AJIMUHUCTPALIMS HOXYUH
BEJIEHCKOI'O PECITYBJIMKWH
MVYHULIUTIAJIBHOI'O BEJJAHAH MYHULIUIIAJILHU
PAMOHA = KIONITAH
YEYEHCKOI PECITYBJIMKU AJIMUHUCTPAITA
IHHOCTAHOBJIEHUE
oT <<of2 » 09 2018 . c. Beneno Ne S7

«Ob YTBEPKTEHUUN AIMUHHACTPATUBHOI'O PET JJAMEHTA
IO ITPEAOCTABJIEHHIO MYHUOHUIIAJILHON YCJIYTH o
OD®OPMUIEHUIO U BBITAYE APXIBHBIX CIIPABOK, BBIITUCOK
N KOITN APXUBHBIX HAOKYMEHTOB IOPUINYECKUM U
PUZNYECKUM JHULAM»

B coorBercTBUM DenepanbHbIM 3aKOHOM OT 27.07.2010 N 210-®3 "O6
OpraHn3aluy NPCAOCTAaBICHNST TOCYNAPCTBEHHBIX U MYHULMIIATBHBIX  yCITyT",
DenepanbHbIM  3aKOHOM  OT 6 okxTs6ps 2003 roga Ne 131-®d3 «O6 001X
IIPUHITUITAX OPTaHU3ALHH MECTHOTO caMoynpaniieHust B Poccuiickoii Denepannny,
PYKOBOACTBYsiCL Y craBom Benenckoro MYRHIHUIATBHOTO palioHa, yTBepIuTh:

1. Ilpunaraemmrii AIMUHUCTPATUBHBII PCIVIAMEHT [0  MPeNOCTaBICHUIO
MYHULMIATBEHOU yCIyTH 110 0hOpMIEHHIO 1 BBIJIa4€ apXHUBHBIX CIPABOK, BEITUCOK
1 KOIUH apXHUBHBIX JOKYMEHTOB TOPUINYECKUM U DU3HUECKUM JTHLIAM.

5. KOHTpOJIB 34 UCIIOJIHEHUEM HacTodlero ITOCTAHOBJICHUS OCTaBJISIO 3a COOO.

6. I‘[&CTOHIHCC IIOCTaHOBJICHUE BCTYyIlaeT B CUIIY CO IHSI ero HIOAITHCAHUSI.

I'naga AZIMUHHCTPALIUU

Benenckoro MYHUIUNATIBHOTO paifoHa H.B. Axusnos



ITocrat iCTpalLHu
Benenckog 0 palioHa
OT « X~ 7

& A
2 '*J&arﬂanuh““‘, » r‘-,f
v & U1 a
- "

AIMUHHUCTPATUBHBIA PETJIAMEHT
IO NPEAOCTABJIEHUIO MYHUIIUIAJIBHOW YCJIYTH IO
O®OPMJIEHMIO U BBIJAYE APXUBHBIX CITPABOK, BBIIMCOK
1 KOITUH APXUBHbBIX JOKYMEHTOB IOPUAUYECKNM U
OU3NYECKUM JIUIAM

1. OFIINUE ITOJIOXKEHU S

1.1. Tlpeamet perynmpoBanus peraaMeHTa

IpeameTom perynIupoBaHUs AJIMUHUCTPATHUBHOTO pernamMeHTa 1o
HIPENOCTABIICHIIO MYHUIMIIATBHON YCIYTH 110 OOPM/ICHUIO U BbIJaYe apXHBHbIX
CIPaBOK, BBIITUCOK M KOMUH apXUBHEBIX JOKYMEHTOB IOPHANIECKHM H buzngeckum
nmanaMm - (namee  AJIMUHHCTPATHBHBIN PeITIaAMEHT) SBISCTCS —pETYIUPOBAHHE
OTHOILLICHUH, BO3HHUKAIOIINX MEXKIY AJQMUHUCTpaLnel Bexnenckoro
MyHULUITAJIGHOIO  palioHa W (U3UYECKHMH, OPHAMYECKUMH JIMLAMU npu
IIPCIOCTABICHIHY MYyHULMIIAIBHON YCIYTH 10 OQOPMICHUIO U BBIgaUe ApXUBHBIX
CHPaBOK, BBIITUCOK U KOMUH a8pXUBHLIX JOKYMEHTOB IOPUANIECKUM U buszuveckum
JTHLAM.

