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IHoaoxenue
00 oT/1e/1e y4eTa H OTYETHOCTH aAMHHHCcTpauuu Bexenckoro

MYHHIHNAJLHOrO paiiona YeueHnckoii Pecnyonnku

I. O01uue nmonoKeHust

1.1 Otgen OyxranTepckoro ydvera M OTYETHOCTH aJMMHHMCTpauuu BeneHckoro
MYHMIIMNANBHOTO paiioHa YeueHckoit PecryOnuku (nanee — OTHeN) SBISETCS
CTPYKTYpPHBIM TMOJpa3jelieHHeM aJMUHHUCTpaluu BeneHcKoro MyHHIMIIAIbHOIO
paiioHa, paboTaeT MoJ HeMOCPEACTBEHHBIM PYKOBOJICTBOM IJIaBbl aIMUHUCTPALIH
MYHHULMNAJIBHOIO paiioHa.

1.2. Orzmen B cBoell fesTenbHOCTH pykKoBoacTByercsi Konctutyumei Poccuiickon
denepaliy, 3aKOHAMHM ¥ MHBIMH HOPMATHBHBIMHU IIPABOBBIMU aKTaMH POCCHICKOH
denepanun, YeueHnckodt PecrmyOnvku, YcTaBOM W WHBIMH MYHULUIAJIbHBIMH
PaBOBLIMH aKTAMH MYHHIIUIIAJTBHOTO palioHa, a Takke HacTosmuM [lonoxeHuem.

1.3. Otmen oCyIIecTBIsIeT CBOIO JESTENIbHOCTh BO B3aUMOJIEUCTBUU C OpraHaMu
ucronHuTeNbHOM  Biaacth  YeweHckoit PecmyOnuku, CoBeToM —IemyTaroB
MYHHIIMIIATBHOTO paifoHa, a TakXke C OpraHM3allMsiMH, PacHOJOXKEHHbIMHU Ha
TEPPUTOPUN  MYHULMNAIBHOIO paloHa, HE3aBUCUMO OT OpraHW3allOHHO-
MpaBoOBbIX (OPM U BHUIOB COOCTBEHHOCTH Ha JJOrOBOPHOM OCHOBE.

1.4. Tlonoxenue 00 oTAene yTBep)KAaeTcss IJIaBOM  aIMHUHHUCTPALUU
MYHUIMIIAILHOTO palioHa Mo MpeICTaBICHUIO HaYyalbHUKa OTAeA.

I1. OcHOBHBIE 3aJa4H OT/IEea

2.1. ®opmHrpoOBaHKE MTOJHON U TIOCTOBEPHON HHPOPMALIMK O XO3IHCTBEHHBIX
npolieccax U pe3ysbTaTax AesTeIbHOCTH aIMUHUCTPALMA MYy HULIUTIATBHOTO
paiioHa U ee UMYIIECTBEHHOM IOJIOXKEHUH, HEOOXOIMMOH [IJIsl OIepaTHBHOTO
PYKOBOJICTBA M YMPABIICHUS, @ TAK)KE BHEILIHKM U JIDYT'MM I10JIb30BaTEJISIM
OyXrajJTepcKoi OTYETHOCTH.




2.2. Opranusanus, BefieHue OyXrajaTepCcKoro ¥ HaJoroBOro y4yera U OTYETHOCTH,
MMYLIECTBa, 00513aTeIbHBIX M XO3SAMCTBEHHBIX ONEPallii Ha OCHOBE HATypallbHbIX
U3MepHUTENIel B IEHEHOM BBIPQXXEHHUH Ty TEM CIUIOLIHOIO, HEPEPBIBHOIO,
JIOKYMEHTAJIbHOT'O ¥ B3aMMOCBSI3aHHOTO UX OTPa)K€HUs B OyXrajaTepCcKux
perucrpax.

2.3. ObecnieueHre KOHTPOJIS 32 HAIMYUEM U JBH)KEHUEM UMYIIECTBA U
00513aTeIbCTB, UCTIONIb30BAHMEM MaTEPUANIbHBIX, TPYAOBBIX ¥ (PHMHAHCOBBIX
pecypcoB B aJIMHHUCTPALlMU MYHHUIIMIAIIBHOIO PailOHa B COOTBETCTBUH C
yTBEPXKICHHBIMU HOPMaMH, HOpMaTUBaMU U CMETaMHU,

III. OcHoBHBIE PYyHKIIMU OTAEIA

OTieN1 B COOTBETCTBHH C BO3JIOXKEHHBIMU Ha HETO 3a/la4aMU OCYILECTBIISAET
cienyroye GyHKINN:

3.1. Bener OyXxraaTepckuii yueT B COOTBETCTBUHU C TpPeOOBaHUAMHU JE€HCTBYIOIIETO
3aKoHozarenbcTBa Poccuiickoit Meepalivu, HHCTPYKIUY 110 OyXTrajaTepcKoMy
y4eTy B OIOJIKETHBIX YUPEKIECHUSIX.

