBIX ~CIYyXKalllMX, paOOTHHKOB MpPH IIONyYEHHWH MJaHHBIM 3asBHTEJIEM
MYHHLIUIIAIBHON YCIIyTH.

S.2. IlpaBo 1 ocHOBaHHA 007ka/I0BaHHsI B 10Cy1e0HOM (BHeCy1e0HOM)
nopsiike pelieHui 1 AericTBHil (Oe3aelicTBHSA) opraHa, NpeAoCTABIASIONIEr0
MYHHMIHNAJIbLHYIO YCJIYTY, A0J’KHOCTHOIO JIHLA OPraHa, NpeaocTaBJsomero
MYHHIHMIAJIbHYI0 YCJIYry, MHOrO(p)yHKIIHOHAILHOI0 IEHTPAa, OpraHu3anui,
yKa3aHHbIX B 4acTH 1.1 craten 16 ®@eaepasbHoro 3axona ot 27 uiouas 2010 roga Ne
210-®3 «O6 opranH3anHH NPeAOCTABJCHHS FOCYJAPCTBEHHBIX H MYHHIHIIAJILHBIX
yCJIayr», a TakoKe HX A0JXKHOCTHBIX JIHL, FOCYJapPCTBEHHbIX HJIH MYHHIHNIAJIbHBIX
CJIy’KalHuX, pab0THHKOB

a2l 3asgBHUTENb BIIpaBe 00XaloBaTh B JOCcyeOHOM (BHeCYeOHOM) MopsiaKe
pemenuss ¥ JeidcTBus (6e3nelicTBue) opraHa, NPEAOCTABISIONIET0 MYHHULMIIAIBHYIO
yCIyTy, JOJDKHOCTHOIO JIMIIAa OpraHa, MpeJOCTaB/ISIONEero MyHULIUIIAIBHYIO YCIyTy WX



MYHHUIMIIATBHOTO  CIy)Kallero,  MHOroQyHKIMOHAJIBHOTO  ILIEHTpa, paboTHHKa
MHOTO(yHKIIMOHAIBHOIO LIEHTpa, a TAaK)Ke OpraHu3alii, MpesyCMOTPEHHbBIX 4acThio 1.1
cratbu 16 @enepanbHoro 3akoHa oT 27 mons 2010 roga Ne 210-®3 «O6 opranuzanuu
IIPEeIOCTaBIeHHUs] TOCYAapCTBEHHBIX W MYHHULMIAIBHBIX YCIyD» WJIH HX pabOTHHUKOB, B
TOM YHKCJI€ B CIEAYIOLIUX CIIyqasX:

— HapyIlleHHE CpPOKa PETrHCTpaly 3alpoca O MPeAOCTaBIIEHUH IoCyJapCTBEHHOM
WM MyHHUIUIIAIBHOHN YCIyTH, 3alpoca, yKa3aHHOro B crathbe 15.1 @enepalbHOro 3aKoHa
ot 27 mronsg 2010 roga Ne 210-®3 «O06 opraHu3zaiuy npeAoCTaBICHHS rOCy AapCTBEHHBIX
Y MYHUIUNAJIBHBIX YCIIyT»;

— HapyllIEeHHE CpOoKa IpeJOCTaBIECHUsI IOCYAApCTBEHHON WM MYHHIHITAIBHOM
yciyrd. B ykasaHHOM ciydae nocyne6Hoe (BHecyneOHOE) 00XKaloBaHHE 3asBHTEIEM
pemenuii M JeiictBuii (Oe3neiicTBUA) MHOrOQYHKIMOHAJIBHOTO LIEHTpa, paboTHHKA
MHOTrO(yHKI[HOHAJIBHOTO IIEHTpa BO3MOXHO B CIydYae, eCii Ha MHOTO(YHKIMOHATbHEIH
LEHTD, pelleHus U AekcTBus (6e3nelicTBrE) KOTOPOro OOXKATYIOTCS, BO3JIOKEHA (DyHKIIMS
IO NPEIOCTaBIEHHIO COOTBETCTBYIOIIUX IOCYAapCTBEHHBIX MJIM MYHUIMIIAIBHBIX YCIYT B
TI0JIHOM 00BEMeE B MOPS/IKE, ONpeNeeHHOM 4acThio 1.3 crateu 16 ®emepanbHOro 3aKoHa
ot 27 mons 2010 roga Ne 210-®3 «O6 opranu3aiuu npeAoCTaBlIeHHs FOCYAapCTBEHHBIX
¥ MyHHULIMITAJIBHBIX YCITYT»;

— TpeboBaHHe y 3asABHUTENs JOKyMEHTOB, HE IMpPEAYCMOTPEHHBEIX HOPMATHBHBIMH
npaBoBbIMM akTamMu Poccuiickoii ®enepanuy, HOPMATUBHBIMH IPAaBOBBIMH aKTaMH
cyorekToB Poccuiickoii ®enepauud, MyHHLIUNAIGHBIMA IPAaBOBEIMM AaKTaMH IS
IPEOCTaBJICHUs] FOCY JAPCTBEHHOM WM MyHHIMITAJIBHOM yCITyTH;