1.2. Kpyr 3asBureneii

1.2.1. 3asgBuTeIsIMU Ha nIpeocTaBIIEHME MYHHUIIHUITAJIbHON YCITYTH SIBISIOTCS
(usMyeckue W IOpUAMYECKHe JUIA (32 HCKITIOYEHHEM IOCYHAPCTBEHHBIX OpraHoB
1 HX TCPPUTOPHANLHBIX OPraHOB, OPraHOB TOCYJIAPCTBEHHBIX BHEGHOIKETHBIX
(hOHIOB M UX TEPPUTOPHANBHBIX OpraHoB, OPraHOB MECTHOIO CaMOYIIpaBIEHUs),
obpaTtuBmIMeCsT B OpraH, OPEAOCTABIAIOMNN  MYHUIMIANBHYIO  YCIyry, c
3allpOCOM,  BBIDQKCHHBIM B YCTHOM, IMCBMEHHOW WM DIEKTPOHHOMN dbopme.

1.2.2. Ot nmenwn 3asgButeneit B nemsx IOJTY4eHUST MYHUUUIIAIBHON yCIyTru
MOIYT — BBICTYNATL JIMLA, HMEIOINME Takoe IIpaBO B COOTBETCTBUH  C
3aKOHOIATEILCTBOM Poccuiickoit Qenepanuu  aubo B CUJIY HaJeHeHHUsI WuX
SAABUTCIIIMH B MOPsJKE, YCTAHOBJICHHOM: 3aKOHOZATEILCTBOM PoOCCHICKOM
Deneparuuy, COOTBETCTBYIOLLMMHU ITOJTHOMOYHSIMH.

1.3, TpeGosauus Kk mOpsAKY MH(DOPMHUPOBAHUS O  IPeSOCTABIEHUN
MYHULHUTIATBHONA YCIyTH



1.3.1. ITopsnox uadopmuposanus o [PEAOCTaBICHUN MYyHULIMIATBHONI
YCIyTH:
Mecro Haxoxnenus Benenckoro MYHUIUIAJIBHOTO pajioHa
ITouroBerit azpec:
Tenedon/daxc: 8 (87134) 2-22-11.
AJZIpec 37IeKTPOHHOH MOYTHI: vedeno_admin@mail.ru.
Teneon mrs napopmuposanus o BOIIpOCaM, CBSI3aHHBLIM C ITPeI0CTABIEHAEM
MYHHIUTANBHOH ycmyru: 8 (87134) 2-22-11
Anpec obuumansHorO caiita opramna B HHcpopMauHOHHo-TeneKOMMyHHKauHOHHOﬁ
CeTH OOIIEero MoIs30BaHNs «Mureprer (nanee — Hureprer-caiir):
www.adminvedeno.ru
Anpec Enuroro noprana TOCYIAPCTBEHHBIX ¥ MyHUIMNIANBHEIX YCIIYT (byrKUWMIA):
www.gosuslugi.ru.
MecTo Haxoxnenus MHOTO(YHKIMOHANBEHBIX IEHTPOB NPEN0CTaBIICHUS
TOCYNAPCTBEHHBIX ¥ MyHHIUITAILHEIX YCITYT, ¢ KOTOPBIMH 3aKIIFOYEHEI
COTTIAIICHUA O B3auMojieHicTBrH (nasee - MOLY) (Ipunoxenue Ne 1
AI[MI/IHI/ICTpaTI/IBHOMy periaMmenTy):
Hourossrit anpec M®LI; 366334, YeueHckas Pecrry6nuka, Benenckuit paiioH,
¢. Beneno, yn. nep. Kansiposa 1. 5

Tenepon/dhaxc MPI: 8 (928) 896-39-39

['padux paGorer Viommomouerntoro oprasa:
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BBIXOZHOM JIeHDB

1.3.2. Cnocobsr u HOPANOK  TIONYYeHUs WHPOPMAIUU o [IpaBuUjIax

[IPeIOCTaBIEHUS MYHHUUTATLHOMN YCIyTH:
Muadopmanuio o npasumax HIPENOCTABNCHUA MYHHUIMNANBHON yCIyry 3asBHTENE
MOJXKeT IIOJTYIHTh Cleiyronmmu cnocobamu:

TMTHO; - TIOCPENCTBOM  Tene(OHHON,  (akcHUMUILHOMN CBSI3H; IIOCPENCTBOM
SJICKTPOHHOH  CBsi3H, TIOCPEACTBOM  [OYTOBO CBA3M; Ha MHQPOPMALUOHHEIX

CTEHIax B TTOMEILEHUSX Ynonnomouennoro oprana, MOIT;
B UH OPMAalOHHO-TEIIEKOMMYHUKALIUOHHBIX  CETSIX o0IIero  MmonB30BaHUS:
- Ha opuULIHaTIEHOM caiire, M1,

- Ha EnuHom moprane TOCYHapCTBEHHBIX U MYHHIMIAIBHBIX YCIyr (byHKIMiT);



Pecniy6muky.
1.3.3. Mudopmars o HIpaBuyax npenocrasnenus MYHHIUIaNbHOH yenyru,
a TaKXxe HacTosuit AJNIMUHUCTpATHBHE PCTIIAMENT W Mynununanepi