3.2. CocraBiisieT CMeThI IOXOJ0B M pacXo0B OIOIKETHBIX CPEICTB U CPEJICTB,
MOJIyYEHHBIX 32 CUEeT BHEOIOJDKETHBIX YUPEKICHUIX.

3.3. Ocy1ecTBiseT MpeaBapuTebHbIN KOHTPOJIb 32 UCIIOJIB30BAHUEM CPEJICTB U
aHaJIU3 UCIIOJHEHUS CMETBI IOXOJ0B U PACX0J0B OIOJDKETHBIX CPEJICTB U CPEJICTB,
MOJIy4eHHBIX 32 CUEeT BHEOIOKETHBIX UCTOYHUKOB.

3.4. TTopaer npeaaoKeHus Mo MOBbILIEHHIO () (HeKTUBHOCTH (PMHAHCOBOK pabOTHI.

3.5. OcylecTBiseT MpeaBapuTeIbHbIN KOHTPOJIb 32 COOTBETCTBUEM 3aKITI0OYaEMBbIX
JIOTOBOPOB 00b€MaM aCCUIHOBaHUH, IPEeyCMOTPEHHBIX CMETOMN JOXOI0B U
pacxoioB, CBOEBPEMEHHBIM U NPAaBUIIBHBIM O()OPMIICHUEM IEPBUYHBIX YYETHBIX
JIOKYMEHTOB U 3aKOHHOCTBIO COBEPIIAEMbIX OIEpaLUi.

3.6. OcyU_IeCTBJ'[HeT KOHTPOJIb 3a MpPaBUJIIBHBIM W 3KOHOMHBIM pPacXOAOBaHHUEM
CpeACTB B COOTBETCTBUHM C LICJIEBBIM HA3HAYECHUEM I1I0 YTBEPXKIAEHHBIM CMETaM
A0XO0O0B U pacxoaoB IIO 6}OII)KCTHBIM cpeacTtBaM M CpeacTBaM, MOJYYCHHBIM 3a
CYET BHC6IOI[)KCTHBIX HMCTOYHHKOB, C YUYETOM BHECCHHBIX B HUX B YCTaHOBJICHHOM
rnopsaake I/I3MeHeHI/II71, a TakKXe 3a COXPaHHOCTBKO MOCHEXHBIX CpPpEACTB H
MaT€pruaJibHBIX LIEHHOCTENW B MecTax Ux XpaHCHHs U SKCIUTyaTalluu.

3.7. Hauucnser W BbIIIAYMBAET B YCTAHOBJIEHHbIE CPOKU 3apabOTHYIO ILIATy
paboTHHKAM aIMUHUCTPALIMM MYHULIMIIAJBHOIO palioHa.



3.8. OcylecTBiisieT CBOCBPEMEHHOE IPOBEACHHE PacyeTOB C OPraHHU3AlUsIMH H
OTJEebHBIMU (DU3UUECKUMHU JIMLIAMH.

3.9. OcyulecTBiseT BeleHHE yueTa JOXOIOB M pPacXolloB IO CpeNCTBaM,
NOJIy4E€HHBIM 3a CUeT BHEOIOKETHBIX HCTOYHHKOB.

3.10 OcymiecTB/seT KOHTPOJIb 3@ MCIOIB30BaHUEM BbIIAHHBIX JOBEPCHHOCTEH Ha
NoNy4eHre UMYLIeCTBEeHHO-MaTepUaIbHbIX IEHHOCTEH.

3.11. YuacTByeT B NpOBEJCHWM MHBEHTApH3aLMU MMYLIECTBA M (DUHAHCOBBIX
0053aTebCTB  AJAMUHUCTPAIMH  MYHUIUIIAJIBHOIO  paiioHa, KOHTPOJIMPYET
CBOEBPEMEHHOE M TIpaBHJIBLHOE OIpeJe/ieHHe pe3ybTaTOB HMHBEHTApU3alluK U
OTpaXk€HUE UX B yUeTe.