— OTKa3 B IIpHEME JOKyMEHTOB, IIPEIOCTaBJIeHHE KOTOPHIX IPEeayCMOTPEHO
HOpDMAaTHBHBIMH IIpaBOBBIMM akTamMu Poccuiickoit ®Denepanuy, HOPMAaTHBHBIMH
NpaBOBBIMHU aKTaMH CyOBekToB Poccuiickoit ®@enepariy, MyHHIMIAIGHBIMEA IPABOBEIMH
aKTaMd JUIs IHPENOCTaBIIEHHUsS TIOCYJapCTBEHHOM WJIM MYHHUIMIAJBHOW YCIyrH, Y
3asIBUTEIS;

— OTKa3 B NPENOCTaBICHUN MYHHIMIIAJIBHON YCIyT'H, €CJIi OCHOBaHHUS OTKa3a He
IPEelyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUH C HUMH HHBIMH
HOpPMAaTHMBHBEIMH IIpaBOBbIMH akTamMH Poccuiickoit ®epepauuu, 3aKOHAaMH W HHBIMH
HOpDMaTMBHBIMH  INpaBOBBIMH  akTamMu  cyObekTtoB  Poccuiickoii ~ ®epepanum,
MYHHLMIIAIBHBIMU IPAaBOBBIMU aKTaMH.

B ykasanHoM ciydae pocyneOHoe (BHecyneOHOe) oOXKajloBaHHE 3asBHTENIEM
pemieHuid M JedcTBUM (Oe3neiicTBHA) MHOro(yHKIMOHAJIBHOIO LIEHTpa, pabOTHHKA
MHOTo(GYHKIMOHAIBHOTO IIEHTpa BO3MOXHO B Clly4ae, eCli Ha MHOTrO(QYHKIHMOHAIbHEIH
LIEHTp, pellieHus U AeicTBUs (Oe3neficTBIE) KOTOPOro 00XKaIYIOTCS, BO3JIOXKEeHa (yHKITHS
II0 IIPEJOCTABIIEHUIO COOTBETCTBYIOIIUX I'OCYJApPCTBEHHBIX WM MyHUIUIIAIBHBIX YCIyT B
IIOJTHOM 00BEMe B MOpSIKE, ONpeielieHHOM 4acThio 1.3 crathu 16 ®DenepanibHOro 3aKoHA
ot 27 mons 2010 roxa Ne 210-®3 «O6 opraHu3aliK MPEIOCTABIEHHS rOCYAapCTBEHHBIX
Y MyHUIUNAJIBHBIX YCIIyT»;



— 3arpeboBaHKe C 3asBUTENA IPH NPEJOCTABICHHH MYHHIMIAIBHON YCIyrH
IUIaThl, HE IPENYyCMOTPEHHON HOPMAaTUBHBIMU IIPaBOBBEIMH aKTaMH Poccuiickoi
@enepanuy, HOPMAaTUBHBIMU NIPAaBOBBIMH aKTaMH cyObekToB Poccuiickoit ®enepanuuy,
MyHHIUNAIBHBIMU IPaBOBEIMU aKTaMH;

— OTKa3 OpraHa, NpeAOCTABISAIOLIET0 MYHUIUMNAIBHYIO YCIYIy, MOJKHOCTHOIO
JMLa OpraHa, MPeAOCTaBJIAIOIIEro MYyHHLIUNAIBHYIO YCIYry, MHOTOQYHKIHOHAJILHOIO
IeHTpa, pabOTHHKA MHOrO(QYHKI[HOHAJIBHOTO LIEHTPA, OpraHM3allyii, IpeayCMOTPEHHBIX
yacTeio 1.1 craten 16 ®enepanbHoro 3akona ot 27 urong 2010 roma Ne 210-®3 «O6
OpraHM3aliK IPEAOCTaBIECHHsI I'OCYJapCTBEHHBIX U MYHHIMIAIBHBIX YCIyI», HWIH HX
pabOTHMKOB B HCIIPaBIE€HHH JOMYIIEHHBIX WMH OI€YaTOK M OMHOOK B BBINAHHBIX B
pesyibTaTe NpeAOCTaBJICHUs MYyHHIMIAIBGHOM YCIyr'H IOOKYMEHTax JIMOO HapylleHHE
YCTaHOBJIEHHOI'O CPOKa TaKUX UCIPABJICHHUHA.

B ykazanHoM cmy4ae nocyneGHoe (BHecyne6HOE) 06KallOBaHHE 3asBHTENIEM
pemienuii u jedctBud (Ge3neHCTBHS) MHOrOQYHKIHOHAILHOTO LEHTpa, paboOTHHKa
MHOTrOQYHKIHOHATIBHOTO IIEHTPa BO3MOXHO B Clly4ae, €Cild Ha MHOTO(YHKIMOHATBHBIH
LIEHTp, pelleHus U AeicTBus (6e3neiicTBie) KOTOPOro 06XKaLyIOTCsl, BO3JI0XKeHa (yHKIIUS
IO NMPEeOCTaBICHUIO COOTBETCTBYIOIIMX IOCYIapCTBEHHBIX MIIM MYHHUIMIATIBHBIX YCIYT B
IIOJHOM 00BbeMe B MOpsJIKe, ONpeeleHHOM 9acTbio 1.3 crateu 16 MenepanbHOro 3akoHa
ot 27 monst 2010 roga Ne 210-®3 «O6 opraHu3anuu MPeAOCTABIEH S TOCYAapCTBEHHBIX
Y MyHHULUIIAJIBHBIX YCIIyT»;