IPaBOBOIH aKT 00 €ro YTBEPKIeHUH pasmernaercs Ha;
MH()OPMaHOHHEIX CTeHJax Ynonaomogennoro oprana, M®oIT;
B CpencTBax MaccoBoOH HHpOpManyy;

Ha  odunmamsnonm WnTepret-caiite Ynonuomouennoro Oprana, MOIJ;
Ha Exunom moprame FOCynapCTBeHHBIX y MYHULIMIATIBHBIX yCnryr (GyrKUMI);
Ha Iloprame FOCYTapCTBEHHEIX W MYHULHNANBHBIX yeyr (byrKumit) Yevencko
PecniyGrmkn,

1.3.4. Hudopmuposanue 1o BOllpocam mpenocrasienus MYHULUATTAILEHOLH
YCIYTd  ocymecTsisercs CHeUHaIuCTaMy YnomHomouengoro oprasa,
OTBETCTBEHHBIMHU 3a HHGOpMHUpoBanye,

CTeH[e YnonHoMouennoro opraHa

1.3.5 Hudopmuposanme o HIpaBUIaX mpenocTasieHmy MYHULIUNATBHOMN
ycayru OCyLIECTBIIgeTC S 1o CIIeIyIOIHUM BOIIpocam:
MECTO  HaxoxmeHms Ynonnomoyennoro opra”a,  ero CTPYKTYPHBIX
Hoxpasnenenuis, MOI];

yHOHHOMOIIeHHBIe npenocTasisaTs MYHI/IIJ,'I/IHaH[)HYIO yciyry 151 HOMepa

KOHTaKTHBIX TeJIEQOHOB;
rpagux padoTsr YronHoMouennorG oprasa, Ma1j;
aiapece . HHrepuer-caiitop Ynonsaomouennoro oprasa, MoI7;
azpece SNEKTPOHHOH OYTh] Ynonromouennore Oprana, M1,

HOPMATUBHEIE NpaBoBBIe akTyy TIO BoIpocam mpenocrapnenyy MYHULUNIANLHON]
YCIyra, B ToMm 1HCIe,  HacrosAmmit AIMHHHCTPATUBHBIH  permament
(HaHMeHOBaHHe, HOMEp, nara mnpunmsTisg HOPMaTHBHOro mpasoporo aKTa);

xon IIpeocTaBIe s MYHULIUIANBHOLT yeiyru;
AAMHUHUCTPATUBHEe MpOLeNYpB!  mpemocTarenys MYHUNUTANBHOL YCIIyru;
CpOK IIpeJIoCcTaBiIeHns MYHUNUNANBHOLT yeuyru;

HOPSZIOK u  hopme KOHTpoNs 3a mpenocrasmenney MYHMIMTIANBHON  yenyru;
OCHOBAHMS  nmg  orkasza g IIpeocTaBneHuy MYHUIUTIAIbHO yeiyry;

OTBETCTBEHHLIX 33 npenocTasiienne MYHULHUITATLH O YCIIYTH, a takie pemenwuit,
NPHHATBIX B xoJe Ipenocrasienuy MYHHIIMIAIBHO YCIIyTH.
MHAS MHGOpMalTHs o ACATENEHOCTH ViTonHOMOY RO OPraHa, B COOTBETCTBHY ¢
Denepansupmy 3aKOHOM 0T 9 (hepans 2009 roma Ne 8-@3 «Og obecreyerny
AOCTYNa K mrbopmanmy o AGATEIBEHOCTH rocynapcTBeHmkx OPraHOB U opranop
MECTHOro CaMOYTIpaBiIeHH .

1.3.6. Mudopmuposanme (KOHchIBTI/IpOBaHI/Ie) OCYIIECTBIIsIeTCH



CHCLHUATACTAMHE Y IOJIHOMOYEHHOIO oprana (M®LI), oTBeTcTBeHHEIMY 3a
HH(pOpMHpOBaHue, npu obpalleHHn 3asBuTeneH 32 vHGOpManmel muuno, o

Teneony, NOCPEACTBOM HOYTEI I5M 0% AMEKTPOHHOMH TIOYTHI,
Mupopmuposanue IIPOBOJIUTCS HA PYCCKOM SI3BIKE B dopme: HHAMBHAYATBHOrO U
nybnudHoro UH(OPMUPOBaHUS.