3.12. OcyHleCTBIIHeT INpOBEACHNE UHCTPYKTaXKa MaTepHATIbHO-OTBETCTBCHHBIX JINL
10 BOoIIpocaM ydeTa U COXPaHHOCTH MaTCpUuaJIbHbIX HeHHOCTCﬁ, HaXooamuxcs Ha
X OTBETCTBECHHOM XpPaHEHHHU.

3.13. OcyllecTBIISET COCTABICHNE U NIPEJOCTaBIEHHE B YCTAHOBJIEHHOM IOPS/IKE 1
NpeayCMOTPEHHBIX (opmax OyXrajTepcKyto OT4eTHOCTb.

3.14. OcyuecTBiisieT BeJJlcHHe MacCMBa HOPMATUBHBIX U JIDYTMX JOKYMEHTOB IO
BOIIPOCAM y4YeTa U OTYETHOCTH, OTHOCSIIMUMCS K KOMIIETEHIIUH OT/Iea.

3.15. OcymiecTBisieT XpaHeHHe JIOKYMEHTOB B COOTBETCTBUHM C TpaBUIaMH
OpraHM3alliy apXUBHOIO JEJIONPOU3BO/ICTBA.

3.16. OcyuecTBisieT MHble (GYHKIHMH, ONpeaesseMble ITIaBOM aJAMHHUCTPALUH
MYHULIMIIAJIBHOIO paiioHa.

IV. Obecrnieuenue aesaTeJIbHOCTH OTAEA
Jlist ocyIecTBIeHHs CBOMX (QYHKIMH OT/Ie] KMEeeT NPaBo:

4.1. 3anpaumuBarh U MOJy4YaTh OT CTPYKTYPHBIX MOJApa3/eseHui aMUHUCTPALUH
MYHHULUNAILHOTO paiioHa HeoOXOAUMBbIe i OyXrajJTepCcKoro yueTra U KOHTPOJIs
JIOKyMEHTBI — [TOCTAHOBJICHUs!, PACMIOPSKEHHUsI, @ TAKXKe JI0rOBOpPBI, COTIalICHHUS,
CMeTbl, HOPMATHUBBI U IpyTrUe MaTepHallbl; '

4.2. Bectr ciiy)KeOHYIO MEpenucKy Mo BONPOCaM, OTHOCSLIMMCS K KOMIIETEHIIMH
oTzena.

4.3. Bo3Bpalarb MCIIOJHATEISM HEBEPHO OOPMIIEHHBIE TOKYMEHTBI.

4.4. BHOCUTB B YCTaHOBJICHHOM IIOPSIJIKE I'1aBE aJMUHHCTpaAUXA MYHHUIIUIIAJIBHOT'O
pa1710Ha NpeaJIOKEHUS U MPOCKThl HOPMATUBHBIX aKTOB I10 BOIIpoCcaM KOMIIETCHIIMH
oTAacjia.



V. PyKOBO,IlCTBO A TCIIbBHOCTH OTACIAa

5.1. Ormen BoO3riaBisieT HayaJlbHUK — TJIABHBIM OyXraintep, Ha3Ha4yaeMbld Ha
JIOJDKHOCTh M OCBOOOXIAaeMblii OT JIOJDKHOCTHM IJIaBOM  aJIMHHHCTpALUH
MYHUIUIIATIBHOIO paioHa.

5.2. HayanpHHK OT/ea — TJIaBHBIM OyXxranrep:

3.3

PyKOBOIUT J€ATEILHOCTBIO OT/IeN1a, 0O0ecreunBas pellieHre BO3JI0)KEHHBIX Ha
OTJZieN 3a/1ay;

Pa3pabaThiBaeT M TpeACTaBisieT Ha YTBEPXKAEHHE IJaBe aIMHHMCTPAlUHU
MYyHHMLHUIIAIBHOTO pailoHa JODKHOCTHBIE HHCTPYKIIMU PaOOTHUKOB OT/eNa;
[ToanuceiBaeT ciy)KeOHYIO TOKyMEHTALMIO B MIpefiesiax CBOeH KOMITETEHIMH.
PeliaeT WHBIE BOMPOCHI, OTHECEHHbIE K KOMIIETEHLIMH OTAEA.

HavaneHuk oTAena — T[JIaBHBIM OyXrajaTep HeECeT IE€PCOHAIBHYIO

OTBETCTBEHHOCTH 3a BBIIIOJIHEHUE 3a/la4, BO3JIOXKCHHBIX HAa OT/AECJI, C YUYCTOM IIPaB,
npeacTaBJI€HHBIX €MY HACTOSAIIUM [TonoxeHuem.