— HapylIeHHEe CpoKa WM MOpsAAKa BbIJAa4d JOKYMEHTOB IO pe3yjbTaTaM
NPENOCTaBIEHH MyHULIUNIAIBHOM yCITyTH;

— IPUOCTAHOBJIEHHE IIPEJOCTaBICHUS] MYHUIUIIAJBHON YCIIyTH, €CJIH OCHOBaHHS
NPHOCTAHOBJICHUS HE IPEIyCMOTPeHbl (efepalbHBIMA 3aKOHaMH M TNPHHATHIMH B
COOTBETCTBMM C HHMH HHBIMM HOPMAaTUBHBIMH IIPaBOBBIMH akKTaMu Poccuiickoii
Qenepanyn, 3aKOHAMH M HHBIMH HOPDMATHBHBIMH IIPAQBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®enepanuu, MyHUIMIATPHEIME [IPABOBBIMH aKTaMH. B yKa3aHHOM ciydae
mocynebHoe (BHecyneOHOe) oOxaloBaHWe 3asBHTENIEM pelIeHHH M JeHCTBHiA
(GesneiicTBUA) MHOrOGYHKIMOHAIEHOTO LEHTPa, paGOTHHKA MHOTO(YHKIHOHAIBHOTO
LEHTpa BO3MOXHO B Cily4ae, €CIM Ha MHOTOQYHKIMOHAQJIBHBIA LEHTp, pEIleHHS M
neiictBus  (OesnelicTBME)  KOTOPOTO — OOXKAIYIOTCS, BO3JIOXKEHAa (YHKIMS IO
NPEIOCTAaBICHUIO COOTBETCTBYIOIMX IOCYJapCTBEHHBIX WJIM MYHHIMIAJIBHBIX YCIYT B
TIIOJIHOM 00BEME B NOPsZIKE, ONpPe/IeNICHHOM 4acThio 1.3 crateu 16 ®enepanbHOro 3aKoHa
ot 27 wrons 2010 roma Ne 210-03 «O6 opraHu3aiuy MpeAOCTaBIEHUS rOCY1apCTBEHHBIX
Y MyHUIUNIAJIBHBIX YCIIyT.

5.2.2  3asBuTenb MMEET NPaBO O3HAKOMIIEHHS C JOKYMEHTAMH M MaTepUaIaMH,
HETIOCPE/ICTBeHHO 3aTpPardBalONIMMKM €ro IpaBa M CBOOOJBI, €CIH OTCYTCTBYIOT
YCTaHOBJIEHHbIE  IEWCTBYIOIIMM  3aKOHOJATeNnbCcTBOM  Poccuiickoit ~ ®enpepanuu
OTrpaHHMYCHUS HA NPEJOCTABIICHHE MCIIPAIIMBaeMOil MHPOpPMaIUH, a JOJDKHOCTHOE JIHI[O



opraHa, MpeAOCTABIISIONIEr0 MyHHIUIIAIBHYIO YCIYTy, 00513aHO O3HAKOMUTH 3asBUTENIS C
UCIpalIMBaeMbIMHU IOKyMEHTaMHU M MaTepHalaMH.

5.3. O6mue TpeboBanus K NOPSAKY NOJAYH H PACCMOTPEHHS KaJI00bI

5.3.1 JKanoba momaercs B MUCbMEHHOW ¢opme Ha OyMaKHOM HOCHUTENE, B
9JNIEKTPOHHOM ¢opMe B oOpraH, NpPeAOCTaBIAIOMUNA MYHULMNAIBHYIO YCIyTy, JHOO
HampaBjieHa B OJJIEKTpoHHOW ¢opme ¢ wucnons3zoBanueM EINY w/mmu PIITY,
MHOTO(yHKIMOHAJIBHBIN LEHTp JHO0 B COOTBETCTBYIOLIMI I'OCyHapCTBEHHBIH OpraH
UCIIOJTHUTEIbHON BIIACTH, SBIISIOIIMICS ydpeauTeneM MHOroQyHKIHOHAJIBHOIO LIEHTpa
(manee — ydpeauTenb MHOTOQYHKLIHMOHAIBHOTO LEHTpa), a TaKXe B OpraHU3allWH,
npexycMoTpeHHble yacTeio 1.1 cratem 16 ®@enepansHoro 3akoHa ot 27 utons 2010 roxa
Ne 210-03 «O6 opraHu3alMM NpPEeIOCTaBICHHS TOCYJAPCTBEHHBIX M MYHHIUIAIBHBIX
YCIIyT».

5.3.2  JKanoGsl Ha pemeHus U AedcTBus (Oe3nelicTBHe) pyKOBOIUTENS OpraHa,
NPEAOCTABIIAIOMIEr0 MyHHIMIIAIBHYIO YCIyry, IOJAIOTCS B BBIMIECTOSALIMHA opraH (mpu
€ro HalW4uM) JUOO B Cilydyae €ro OTCYTCTBHS pPacCMATPHBAIOTCS HEMOCPEIACTBEHHO
PYKOBOAMTEJIEM OpraHa, IPeJOCTaBIIOIEr0 MYyHUIUNAIbHYIO yciuyry. JKamoOwl Ha
pemenus u aeicteus (6e3neiicteue) pabotHuka M®I] nogarores pykoBoauteno MOILI.
Xanobsl Ha pemeHus u aerctBus (6e3neiictBue) M®IL] moxarorcs B yupenuremo M®II,
Xanobe Ha pemeHus u JeiictBus (Oe3meiicTBue) pabOTHMKOB OpraHM3allvi,
IIpeyCMOTpeHHBIX YacThio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3, noaroTcsi pyKOBOAUTEIISIM dTHX OpraHU3alUi.