1.3.6.1. Munusunyansmoe YCTHOE HH(pOpMupoBanme OCYIIECTBIISIETCS

BOIIPOCREI, B TOM  w4pcne ¢ [IPUBNICYEHUEM  ApyTux COTPYIHHUKOB.
Eciu nng noprorosku OTBETa TPEOYETCS MpOOIKHTENBHOR BpeMS, crienuanmcr,
OTBETCTBEHHBIH 33 HMH(QOPMHPOBaHHE, MOxeT NPEUTOKNATE  3aBUTENISIM
00paTuThCs 33 HEOOX0AuMOi dHpopManueii B [INCBMEHHOM  BHuze, u60

OTIPEACNICHHBIN TPOMEKYTOK BPEMEHH, a TakKe BO3BMOKHOCTH OTBETHOIO 3BOHKA
CICIMAIUCTA,  OTBETCTBEHHOrO 33 ‘”HchopMHpOBaHHe, 3a5BUTEIIO  JuIs
pa3bsacHeHuUs.

llpu  oreere ng TeJIe(QOHHBIE  3BOHKH CIICLUANNCT, OTBETCTBEHHLIH 34
MHQOPMHpOBaHUe, nomKen Ha3BaTE  (haMHIHIO, nMs, OTHECTBO, 3aHMMaeMyo
AOJKHOCTE U HaMMEHOBaHUe CIPYKTYPHOTO NoxpazjieieHus YnonaomMouennoro
oprasa.

YerHoe MH()OPMHUPOBaHUe M0mKHO TIPOBOMUTLCA ¢ yueToM TpeGoBamuii
ObHUUHATEHO-1eI0BOT0 ¢ THLs peun. Bo Bpems pasroeopa HeoOXoqUMO
TPOUSHOCHTE  ClOBa  4eTKO, u3Gerars (IApAJIIENBHBIX . Pa3TOBOPOB) ¢
OKPYXaIOUUMU JIIONEMH U He TIPEPLIBATE PasroBOp Ho Hpuuupe NOCTYTLIEHUS
3BOHKA Ha jpyroit ammapar. B KOHIIE  MH(OpMHpoBaHMs CTeLIHaJTUCT,
OTBETCTBEHHEIN 33 MHOOPMHUPOBAHNE, [0KeH KpaTko MOABECTH WTOrM i
HICPEHHCINTE Mepbl, KOTOpBIe HEOOXOMMMO IPUHSATS (KTO MMeHHo, Korma u yro
JOJIKEH CHesaTh).

1.3.6.2. Unnusnnyansuoe TIMCEMEHHOE HH(OPMHUpPOBaHue OCYIIECTBIISIETCS
B BHIC IMCBMEHHOro oOTBeTa Ha oOparenne SAHHTEPECOBAHHOIO JnIa,
JJICKTPOHHOH TIOYTON B 3aBHCHMOCTH O crocoda obpalenus 3aspurens 3a
UHQOpMalHeli,

Otser Ha 3asBuenne TIPENOCTABIIACTCA B HPOCTOM, YyeTKoif dopme, ¢ ykazanmem
bamutiy, nmeny, OTHECTBa, HOMepa TenedOHA HCHOMHUTENs B [IOAMKCHIBAETCS

PyKoBOAUTEIEM Ynonaomouennoro oprana,
1.3.6.3.  My6muunoe YCTHOC  mHpOpMUpoBaHUe OCYIIECTBIIIETCS
HOCPENICTBOM  mpuBIeYeHms CPCICTB  MaccoBodf  wmbpopmammy - panuo,

TeleBunenns.  BeleTymnenus AOJDKHOCTHBIX  JIML,  OTBETCTBEHHKIX 3a
UH(bOPMIpoBanue, o Pallno 1 TeIEBUIEHHIO COTacOBBIBAIOTCS C PyKoBOaHTE IEM
Ynomromouennoro oprasa.



MYHULUNAIBHOTO [IPaBOBOIO aKTa 00 ero YTBEPXKIIEHUU;
B cpejacTBax MaccoBoii UHpOpMaIHY;
Ha odunmansHOM WurepHer-caiire;
Ha EnmnoM noprane POCYNapCTBEHHBIX M MYHWIMIIAIBHEIX yeayr (dyHkuuif);
Ha Iloprane rocynapcrsenusx i MYHHLHITABHBIX yenyr (GyHkmmii) Yeuerckoit
PecrryGnmku;
Ha  WHOOPMaMOHHEIX CTCHAAX  YIONHOMOYEHHOro oprana,  M®I]J,
Texkctrr HHOOPMALHOHHBIX MAaTCpHATIOB  TIeYaTaroTCs  yIOGHBIM IUIA  YTEeHUS
mpupToM (pazmep mpudra He MeHee No 14), 6e3 ucnpasnenuii, nanGomee Ba)KHBIE
IIOJIOXKEHUS BBINESIOTCS Apyrum mpudrom (He MmeHee No 18). B cnyuae
o opMmiIeHHs HUH(OPMALMOHHEIX Matepuanos B Bume Gpormrop TpeboBanus x
basMepy IpudTa MOryT GBITH CHIIKEHE] (He meHee Ne 10).

Il. _ CTAHJIAPT HPEIOCTABJIEHHAS MYHULNIAJILHOI
YCIYIU

2.1. Haumenosaune MYyHHOMNANBHON yCyry
Odopmrenne u Briaua APXUBHBIX CNPABOK, BBIIMCOK M KOMWi ApPXHUBHBIX
AOKYMCHTOB IOPHINYECKUM H (DH3HIeCKUM JUam.