533 Jamober Ha pemeHus u jeiictBusa (Oe3meiicTBHEe) pabOTHHKA

MHOTr0(yHKIIHOHAJIBHOTO LEHTpa MO/IAI0TCS PYKOBOJUTEIIO 3TOrO
MHOTr0(QYHKIIMOHAJIBHOTO IIEHTpA.
5.3.4  XKanoGsr Ha peleHus U NelCTBUS (6e3peiicTBHe)

MHOTOQYHKIIMOHAJIBHOTO IEHTpa MOJAIOTCS YYPEOUTENI0 MHOTrO(YHKIHOHAIBHOTO
LEHTpa WM JNODKHOCTHOMY JIMILYy, YTIOJTHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM aKTOM
cybsekra Poccuiickoii @enepanuu.

53.5 JKamobsr Ha pemeHus u gevictBus (Oe3neiicTBue) paGOTHHKOB
OpraHM3allMi, IIpelyCMOTpeHHBIX 4acTbio 1.1 ctatbu 16 ®epepanbHOro 3akoHa or 27
utonis 2010 roma Ne 210-®3 «O6 opraHM3aluu MpeaOCTaBICHHS TI'OCYHApCTBEHHBIX H
MYHMIHUIAIBHBIX YCIIyT», IOJAIOTCS PyKOBOJUTEIISIM 3THX OpraHH3aIdii.

53.6 XXamoba wHa pemenus U pgeiictBua  (Oe3neiicTBHe)  opraHa,
IPEJOCTaBIAIOIIEr0  MyHHUIMNAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMI]a Oprasa,
IPEJOCTaBIAIONIET0  MYHHLMIAIBHYIO  YCIYry, MYHHIUIAJIBHOTO  CIIy’Xallero,
PYKOBOJAMTENSI OpraHa, NpeNOCTaBISAIONIET0 MYHHULHUIIAIBHYIO YCIYTy, MOXET OBITh
HanpaBjeHa II0 IIo4YTe, 4Yepe3 MHOrO(QyHKIHMOHAJIBHBIA LIEHTP, C HCIOJIb30BaHHUEM
MH()OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH «VIHTepHeT», OQHUIMaIBFHOrO caiTa
opraHa, IpeJOCTABISIONIETO  MYHHIMIAIBHYIO  YyCIyry, €JWHOro  IopTaja



roCyJapCTBEHHBIX ¥ MYHHLUMIAJIBHBIX YCIYyr JHOO pPErHoHaJbHOrO IopTajia
rOCYZapPCTBEHHBIX ¥ MYHUIIMIIATBHBIX YCIYT, @ TAK)KE MOXKET ObITh NPHHATA IPH JIHYHOM
npreMe 3asiBUTEIS.

5.3.7 XKanoba Ha peleHus U NelCcTBUS (6e3neticTBue)
MHOrO(QYHKIIMOHAJIBHOTO ILIEHTpa, paboTHHKAa MHOro()yHKLIMOHAJIBHOIO LIEHTPa MOXKET
OBITh  HampaBlIeHA o noure, c UCIIOJIb30BaHUEM UH(OPMALIHOHHO-
TEJIEKOMMYHHUKALMOHHOU CeTH «HHTEepHeT, opUIIHATIEHOTO caiita
MHOTOQYHKIMOHAJIBHOTO  IIEHTpa, €QWHOr0  MopTaja  TIOCYJAapCTBEHHBIX U
MYHHLMIAIBHBIX  yCIyr JIMOO PperdoHaJbHOrO IMOpTaja TIOCyAapCTBEHHBIX U
MYHHIMIAJIBHBIX YCIYT, @ TAKXKe MOXXET OBITh NIPUHSATA PH JIXIHOM IpUEMe 3asBUTEIS.

53.8 JKamoba Ha pemenus u geictBus (Oe3nelicTBHE) OpraHHU3alUid,
npexycMoTpeHHbIX dacTeio 1.1 crateu 16 @enepansHoro 3akoHa ot 27 urons 2010 rona
Ne 210-®3 «O6 opraHuzanuu NpeNOCTaBIEHUS TOCYJApPCTBEHHBIX W MYHHUIHITAIBHBIX
yCIIyT», a TakXe UX pabOTHUKOB MOXET OBITh HampaBlieHa IO IIOYTE, C UCIOJIb30BaHUEM
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT», OQHIMAIBHBIX CaHTOB
3TUX OpraHM3alyii, €eAUHOro Nnoprajga rocyJapCTBEHHBIX U MYHHMIIUIAIBHBIX YCIYT JTHOO
PErMOHAIBHOIO MOpTajia roCyJapCTBEHHBIX M MYHHUIHMINAIBHBIX YCIYT, a TaKXe MOXET
OBITh NPUHATA IPU JIMYHOM IIPHEME 3aIBUTEIIS.

3.3.9 Ilopsimok mojayu M pacCMOTpPeHHUs XajnoOd Ha pelleHdus U AeUCTBHS
(be3neiicTBue) (enepalbHBIX OPraHOB MCIIOJHUTENBHOW BIIACTH, TI'OCYapPCTBEHHBIX
KOpIopalii ¥ HMX JOJ/DKHOCTHBIX JIHUI, (elepallbHbIX TOCyNapCTBEHHBIX CIIyXalllHX,
JIOJDKHOCTHBIX JIMI] TOCYAapCTBEHHBIX BHEOIOKETHBIX GoHI0B Poccuiickoit @enepanyu,
OpraHu3aiui, NnpexycMOTpeHHbIX 4YacThio 1.1 cratbu 16 ®enepanbHOro 3akoHa oT 27
utonsg 2010 roma Ne 210-®3 «O6 opraHM3anMy NpeNOCTaBIEHUS T'OCYJApPCTBEHHBIX H
MYHULHUIAIBHBIX yCIIyI», U UX pabOTHHKOB, a TaKkKe XajJo0 Ha pelleHUus U AeHCTBUA
(6e3nelicTBie) MHOTrO(QYHKIIMOHAJIBHOIO IIEHTpPa, €ro pabOTHHUKOB YCTaHABIMBAETCS
IIpaButensctBoM Poccuiickoit ®@enepanuu.

5.3.10 Kaynoba momkHa conepKaTh:

— HAMMEHOBaHWE OpraHa, IPeAOCTaBIAIOMIEr0 MYHHMIMNAIBHYIO YCIyry,
JOJDKHOCTHOTO JIMI[a OpraHa, NpPeJOCTaBJISIONIEr0 MYHULIHUIAIBHYIO YCIyry, Jubo
MYHHUIMIIAIBHOTO CIy’)Kallero, MHOroyHKIIMOHAJIIBHOTO ILIEHTpa, €ro pyKOBOJAMTENS U
(unm) paboTHMKa, OpraHU3alHii, IpeyCMOTPEeHHBIX YacThio 1.1 crateu 16 ®enepanpHOro
3akoHa ot 27 wmiona 2010 roma Ne 210-®3 «O6 opraHuzanuv IpeAOCTaBICHUS
rOCyJJapCTBEHHBIX H MYHHIIMITAJIBHBIX YCIyr», HX pyKoBoauTelei U (W) paGOTHUKOB,
pemeHus u aeicTBus (6e3nelicTBre) KOTOPHIX 00XKayIOTCS;

— (amunmio, uMs, oTtyecTBO (HOCIENHEe — MPH HAJIWYUH), CBEINECHHS O MECTE
KUTEIbCTBA 3asBHUTENSA — (PU3UYECKOro JMua JubO HaMMEHOBaHHE, CBEJICHHS O MECTe
HAXOX/ICHUS 3asBHUTENS — IOPUAMYECKOro JIMIIA, a Takke HoMep (HoMepa) KOHTaKTHOI'O
tenedoHa, aapec (agpeca) JIEKTPOHHON MOYTHI (IpH HAJIWYMK) M MOYTOBBIM ajpec, IO
KOTOPBIM JIOJDKEH OBITh HampaBJieH OTBET 3asBUTEIIO;



— cBefieHHss 00 OOXalyeMBIX pelleHHsX M AecTBusX (6e3meiicTBMH) opraHa,
NPENOCTABISIONIET0  MyHHUMIIAIBHYIO  YCIOyry, JOJ/DKHOCTHOTO JIML[Aa OpraHa,
NPEeIOCTABNISIOIEr0  MYyHMUMUNAIBHYI0  YCIYry, MyHHIUNAIBHOIO  CIIy>KalLEero,
MHOrOQYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKAa MHOTrO(GYHKUMOHAILHOIO  IIEHTpa,
OpraHu3alyii, MpeIyCMOTPeHHbIX YacThio 1.1 crateu 16 ®DemepansHoro 3akoHa ot 27
utonst 2010 roma Ne 210-03 «O6 opraHu3alMu NpPeAOCTABIEHUS TOCYJAPCTBEHHBIX H
MYHHLUIAIBHBIX YCIyT», X paOOTHHUKOB;

— JI0BOZbI, HA OCHOBAaHHM KOTODBHIX 3asBHUTENIb HE COIVIACEH C PpEIICHHEM H
nerictBueM (OesnedicTBueM) oOpraHa, NPEJOCTABISIOIIET0 MYHHULMNAIBHYIO YCIyTYy,
AOJDKHOCTHOTO JIMI[a OpraHa, MpeJOCTaBIAIONIEr0 MYHHLIUNAIBHYIO YCIyry, Ju6o
MYHHIHUIIAJIBHOTO  CIyXallero,  MHOrOQYHKIMOHAJIBHOTO  [€HTpa, paboTHHKa
MHOTrO()YHKIHOHAJIBHOTO IIEHTPa, OpraHU3aluii, MpeyCMOTPEHHBIX 4acThio 1.1 craThu
16 ®epepanbHoro 3akona ot 27 wmrons 2010 roma Ne 210-®d3 «O6 OpraHu3aluu
NPENOCTaBICHUS TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr», HX pPaGOTHHKOB.
3asBUTEIEM MOTYT OBITH IPECTABIIEHBI JOKYMEHTHI (IpH HaNMYHMK), OATBEPKIAIOIIHE
JOBOJIBI 3asIBUTENIS, JIMOO MX KOIIHH.