2.2, Haumenosanue opraHa MECTHOT'O caMoynpaBJieHus,
IIPE0CTABIISIONIEr0 MYHUIMOAIBHYIO yCITyry

2.2.1. Mynuunansgas yeiIyra npenocTapisercs:
A,ELMHHHC'Ipauueﬁ Benenckoro MYHULUOATbHOIO paroHna;
M®I] o MCCTY JKUTEIBCTBA 3asBUTENS - B YacTy IpueMa ¥ (unm) BeIAYH
AOKYMEHTOB Ha I[peHOCTABJICHHE MYHULIMIAIBHON  yenyru (mpH  ycnosuu
3aKJIFOUCHUS CoTVIalIe Ui 0 B3aMMOJEHCTBUHN C MOII).

2.2.2.  JlomKHOCTHEIE JHLa,  OTBETCTBEHHEBIE 33 [IpeJI0CTaBICHUE
MYHHIUIIANILHOM yeiyrH, omnpenensiores belenueM YnoaHoMoueHHOro oprana,
KOTOpBIM pasmeraercss Ha obuunansHoM caiire YnonsoMmouennoro oprasa, Ha
MH(pOpMaHoHHOM CTeH/Ie YnomsomoueHHOrO oprasa.

2.2.3. He AOIyCcKaeTcst TpeboBaTh OT 3asBuTENs OCYILECTBIICHUS AeHCTBHUIA,
B TOM 4HCIIe cornacoBauuii, Heo6XOIUMbIX AL OJTyYeHHUs] MYHHULMITALHORN
YCIYTH W CBSI3AHHBIX ¢ obpamieHuem g VHBIC OpraHBl W OpraHusanuu, He
IPEyCMOTPEHHBIX HACTOSIIIUM AAMHHHCTPATUBHBIM periaMeHTOM.,

2.3. Pe3ynbrar npegocrasienus MYHULUTIATBHON yCTyrH
Pesynsratamu IpeJIOCTaBICHUS MYHUDUNANBHOW  YCNYrM  gBIsioTes:

PEKOMEeHJaliH 1o ee AallbHEHILIEMY [OHCKY.
2.4, Cpoxk [IpeJlocTaBlieHus MYHHUHTIAILHOM yeayru
2.4.1. YnoonnoMoueHHbIi OpraH ucHojuser MYHHLHOATbHYIO YCIIyry B
Teaenne 30 (tpuauatu) ameii co AHS TOIYICHHS 3asBICHHS O IIPeOCTaBICHIN
MYRULMITAIBHOR — yenyrn  u HEOOXOIMMBIX  JIOKYMEHTOB  of 3asiBUTEIIS.
2.4.2. B cnyuae oTkasa B MYyHHIHUIIANEHOR yenyre YomnoMouen oprax
HE mnospnee 15-tu  jgueBHOro CpOKa HampaBisier 3asBUTEIO IMChbMEHHOE
YBCLAOMIIeHHE (crpaBky 06 OTCYTCTBHH HEOOXOAMUMBIX apXHBHBIX CBEJIEHHI).
2.4.3. Taem oOpallenus sasBuTens 3a HPEAOCTABIIEGHHEM MYHULHTIANBLHOL



YCIYTd - CHUMTAeTcss JAeHb IpueMa u PCTHUCTPaLIUK  3asBJICHUS CO BCEMHU
HEOOXOJMMBIMU  JIOKYMEHTAMH, YKa3aHHBIMH B [yHKTe 2.6. HACTOSIIEro
AJIMHHHCTPaTUBHOTO periiamMenTa.

2.5. Tlepedenr HOPMATHBHBIX IIPABOBBIX  aKTOB,  PEryJHPYIOLIHX
OTHOLICHHS, BO3HUKAIOILME B CBSA3H C IIPeIOCTABICHUEM MYHHUIHIAIBHON YCIIyru
OTHOWIEHNS, BOHUKAOWIHE B CBS3H ¢ IPENOCTaBICHUEM MyHHIMNIATBHON yeIyri,

perynupyrores CIIeAYIOMUMHA HOPMAaTHUBHBIMHU IIPABOBBIMU aKTaMu:
Koncruryuumeit  Poccuiickoii OGenepauun  (Cobpanme 3aKOHO/IaTe/ILCTBA
Poccuiickoii Denepanuu, 2009, Ne 4, cr.445);
I'paxanckum xomexcom Poccuiickoi Denepanyu (Cobpanue 3aKoHONATEILCTEA
Poccuiickoii Denepanmu, 1994, No 32, CT. 3301);

DejlepaibHBIM 3aKOHOM OT 27 utonist 2010 roma Ne 210-d3 «O6 OpraHH3alun
HPC/IOCTABNICHUS.  TOCY/JAPCTBEHHBIX M MYyHHIMMAIBHBIX yeryr»  (Cobpanue
3aKOHOJATeNILCTBA  Poccuiickoii Depnepanyy, 2010, Ne 31, cT.4179);
DenepanpabM 3aK0HOM OT 2 Mas 2006 roya Ne 59-@3 «O nopsixe paccMoTpeHns
oOpalneHuii rpaxnad B Poccuiickoii Oenepammmy» (Cobpanme 3aKOHOATEILCTRA
Poccuiickoii Deneparuu, 2000, Ne 19, ¢1.2060);
DentepaibHbIM 3aKOHOM OT 27 utonst 2006 roga No 152-®3 «O [IEPCOHANLHBIX
naHubIx» (CoOpaHue 3aKOHONATEIHCTRA Poccuiickoii {epneparuu, 2006, No 31 (1
4acTh), : cT.3451);
DejtepanbHbiM 3aK0HOM OT 22 oKkT0ps 2004 roma Ne 125-d3 «O6 apXHWBHOM Jiejie
B Poccuiickoii Denepanmmy (CoGpanue 3aKOHOJATeNbCTBA  Poccuiickoii
Depepanyu, 25.10.2604, No 43, cT.4169),
npukaszom Munucrepcrsa KYJIBTYpPBl M MacCOBBIX KOMMYHHMKAaIMit Poccuiickoii
Denepanun ot 18 aaBapst 2007 roma Ne 19 «O6 YTBEPXACHUH TIPaBMII
OPTaHM3ALNH, XPaHCHHUS, KOMILIEKTOBAHKS, yueTa 1 UCIIO/IB30BaHMS JOKYMEHTOR
ApxuBHoro douna Poccuiickoi Denepauuy 1 APyrux apXUBHBIX JIOKYMEHTOB B
TOCYNapCTBEHHBIX M  MYHULIHUIATBHBIX apxMuBax, Mysesx U GubamoTekax,
Opranmsanusx Poccuiickoldl akagemuu Hayk» (BlonnereHs HOPMATHBHBIX aKTOR
ODeliepanbHbIX  OpraHos HCIIOMHUTENBHOH  BhacTH, Ne 20, 14.03.2007);
O0JIACTHBIM  33aKOHOM OT 21.03.2005 Ne 441-03 «O6 apXUBHOM Jejie B
Hosroponckoit o6mactuy (Hosroponckue Benomoctn Ne 45-46, 30.03.2005).

2.6.  HcuepnbiBaroiuii HCPEYCHL  TOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBMM C HOPMATHBHBIMH ITPABOBBIMH  aKTAMH ULl IPeJIOCTaBIICHHS
MYHHLIUIATEHON  yCIYTH M yCTyT, KOTOPBIC ABIAIOTCS HEOOXOAUMBIMU U
00s3aTeNLHEIME 11 TIPCAOCTABNCHUSA MYHHIMUIANLHOK yCIyrH, IIOZJTeIKALIX
HPENCTABICHUIO 3asiBUTENIEM, CITOCOOBI X TIOIlyUeHHUs 3aABUTENIEM, B TOM YHCIe B
SJIEKTPOHHOM BopMe, NOPSIOK Ux NPEI0CTABNIEHUS

2.6.1. JlokyMeHTH u MHQOPMALUs, KOTOpbIE  3asBHTENS JOJIKEH
HPCACTABUTE CaMOCTOATENEHO JUIs 3a1poca o LpeACTaBIeHUH UHPOPMALIUK 110
OLpE/eNeHHol npobneme, Teme, cobGbiTHIO, (akry (Temarmueckie 3aI1poCHl):
1) muceMerHoe o6Gparenue (3astBrienne) Juis usnyeckoro aula no dopmam
corimacHo Ilpunoxennsm No 3 x HACTOALIEMY ANMUHUCTPATHBHOMY periamexry,
AL IOPUIIMYECKOro JIuna Mo GopMe CormacHo Ipunoxennio Ne 4 g HaCTOALEMY
AJIMHHUCTPATHBHOMY periamenry;



2) JTOKYMEHTEI, YAOCTOBEPSIOLIHE JTUYHOCTE rpaKIaHUHa;
3) NOKyMeHT®I, HOATBEPXIAIOIIME PErUCTPALHIO 110 MECTy KHTEIBCTBA WJIH II0
MeCTy npeOLIBaHys IpaKaaHuHa,
4)  Cormacwe Ha 00paboTKy  mepcoHambHbIX JaHHBIX  3a9BUTENA.