S.4. Cpok paccMoTpeHHs 3Kaa00bI

5.4.1  JKanoba, mocTynuBImas B oprad, IPeJOCTAaBISIONIMN MyHHIHIAIEHYIO
YCIyTy, MHOTOGYHKIMOHAIBHBIH HEHTP, YIPeUTENI0 MHOTO(YHKIMOHATHFHOTO [IEHTPa, B
OpraHM3allvy, NpexycMOTpeHHbIe 4acThio 1.1 crateu 16 ®DenmepanbHoro 3akoHa ot 27
monst 2010 roga Ne 210-03 «O6 opraHM3aliy NpeJOCTaBIEHHS TOCYJAPCTBEHHBIX W
MyHULIUNAIBHBIX yCIIyT», JHOO BBIECTOSMMI opraH (IpH €ro HAJIMYKH), MOJIEKHUT
PaccCMOTpeHHMIO B Te4eHHe 15 pabounx JHel co OHS ee perucTpalH.

542 B cmyyae oOxajloBaHWS OTKasa oOpraHa, IpPeJOCTABISIOIIETO
MYHUIMIIAIBHYIO  YCIYTY, MHOTr0()yHKIIHOHAJILHOTO LEHTpa, OpraHu3alui,
IIpelyCMOTPeHHBIX 4acThio 1.1 crateu 16 ®epepanbHoro 3akoHa ot 27 urons 2010 roxa
Ne 210-03 «O6 opranuzanuu NpenocTaBie€HHs TOCYJAPCTBEHHBIX M MYHHIMIATbHBIX
yCIIyT», B IpUeMe JOKYMEHTOB Yy 3asBUTENIS JIMOO B UCIPaBJICHHH JOIYIIEHHBIX OIEYaToOK
M OWHMOOK WMIM B Cily4ae OGXaJOBaHHS HapyIIEHHs YCTaHOBJIEHHOIO CPOKa TaKHX
UCTIPABJICHUH — B Te4eHHE 5 pabounx JHEH co HS ee peruCTpanuH.

543 B wuHBEX cioydasx ckanoba TOMIEXHT pPacCMOTPEHHIO B IIODSIKE,
npexycMotpeHHOM PeznepansHbM 3akoHOM oT 02 Mas 2006 roga N 59-03 «O nopsaxe
paccMoTpeHus obpaieHui rpaxxian Poccuiickoit @epepanumy.

5.5. Pe3ynbTat paccMOTpeHus kKaioObl

5.5.1 Ilo pesynpraTaM pacCMOTpEHHS XaloObl OpraH, MpPeAOCTABISIONIHH
MYHUIUNIATBHYO YCIIyTy, IPUHAMAET OAHO U3 CIEAYIOIINX PeIIeHHUiA:

— Kajio6a yJIoBIETBOPSIETCS, B TOM YHCIiE B JOpME OTMEHBI IPUHSATOTO PEIICHHS,
UCHpaBICHHUsS [JOMyILIEHHBIX ONEYaTOK M OHMOOK B BBIJAHHBIX B pe3yJbTaTe



NPeIOCTaBICHUs MyHHUIMIIAJIBHON yCIyTrd NOKYMEHTaX, BO3Bpara 3asBHTENIO JNCHEKHBIX
CPeICTB, B3UMaHHE KOTOPHIX HE IIPEeIyCMOTPEHO HOPMAaTHBHBIMHM IIPABOBBIMH aKTaMH
Poccuiickoii Penepanyy, HOpMAaTHBHBIMHA TPAaBOBBIMH aKTaMu cyOBekToB Poccuiickoi
denepanyy, MyHUIUNIAIBHBIMYA [IPAaBOBEIMU aKTaMU;

— B yJOBJIETBOPEHHUH XaJIOObI OTKa3bIBAETCSI.

5.5.2 He no3gHee AHs, CIEAYIOLIETO 3a JHEM MPUHATHUS PEILICHHS, YKa3aHHOIO
B yacTH 5.5.1 HacTosimero AJMUHUCTPATUBHOIO PErjlaMeHTa, 3asBUTEIIO B MMCBMEHHOMN
(dbopMe U IO KEJIAHHUIO 3asBUTENS B JJIEKTPOHHOM (hopMe HamnpaBIIsIeTCs MOTHBUPOBAHHBIN
OTBET O pe3yJibTaTaX PaCCMOTPEHHS JKaIOOBI.

5.53 B cnydae ycTaHOBI€HHS B XOJ€ WM IIO pe3yjbTaTaM pPacCMOTPEHUs
Xayo0bl MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO NMPABOHAPYIIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIUIO, paOOTHHK, HaJlelIeHHbIe TIOJTHOMOYUSMH IO PACCMOTPEHHIO )Xalol B
COOTBETCTBMM C 4acTelo 5.3.2. Hacrosmero AJMHUHHUCTPAaTHBHOIO perjiaMeHTa,
He3aMeJIUTENIbHO HAMPABIISIOT UMEIOIIMECS MaTepHaibl B OpraHbl IPOKYPaTyphl.

5.54 Coopsl, cBsi3aHHBIE C peIIeHUAMH H JelcTBUAMH (Oe3neiicTBUEM)
JOJDKHOCTHBIX  JIMLl  OpraHa, MpeJOCTaBIAIOMIET0  MYHULMNAIBHYIO  YCIyTYy,
OCYLIECTBJISIEMBIMA (IIPUHMMAEMBbIMH) B XOJl€¢ HCIIOJIHEHHS MYHHLMIIAJIBHON YCIIyTH,
paspemarTcs B Cyie0HOM IOpsJIKE B COOTBETCTBUU C 3aKOHOJAATeNlbcTBOM Poccuiickoit
®enepanum.