2.6.2. JlokyMeHTBI wu MHQOPMANHS, KOTOpBIE  3asBHTENE JOJDKEH
IPEACTaBUTE CaMOCTOSTEILHO IS 3allpoca CBA3aHHOTO C COLMANBHON 3aIIHTON
TPaXxKlaH, mnpenycMmMaTtpuBaromue ux LICHCHOHHOE olecnevyenue, a Takke
MOJTy9CHUE JIBIOT W KOMITeHCauuii B COOTBETCTBUH C 3aKOHOJATE]bCTBOM
Poccuiickoit Qenepanuu wu MEXAYHAPOAHBIME  00s3aTeNbCTBAMU  Poccuiickoi
Denepauun (3anpocsr COLMAILHO-IIPABOBOIO XapaxTepa):
l) mucemennoe o6pamenue (sasBrenne) mis Qusnueckoro mmua no gopmam
cormacHo [lpunosxennmsm Ne 2, 3 g HACTOALEMY  AZIMHHHCTPATUBHOMY
PETIIAMEHTY, NSl IOPUAMYECKOro JHIA 1o dopme cormacro IMpunoxenmio No 4 K

HacTosIeMy AZIMAHUCTPaTUBHOMY periamenry.
2) JOKYMEHTEI, YAOCTOBEPSIOIHE JUYHOCTD TpaXKJaHHHa;
3) IOKYMEHTEI, HOATBEPXKAAIOLIME PETHCTPALIHIO 110 MECTY KMTENBCTBA WIH I10
MECTY IpeObIBaHS rpakaaHuHA.
4) HOKYMEHTEI o TPYAOBOH JIeATEbHOCTH, TPYROBOM cTaxke U 3apaboTke
FpakJ1aHuHA (Tpynosyro KHUXKKY 1SR eé KOIIUIO).

5) cormacue wHa 00paboTKy mepcoHambHBIX JA@HHBIX 34gBUTENA COIJIACHO
Hpunoxennio N ¢ g HacTosemy AIIMI/IHI/ICTpaTI/IBHOMy pernamenry.

BMECTe C OpHIrMHAanaMu (HOJKHBI GHITE IIPOHYMEpPOBaHBI, 3aBepeHbl MOANUCHIO
3aHHTCPECOBAHHOTO  JIUIA  JTH6O IIONIHNCHI0  DYKOBOAMTENS ®  Ieyarsio
oprammsanmu). Ilocne ciuyenns OPHUTMHAla [OKYMEHTa M €ro KOMWH K ey
IpHOOIIaeTCS  Komms AOKYMEHTa, a OpWUTHMHAT BO3BpALIACTCS 3a5IBUTEIIIO.
OtBercrBeHHOCTEL 32 AOCTOBEPHOCTE M MOJHOTY MpecTaBIeHHBIX CBEIACHUN u
JTOKYMEHTOB BO3JIaraeTcs Ha 3asIBUTEJIS.

2.6.4. 3BasBurens BIIDABE HANpaBUTh 3asBlIeHHE u NIpUJIaraeMele
AOKYMEHTBl B 3JIeKTPOHHOI dopMe ¢ wmcnosnkioBaHHEM benepanbuoii
rOCyIapCTBEHHOIH UH()OPMAIUOHHO] CHUCTEMEL «Eaunei ropTal
MH(bOPMAMOHHOMN cHCTeME] «ITopran rocynapcraennbix u MYHHIHNAILHEIX YCITyT
(byHK1MIT) Hosroponcko#t o6mactuy. B TIOTHOM 00beMe ycllyra MoseT GhiTh
TIpC/oCTaBleHa Ha mOpTale, ecid aKTUBHA Knonka «llomyuurs yenyryy., B
IPOTUBHOM Cllydae, Ha YKa3aHHDBIX TOpTaNax pasmenieHa HHGOPMAIUS O IIOpsIJIKE
HONLyYeHHst yCIIyTH,

2.7.  Vcuepnsisaromii HCPEYCHE  NIOKYMEHTOB, HEOGXOMUMEIX B
COOTBETCTBHH C HOPMATHBHBIMHU TIPABOBBIMH ~ aKTaMM I IIpeoCTaBlIeHys
MYHMUHUIATLHOMR YCITyTH, KOTOpEIe HaXOIATCs B pacnopsiKeHuu TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MeCTHOTO CaAMOYNIDABNCHUST M HHBIX OPraHoB W KOTOpEIe



SaiBUTCIIb BOPABE PEOCTABUTE, @ TAKIKE CIIOCOGE! 1X NOJIyYCHHS 3asIBUTEIISMHU, B
TOM 1HCIIe B 3IEKTPOHHOI (opme, nopsiaok ux pe/iCTaBIeHUS

2.7.1.  JIoKyMeHTHl, KOTOpBIC  3asiBMTENb BOpaBe NPeACTABUTH IO
COOCTBEHHOM MHMIIMATHBE, TAaK Kak OHI HOLIeIKAT MPEACTABIEHUIO B paMKax
MEIKBETOMCTBEHHOIO HH()OPMALIHOHHOTO B3aUMOJICHCTBHSA, OTCYTCTBYIOT.

2.8. Yxazanue Ha 3anper TpeGOBaTh OT 3asBUTENS

2.8.1. 3anpeineno Tpe®oBaTh oT 3asBUTEJISA:
TIPE/CTABICHUS NOKYMEHTOB M MH(DOPMALMH Wiy OCYINECTBJIEHUS] JeHCTBHH,
TPEACTABNICHAE UM OCYLIECTBIICHHE KOTOPBIX He [IpCIYCMOTPEHO HOPMATHBHBIMU
IPABOBBIMH - aKTaMH, DEryJITHPYIOIINME OTHOILICHUS, BO3HUKAIOIIME B CBS3U C
[IpeA0CTaBIeHHEM MYHHIUIATBHOM YCIIyTH;
IIPCJICTABNEHNS  OKYMEHTOB W MHQOPMALMK,  KOTOpble HaxomsTcsi B
PACIOPKCHUM  OPraHoB, MPENOCTAaBISIOINX TOCYNapCTBEHHYIO YCIYT'y, WHBIX
TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNPAaBIICHUS U OpraHM3allnii,
B COOTBETCTBHH C HOPMATHBHBIMH MPABOBBIMI aKTAMM Poccuiickoit ®enepanmmy,
HOPMAaTUBHBIMM NPaBOBBIMH aKTAMHU cyObekToB Poccuiickoit Denepanuu u
MYHUIHUIAIbHBIMU IPABOBBIMH aKTAMHU,

2.9. HcuepusiBaromit IIEPEYCHL OCHOBaHUU /IS OTKaza B npueme
AOKYMCHTOB, HEOOXOAMMBIX JUIsl [PE/I0CTABICHUS M YHUIMIATBHOH yCiyru
OcHoBaHus 17151 0TKA34 B TIpHEME I0OKYMEHTOB OTCYTCTBYIOT.

2.10. Hcuepneiaromnuit [ICPCHCHDb OCHOBaHMMN [ MPHOCTAHOBICHHS IR
OTKa3a B IPeJIOCTABNEHUHI MyHUIMITAIbHOMN yCIyru

2.10.1.  OcnoBanms . g IIPHOCTaHOBJICHHUSI NIPEIOCTaBIIEHHUS
MYHHUUHAITAIBHOM » yCnyru OTCYTCTBYIOT.

2.10.2. B npenocrasnennu MYHHIUIATLHON YCITyTH 3aBUTEITIO MOXKET ObITh
OTKa3aHo:

[I0 NpHYWHE HempencTaBIeHMs] AOKYMCHTOB, NpPeIyCMOTPEHHBIX IIYHKTOM 2.6
HAaCTOSLIEro AIMUHHCTPATUBHOIO periameHTa;
[IPCNCTAaBNICHNE JIOKYMEHTOB, He HO3BOJIAIOIIMX ONHO3HAYHO HCTOJNKOBATH WX
COJICpKanKue U (WMIIH) IpeAcTaBlIeHUe HCMOCTOBEPHLIX CBeJCHUI B JOKYMeHTaXx,
O0IMX JaHHBIX, He TIO3BOJIAIOINX  YCTAHOBUTH  XPOHOJOTHYECKHE paMKu
3anpalnuBaeMoi undopmanyy.

2.10.3.  TI'paxgane wumeror [IpaBO  TNOBTOPHO  OGpaTHUTBCH B
YNoIHOMOYeHHBI}H Opral  3a TONy4YeHHEeM MyHHLHIAIBHON YCIYTH  TIOCIIe
YCIPaHCHHUS MPENYCMOTPEHHBIX HACTOSILIM IIyHKTOM OCHOBAaHUWU IJIT OTKa3a B
HPCHOCTABIICHHH MyHUIMIIANBHOMN yCIryTH,

2.11.  Tlepeuens YCIYL,  KOTOpBIE  SIBISIOTCA  HEOGXOMMMbBIMH i
O0s3aTeTBHBIMU 1151 IPEOCTABICHUS MYHULIUIIAILEHO] YCIyrd, B TOM 4YuCJe
CBEACHHA O  [IOKyMEHTe (moKymeHTax),  BryiaBaeMowm (BBLIaBaeMBIX )
OPTaHU3ALUAMHU, YUACTBYIOIHMH B IIPEAOCTaBACHUY MYHHULUMATILHOMN] yCIIyru
Yeinyr,  kotopble  sBisioTcs HCOOXOMMMBIMU M 06S3aTeNbHbIMuU JIst
LIPEIIOCTaBICHUS MyHULUIAILHOMN YCIIYTH, HE NPENYCMOTPEHO.

2.12. Pasmep IUIaTBI, B3UMAEeMOM ¢ 3asiBUTes IIPU  [IPENOCTaBIEHUU
MYHUIHIIANBHON yCITYTH, H CHIOCOGH! €€ B3UMAmms
Mynununansras YCIyTa NpeloCTaBIsIieTCs: 6eCIIaTHO.