5.5.5 Cpoxu ob6xajoBaHus, NMpaBWiia MOABEIOMCTBEHHOCTH M IOJCYIHOCTH
ycTaHaBIuBaloTCs ['paxmaHCKMM MpoleccyalbHbIM kKoaekcoM Poccuiickoit Denepanuu,
ApOuTtpaxkHsIM IIpoLiecCyalIbHBIM KoziekcoM Poccuiickoit ®eneparym.



IIpunoxenue Ne 1
K aIMUHUCTPATUBHOMY PETJIaMEHTY

OOPMA
3ASBJIEHUA O ITPUHATUN PELLIEHMS O COI'JIACOBAHUWU ITEPEBOJIA
XMJIOTO ITOMEHIEHM A B HEXXUJIOE MJIW HEXKMJIOI'O ITOMEILLEHHMA B XXJIOE

(HauMeHOBaHME OpraHU3aIlUHN )
(®.1.0. nonHOCTHIO, afpec, MacmlopT, TeJaedoH)

(momep cBunerenscTa st UIT u FOJ)
3asiBlIeHHE

IIpomy Bac paspemmts nepeBoa (’KUI0ro) HEXXUIIOTO MOMEIIEHHUS oA (HEXHIIOE)
XHJIO€ TIOMEILEHHE, PaCIIOI0XKEHHOTO 0 aapecy:

C IIOCJIEAYIOLIEH NeperIaHuPOBKOM ITOMEIEHUS TTOT:

[Tonnuce Jara

Ilepeuyens NOKyMEHTOB, IpUJIaraéMbIX K 3asABICHHIO O IepeBofe (XKHUJIOr0) HEXHUIOrO
IIOMEILEHHUS O] (HEXXUIIOE) KIIIOEe

oot o s oy




IIpunoxenue Ne 2
K aIMMHUCTPAaTUBHOMY PETJIaMEHTY

OOPMA

YBEJIOMJIEHMA O ITEPEBOJIE (OTKAS3E B ITEPEBO/IE) XKXJIOI'O
(HE>XXMJIOI'O) ITOMEILEHWA B HEXXUJIOE (KUJIOE) IIOMEIEHUE

Komy

(bamunus, uMs, OTYECTBO JUIs
rpaXKiaH;

ITOJIHOEC HanMECHOBaHHE
OpraHusaiuy -

JUISL FOPUAMYECKUX JIUIY)

Kyna

(TIo4YTOBBII HHAEKC U aZipec

3asABUTEJIA COITIACHO 3asiBJICHUIO

0 mepeBoJie)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B epeBO/IE) KUIOTO (HEKHIIOTO)
IIOMEILEHUS B HEXUIOe (OKHIIOe) TIOMEIIEHHE

(IIOJIHOC HaWMME€HOBAHHE OpraHa MECTHOI'O CaMOYIIpaBJIeHI/DI)



PaccMOTpEB MPEICTaBIEHHbIE B COOTBETCTBHH C 9acThIO 2 CTaThH 23 JKUIHIHOTO
xozekca Poccuiickoii @enepanuu JOKYMEHTHI O IIepeBozie oMeIeHus obmei
IUIOMIAABI0 _ KB. M, HAXOASIIErocs 1o agpecy:

(HauMeHOBaHHUe TOPOACKOTO HIIH CEIbCKOTO NMOCEIEHNUS)

(HaMMeHOBaHUE YJIHILIBI, IUIOIIA/N, IPOCIeKTa, OyipBapa, Ipoe3/ia | T.I1.) KOpITyC
(BnageHue, CTpOCHHUE)
JIOM Tl :
3 XHUIOro (HEXHUIIOr0) B HEXUIIOE (OKHIIOE) (HeHYJICHOe 3a4epKHymb)
B IENAX HCIOJIb30BaAHUSA
TIOMEIIIEHUs B KAaYECTBE
(BUZ MCIIOJIE30BAHUS IOMEILIEHHUSI B COOTBETCTBHUH C
3asiBJICHUEM O TepEeBOJIE)

PEILINJI ( ):
(HauMeHOBaHME aKTa, ]aTa ero MPUHATHS U HOMED)

1. IToMelieHre Ha OCHOBaHHH IPUJIOKEHHBIX K 3asBICHUIO JIOKYMEHTOB:
JHCUN020 (HeAHCUNO20) 8 Hedtcunoe
a) MepeBecTH U3 (orcunoe) 0e3 nmpeABapUTEIbHBIX YCIOBH

(HeHyoKCHOE 3a4epKHYMb)

0) mepeBeCTH W3 XWIOro (HEXWIOro) B Hexuioe (OKWIoe) NpH yCIOBUH
NpOBEJICHHsST B YCTAHOBJIEHHOM TMOpSZKE CIEAYIOIIUX BHJOB paboT:

(mepeuens pabor 1O
nepeyCTpPOHCTBY (TeperiaHupOBKE) NOMEIEHUS

I WHBIX HEOOXOOUMBIX paboT MO pPEMOHTY, PEKOHCTPYKLHMH, peCTaBpallid
IOMEIIEHHS)

2. OTKa3aTh B IIE€PEBOJE YKa3aHHOTO IIOMEINEHHs W3 JKWIOro (HEeXHIOro) B
HeXuinoe (OKHIoe)B CBSI3H
e
(ocHoBaHue(s1), ycTaHOBJIeHHOe 4YacThio 1 cratbu 24 JXKunuinmHoro kozjekca
Poccuiickoit ®enepanyn)




(AOMKHOCTH JIHIIA,
MTOATIMCH)
MOJIMKACABIIIETO YBEIOMJIEHHUE)

nn 20 r
M.IL

(moxmuck)

(pacumdpoBka



ITpunoxenue Ne 3

K AIMUHHCTPATUBHOMY
periaMeHTy
IIPEOCTaBICHHUS
MYHHULIUIIAIBHON YCIIyTH

biiok-cxeMa npenocraBieHuss MyHUIUIIATBHON YCIyTH

ITpueM u perucTpanust JOKyMEHTOB, HEOOXOJUMBIX JUISl IIPEAOCTABICHHS
MYHHUIMIAIBHOM yCIIyTH, KOHCYJIBTHPOBAaHHE IO BOIPOCaM IIPHEMa IOKYMEHTOB

1l

@opMupOBaHHE H HAllPaBIECHHE MEXBEJOMCTBEHHBIX 3aIIpOCOB B (OpraHU3aiuHm),
Y4YacTBYIOIIME B IPEOCTABICHAN MYHHIUIIATBHOMN YCIyTH

I

PaCCMO’I’pCHPIC 3asBJICHU O COIIaCOBaHHUH II€PEBO/IA XKUJIOI'O ITOMEIICHHS B
HEXXHUJIOC UK HEXXHUJIOTO ITOMEINCHHUS B XKHUIIOE

4

Hanpasiienue yBeoMIIeHHs 3aBUTEIIO VIS BHECEHHS JONOTHATEIBHBIX
JOKYMEHTOB U (HJIH) CBEICHUIM

4

[TpunsTHE peleHNs IO MyHHIMIIAIBHON yCIIyTe - 0 IepeBoie (0TKase B
IIEPEBOJIE) KHUIIOTO (HEIKHIIOTO)
IIOMEIICHUS B HEXMIIOE (OKUJIOE) IIOMEIIEHHE

4

Hampasnenwue (BbIna4a) 3asiBUTENIO - O epeBozie (0TKa3e B EPEBOJE) IKHUIOTO
(HeXuII0r0) MOMEIEHHS B HEXHIOE ()KHIIOE) IIOMELIEHHE




IIpunoxxenue Ne 4

K AZIMUHHCTPaTUBHOMY
periaamMeHTy
IPEeOCTaBIIEHUS] MYHHUIUIIAIBEHON
YCIIyTH

BJIOK-CXEMA

IMopsika ocymecTBIeH)s aAMUHICTPATHBHBIX NPOLEAYpP (AEHCTBHIA) B 2IEKTPOHHOM
¢dopme, B ToM umcite ¢ ucrnons3oBanueM EINTY u (unun) PIITY

Perucrpanus 3assurens 8 ECUA

!

ITonaua 3anpoca B anexTpoHHO# opme depes EII'Y u
(wm) PIITY

!

OC}’H.ICCTBJICHHC B3aUMOJICUCTBHUSA C UCIIOJIb30BAHHUEM €IMHOM CHCTEMBI
MEXBEAOMCTBCHHOI'O 3JICKTPOHHOI'O B3aUMOJICHCTBHUS U MOJIKIIOYAEMBIX K HEMH
PCTHOHAIBHBIX CHCTEM MEXBEAOMCTBEHHOI'O 3JICKTPOHHOI'O B3aMOJICHCTBUS MyTeEM
HaITpaBJICHUS MEXXBEAOMCTBECHHEBIX 3aIlIpOCOB M IIOJIYYCHHSI OTBETOB Ha HUX




Ob6ecnevenne BO3MOXKHOCTH ITOJTyYEHHUS
HHGOpMAIIMH O XOJI€ NPEAOCTABIICHHS
MyHuIunainbHo# yciryru Ha EIITY u (umm)
PIIT'Y

Hanpasnenue 3asBuTeINIO pe3ybTaTa My HAILHIIAIEHOM
YCIIyTH B BHJIE€ JIEKTPOHHOT'O IOKYMEHTA B JIMYHBIN KaOHHET

Ha EINI'Y u (wm) PIITY
IIpunoxxenne Ne 5
K AIMUHUCTPAaTUBHOMY
periiaMeHTy
IIpe0CTaBIICHUS
MYHULIMITAJIGHON YCIIyTH
PACITMCKA

B IIOJIyY€HHUH NOKYMEHTOB, ITPUJIOXKECHHBIX K 3aABJICHHUIO
BwMmecrte ¢ 3asBieHHEM IIPUHATHI CJICAYIOIIUE NOKYMCHTBI:

/1

JoxymeHT




Horapuansh
Opuruna | Konu P
Bun 5 4 | O 3aBepeHHas
KOTIHS
Bcero npusnsto JIOKYMEHTOB Ha JUCTax
(mOIKHOCTB (moxmuck) (pacmmdpoBka moAmMCH)
YIOJTHOMOYEHHOT'O
COTpYJHUKA,
OCYIIECTBIISIOIIETr0 IpUEeM
3asBJICHUSA)
n n 20 T

3asBUTEIb /




